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chatgpt

Assistant.
Powered by GPT-4 - I0OS App - Upload & Ask Any Document - Android App

ChatGPT
https:/ichat.openai.com

ChatGPT

ChatGPT is a free-to-use Al system. Use it for engaging conversations, gain insights, automate
tasks, and witness the future of Al, all in one place.

Log in

ChatGPT is a free-to-use Al system. Use it for engaging

Get started

ChatGPT is a free-to-use Al system. Use it for engaging ...

ChatGPT - OpenAl

ChatGPT is a free-to-use Al system. Use it for engaging ...

ChatGPT | OpenAl Help Center

ChatGPT lanquage support - alpha (web)Set your browser ..
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Create me a CV for job applications

ChatGPT
[Your Name]

[Your Address]

[City, State, ZIP Code]
[Your Email Address]
[Your Phone Number]

Objective:
A dedicated and driven [Your Profession/Field] seeking to leverage [number of years] years of
experience in [relevant skills or industry] to contribute effectively to [Company/Organization].
Eager to apply strong problem-solving abilities and a collaborative mindset to achieve

organizational goals.

Education:
[Degree], [Major]
[University Name], [Location]

[Year of Graduation]

Relevant Coursework:

* [Course Title 1]
* [Course Title 2]
* [Course Title 3]
* [Course Title 4]

Skills:

* Proficient in [Software/Tool/Technology]
* Strong analytical and problem-solving abilities

* Excellent communication and interpersor. Vb ills

* Detail-oriented with a focus on quality and accuracy
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a esume €— Back cover letter
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NAME
HERE

Bold modern resume Modern chronological res... Modern chronological cov... Bold modern cover letter . .
Bold modern resume Modern chronological res... Modern chronological cov... Bold modern cover letter

'97

| DAVID Carmelo Barese
<> TR : D/M MILANO vt A

Yuuri Tanaka
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4 PROFESSIONAL PROFILE

List what you believe are your best characteristics and abilities that you would show in a professional workplace.
E.g.

| work hard ° @U V 6 N’(8 VGY O’ﬂY

Willing to try new things 5. 8\I<O 0 Y. nO 5 u _IO 3 Mt N

Support those around me

entesamnine 4 3 N Yoib u VN Gia
elp others to achieve their potential

Get the job done no matter what VN ® @@ 0 é IWO 5 é‘IN/S)
Professional N IW'O L? m:)

Able to adapt to the situation

e ... °uVVYen® 3 O° NFD
u Ve@ilbu V- V@ XN
. :To:l'emeaprofessional pmﬁleusingthemllowinginformati:}n_ YO l5 u V C’\aj,l VN IWIO 8) @I

| work hard

Willing to try new things e 3 o ﬂ0 _IY o C’)o @
Support those around me

Help others to achieve their potential D 0 A

Get the job done no matter what u V%@ LD ) @ u V @ m:
Professional

Able to adapt to the situation X o go @ 8) u Vv ° 8)
ChatGPT @ O-gdax o 3 NI N° X
Professional Profile: - ~

| | e | | OYeNU V 0 Ne 3 Oa°
A dedicated and driven professional with a strong work ethic and a commitment to excellence. |

thrive in dynamic environments where | can leverage my ability to work hard and embrace new IWO (0] t ° 5 L? @ ° @ @ () é

challenges. Known for my unwavering support for colleagues and willingness to assist others in

reaching their full potential, 1 actively contribute to team success. | approach tasks with a Wo é o C’)o N Wo %Y N
~
~

proactive mindset, ensuring that objectives are achieved efficiently and effectively. With a focus

on professionalism and adaptability, | am adept at navigating various situations to deliver optimal —|0 ° O. a P
results. Committed to getting the job done, | bring a blend of resilience, versatility, and a solution-

oriented approach to every endeavor.
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eYou

How do | create a cover letter fora job

|@| ChatGPT
To create a compelling cover letter for a job application, follow these steps:

Header: Include your contact information at the top of the letter, including your name, address,
phone number, and email address. Skip a line, then include the date.
Recipient's Information: Below the date, include the employer's contact information, including
their name (if known), job title, company name, and address.

.. Salutation: Address the recipient with a formal salutation, such as "Dear Mr./Ms. [Last Name].® or
*Dear Hiring Manager.® if you don't have a specific name.
Introduction: Start with a strong opening that grabs the reader's attention. Mention the specific
position you're applying for and how you found out about it. You can also include a brief
statement about why you're interested in the role or the company.
Body Paragraphs: Use one or two paragraphs to highlight your qualifications and relevant
experiences. Tailor these paragraphs to match the job requirements and focus on your most
significant achievements. Provide specific examples to demonstrate your skills and capabilities.
Value Proposition: Explain what you can bring to the company and how your skills and
experiences align with the job requirements. Highlight any unique qualities or accomplishments
that set you apart from other candidates.

' Closing Paragraph: Summarize your interest in the position and express your enthusiasm for the
opportunity to contribute to the company. Mention that you've attached your resume for further
review.

.. Closing: End the letter with a professional closing, such as "Sincerely," "Best regards,” or "Thank

you for your consideration,” followed by your name.

). Attachment: If sending the cover letter electronically, mention that your resume is attached. If
applying online, you can also include a statement about your willingness to provide additional
information or references if needed.

Proofread: Before sending the cover letter, proofread it carefully to ensure there are no spelling
or grammatical errors. Consider asking a friend or colleague to review it as well for feedback.

Here's an example template:

[Your Name]

[Your Address]

[City, State, ZIP Codel
[Your Email Address]

[Your Phone Number]
[Date]

[Hiring Manager's Name (if known)]
[Company Name]

[Company Address]
Dear Mr./Ms. [Last Name] (or Dear Hiring Manager),

[Introduction: Mention the specific position you're applying for and how you found out about it
Briefly state why you're interested in the role or the company.]

[Body Paragraphs: Highlight your qualifications and relevant experiences. Provide specific
examples to demonstrate your skills and capabilities.]

[Value Proposition: Explain what you can bring to the company and how your skills and
experiences align with the job requirements ]

[Closing Paragraph: Summarize your interest in the position and express your enthusiasm for the
opportunity to contribute to the company. Mention that your resume is attached ]

Sincerely,

[Your Name]

Remember to customize the cover letter with your own information and tailor the content to
match the specific job you're applying for. Highlight your most relevant experiences and skills to
make a strong impression on the employer.
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