
Client Responsibilities 

If you fail to comply with the responsibilities as described in this Agreement, your actions or your 
inactions may result in economic or other loss to you, such as disallowance of tax deductions or 
credits claimed, additional tax, penalties or interest assessed against you, loss of administrative 
rights, or criminal punishment. You will be responsible for any loss suffered by you, including any 
professional fees required to defend or correct changes made to your tax returns or prepare 
previously unfiled or amend previously filed tax returns. 

The Modernizing Payments To and From America’s Bank Account Executive Order, signed on 
March 25, 2025, mandated that all payments to and from the U.S. government after September 30, 
2025, including quarterly estimated tax payments, must be made electronically. Assisting you with 
electronic payments is not part of the scope of our services. You are responsible for transmitting 
all payments electronically. 

The responsibilities detailed in this section are not exhaustive, and our services to you may require 
additional responsibilities not listed. 

Tax information 

Due to the high volume of tax returns prepared by our firm, you must provide your tax 
return information to us no later than March 15, 2026. Failure to do so may result in your 
inability to file your returns or pay your tax due by the original filing due dates. 

We will provide you with an income tax organizer or other method of collecting the information 
necessary to prepare your income tax returns. You are responsible for fully and accurately 
completing the income tax organizer. 

We will rely upon the completeness and accuracy of the information and representations you 
provide to us. We will not audit or otherwise verify the data you submit to us, although we may 
ask you to clarify certain information. 

We may deem it necessary to provide you with limited accounting or bookkeeping assistance 
solely for the purpose of helping you organize your information. This assistance is intended to be 
nominal and is not a separate accounting or bookkeeping service. In the event we conclude that 
bookkeeping or accounting assistance is necessary to prepare your tax returns, we will advise you 
in writing before proceeding. Any assistance will be billed at our standard hourly rates and will be 
subject to the terms of this Agreement. 

Online access to information 

To the extent you provide our firm with access to electronic data via a local or online database 
from which we will download your trial balance or other information, you agree that the data is 
accurate as of the date and time you make it available to be downloaded by us. 

Administrative Adjustments and Compliance with BBA 

If you are or were a partner at any time in a partnership and receive(d) Schedule K-1 (1065), you 
may receive a Form 8986, Partner’s Share of Adjustments to Partnership-Related Items. Form 
8986 is used by partnerships to correct errors on previously filed partnership returns and to provide 
the IRS and partners with each partner’s share of those tax corrections. Recipients of Form 8986 
must report this information and any additional tax due to the IRS on Form 8978, Partner’s 
Additional Year Reporting Tax, within a specified timeframe. 



Our services do not include assisting you with anything pertaining to Form 8986 and/or Form 8978 
unless specifically identified in the Engagement Objective and Scope section. If you receive a 
Form 8986 prior to the filing of your tax return, you are responsible for alerting us and requesting 
assistance. Additionally, the impact an adjustment from Form 8986 may have on any state return 
you have previously filed is unclear and may only be determined with additional research. If you 
do not alert us or request our assistance, we will infer that you have not received Form 8986 absent 
other information you provide to us. 

Documentation 

You are responsible for maintaining adequate documentation to substantiate the accuracy and 
completeness of your tax returns. Our workpapers do not satisfy your documentation 
responsibility. You should retain all documents that provide evidence and support for reported 
income, credits, deductions, and other information on your returns, as required under applicable 
tax laws and regulations. The IRS recommends that you maintain this documentation for as long 
as it may be relevant to your taxes. 

You represent that you have such documentation and can produce it, if necessary, to respond to 
any examination or inquiry by tax authorities. 

We shall not be liable for any tax, penalties, interest, related professional fees, or other expenses 
you may incur as a result of the disallowance of tax deductions due to inadequate documentation. 

Personal expenses 

In general, personal expenses are not deductible for income tax purposes. You are responsible for 
ensuring that personal expenses, if any, are separated from business expenses and that expenses 
such as meals, travel, vehicle use, gifts, and related expenses are supported by documentation and 
records required by the IRS and other tax authorities. 

State and local filing obligations 

The preparation of any state or local tax return not listed in Engagement Objective and Scope 
above is not within the scope of our engagement. You are responsible for fulfilling your filing 
obligations with any state or local tax authorities, including but not limited to, income, franchise, 
sales, use, and property taxes or abandoned and unclaimed property. However, if upon review of 
the information you have provided to us, including information that comes to our attention, we 
believe that you may have additional filing obligations, we will notify you. 

If you are unsure if you have any other filing obligation with other state or local tax authorities, 
you are responsible for alerting us and requesting assistance. If you do not alert us or request 
assistance, we will infer that you do not have other state or local filing obligations. We shall not 
be liable for any tax, penalties, interest, related professional fees, or other expenses you may incur 
as a result of your failure to file or untimely filing of any form for which we were not engaged to 
prepare. 

U.S. filing obligations related to foreign investments and activities 

U.S. citizens and residents generally must report income and activities related to both domestic 
and foreign assets (worldwide income). You are responsible for fulfilling your filing obligations 
related to foreign activity where required. U.S. reporting requirements related to foreign activity 
are very complex. Contact us immediately if you have: 



 Ownership of, investment in, or officer responsibilities for a corporation, partnership, or 
other business entity formed under the laws of another country; 

 Fiduciary, grantor, or beneficiary relationships in connection with an entity formed under 
the laws of another country; 

 Ownership of, signature authority over, or control over any financial account held in a 
financial institution located in another country; 

 Citizenship or government-approved employment/visa status with a country other than the 
U.S. (including anyone in your immediate household, or your parents who live outside the 
U.S.); 

 Transferred property, including cash, offshore either directly or through the purchase of or 
investment in an entity formed under the laws of another country; 

 Received or have legally-recognizable rights to receive property, including cash, from a 
trust, business, or investment formed under the laws of another country or individual 
residing in another country; 

 Conducted business with any entity or person physically located in another country, 
regardless of whether such business is for-profit, not for-profit, or informal/irregular; 

 Received property, including cash, or income from a source outside of the U.S. which is 
not reported on a brokerage statement (such as a 1099-B or similar report); or 

 Any other activity or economic arrangement which takes place outside of the U.S. 

Failure to timely file the required forms may result in substantial civil and/or criminal penalties. 
You agree to provide us with complete and accurate information regarding any foreign activity in 
which you have a direct or indirect interest, or over which you have signature authority, during the 
above referenced tax year. 

If you are unsure if you have any other filing obligation related to foreign activity, you are 
responsible for alerting us and requesting assistance. If you do not alert us or request assistance, 
we will infer that you do not have foreign activity absent information you provide to us. We shall 
not be liable for any tax, penalties, interest, related professional fees, or other expenses you may 
incur as a result of the failure to file or untimely filing of any form for which we were not engaged 
to prepare. 

Foreign filing obligations 

You are responsible for complying with the tax filing requirements of any non-U.S. country. You 
acknowledge and agree that we have no responsibility to raise these issues with you and that any 
foreign filing obligation is not within the scope of this engagement. 

Digital assets 

There are specific tax implications of investing in digital assets (e.g., virtual currencies, non-
fungible tokens, virtual real estate and similar assets). The IRS considers these to be property for 
U.S. federal income tax purposes. As such, any transactions in, or transactions that use, digital 
assets are subject to the same general tax principles that apply to other property transactions. 



If you transacted in digital assets during the tax year, you may have tax consequences and/or 
additional reporting obligations associated with such transactions. Depending on the nature or 
volume of those transactions, a change to the scope of our services may be required. You are 
responsible for providing us with complete and accurate information, including basis, regarding 
any transactions in, or transactions that have used, digital assets during the applicable tax year. 

Compensation and withholding compliance 

If you or your business compensates individuals (including household employees) for services 
performed, there are various federal, state, and/or local payroll and income tax obligations 
affecting both payor and payee. We will not provide employment, labor, or immigration law advice 
to you as part of our engagement, including the classification of workers as employees or 
independent contractors. You should seek the advice of an appropriate professional, such as an 
employment attorney, to address any classification or employment eligibility questions. You agree 
to indemnify and hold us harmless for any and all claims related to misclassification or improper 
eligibility of individuals whom you compensate for services, excepting claims arising from our 
gross negligence or intentional wrongful acts as finally determined by a trier of fact. 

If our service to you includes preparation of Form 1040, Schedule H, we will rely on information 
provided by you to support your filings and we will not audit or otherwise verify the data you 
submit to us. 

Further, you acknowledge it is your responsibility to both timely comply with all payroll and 
income tax filing and remittance obligations that apply to you, and to maintain all necessary 
documentation to support those filings and remittances. Such forms are due as early as January 31, 
2026, and significant penalties may be assessed for late filing, non-filing, or filing of incorrect 
information. In some cases, penalties may also be assessed against responsible individuals, such 
as owners and officers, in their personal capacity. 

Preparation of these forms and calculation of any withholding amount due (excluding Form 1040, 
Schedule H where required) is not within the scope of this engagement. 

Ultimate responsibility 

You are ultimately responsible for complying with any substantive or procedural tax law which 
applies to you, and for ensuring your tax returns and any required tax payments are timely received 
by the appropriate tax authority. Notwithstanding any term of this Agreement, this responsibility 
cannot be delegated to us. 

Our assistance related to your tax return is based upon tax reference materials, facts, assumptions, 
and representations that are subject to change. To the extent we provide written advice concerning 
federal tax matters, we will follow the applicable guidance contained in our professional standards. 

You have final responsibility for the accuracy of your tax returns. We will provide you with a copy 
of your draft tax returns and accompanying schedules and statements for review. You agree to 
review and examine them carefully for accuracy and completeness. Tax authorities impose various 
penalties and interest charges for non-compliance with tax laws and regulations, including failure 
to file or late filing of returns, and underpayment of taxes. 

You have final responsibility for the payment of your taxes in whatever amount ultimately 
determined. You may be required or choose to have funds automatically withdrawn from a 
designated account and transmitted when your tax return is electronically filed. We will not 



transmit partial payments. Likewise, you may be required or choose to have any overpayment 
electronically deposited into a designated account. It is your responsibility to provide us with 
correct account and routing numbers, to review this information for accuracy prior to submission 
of your return, and, as applicable, to ensure that sufficient funds are available at the time of 
payment. We shall not be liable for any tax, penalties, interest, related professional fees, or other 
expenses you may incur as a result of your failure to provide an accurate routing or account number 
or to ensure sufficient funds are available at the time of payment. 

 


