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Important Note
Not all sections of this template will be applicable to every trainer/teacher/instructor. Providers should customise the template to suit their programme by adding, removing, or modifying sections as necessary. This template is intended as a guide to help you meet the 2.2 requirement of the LEAD standards. Providers may use this template or submit an alternative document.



Trainer/Teacher/Instructor CV Template

1. Personal Information
· Name: _________________________________________________________________
· Contact Information:
Email: __________________________________ Phone: ________________________ 
Address: ________________________________________________________________

2. Qualifications
(List academic and professional qualifications relevant to the programme.)
· Degree/Certification: ____________________________________________
· Institution: _______________________________________________________
· Year of Completion: ______________________________________________
· Additional Certifications (if any): ________________________________
Example:
· Master’s Degree in Business Administration, XYZ University, 2015
· Certified Project Management Professional (PMP), PMI, 2018

3. Teaching/Training Experience
(Provide details of teaching/training experience, including subjects and levels taught.)
· Total Years of Experience: __________________________________________
· Programmes Taught:
· Programme Name 1: __________________________________________
· Duration: ______________________________________________
· Key Topics/Modules Delivered: ________________________
· Programme Name 2: __________________________________________
· Duration: ______________________________________________
· Key Topics/Modules Delivered: ________________________
Example:
· Total Years of Experience: 8 years
· Programmes Taught:
· Certificate in Business Strategy, XYZ Institute (2016-2022)
· Key Topics: Strategic Planning, Organisational Analysis
· Diploma in Marketing, ABC Training Centre (2014-2016)
· Key Topics: Consumer Behaviour, Digital Marketing

4. Specialisations and Industry Experience
(List areas of expertise and any relevant industry experience.)
· Specialisations: _____________________________________________
· Industry Roles (if any):
· Organisation Name: _________________________________
· Role/Position: ________________________________________
· Duration: ____________________________________________
· Key Responsibilities: _________________________________
Example:
· Specialisations: Strategic Management, Digital Marketing, Leadership Development
· Industry Roles:
· Senior Marketing Manager, XYZ Corporation (2010-2015)
· Key Responsibilities: Developed marketing strategies, managed a team of 10, and increased sales by 15%.

5. Professional Development Activities
(List any workshops, seminars, or CPD activities attended to enhance teaching or subject expertise.)
· Activity Name: _______________________________
· Organiser: ____________________________________
· Year: __________________________________________
Example:
· Advanced Leadership Training, ABC Institute, 2019
· Digital Learning Strategies Workshop, DEF Organisation, 2021

6. References
(Provide contact details for at least two professional references.)
	Reference 1:
Name: _________________________________________
Position: _______________________________________
Organisation: __________________________________
Contact Information: __________________________
	Reference 2:
Name: _________________________________________
Position: _______________________________________
Organisation: __________________________________
Contact Information: __________________________



