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The provider may submit a digital copy of a student handbook, brochure, or similar document prepared for the registered learners

or participants.

Welcome to the "Artificial Intelligence & Business Growth" Seminar!

Thank you for registering for our 5-day seminar hosted by NextGen Skills Ltd. We are excited to
have you join us and look forward to helping you unlock the potential of Artificial Intelligence (Al)
to drive business growth. This handbook is designed to provide you with all the necessary

information to ensure a smooth and successful learning experience.

1. Event Overview

This 5-day seminar will equip you with the knowledge and skills necessary to understand how Al
can be applied to enhance business growth and operations. Through a combination of expert-led
presentations, practical workshops, and case studies, you will explore the role of Al in transforming

businesses and driving innovation.

2. Objectives & Learning Outcomes
By the end of this seminar, you will be able to:
e Understand the fundamentals of Al and machine learning and their relevance to business.
e Identify opportunities to implement Al in your business operations, marketing, and
customer service.
e Learn how Al can drive innovation and efficiency in decision-making and strategy.
e Gain hands-on experience with Al tools and practical applications.
e Stay up-to-date with the latest Al trends and industry best practices.

3. Seminar Structure & Schedule
The seminar is divided into five comprehensive days of learning, each focusing on a key aspect of
Al'in business:

e Day 1: Introduction to Al and its Business Applications

e Day 2: Machine Learning and Data Analysis for Decision-Making

e Day 3: Al in Customer Service, Marketing, and Sales Automation

e Day 4: Al in Business Strategy and Innovation

e Day 5: Practical Applications, Case Studies, and Al Trends

Daily Schedule (Example):
e 9:00 AM - 9:30 AM: Registration & Networking
e 9:30 AM - 12:30 PM: Morning Session (Presentation/Workshop)
e 12:30 PM - 1:30 PM: Lunch Break
e 1:30 PM - 4:30 PM: Afternoon Session (Case Studies/Practical Work)
e 4:30 PM - 5:00 PM: Q&A & Wrap-up
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4. Learning Resources

Participants will have access to the following resources throughout the seminar:

Presentation Slides: Available for download after each session.

Al Tools & Software: Demonstrations of software used for business applications.
Case Studies: Real-world examples of Al applications in businesses.

Workshop Materials: Handouts and worksheets to guide interactive activities.
LMS Access: Access to online learning materials and recorded sessions.

5. Delivery Methods
The seminar will use the following delivery methods to ensure an engaging and effective learning

experience:

Seminars & Presentations: Expert-led sessions providing foundational knowledge and
industry insights.

Interactive Workshops: Hands-on sessions designed to apply Al tools and concepts to
real-world business challenges.

Case Studies: Analysis of actual businesses implementing Al strategies to highlight best
practices.

Group Discussions: Opportunities to share ideas and learn from peers and experts.

These methods are designed to help you achieve the intended learning outcomes and fully engage

with the material presented.

6. Code of Conduct
To ensure a positive and productive learning environment, we ask that all participants follow these

guidelines:

Respectful Behaviour: Treat fellow participants, speakers, and facilitators with respect at
all times.

Active Participation: Engage in discussions, ask questions, and share your experiences
to enrich the learning experience.

Punctuality: Arrive on time for all sessions. If you are unable to attend a session, please
inform the organisers in advance.

Confidentiality: Respect the confidentiality of information shared during workshops or

case study discussions.

Important Contact Information

If you have any questions or need assistance before or during the event, please contact us using

the details below:

Event Coordinator:

Alan Richard

Phone: +440 123456789 (Ext-235)
Email: alan@nextgen.com
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We Look Forward to Your Participation!

We are excited to have you join us for the Artificial Intelligence & Business Growth seminar.
This event will offer you the opportunity to expand your knowledge of Al, enhance your business

strategies, and connect with like-minded professionals. We are confident that you will find the
experience valuable and enriching.

This Participant Handbook has been designed to ensure that you are well-prepared for the seminar
and can fully benefit from all aspects of the event. We look forward to welcoming you!



