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Adnoc	offshore	medical	fitness	guidelines.		Adnoc	medical	fitness	guidelines.		

We	are	committed	to	building	a	workplace	culture	of	zero	injuries,	illnesses,	and	incidents.	We	identify	potential	health	risks	across	our	operating	sites	beforehand	so	that	our	employees	can	enjoy	a	healthy	work	environment.	
By	striving	to	create	a	working	environment	that	is	free	from	occupational	illness	and	injury,	we	can	ensure	that	our	employees	and	contractors	go	home	safe	and	healthy.	In	the	industry	that	we	work	in,	the	workforce	faces	potential	health	risks	and	occupational	health	hazards.	As	an	advocate	for	the	health	and	wellbeing	of	our	employees	and
contractors,	we	host	several	training	sessions	and	health	education	programs	to	ensure	health	awareness	and	minimize	HSE	risk.	The	ADNOC	Occupational	Health	Framework	equips	us	to	continuously	monitor	the	working	conditions	of	our	employees	through	the	following	elements:	Health	risk	management	and	control:	We	have	identified	and
established	an	inventory	of	all	potential	and	current	occupational	health	hazards,	assessed	the	associated	health	risks,	and	implemented	effective	control	measures	to	eliminate	or	minimize	potential	health	risks.	Fit	for	role	management:	Our	health	observation	program	includes	medical	examinations	and	screening	that	are	conducted	at	pre-
employment	stages	and	regularly	throughout	the	employment	contract.	First-aid	risk	assessment	and	management:	Our	qualified	medics	effectively	manage	serious	incidents	that	may	occur.	Occupational	health	reporting:	We	keep	track	of	any	health	issues	our	employees	may	have	during	the	course	of	their	employment.	ADNOC	Group	HSE	and
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Page	3	of	59	INTRODUCTION	ADNOC	Group	HSE	has	developed	minimum	HSE	and	Welfare	requirements,	which	will	be	incorporated	in	various	contracts	based	on	the	contracts’	scope	of	work.	Contractors	shall	refer	to	ADNOC	COPs,	Group	Company	procedures	and	any	other	relevant	guidelines	for	each	of	the	requirements	identified	in	line	with
the	scope	of	work	as	applicable.	Contractors	and	their	Sub-contractors	shall	comply	with	all	applicable	HSE	and	Welfare	requirements	as	determined	by	the	scope	of	work.	The	term	“Contractor”	as	referred	to	in	this	document	shall	also	be	deemed	as	referring	to	“Sub-contractor”.	ADNOC	Group	HSE	Unit	and	Procurement	Unit	along	with	the	each	of
Directorate	and	Group	Company	CEOs	are	responsible	for	ensuring	that	HSE	&	Welfare	practices	are	implemented	at	all	levels	of	the	organisation.	2.	PURPOSE	This	guidance	document	has	been	developed	to	ensure	consistent	approach	by	ADNOC	and	Group	Companies	while	defining	HSE	and	Welfare	requirements	in	their	contracts	awarded	to
various	contractors.	3.	SCOPE	This	guidance	document	is	applicable	to	various	contracts	being	awarded	to	contractors	and	shall	be	used	as	the	basis	for	Group	Companies	in	developing	and/or	updating	their	respective	Company’s	HSE	and	Welfare	requirements	in	contracts.	4.	DOCUMENT	OWNERSHIP	ADNOC	HSE	Unit	shall	be	the	custodian	of
this	document	and	shall	ensure	that	the	current	version	of	this	document	is	made	available	to	all	concerned.	ADNOC	HSE	Unit	shall	also	be	responsible	for	initiating	any	required	changes	to	the	document	for	endorsement	and	approval	by	the	Competent	Authority.	Any	approved	changes	shall	be	incorporated	by	re-issuing	the	document	at	the	next
revision	number.	Any	recommendation	for	the	continuous	improvement	of	this	document	is	to	be	submitted	to	ADNOC	HSE	Unit,	which	is	the	custodian	of	this	document	and	has	the	sole	right	to	approve	and	circulate	revisions	for	implementation	accordingly.	5.	DEFINITIONS	&	GLOSSARY	OF	TERMS	Accommodation	A	Room	or	building	in	which	an
individual	may	live	or	stay.	ADNOC	Abu	Dhabi	National	Oil	Company.	ADNOC	Group	ADNOC	Group	refers	to	ADNOC	and	Group	Companies.	ADFCA	Abu	Dhabi	Food	Control	Authority.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	4	of	59	ALARP	As	low	as	Reasonably	Practicable	-	Means	to	reduce	a	risk	to	a
level,	which	is	as	low	as	reasonably	practicable	and	involves	balancing	reduction	in	risk	against	the	time,	trouble,	difficulty	and	cost	of	achieving	it.	This	level	represents	the	point,	objectively	assessed,	at	which	the	time,	trouble,	difficulty	and	cost	of	further	reduction	measures	becomes	unreasonably	disproportionate	to	the	additional	risk	reduction
obtained.	Basic	Salary	The	wage	stipulated	in	the	employment	contract	during	the	term	thereof	between	the	parties,	exclusive	of	any	allowances	whatsoever.	COMAH	Control	of	Major	Accident	Hazards	(Refer	to	ADNOC	CoPV5-01	for	more	details)	Competent	The	ability	to	perform	a	particular	job	in	compliance	with	the	required	knowledge	and	skills
set.	Will	usually	require	the	necessary	blend	of	qualification,	training,	skills	and	experience.	
COP	Codes	of	Practice	-	High-level	‘standard	setting’	documents	which,	in	effect,	set	out	a	series	of	principles	that	shall	be	incorporated	in	ADNOC	Group	systems	and	procedures.	ADNOC	Group	Companies	shall	demonstrate	that	they	meet	the	requirements	of	the	HSE	COPs	either	by	showing	that	they	have	the	necessary	systems	and	procedures	in
place	and/or	by	preparing	additional	systems	and	procedures	to	address	identified	gaps.	It	is	the	responsibility	of	the	Group	Companies	to	prepare	their	own	detailed	systems	and	procedures	as	part	of	their	HSEMS.	Commercial	Directory	A	function	responsible	for	managing	Supplier	Registration,	prequalification	and	performance	monitoring
Contractor	Means	a	party	to	contract	with	the	ADNOC	Group	for	the	provision	of	services	and	performance	of	works.	The	term	“Contractor”	as	used	in	the	ADNOC	Group	Contracts	Procedure	is	synonymous	with	the	terms	“Consultant”	and	“Service	Provider”	Contracts	Those	agreements,	which	relates	to	the	procurement	of	services	and	other	types
of	works	issued	by	the	contracts	team	of	any	procurement	unit.	Contract	Administrator	A	person	nominated	by	the	user	unit	(or	other	units,	as	applicable)	to	administer	the	Contract	from	Award	until	Closeout.	Contractor	HSE	Plan	A	Contractor's	proposal	as	to	how	he	intends	to	implement	the	HSE	requirements	as	outlined	initially	by	the	ADNOC
Group.	For	the	selected	Contractor,	this	becomes	the	plan	on	which	the	HSE	terms	in	the	contract	are	based.	Contractor	HSE	Performance	Management	Mechanism	A	binding	document	between	ADNOC	Group	and	Contractors	that	is	intended	to	measure	and	monitor	contractors	HSE	performance	during	the	execution	phase.	DOH	Department	of
Health	(Previously	HAAD)	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	5	of	59	Employer	Every	natural	or	juridical	person	employing	one	or	more	workers	in	return	for	a	wage	of	any	kind	whatsoever.	Employment	Contract	Every	agreement	with	determined	or	undetermined	term	concluded	between	the
employer	and	the	worker,	whereby	the	latter	commits	to	working	for	the	employer	and	under	the	management	and	supervision	thereof	in	return	for	a	wage	whose	payment	is	committed	by	the	employer.	

EPC	Engineering	Procurement	and	Construction.	GC	Group	Company.	GC	CHSE	Group	Company	Corporate	HSE	Unit/Division.	Group	Company	Any	Company	within	ADNOC	Group	other	than	ADNOC.	Group	Company	HSE	Representative	An	HSE	Representative	is	responsible	for	providing	line	management	with	current	HSE	guidance	on	technical
and	human	matters,	including	where	appropriate,	advice	on	techniques,	equipment,	HSE	auditing,	training,	incident	investigation,	emergency	procedures.	Group	Company	Representative	The	person	appointed	in	writing	by	the	Contract	Holder	to	supervise	the	execution	of	the	contract	activities.	Group	Company	Site	Representative	The	person
appointed	in	writing	by	the	Contract	Administrator	to	assist	the	Group	Company	Representative	in	supervising	the	execution	of	the	contract	activities	on	a	given	site.	H2S	Hydrogen	Sulphide	Hazard	Any	substance,	physical	effect,	or	condition	with	potential	to	harm	people,	property	or	the	environment	or	adversely	affect	company	reputation.	HAZID
Hazard	Identification	HAZOP	Hazards	&	Operability	Study	Health	Health	is	a	state	of	complete	physical,	mental	and	social	wellbeing	and	not	merely	the	absence	of	disease	or	infirmity.	Healthy	Workplace	It	is	a	model	advocated	by	the	WHO	and	defined	by	it	as:	“A	healthy	workplace	is	one	in	which	workers	and	managers	collaborate	to	use	a
continual	improvement	process	to	protect	and	promote	the	health,	safety	and	wellbeing	of	all	workers	and	the	sustainability	of	the	workplace	by	considering	the	following,	based	on	identified	needs:	-	health	and	safety	concerns	in	the	physical	work	environment;	-	health,	safety	and	well-being	concerns	in	the	psychosocial	work	environment,	including
organization	of	work	and	workplace	culture;	-	personal	health	resources	in	the	workplace;	and	-	ways	of	participating	in	the	community	to	improve	the	health	of	workers,	their	families	and	other	members	of	the	community”.	HEMP	Hazard	and	Effect	Management	Process	HSE	Health,	Safety	and	Environment	ADNOC	Group	HSE	and	Welfare
Requirements	in	Contracts	Guidance	Document	Page	6	of	59	HSE	Critical	Activities	Activities	that	are	important	in	preventing	events	with	potential	to	cause	serious	harm	to	people,	the	environment	or	property	or	which	can	reduce	the	impact	of	such	an	event.	HSE	Assurance	Program	A	formal	document	owned	by	Contractor,	which	contains
proactive	HSE	measures	intended	to	prevent	and	control	incidents	from	occurring,	subject	to	periodic	assurance	reviews.	HSE	Plan	A	formal	document,	which	illustrates	how	a	contractor	intends	to	manage	the	activities	and	associated	hazards.	HSEIA	Health,	Safety	and	Environmental	Impact	Assessment	-	Systematic	process	of	identifying	HSE
impacts	of	existing,	new	or	substantially	altered	projects,	and	establishing	prevention	and	mitigation	requirements.	HSEMS	Health,	Safety,	Environmental	Management	System	-	the	company	structure,	responsibilities,	practices,	procedures,	processes	and	resources	for	implementing	health,	safety	and	environmental	management	IMO	International
Maritime	Organization	KPI	Key	Performance	Indicator	Major	Accident	Major	accident	means	an	‘Occurrence’	in	the	operation,	which	leads	to	severe	or	catastrophic	consequences.	MAH	Major	Accident	Hazard.	A	hazard	that	has	the	potential	to	result	in	a	‘Major	Accident’.	MOC	MOH	Management	of	Change.	
Ministry	of	Health	Occupational	Health	(OH)	A	multidisciplinary	field	concerned	with	preventing	people	from	becoming	ill	because	of	their	work	activities.	OHID	Occupational	Health	Identification	(Refer	ADNOC	COPV3-01).	OHRA	Occupational	Health	Risk	Assessment	-	the	identification	of	health	hazards	in	the	workplace	and	subsequent	evaluation
of	risk	to	health,	taking	account	of	existing	control	measures.	This	assessment	covers	changes	in	health	risk	reasonably	attributable	to	a	project,	programme	or	policy	and	undertaken	for	a	specific	purpose.	Where	appropriate,	the	need	for	further	measures	to	control	exposure	is	identified.	OHRA	Report	The	Occupational	Health	Risk	Assessment
Report	demonstrating	that	the	occupational	health	risks	have	been	assessed	and	all	the	necessary	steps	to	control	by	reduction	to	ALARP	or	elimination	of	these	risks	have	been	or	will	be	taken.	PHSER	Project	Health	Safety	Environment	Review.	Procurement	Term	used	to	cover	the	whole	cycle	of	activities,	which	need	to	be	performed	to	acquire	and
deliver	to	a	user	an	item	of	material	or	a	service,	from	conception	of	the	need	through	design,	purchasing,	storage	and	delivery	to	ultimate	disposal.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	6.	

Page	7	of	59	PSSR	Pre	Start-up	Safety	Review.	QRA	Quantitative	Risk	Assessment.	Recreation	An	activity	that	people	engage	in	during	their	free	time	that	is	recognized	as	having	socially	redeeming	values.	Risk	Management	The	process	of	implementing	decisions	about	accepting	or	altering	risks.	Scope	of	Work	The	description	in	established
parameters	of	the	work	required	to	achieve	the	objectives	of	a	project	or	activity.	SIMOPs	Simultaneous	Operations.	Sub-Contractor	Any	official	business	establishment	/	contractor	engaged	by	the	main	contractor	for	executing	activities.	UAE	United	Arab	Emirates	Wage	Whatever	is	given	to	the	worker	in	return	for	his	service	by	virtue	of	an
employment	contract,	whether	in	cash	or	in	rem,	on	a	yearly,	monthly,	weekly,	daily,	hourly,	piece	basis	or	in	accordance	with	the	production	or	on	a	commission	basis.	The	wage	shall	include	the	cost	-	of	-	living	allowance	and	every	grant	conferred	upon	the	worker	in	recognition	of	his	honesty	or	efficiency	should	such	sums	be	set	in	the	employment
contracts	or	the	by	-	laws	of	the	establishment	or	be	customarily	granted	so	as	the	workers	deem	such	grants	as	part	of	the	wage	and	not	a	donation.	Welfare	Availability	of	resources	and	presence	of	conditions	required	for	reasonably	comfortable,	healthy	and	secure	living.	Welfare	Committee	A	committee	of	contractor	company	representatives,
which	ensures	the	implementation	of	the	welfare	measures	as	per	contractual	obligations.	WHO	World	Health	Organization.	Work	Any	exerted	human	effort-whether	intellectual,	technical	or	physicalin	return	for	a	wage,	whether	it	is	permanent	or	temporary.	Worker	Every	male	or	female	working	in	return	for	a	wage	of	any	kind	whatsoever	for	the
employer	and	under	the	management	and	supervision	thereof,	even	if	out	of	sight.	The	term	shall	also	include	the	employees	working	for	the	employer	and	subject	to	the	provisions	thereof.	CHECKLIST	FOR	STANDARDIZED	HSE	AND	WELFARE	REQUIREMENTS	IN	CONTRACTS	The	below	checklist	provides	the	standardized	HSE	and	Welfare
requirements	for	utilization	by	ADNOC	Group	Companies	as	a	basis	for	the	contracts	that	are	awarded	to	contractors.	According	to	the	scope	of	work,	Group	Company	has	to	identify	the	applicable	requirements	from	the	below	list	and	incorporate	them	in	the	HSE	annexure	of	the	contracts	that	they	enter	into	with	contractors.	Contractors	shall	refer
to	relevant	ADNOC	Code	of	Practices	and	ADNOC	Group	Company	procedures	related	to	the	applicable	requirements.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	8	of	59	The	tick	marked	(√)	HSE	&	Welfare	Requirements	shall	be	applicable	as	per	the	scope	of	work.	S.No.	1	2	3	4	5	6	7	8	9	10	11	12	13	14	15



16	17	18	19	20	21	22	23	24	25	26	27	28	29	30	31	32	33	34	35	36	37	38	39	40	41	42	43	44	45	46	47	48	Contract	HSE	and	Welfare	Requirement	Mark	(√)	as	applicable	Policies	and	Strategic	Objectives	Contractor's	Leadership	visibility	and	commitment	Contractor’s	Supervision	Legal	&	other	Requirements	ADNOC	&	Group	Company	Life
Saving/Protection	Rules	HSE	Management	System	Sub-contractor	Management	Short	Service	Employee	Program	HSE	Budget	HSE	Communication	HSE	Inductions	HSE	incident	reporting	&	investigation	Welfare	Management	HSE	Performance	Measures	(Leading	&	Lagging	Indicators)	HSE	Plan	HSE	Organization	Medical	Requirements	Training
and	Competency	Personal	Protective	Equipment	(PPE)	&	Respiratory	Protection	Equipment	Equipment	Certification	and	Calibration	Mobilization	/	Start-Up	of	the	work	Road	Safety	Marine	Operations	Air	Transportation	HSE	Signs	and	Barricades	Permit	to	Work/	Safe	System	of	Work	Risk	Assessment	HSE	Studies	Welding/Hot	Works	Working	at
Height/Scaffolding	Lifting	Operations	Handling,	Storage,	Use	&	Disposal	of	Compressed	Gas	Cylinders	Excavation	Blasting,	Painting/Coating	and	Wrapping	Ionizing	Radiation	Electrical	Safety	Confined	Space	Pressure	Test/Leak	Test	Hazardous	Materials	Storage	and	Handling	Environment	Management	Emergency	Response	HSE	Audit	and
Inspection	HSE	Performance	Reporting	HSE	Recognition/Reward	Scheme	Welfare	Requirements	Site	Restoration/Demobilization	Heat	Stress	Management	HSE	Performance	Management	Mechanism	Administrator	/	HSE	Representative	may	add	additional	requirements	if	any.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance
Document	Page	9	of	59	6.1	Policies	and	Strategic	Objectives	Contractors	shall	perform	the	work	in	compliance	with	the	ADNOC	and	Group	Company	Policies,	Systems,	Procedures	and	Guidelines.	The	Contractors’	HSE	Policy	or	HSE	work	instructions/procedures	shall	include	but	not	limited	to				HSE	policy	signed	by	the	Top	management	No	smoking
policy	Drug	and	alcohol	policy	STOP	WORK	authority	Contractors	shall	establish	HSE	programmes	with	clear	performance	targets	to	control	losses	and	minimise	waste	in	line	with	Group	Company	procedures	and	guidelines.	HSE	programs	with	clear	performance	targets	are	to	be	subjected	to	Group	Company	approval.	6.2	Contractor	Leadership
visibility	and	commitment	Visible	presence	of	Senior	Management	of	Contractors	at	the	work	place	demonstrates	a	positive	HSE	culture.	They	shall	actively	participate	in	HSE	&	welfare	walkthroughs,	inspections	and	audits	at	planned	intervals	as	agreed	with	the	ADNOC	Group	Company.	This	demonstrates	leadership	commitment	and	enables	an
interactive	two-way	dialogue	between	the	workforce	and	Senior	Management	to	address	any	concerns	raised	by	the	Contractor	and	their	Sub-contractor	personnel	in	an	effective	and	efficient	manner.	6.3	Contractor	Supervision	Contractors	shall	ensure	continuous	and	competent	supervision	at	all	times	to	enable	effective	implementation	of	HSE	and
Welfare	requirements.	In	addition	to	job	specific	skills,	Supervisors	must	possess	the	following	minimum	skills	to	oversee	the	effective	implementation	of	HSE	and	Welfare	requirements	at	site	as	part	of	their	HSE	accountability:	•	Safe	System	of	work	(PTW,	Method	Statement,	TRA,	formal	procedures	etc.)	•	Basic	behaviour	based	safety	approach	•
Identification	of	hazards	and	conduct	risk	assessment	(Task	Risk	Assessment)	•	Awareness	on	basic	welfare	measures	•	Certification	requirements	for	personnel	and	equipment	•	Incident	reporting	and	Emergency	response	preparedness	Contractors	shall	ensure	that	employees	shall	not	work	alone	without	adequate	supervision	under	any
circumstances.	6.4	Legal	&	other	Requirements	Contractors	shall	comply	with	all	applicable	relevant	UAE	Federal	laws	&	Regulations,	Ministerial	orders,	Ministerial	resolutions,	National	and	International	standards,	Code	of	Practice	as	well	as	Laws	and	Regulations	of	any	other	location	where	ADNOC	Group	Companies	conduct	activities	including
any	that	may	be	introduced	at	a	later	date.	Contractors	shall	be	fully	compliant	with	any	changes	or	amendments	to	UAE	laws	and	regulations.	The	applicable	legal	register	shall	be	made	available.	
Contractors	shall	obtain	fresh	water	requirement	for	Camps,	Accommodation,	Offices,	etc.	from	government	authorized	sources	only	such	as	ADDC	water	sources	(either	by	ADDC	temporary	water	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	10	of	59	connection	to	fulfil	their	total	water	demand	or	procure
only	from	ADDC	Tanker	filling	stations)	or	any	other	location	emirate	government	agencies.	Drilling	of	ground	water	wells	by	contractors	is	prohibited.	6.5	ADNOC	&	Group	Company	Life	Saving/Protection	Rules	Contractors	shall	ensure	that	all	personnel	shall	be	familiar	and	compliant	with	ADNOC	and	Group	Company	Life	Saving	Rules/Life
Protection	Rules	and	work	accordingly.	
Personnel	shall	be	made	aware	of	the	consequences	of	not	following	the	above	rules	and	actions	in	case	of	non-compliance.	

ADNOC	and	Group	Company	Consequence	Management	system	shall	be	applied	for	any	noncompliances	or	violations.	6.6	HSE	Management	System	Contractors	shall	comply	with	ADNOC	Code	of	Practice	requirements,	ADNOC	Group	Company	HSE	Policies,	Procedures,	and	Manuals	within	the	HSE	Management	System.	Where	required,	Contractor
shall	develop	interface	documents	considering	key	aspects	to	be	considered	in	the	systems	interface	process	between	Group	Company	and	Contractors,	which	shall	be	approved	by	Group	Company.	While	it	is	not	intended	that	Contractor	HSE	Management	System	should	be	identical	to	that	of	the	Group	Company,	it	should	exhibit	the	same	degree	of
application	and	assurance	of	safe	operations.	

6.7	Sub-contractor	Management	Contractors	shall	engage	only	ADNOC	prequalified/approved	Sub-contractors.	It	is	the	Principal	Contractor	accountability	to	cascade	the	ADNOC	and	Group	Company	applicable	HSE	and	welfare	requirements	to	their	Sub-contractors	and	provide	continuous	oversight	to	verify	compliance	with	the	same.	Contractors
shall	fully	integrate	their	Sub-contractors	into	the	activities	and	processes	included	in	the	work	site	HSE	Plans	(e.g.	orientation,	training,	hazard	management,	incident	management,	equipment	maintenance,	emergency	preparedness	and	response,	welfare	management	and	HSE	performance	measurement).	Contractors	shall	actively	monitor	their
Sub-contractors	HSE	performance,	integrate	it	into	their	overall	HSE	performance	and	conduct	periodic	audits	to	verify	compliance.	In	addition,	Sub-contractors	must	be	aware	of	consequences	for	non-compliance	and	mismanagement.	Contractors	are	ultimately	accountable	for	their	Sub-contractors	HSE	performance	throughout	the	contract	life
cycle.	6.8	Short	Service	Employee	Program	(SSE)	Where	applicable	and	as	determined	by	ADNOC	Group	Company,	Contractors	must	ensure	that	a	Short	Service	Employee	(SSE)	Program	is	established	based	on	the	principle	of	managing	the	risks	associated	with	new	comers	in	the	site	activities.	This	will	be	a	proactive	effort	to	ensure	that	new
comers	coming	to	work	from	different	backgrounds	are	provided	with	adequate	awareness	on	hazards	and	precautions	to	be	taken	while	executing	works	at	site.	In	applicable	cases,	SSE	Program	evaluation	will	form	part	of	the	bid	process	and	be	subject	to	Group	Company	endorsement	and	approval.	An	SSE	process	provides	for	identification	of
inexperienced	personnel	so	that	others	may	1)	take	extra	care	in	their	presence,	2)	provide	assistance,	and	3)	provide	additional	oversight.	
An	SSE	process	also	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	11	of	59	allows	an	organization	to	implement	additional	controls	when	the	ratio	of	SSEs	to	the	total	number	of	personnel	in	the	workforce	is	above	a	designated	level.	Minimum	Requirements:												6.9	Define	an	SSE	as	an	employee	with	less
than	three	(3)	months	of	satisfactory	experience	in	current	job	scope,	or	less	than	two	(2)	years’	service	in	industry	Provide	an	immediate	and	easy	means	to	visually	identify	a	SSE	(e.g.	specific	colour	for	hard	hats	or	coveralls,	hardhat	sticker)	Identify	tasks	that	an	SSE	is	not	authorized	to	perform	(e.g.	operate	certain	types	of	equipment)	and
environments	that	an	SSE	is	not	authorized	to	work	within	(e.g.	working	alone)	Assign	a	designated	mentor	to	every	SSE	and	defines	their	roles	and	responsibilities	Utilize	an	SSE	tracking	system	to	maintain	and	report	an	accurate	count	of	the	number	of	SSEs	in	the	workforce	on	a	monthly	basis	Establish	a	threshold	for	the	maximum	number	of
SSEs	relative	to	the	total	number	of	personnel	in	the	workforce	based	on	associated	risk	Require	mitigation	plans	to	be	implemented	when	the	established	SSE	threshold	has	been	surpassed	Provide	a	formal	means	of	assessing	an	SSE's	knowledge	and	skills	Incorporate	a	training	plan	that	focuses	on	improving	the	knowledge	and	skills	of	the	SSE
Define	criteria	for	retaining	or	removing	SSE	status	based	upon	achievement	of	established	criteria	Maintain	documentation	for	assessment	and	auditing	purposes	HSE	Budget	Contractors	shall	allocate	sufficient	budget	to	ensure	implementation	of	ADNOC	COPs,	ADNOC	Group	Company	HSE	procedures,	HSE	Management	System	requirements,
Contractual	HSE	&	Welfare	requirements	in	line	with	the	scope	of	work.	6.10	HSE	Communication	Contractors	shall	ensure	effective	HSE	communication	and	consultation	with	all	personnel	involved	in	the	work	including	their	Sub-contractors,	to	enhance	HSE	culture	and	awareness.	Contractors	shall	conduct	Toolbox	meetings	prior	to	the	start	of
work,	Site	HSE	meetings,	HSE	workshops,	HSE	campaigns,	Senior	Management	HSE	site	visit	meetings	as	defined	in	the	HSE	Plan.	
Contractors	shall	prepare	a	schedule	for	HSE	meetings,	training	and	campaigns,	etc.	and	this	program	is	to	be	reviewed	and	approved	by	ADNOC	Group	Company.	Contractors	shall	also	participate	in	HSE	meetings,	HSE	&	Welfare	campaigns	conducted	by	the	Group	Company.	6.11	HSE	Inductions	ADNOC	Group	Company	shall	provide	HSE
inductions	including	site-specific	induction	to	the	Contractor	key	personnel.	
Contractor	shall	provide	competent	staff	to	deliver	HSE	induction	to	all	personnel	including	their	Sub-contractors	in	the	languages	applicable	to	the	workforce.	All	visitors	shall	undergo	a	minimum	HSE	induction.	Contractor	shall	ensure	all	the	personnel	attend	any	ADNOC	Group	Company	required	HSE	induction/orientation.	ADNOC	Group	HSE	and
Welfare	Requirements	in	Contracts	Guidance	Document	Page	12	of	59	6.12	HSE	incident	reporting	&	investigation	Contractors	shall	have	an	incident	reporting	system	in	line	with	ADNOC	Group	Company	requirements.	Contractor	shall	notify	all	incidents	including	those	related	to	their	Sub-contractors;	work	related	and	non-work	related,	Hazards,
Near	misses	and	High	Potential	Incidents	(HIPO)	by	the	fastest	means	of	communication	available	and	investigate	all	incidents.	A	Group	Company	approved	format	shall	be	utilized	for	reporting	incidents	and	submitted	within	the	specified	period.	Contractor	shall	report	incidents,	which	occur	on	any	premises	including	Group	Company's,	the
contractors	or	other	third	party	locations	where	work	or	services	are	being	carried	out	on	Group	Company's	behalf.	Contractors	shall	not	allow	any	person	involved	in	serious	incident	to	leave	the	country	until	the	completion	of	the	investigation	without	prior	approval	from	the	Group	Company.	Contractors	shall	ensure	that	the	corrective	actions	are
developed	and	completed	within	the	agreed	period	as	per	the	Group	Company	requirements.	6.13	Welfare	Management	Contractors	shall	comply	with	UAE	labour	law,	ADNOC	COP	and	the	welfare	requirements	as	stipulated	in	their	contract	by	the	ADNOC	Group	Company.	Contractors	shall	ensure	compliance	to	minimum	requirements	for	providing
and	maintaining	high	quality	welfare	conditions	for	their	workforce	including	their	Sub-contractors.	Working	hours	shall	be	in	accordance	with	local	laws	and	regulations	as	a	minimum	and	Contractors	shall	comply	with	contractual	obligations	with	respect	to	the	work	hours.	Working	hours	including	applicable	breaks	shall	be	adopted	for	specific
climatic	conditions.	6.14	HSE	Performance	Measures	(Leading	&	Lagging	Indicators)	Contractors	shall	ensure	that	ADNOC	Group	Company	defined	HSE	performance	measures	(Leading	and	Lagging	indicators)	are	recorded	and	submitted	as	per	the	stipulated	frequency.	Contractors	overall	performance	shall	be	evaluated	considering	the	rating
achieved	in	these	HSE	measures	during	the	execution	of	the	activities.	
Contractors	shall	have	an	annual	HSE	Assurance	program	/HSE	KPIs,	follow	ADNOC	&	Group	Company	programs	as	applicable,	and	integrate	their	Sub-contractors	in	this	process.	6.15	HSE	Plan	Contractors	shall	develop	HSE	plans	as	per	the	scope	of	work	and	in	line	with	ADNOC	and	Group	Company	requirements.	Minimum	Requirements
Contractors	shall	submit	Project	HSE	plan	(EPC)	and	Construction	HSE	plan	as	per	ADNOC	COP-V113	covering	preparation	of	project	HSE	Plans.	
Contractor	shall	submit	a	separate	contract	specific	HSE	Plan,	customized	as	per	the	scope	of	the	contract	with	which	they	shall	comply	as	part	of	their	contractual	obligations.	Contractor	shall	ensure	that	their	HSE	Plans	are	in	line	with	the	ADNOC	Group	Company	guidelines.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance
Document	Page	13	of	59	Contractors	shall	submit	preliminary	HSE	plan	as	part	of	the	Tender	and	detailed	plan	after	the	award	of	contract	which	shall	be	subject	to	review	and	approval	by	the	Group	Company	within	the	time	line	specified	in	the	contract.	Where	applicable,	HSE	Plan	shall	also	cover	requirements	for	decommissioning
/demolition/demobilization	activities.	Typical	elements	to	be	considered	by	the	Contractors	when	developing	HSE	plans	for	a	contract	are	mentioned	below.	The	extent	and	description	of	the	individual	elements	would	depend	on	the	complexity	of	the	contract.	Element	1.	Leadership	and	Commitment			Visibility	HSE	KPIs	Element	2.	Policy	and
Strategic	Objectives				HSE	Policy	Statement	Compliance	with	the	Group	company’s	policy	HSE	policy	Dissemination	Element	3.	Organisation,	Resources	and	Competence							HSE	Organisation,	roles	and	responsibilities	HSE	Professionals	Resources	Management	of	Sub-contractors	HSE	and	Welfare	HSE	competence	requirements	HSE	trainings
(Mandatory	and	Specialized)	Element	4.	
Risk	Evaluation	and	Management				Identification	and	evaluation	methods	for	hazards	and	effects	management	Monitoring	and	maintain	controls	HSE	studies	Element	5.	Planning,	Standards	and	Procedures												HSE	procedures,	manuals	etc.	Basic	HSE	rules,	HSE	Communications	HSE	meeting	programme	HSE	promotion	and	awareness
Emergency	response	HSE	equipment	and	equipment	HSE	inspection	Occupational	Health	Environmental	/	Waste	management	procedures/plans	Transportation	Safety	(Land,	Air	and	Sea)	Welfare	management	Element	6.	Implementation	and	Monitoring	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document			Page	14	of	59
HSE	performance	monitoring	and	records	(including	self-verification)	Incident	reporting,	investigation	and	follow	up	Element	7	&	8.	Audit	and	Review		HSE	auditing	and	review	(including	Site	level	work	Management)	6.16	HSE	Organization	Contractors	shall	allocate	sufficient	and	competent	HSE	resources	depending	on	the	volume	of	the	project	and
in	proportionate	to	the	workforce	to	satisfy	its	obligation	as	per	the	contract	HSE	and	welfare	requirements	in	line	with	the	scope	of	work.	Contractors	must	in	all	cases	demonstrate	appropriate	management	of	risk	specific	to	the	nature	of	the	work,	through	the	planning,	selection	and	appointment	of	sufficient	HSE	resources	to	manage	all	work
activities.	This	is	irrespective	of	the	number	of	personnel	at	any	given	site	and	subject	to	approval	in	all	cases	by	Group	Company.	Minimum	Requirements	•	Contractors	shall	provide	as	a	guideline	one	HSE	officer	for	workforce	up	to	50	personnel	working	at	site	and	one	additional	HSE	Officer	for	every	additional	50	personnel	•	Throughout	the
contract	period,	all	HSE	accountability	remains	with	the	Main	Contractor.	Hence,	it	is	expected	that	the	Main	Contractor	(e.g.	Major	EPC)	establish	their	own	HSE	organization	suitable	to	the	scope	of	work	independent	of	their	Sub-contractors	to	ensure	implementation	of	HSE	and	Welfare	requirements.	
Hierarchy	of	such	organisation	shall	cover	various	positions	such	as	HSE	Manager,	HSE	Engineer,	HSE	Officer,	Road	Safety/IVMS	coordinator	respectively	and	obtain	approval	from	the	Group	Company	prior	to	commencement	of	the	work	at	site.	In	addition	Sub-contractors	shall	establish	HSE	set	up	depending	on	their	scope	of	work		For	high
risk/critical	activities,	the	requirement	of	HSE	personnel	shall	be	mandated	by	the	ADNOC	Group	Company	as	deemed	appropriate	irrespective	of	the	number	of	employees		Ratio	of	HSE	personnel	proportionate	to	the	number	of	workforce	at	site	in	general	for	all	the	contractors	is	expected	as	described	keeping	in	view	the	span	of	control	of	activities
and	geographical	work	location	requirement:	Number	of	employees	Up	to	50	Above	50	and	below	100	101-	250	251	and	above	HSE	Manager	Not	required	Not	required	HSE	Engineer	Not	required	Not	required	HSE	Officer	One(01)	One	(01)	for	every	additional	50	employees	1:50	1:50	One(01)	One	additional	for	every	250	employees	501	and	upwards
One(01)	1:250	1:50	Note:	Any	deviation	to	the	above	HSE	staff	requirement	shall	require	prior	approval	from	the	ADNOC	/	Group	Company	Corporate	HSE	Management.		Contractors	shall	deploy	other	respective	subject	matter	experts	as	per	the	scope	of	work	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	15
of	59		Contractors	shall	submit	project	organization	chart	with	detailed	number	of	HSE	personnel	as	part	of	the	HSE	plan	and	the	same	shall	be	reviewed	and	approved	by	the	Group	Company		CVs	of	HSE	Personnel	shall	be	submitted	30	days	prior	to	commencement	of	contract/mobilization	and	they	shall	be	subject	to	selection	process	(interview	and
assessment)	and	approval	by	the	Group	Company.	
Contractor	shall	refer	ADNOC	selection	criteria	for	their	HSE	personnel	in	Appendix	2	attached	to	this	document.		Contractors	shall	minimize	turnover	of	personnel,	where	possible,	to	ensure	established	competence	levels	and	role	continuity		Contractors	must	demonstrate	that	HSE	personnel	appointed	for	the	management	of	Subcontractors	have
appropriate	monitoring	authority	for	implementation	of	HSE	and	Welfare	requirements		Contractors	shall	ensure	HSE	personnel	reporting	lines	are	to	the	highest	authority	in	the	area	of	activities	to	enable	empowerment	for	effective	implementation	of	HSE	and	Welfare	requirements		Contractors	shall	not	relocate,	remove	or	replace	any	of	their
Group	Company	approved	HSE	personnel	without	obtaining	written	concurrence	of	the	Group	Company	representative	subject	to	providing	documentary	evidence	and	reasons	for	the	removal	or	relocation.	The	Contractor	shall	provide	suitable	replacement	duly	approved	by	the	Group	Company,	prior	to	the	removal	or	relocation	of	such	HSE
personnel	from	the	site		Contractors	shall	not	propose	HSE	personnel	currently	working	with	another	project	contractor	or	Sub-contractors	within	the	same	Group	Company.	This	is	to	ensure	HSE	monitoring	is	not	affected	in	any	particular	location		Contractors	shall	have	no	right	to	contest	the	assessment	and	selection	process	of	ADNOC	Group
Company		In	the	event	of	absence	and	or	non-availability	of	the	Contractor’s	HSE	personnel	from	the	site	for	whatever	reason,	it	is	the	Contractor	responsibility	to	ensure	suitable	replacement	is	provided	immediately	with	prior	approval	from	Group	Company	ensuring	continuity	of	HSE	coverage	Contractor	shall	propose	HSE	personnel	as	per	the
criteria	mentioned	below	for	various	positions	and	any	deviation	from	the	eligibility	and	selection	criteria	in	terms	of	qualification	or	experience	shall	require	approval	from	the	ADNOC	or	Group	Company	Corporate	HSE	Management.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	16	of	59	HSE	MANAGER
Position	Title:	HSE	Manager	Criteria	Elements	Criteria	Description	Education	Qualification	Bachelor	Degree	preferably	in	Engineering	or	Science	from	a	reputed	university	(	with	regular	college	study)	Minimum	one	of	the	following:	Professional	/	Technical	Qualifications		NEBOSH	GC/IGC		Diploma	in	Safety	/HSE		Any	other	HSE	certifications
Desired		Lead	auditor	ISO	14001	or	OHSAS	18001	or	equivalent.	Other	HSE	Trainings	/	Certifications	will	be	added	advantage.	Work	Experience		Minimum	12-	15	Years	of	experience	out	of	which	at	least	5	years	in	managing	and	ensuring	the	implementation	of	HSE	and	welfare	requirements	in	in	Oil	&	Gas	industry		At	least	should	have	served	for	a
period	of	minimum	2	years	as	HSE	Manager	in	his	previous	experience.	Based	on	the	project	complexity	and	size,	number	of	year	of	experience	may	be	relaxed	by	the	Group	Company.		Able	to	lead	a	team	of	HSE	professionals	such	as	HSE	Engineers,	Sr.HSE	officers,	HSE	officers	etc.	Sound	understanding	of	the	HSE	Management	System	and	HSE
legislative	requirements	Broad	knowledge	and	experience	in	risk	assessments	and	audit	processes	Able	to	develop	and	implement	annual	HSE	plans	Competency	in	PTW	system	and	gas	testing	Awareness	in	H2S	and	Breathing	apparatus	Ability	to	analyze	incidents	and	apply	root	cause	analysis	techniques	Ability	to	develop	Emergency	response
procedures/plans	Ability	to	speak,	read	and	write	English	with	good	communication	skills	Effective	interpersonal	and	verbal	&	written	communication	skills		Skills	and	Competencies									HSE	ENGINEER	Position	Title:	Criteria	Elements	Education	Qualification	HSE	Engineer	Criteria	Description	Bachelor	Degree	preferably	in	Engineering	or	Science
from	a	reputed	university	(with	regular	college	study)	or	Diploma	in	Engineering	(with	regular	3	year	college	study)	Minimum	one	of	the	following:	Professional	/	Technical	Qualifications		NEBOSH	GC/IGC		Diploma	in	Safety	/HSE		Any	other	HSE	certifications	Desired		Lead	auditor	ISO	14001	or	OHSAS	18001	or	equivalent.	
Other	HSE	Trainings	/	Certifications	will	be	added	advantage	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Work	Experience	Minimum	8-10	Years	of	experience	out	of	which	at	least	3	years	in	managing	and	implementing	HSE	and	welfare	requirements	in	Oil	&	Gas	industry	and	served	in	the	capacity	of	HSE
Engineer	at	least	for	one	year	in	the	previous	assignments		Skills	and	Competencies	Page	17	of	59										Able	to	lead	a	team	of	HSE	personnel	such	as	HSE	officers,	Hygiene	officers	etc.	HSE	Management	System	understanding	and	ability	to	develop	HSE	Plan.	Annual	HSE	plan	review	and	implementation	Knowledge	and	experience	in	implementing
PTW	system	and	Gas	Testing	Awareness	on	H2S	&	Breathing	Apparatus	Ability	to	conduct	Risk	Assessments	Ability	to	analyze	incidents	and	apply	different	root	cause	analysis.	Ability	to	conduct	HSE	audits	and	reviews	Ability	to	develop	Emergency	response	procedures/plans.	Ability	to	speak,	read	and	write	English	with	good	communication	skills
HSE	OFFICER	Position	Title:	HSE	Officer	Criteria	Element	Education	Qualification	Criteria	Description	Any	Bachelor	Degree	OR	Diploma	from	a	reputed	university/Institution.	Minimum	one	of	the	following:	Professional	/	Technical	Qualifications		NEBOSH	GC/IGC		Diploma	in	Safety/HSE		IOSH	Managing	Safely		Any	other	HSE	certifications	Other
HSE	Trainings	/	Certifications	will	be	added	advantage	Minimum	3-5	Years	of	HSE	experience	in	any	industry.	Work	Experience	At	least	2	years	of	experience	in	managing	and	implementing	HSE	aspects	in	the	Oil	and	Gas	industry		Skills	and	Competencies								Ability	to	conduct	HSE	orientation	/	induction/HSE	awareness	sessions	to	workers
Understanding	and	implementation	of	the	HSE	Plan.	Knowledge	and	experience	in	implementing	PTW	system	and	Gas	Testing	Awareness	on	H2S	&	Breathing	Apparatus	Ability	to	understand	and	participate	in	Risk	Assessments	Ability	to	conduct	HSE	inspections	Ability	to	understand	and	implement	Emergency	response	plans/procedures.	
Ability	to	speak,	read	and	write	English	with	good	communication	skills	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	18	of	59	ROAD	SAFETY	COORDINATOR	Position	Title:	Road	Safety	Coordinator	Criteria	Element	Education	Qualification	Criteria	Description	Preferably	any	Bachelor	Degree	OR	Diploma	from
a	reputed	university	/Institution.	Minimum	one	of	the	following:	Professional	/	Technical	Qualifications		NEBOSH	GC/IGC		Diploma	in	Safety/HSE		IOSH		Any	other	HSE	certifications	Mandatory:	IVMS	Software	expertise	Other	HSE	Trainings	/	Certifications	will	be	added	advantage	Minimum	3-	5	Years	of	experience	in	any	industry.	Work	Experience
At	least	2	years	of	experience	in	managing	and	implementing	Road	Safety	aspects	and	with	a	specific	focus	on	IVMS	data	generation	and	reports						Skills	and	Competencies					Ability	to	conduct	HSE	and	Transport	Safety	orientation	/	induction	HSE	awareness	sessions	to	workers	Understand	and	implement	Journey	Management	Plan	Awareness	on
H2S	&	Breathing	Apparatus	Ability	to	understand	and	participate	in	Transport	Safety/Road	Safety	Risk	Assessments.	Ability	to	conduct	Vehicle	inspections	with	thorough	knowledge	on	the	safety	devices	Ability	to	understand	and	implement	Transport	Emergency	response	plans/procedures.	Ability	to	prepare	Road	Safety	awareness	training	materials,
maintain	database,	and	generate	reports	from	IVMS	or	equivalent.	Ability	to	speak,	read	and	write	English	with	good	communication	skills	6.17	Medical	Requirements	The	declaration	of	medical	fitness	is	a	pre-requisite	for	any	Contractor,	Sub-contractor	and/or	Vendors	personnel	visiting	or	working	at	site.	Minimum	Requirements		Contractors	shall
ensure	that	all	personnel	engaged	in	the	work	are	medically	fit	for	the	job	to	be	undertaken	and	provide	results/fitness	certificate	to	ADNOC	Group	Company	and	the	copy	of	the	same	fitness	certificates	to	be	submitted	to	site	administration	for	records		Contractors	shall	ensure	at	all	times	that,	a	current	valid	Medical	Fitness	Certificate	(MFC)	is
maintained	for	each	of	its	personnel	working	at	or	visiting	any	of	the	ADNOC	Group	Company’s	work	locations		Where	an	employee	has	been	evacuated	from	a	work	location	for	medical	reasons,	he	shall	be	thoroughly	examined	and	an	up-to-date	MFC	issued	prior	to	his	return	to	duty	(Return	to	Work	fitness)	ADNOC	Group	HSE	and	Welfare
Requirements	in	Contracts	Guidance	Document	Page	19	of	59		Contractors	shall	ensure	medical	wastes	are	disposed	in	line	with	relevant	regulations	through	authorised	agencies		ADNOC	and	Group	Company	shall	have	the	right	to	audit	the	Contractor’s	medical	facilities	and	records	as	required		Contractors	shall	refer	to	the	Appendix	1	for	medical
fitness	and	medical	provisions	detailed	requirements		Contractors	shall	comply	with	ADNOC	Group	Medical	fitness	guidelines	and	Group	Company	requirements	as	applicable	6.18	Training	and	Competency	Contractors	shall	comply	with	the	ADNOC	COP	and	Group	Company	HSE	Training	requirements	(Mandatory	and	Specialized	Training)	at	their
own	cost.	Minimum	Requirements		Contractors	shall	develop	HSE	Training	Matrix	including	mandatory	and	specialized	trainings	in	line	with	scope	of	work	for	the	entire	duration	of	the	contract	and	seek	approval	from	the	ADNOC	Group	Company		Required	training	to	be	facilitated	by	knowledgeable,	experienced,	and	qualified	training	personnel
sourced	internally	or	externally	by	the	Contractors		All	the	HSE	certification	courses	shall	be	conducted	through	ADNOC	Group	Company	approved	training	providers/trainers		Contractors	shall	also	comply	with	any	specialized	Technical	training/certification	as	required	and	advised	by	the	ADNOC	Group	Company	at	the	contractor’s	cost	(e.g.	OPITO,
IWCF,	IADC	Well	Cap	etc.)		Contractors	shall	ensure	employees	working	in	offshore	locations	hold	relevant	certified	training	for	example,	valid	TBOSIET	certificate	(Tropical	Basic	Offshore	Safety	Induction	and	Emergency	Training),	HUET	(Helicopter	Under	Water	Escape	Training)	and	or	Travel	Safely	By	Boat	(TSBB)	as	applicable	and	deemed
necessary	by	the	Group	Company		HSE	Training	plan	should	cover	the	topic	of	the	training,	the	job	position	and	the	frequency	of	refresher	courses.	The	Contractor	shall	supply	personnel	with	a	basic	understanding	of	English	language.	Contractor	shall	provide	supervisor	capable	of	translating	the	HSE	information		Contractors	employees	once	trained
for	a	particular	training	while	working	under	contract	with	one	Group	Company	need	not	repeat	the	same	training	unless	the	validity	of	the	training	is	expired		Contractors	shall	have	a	dedicated	training	facility	as	specified	by	the	ADNOC	Group	Company	depending	on	the	size	of	the	Contractor	workforce	ADNOC	Group	HSE	and	Welfare
Requirements	in	Contracts	Guidance	Document		Page	20	of	59	Where	third	party	training	is	required,	ADNOC	/	Group	Company	approved	third	party	agency	shall	be	utilized	and	validity	of	such	training	shall	be	recorded	and	tracked.	Contractor	shall	ensure	that	their	personnel	are	provided	with	adequate	rest	prior	to	attending	the	training.
Competency	Competency	and	capability	of	Contractor’s	personnel	plays	a	vital	role	in	HSE	and	Welfare	management	at	sites.	Therefore,	Contractor	shall	deploy	only	competent	personnel	to	carry	out	the	activities.	Group	Company	must	ensure	Contractor	Competence	Assurance	System	(CAS)	is	implemented	and	is	working	effectively.	Minimum
Requirements		For	each	business	function	e.g.	Drilling,	Well	Operations,	Projects,	Production	operations,	Logistics	and	Marine	where	key	positions	exist,	a	program	of	competency	assessment	must	be	demonstrated	by	the	Contractors	and	will	be	subject	to	verification	by	the	ADNOC	Group	Company		Contractors	key	personnel	as	defined	in	the
contract	shall	be	subject	to	ADNOC	Group	Company	selection	and	approval	process,	prior	to	engaging	them	on	the	jobs		Contractors	shall	maintain	an	auditable	training/certification	record	of	all	personnel	and	update	regularly;	A	copy	of	this	document	is	to	be	provided	to	the	ADNOC	Group	Company	representative	upon	request		Contractors	shall	not
replace	any	personnel	occupying	HSE	critical	positions	without	obtaining	ADNOC	Group	Company’s	written	approval	6.19	Personal	Protective	Equipment	(PPE)	&	Respiratory	Protective	Equipment	(RPE)	Contractors	shall	provide	adequate	and	necessary	PPE	(including	RPE)	to	their	personnel	at	their	own	cost	as	per	the	ADNOC	/Group	Company
specification	and	requirements	in	line	with	scope	of	work.	Minimum	Requirements:		Contractors	shall	conduct	an	assessment	of	PPE	/RPE	requirement	as	per	the	scope	of	work,	a	sample	of	which	shall	be	provided	to	Group	Company	for	approval		Contractors	shall	provide	minimum	mandatory	(Safety	helmet,	Safety	shoes,	Coveralls,	Safety	glasses)
and	other	PPE	as	per	the	work	requirement	and	where	required,	as	per	the	risk	assessment,	in	sufficient	quantities		Contractors	shall	provide	Specialized	PPE/RPE	such	as	H2S	monitors,	EEBA	etc.	for	all	personnel	including	their	Sub-contractors	personnel	and	visitors	in	line	with	the	Group	Company	requirement	in	H2S	classified	areas.	Where
required	and	depending	on	the	scope	of	work,	Contractors	shall	provide	SCBA	to	their	personnel.	Contractors	shall	seek	prior	clarification	as	required.		PPE	shall	be	replaced/re-issued	when	they	fail	to	maintain	the	ADNOC/	Group	Company	specifications	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	21	of	59	
Contractors	shall	provide	all	personnel	working	in	process	hydrocarbon	facilities	(brown	fields)	e.g.	drilling	operations,	production	operations,	and	process	areas	with	inherently	fire	retardant	clothing	(if	personnel	are	exposed	to	such	hazardous	areas)		Contractors	shall	establish	frequent	PPE/RPE	inspection	schedule	and	implement.	Contractor	shall
have	appropriate	arrangements	in	place	to	clean,	disinfect	and	maintain	PPE	issued	to	their	workforce	as	per	ADNOC	Group	Company	requirements	6.20	Equipment	Certification	and	Calibration	Contractors	shall	ensure	all	the	equipment	utilized	for	the	work	including	their	Sub-contractor’s	equipment	are	certified	and	calibrated	as	appropriate.
Minimum	Requirements		Contractors	shall	ensure	that	all	their	equipment	on	site	is	tested,	certified,	calibrated	and	maintained	as	per	ADNOC	Group	Company	requirements.	They	shall	regularly	inspect	the	equipment	and	be	able	to	submit	to	the	ADNOC	/	Group	Company,	on	request	all	the	certification	required		Contractors	shall	ensure	that	all	life-
saving	equipment	such	as	H2S	Personal	Monitors	(of	a	type	that	cannot	be	switched	off	either	deliberately	or	accidently)	Multi-gas	detectors	are	selftested/bump	tested	and	calibrated	at	periodic	intervals	as	per	manufacturer	recommendation		Contractors	shall	certify	all	equipment	used	for	Lifting;	Scaffolding	etc.	are	in	line	with	respective
procedural	requirements.	ADNOC	/	Group	Company	must	be	involved	during	the	functional	test	of	the	material	before	the	approved	entry	on	site		Contractors	shall	develop	a	register	of	all	the	equipment	with	certification/calibration	details	and	due	date	for	next	inspection.	The	equipment	to	be	tested	and	certified	include	but	not	limited	to	lifting
equipment,	tools	and	tackle,	Blow	Out	Preventer	(BOP)	and	other	drilling/subsurface	associated	equipment,	H2S	equipment	etc.	are	in	line	with	the	scope	of	work		Equipment/Machines/Portable	tools	etc.	provided	must	meet	ADNOC	/	Group	Company	requirements	and	subjected	to	inspection	by	ADNOC	/	Group	Company	prior	to	use		Lifting
equipment,	slings,	tackle	to	be	tagged	according	to	ADNOC/	Group	Company	colour	code		Contractor	shall	have	a	mechanism	to	inspect	periodically	and	as	determined	by	the	Group	Company	their	Sub-contractors	equipment,	tools,	machinery	etc.	and	indicate	with	colour	code	and	sticker	on	the	items.	The	competent	personnel	shall	be	identified	and
trained	for	inspection	of	above	safety	accessories	from	relevant	discipline	(e.g.	Electrician	or	electrical	foreman	for	electrical	tools)		Contractor	shall	provide	and	maintain	in	good	working	order	adequate	fire	protection	and	prevention	equipment.	Ensure	fire	extinguishers	are	inspected	and	tagged	at	the	manufacturer	defined	intervals	and	in
compliance	with	NFPA	and	EN	3	requirements.	6.21	Mobilization	/	Start-Up	of	the	work	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	22	of	59	Contractors	shall	ensure	readiness	prior	to	mobilization	to	the	work	site	that	all	the	HSE	and	Welfare	requirements/	arrangements	are	in	place.	Minimum
Requirements		The	ADNOC/Group	Company	shall	conduct	pre-mobilization/Mobilization	audits	and	preexecution	audits	as	per	the	ADNOC/Group	Company	requirements	and	the	recommendations	of	such	audits	shall	be	implemented	by	the	contractor.	If	there	are	any	major	findings,	which	might	endanger	HSE	&	Welfare,	the	Contractor	shall
postpone	the	mobilization	until	such	findings	are	satisfactorily	closed		Prior	to	mobilization	and	commencement	of	any	work,	Contractor	shall	provide	a	written	confirmation	stating	that	both	contractor	and	their	Sub-contractors	fulfil	the	requirements	of	the	contract	by	submitting	a	commitment	letter	from	the	Contractor	Senior	Management.	Copy	of
which	shall	be	submitted	by	the	Contractor	to	sites	/	fields	/	project	locations	asset	owner		Mobilization	covers	the	kick-off	meeting,	Initial	&	final	HSE	compliance	visits	(correction	of	deficiencies),	preliminary	Contractor	site	visit,	submission	of	ADNOC/Group	Company	HSE	procedures	to	Contractor	if	necessary,	site	HSE	pre-job	briefing		HSE	plan
specific	to	the	scope	of	work	and	the	project	HSE	organization	shall	be	approved	by	the	ADNOC/Group	Company	prior	to	mobilization	6.22	Road	Safety	Contractors	shall	comply	with	the	Road	Safety	requirements	as	stipulated	in	the	contract	wherever	applicable.	Minimum	Requirements		Where	applicable	and	specified	by	the	ADNOC	/	Group
Company,	all	light	and	heavy	vehicles	shall	have	online	(real-time)	In-Vehicle	Monitoring	System	(IVMS)	and	be	fully	operational	and	approved	by	the	Group	Company		At	all	times	Group	Company	shall	have	real	time	access	to	the	Contractor’s	online	IVMS	database.	Contractor	shall	identify	the	safety	devices	(e.g.	seat	belts,	horns,	reverse	audio
signals,	high	visibility	signs,	spark	arrestors,	GPS,	fire	extinguishers,	first	aid	kits)	for	each	type	of	motor	vehicle	and	construction	equipment		Based	on	the	risk	assessment	for	Road	Safety,	if	the	level	of	exposure	to	risk	whilst	driving	offroad	is	evaluated	high,	all	Group	Company	&	Contractors	4-wheel	Light	Vehicles	that	are	intended	to	be	used	in
off-road	conditions	shall	be	fitted	with	Company	approved	Roll	Over	Protection	(ROP)	device,	appropriate	seat	belts,	airbags,	neck/head	restraints	and	fitted	with	a	nonconductive	flexible	flag	pole	a	minimum	of	3	meters	high	to	improve	visibility	when	traversing	the	crest	of	dunes		Contractor	shall	ensure	drivers/operators	are	certified	for	specific
types	of	motor	vehicles	and	construction	equipment	and	drivers	to	go	through	training	(e.g.	defensive	driving)	prior	to	assignment	in	line	with	ADNOC	/	Group	Company	requirements		Vehicles	should	be	equipped	with	a	first	aid	box	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	23	of	59		Persons	who	are
trained	and	authorized	for	the	particular	category	of	the	vehicle	are	only	allowed	to	drive	subject	vehicles	on	company	business.		Drivers	shall	follow	the	working	hours	as	stipulated	by	the	ADNOC	/	Group	Company	requirements.	Drivers	specifically	assigned	to	dangerous	goods	transport	shall	be	competent,	medically	fit	and	specifically	trained	
Minimum	experience	for	Light	vehicle	drivers	shall	be	1	year	after	obtaining	the	UAE	valid	driving	license	and	two	years	for	the	heavy	vehicle	drivers		Contractor	shall	at	their	own	cost	and	expense,	pay	for	all	the	training	required	for	the	drivers		It	is	everyone’s	responsibility	to	wear	seat	belt	including	rear	seat	users	during	vehicle	movement	
Vehicles	exempt	from	mandatory	IVMS	fittings	are	Ambulance	car	for	medivac	(Medical	evacuation)	purposes,	wheel/	chain	dozers,	dumpers,	tractors,	forklift	trucks,	cranes,	side	booms,	JCB,	Bobcat,	Golf	Cars,	scrapers,	excavators,	backhoe	loaders,	trenchers,	loading	shovels,	graders/compactors/rollers,	fire	trucks,	and	others	as	may	be	specified	at
any	time	by	the	Group	Company		Government	and	law	enforcement	agencies	vehicles	such	as	police	vehicles,	police	recovery	vehicles,	CICPA	vehicles,	Etisalat,	ADDC	(Water	and	Electricity	maintenance	vehicles)	will	follow	their	own	procedure		The	ADNOC	and	Group	Company	reserves	the	right	to	check	the	contents	of	all	vehicles	if	necessary,	to
confirm	that	the	vehicle	and	personnel	confirm	to	Group	Company	requirements		All	the	vehicles	shall	comply	with	the	UAE	design	regulations,	shall	be	insured,	registered	and	licensed	in	accordance	with	UAE	Federal	Traffic	Regulations.	They	shall	be	inspected	based	on	a	checklist,	highlighting	items	to	be	inspected	at	appropriate	frequency.	
	Vehicles	which	may	need	to	drive	on	sites	where	there	is	a	major	hazard	risk	from	gas	releases	must	minimize	the	risk	of	gas	cloud	ignition	to	as	low	as	reasonably	practicable.	In	particular,	such	vehicles	must	be	diesel	driven	rather	than	petrol	driven	and	must	be	fitted	with	a	Group	Company	approved	spark	arrestor	(ATEX)	as	a	minimum.	In
general,	vehicles	must	conform	to	area	classification	requirements,	and	therefore,	must	not	be	operated	in	zone-classified	areas	unless	specifically	designed	to	do	so	or	unless	the	plant	has	been	depressurized	and	gas	freed,	thus	removing	the	flammable	gas	hazard.		Where	applicable,	a	well-defined	journey	management	system	shall	be	in	place	and
shall	be	well	monitored,	journey	forms	to	be	used,	tracked	and	closed.	Group	Company	management	approval	shall	be	obtained	for	any	job	that	requires	night	driving	provided	there	is	a	risk	assessment		ADNOC/Group	Company	may	waive	the	requirement	of	IVMS	for	the	vehicles,	which	may	not	be	required	to	go	to	fieldwork	locations		Contractors
shall	submit	Driver’s	performance	reports	to	ADNOC/Group	Company	Contract	Administrator	on	monthly	basis	as	applicable	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document		Page	24	of	59	Where	applicable,	Contractors	shall	monitor	driver’s	performance	periodically	and	shall	take	the	necessary	action	to:		Recognize
and	appreciate	safe	driving		Coach	and	encourage	safe	driving		Disciplinary	action	for	violations	where	required	ADNOC	and	Group	Company	shall	have	the	right	to	audit	contractor’s	compliance	against	the	requirements	stipulated	in	ADNOC	COPs	and	Group	Company	procedures.	Requirements	for	Pressurized	Tankers		Vacuum	tankers	are	a
combination	of	pressure	vessel	and	a	vehicle		Pressurized	tankers	include	vacuum	tankers,	bulk	cement	tankers	and	LPG/LNG	tankers		All	pressurized	tankers	must	be	tested	annually	by	a	qualified	third	party	inspector.	A	certificate	of	compliance	must	be	prominently	displayed	inside	the	vehicle	cab	indicating	the	next	inspection	due	date		All	Tankers
must	adhere	to	UAE	guidance	and	Laws	regarding	tanker	design	and	usage.	Where	applicable	Vehicles	and	drivers	involved	in	the	transportation	of	such	tankers	shall	comply	with	the	Group	Company	requirements	and	drivers	shall	receive	training	on	the	hazards	of	such	material	and	Emergency	response	related	to	the	same	6.23	Marine	Operations
Contractors	shall	conduct	Marine	operations/activities	as	per	the	relevant	laws	and	regulations	and	ADNOC	/	Group	Company	requirements.	Minimum	requirements		Contractor	shall	follow	ADNOC	Group	Company	Marine	Safety	Management	system/procedures.	Contractor	must	obtain	permits	and	approvals	where	relevant	e.g.	vehicle	access	in
jetty,	Petroleum	Port	authority	requirements,	Marine	permit,	diving	permits	etc.		Where	transfer	of	personnel	is	performed	by	speedboat,	vessels	shall	be	equipped	with	means	approved	by	the	Group	Company	allowing	a	safe	transfer		Whatever	is	the	means	of	transfer	and	during	work	overboard,	all	personnel	shall	wear	a	life	jacket	approved	by	IMO
SOLAS	(with	neck	protection)	and	training	shall	be	provided	to	all	concerned	personnel	including	visitors		The	inflatable	life	jacket	with	cartridge	must	be	inspected	and	certified	by	third	party		Diving	activities	and	positioning	shall	be	performed	as	per	Group	Company	procedures/	guidelines	and	in	line	with	ADNOC	COP		Maintain	records	of
certification	of	personnel	and	equipment		Pre	mobilization	inspection	of	vessels	and	barges	shall	be	conducted	by	the	ADNOC	/	Group	Company	or	by	the	ADNOC	/	Group	company	authorised	representative	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	25	of	59	6.24	Air	Transportation	Helicopter	transportation
is	a	common	mode	of	travel	to	and	from	offshore	work	sites	as	well	as	to	and	from	remote	onshore	work	sites.	The	Contractor	shall	follow	Civil	Aviation	Advisory	Publication	(CAAP)	requirements.	
Minimum	requirements:		Utilize	the	Group	Company	approved	Flights	and	Helicopters	only		When	helicopter	transportation	may	potentially	occur	over	water,	personnel	shall	pass	certified	Helicopter	Underwater	Escape	Training	(HUET)	and	Sea	survival	training	prior	to	transportation	and	refresher	training	shall	be	attended	by	those	personnel	as
per	the	frequency	stipulated	by	the	Group	Company		Personnel	shall	participate	in	a	safety	instruction	video	and	briefing	prior	to	each	transport	via	helicopter	which	shall	include:	identification	of	hazards	and	associated	safety	controls	related	to	inflight	helicopter	transportation,	personnel	loading/unloading	and	cargo	loading/unloading,	identification
of	protective	equipment	(e.g.	seat	belts,	noise	protection,	personal	flotation	devices)	during	in-flight	helicopter	transportation,	emergency	procedures		All	passengers	and	cargo	to	be	weighed	and	manifested		The	safe	/prohibited	work	practices	associated	with	inflight	helicopter	transportation,	personnel	loading/unloading	and	cargo	loading/unloading
shall	be	followed	as	per	the	Group	Company	guidelines		Simultaneous	operations	between	helicopter/flight	operations	and	cranes	shall	be	adequately	addressed	as	per	the	Group	Company	requirements	where	applicable		Winching	operations	shall	be	conducted	as	per	Group	Company	approved	procedures	6.25	HSE	Signs	and	Barricades	Contractors
shall	ensure	required	HSE	Signs/Barricades	are	provided	in	line	with	Group	Company	requirements.	Minimum	Requirements		Contractors	shall	provide	and	install	proper	and	appropriate	HSE	signs	and	barricades	at	all	prominent	locations	as	per	activities.	HSE	signs	and	barricades	shall	follow	the	ADNOC	/	Group	Company	HSE
procedures/guidelines	and	standard	specifications		Safety	Signage	and	the	instructions	therein	shall	be	in	Arabic	and	in	a	language	understood	by	employees		Globally	Harmonized	System	of	classification	and	labelling	of	chemicals	(GHS)	shall	be	followed	as	per	ADNOC	Code	of	Practice	on	Occupational	Health,	Chemical	Agents	ADNOC	Group	HSE
and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	26	of	59	6.26	Permit	to	Work/	Safe	System	of	Work	Contractors	shall	comply	with	Safe	System	of	Work/Permit	to	work	in	line	with	the	ADNOC	/	Group	Company	requirements.	Minimum	Requirements		Contractors	shall	fully	comply	with	ADNOC	/	Group	Company’s	Safe	System	of
work/Permit	to	Work	System,	Task	Risk	Assessment	(TRA),	Formal	procedure,	Job	Safety	Checklist	etc.)	based	on	risk	categorization	and	work	location	(Brown	field	or	Green	field).	The	system	to	be	adopted	shall	be	mutually	agreed	with	the	Group	Company	prior	to	mobilization	to	work	site		Contractors	may	be	required	to	utilize	their	own	Safe
System	of	Work/PTW	at	the	request	of	the	Group	Company	e.g.	within	the	green	field	areas		Contractors	shall	ensure	that	all	associated	training/certification	(Job	Performer/Performing	authority,	Job	Originator,	Gas	Tester	and	others	involved	in	the	Permit	to	Work	approval)	to	implement	Safe	System	of	Work	(Group	Company	or	Contractor)	are
provided	by	contractor	at	their	own	cost	through	ADNOC/Group	Company	approved	training	provider.	Such	trained	personnel	shall	be	provided	with	an	ID	card	by	the	Contractor	with	necessary	details	as	per	the	Group	Company	requirements		Contractors	may	experience	some	unavoidable	interruption	of	work	due	to	operational	or	safety	reasons.
Such	delays/interruptions	will	not	entitle	Contractor	to	any	additional	reimbursement		Contractors	shall	be	solely	responsible	for	obtaining	all	the	necessary	permits	and	licenses	required	by	the	laws	and	regulations.	When	undertaking	work	requiring	such	permit,	Contractor	shall	assist	and	coordinate	with	Group	Company	to	comply	with
requirements	for	safety	and	operation	until	the	permit	is	obtained	in	strict	compliance	with	Group	Company	procedure	before	commencing	work	in	the	designated	area		Any	delay	for	securing	necessary	permission/permits	from	the	concerned	authorities	shall	not	entitle	contractor	to	any	claim	for	extension	of	completion	date	or	additional	payment	
Job	Performer/Performing	authority	shall	exhibit	English	language	proficiency	skills	(Read,	write	and	communicate).	Contractor	shall	ensure	adequate	and	authorized	job	performers	available	for	PTW	activities		Appropriate	work	permit	systems	will	be	agreed	&	used	in	or	near	THIRD	PARTY	installations.	Contractor	shall	provide	relevant	experienced
personnel	as	permit	signatory	who	have	demonstrated	competency	in	the	permit	to	work	system	application		Contractors	permit	signatories	shall	pass	the	required	Group	Company	competency	assessment	to	use	the	Permit	to	Work	System/Safe	System	of	work		The	ADNOC	&	Group	Company	Representative	and	HSE	focal	point	will	have	the	right	to
inspect/audit	implementation	of	Safe	System	of	Work	on	a	regularly	basis	and	will	provide	feedback	to	contractor	with	applicable	findings	and	recommendations.	Group	Company	has	rights	to	cancel	the	authorization	of	any	individual	involved	in	Safe	System	of	Work	if	found	unsatisfactory	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts
Guidance	Document		Page	27	of	59	Permits	that	are	required	for	simultaneous	activities/operations	must	be	reviewed	and	approved	by	all	relevant	parties.	A	coordination	meeting	must	be	held	to	confirm	all	operational	arrangements	have	been	agreed	in	line	with	PTW	requirements.	A	PTW	register	must	be	maintained	by	Contractor	where	applicable.
6.27	Risk	Assessment	Contractors	shall	conduct	risk	assessments	for	the	activities	and	ensure	all	the	personnel	involved	in	the	work	are	aware	of	the	control	measures	that	should	be	implemented.	Minimum	Requirements		Contractors	shall	develop	a	risk	register	for	the	scope	related	activities	and	conduct	Task	Risk	Assessments	for	identified
activities	carried	out	in	line	with	the	Group	Company	risk	matrix		Hazard	identification	and	Risk	assessment	techniques/methods	shall	be	used	in	conjunction	with	the	judgement	of	experienced	personnel	to	implement	risk	reduction	measures	to	ALARP	(as	low	as	reasonably	practicable)	to	prevent	incidents	and	mitigate	consequences	of	such
incidents	by	enhanced	control	measures		Simultaneous	activities	shall	be	strictly	monitored	on	a	day-to-day	basis.	Where	applicable,	contractor	shall	co-ordinate	its	activities	with	Group	Company	and/or	third	parties.	Co-ordination	meetings	shall	be	organized	on	a	regular	basis		Contractors	shall	conduct	risk	assessments	for	their	activities	in	line	with
Group	Company	HSE	Risk	Management	procedure	&	risk	matrix	and	ensure	all	the	personnel	involved	in	the	work	are	aware	of	the	control	measures	that	should	be	implemented		All	Task	Risk	Assessments	shall	be	reviewed	by	relevant	parties	from	Contractor	/	Subcontractor	and	Group	Company	disciplines		All	Task	Risk	Assessments	need	to	be	fully
communicated	to	the	work	level	personnel	to	ensure	that	they	are	aware	of	all	the	pertinent	hazards	and	control	measures	6.28	HSE	Studies	Contractors	shall	conduct	HSE	studies	as	defined	by	the	ADNOC	Group	Company	and	maintain	records	at	their	own	cost.	Minimum	requirements		Contractors	shall	provide	all	updated	project	documents,
drawings	and	all	other	documents	related	to	HSE	studies	under	contractor	scope	of	work	as	part	of	Engineering	HSE	Plan	and	HSE	deliverables		HSE	studies	include	but	not	limited	to	HAZOP,	HAZID,	QRA,	HSEIA,	which	includes	COMAH,	OHRA,	EIA	and	all	subsidiaries	studies	as	MAPP,	Bow	Ties,	etc.	as	stipulated	in	the	Bid	document	for	all
relevant	projects.	Contractors	are	required	to	follow	Group	Company	guidelines		Contractors	must	ensure	that	the	applicable	HSE	studies	have	been	conducted	to	the	satisfaction	of	the	Group	Company	and	recommendations	of	various	studies	are	addressed	appropriately	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance
Document		Page	28	of	59	The	status	of	the	close	out	of	all	the	recommendations	shall	be	submitted	to	the	Group	Company	representative	on	periodic	basis	6.29	Welding/Hot	Works	Contractors	shall	implement	necessary	precautions	while	conducting	welding	and	other	hot	work	activities.	Minimum	Requirements		Contractors	shall	implement	the
requirements	of	safe	work	procedures/instructions	for	welding	and	hot	works	as	per	the	ADNOC	/	Group	Company	relevant	procedures	and	Permit	to	Work/Safe	System	of	Work	requirements		Equipment	and	personnel	involved	in	the	hot	works	shall	be	certified	and	approved	as	per	ADNOC	/	Group	Company	requirements		In	hazardous	areas,	based
on	the	risk	assessment,	pressurized	habitats	must	be	used	where	applicable	in	line	with	Group	Company	requirements	6.30	Working	at	Height/Scaffolding	Contractors	shall	conduct	working	at	height	activities	and	scaffolding	installations	by	utilizing	only	competent	resources,	materials	compliant	with	ADNOC	/	Group	Company	specifications.
Minimum	Requirements		Contractors	shall	deploy	trained	and	certified	personnel	to	erect,	modify	and	dismantle	scaffolding	e.g.	scaffolding	erector,	scaffolding	supervisor	and	scaffolding	inspector.	
The	identified	roles	must	be	independent	from	one	another		Scaffolding	systems	must	be	designed	by	a	competent	person	and	must	be	erected,	modified	and	dismantled	as	per	ADNOC	Group	Company	procedure		Scaffolding	boards	and	ladders	shall	be	of	iron	preferably	or	fire	retardant	material	in	the	process	areas.	Contractor	shall	be	required	to
inspect	each	scaffold	with	a	competent	person	before	and	after	any	modifications,	and	after	any	event	that	may	have	affected	the	scaffold	structure		Scaff-tag	system	shall	be	implemented	for	inspection	to	display	the	status	of	scaffolding		Wherever	rope	access	is	utilized	for	the	activities,	Contractor	shall	follow	the	Group	Company	relevant
requirements		Work	at	height	with	personnel	basket	shall	be	strictly	limited	(short	time	work	or	inspection	only).	In	these	cases,	the	basket	and	lifting	appliances	such	as	cranes	shall	be	of	a	certified	type		Contractors	shall	utilize	fall	protection	systems	as	per	Group	Company	working	at	height	/scaffolding	procedures,	which	includes	working	over
water	where	applicable	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	29	of	59		Contractors	shall	provide	adequate	number	of	rescue	equipment	for	working	at	height		Contractors	shall	provide	and	maintain	a	safety	net	system	to	prevent	fall	from	height	(personal/material)	wherever	required	e.g.	where	there	is
public	interference	and	distance	between	adjacent	buildings	is	minimal	6.31	Lifting	Operations	Contractors	shall	conduct	lifting	operations/activities	by	utilizing	competent	resources	and	certified	equipment.	Minimum	Requirements		Contractors	shall	ensure	that	valid	certification	from	ADNOC	and	Group	Company	approved	third	party	certification
agency	(where	applicable),	is	available	for	all	lifting	equipment	prior	to	use	on	site		Specified	intervals	for	thorough	examination	shall	be:	Maximum	6	months	for	lifting	gears	(accessories)	and	Maximum	12	months	for	lifting	equipment	such	as	cranes,	fork	lifts	etc.	Group	Company	colour	code	shall	be	implemented	at	all	times		It	is	the	full
responsibility	of	Contractor	to	ensure	safety	while	carrying	out	rigging,	jobs	using	cranes,	forklifts	etc.	
	All	personnel	who	are	engaged	in	lifting	operations	must	be	certified	and	competent	and	their	certifications	shall	be	approved	by	Group	Company		The	use	of	man	basket	and	boatswain's	chair	shall	only	be	permitted	when	all	other	avenues	to	safely	perform	the	work	have	been	exhausted	and	3rd	party	inspection	certificate	shall	be	available	
Onshore/Offshore-Personnel	baskets	should	only	be	used	in	emergency,	exceptional	or	other	circumstance	where	the	use	of	alternative	means	of	transferring	personnel	is	either	impractical	or	unsafe		Lifting	activities	must	be	stopped	when	wind	speed	exceeds	limit	set	by	the	Group	Company	procedure	or	based	on	the	risk	assessment	
Marine/Aviation	lifting	operations	shall	be	governed	by	applicable	Group	Company	requirements.	6.32	Handling,	Storage,	Use	&	Disposal	of	Compressed	Gas	Cylinders	Contractors	shall	ensure	proper	handling,	storage,	use	and	disposal	of	gas	cylinders	by	implementing	necessary	precautions	while	working	in	camps,	work	sites	etc.	Minimum
Requirements		Gas	cylinders	shall	be	certified	and	color-coded	in	accordance	with	ADNOC	Group	Company	requirements.	Colour	code	shall	be	as	per	the	international	colour	code	system	such	as	BS	EN	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	30	of	59	1089-3	and	BS	EN	ISO	407.	Only	hose	that	conforms
to	BS	EN	559	shall	be	used	to	connect	the	torch	to	the	gas	cylinders		Contractors	shall	pay	particular	attention	to	the	storage,	handling	and	use	of	gas	cylinders.	When	in	use,	gas	cylinders	shall	be	secured	in	trolleys	or	baskets	or	secured	to	a	firm	support	with	chains	or	clamps		The	storage	of	gas	bottles	must	be	segregated	(toxic,	inert,	inflammable)
and	separated	as	per	the	distances	specified	in	Group	Company	requirements.	To	prevent	any	fire	in	case	of	gas	leak,	flash	back	arrestor	must	be	installed	in	the	fuel	and	oxygen	cylinder	regulators		Combustible	gas	cylinders	shall	be	stored	away	from	any	possible	ignition	sources		Cylinder	cages	shall	be	tested	and	certified	periodically	as	per	the
Group	Company	requirements.	6.33	Excavation	Contractors	shall	conduct	excavation	activities	by	utilizing	competent	resources	and	implement	necessary	precautions.	Minimum	Requirements		Mechanical	excavations	shall	not	be	used	in	the	proximity	of	service	equipment	or	facility	as	per	the	distance	specified	in	the	Group	Company	procedures.	All
excavation	equipment	shall	be	inspected	and	approved	by	ADNOC	/	Group	Company	representatives		Any	excavation	shall	be	adequately	protected	by	shoring/sloping/benching	if	people	are	required	to	work	in	the	excavation	and	the	depth	is	more	than	1.2	m.	Shoring	must	be	designed	by	a	qualified	person		Contractors	shall	implement	Group
Company	permit	to	work	system	for	excavations.	Confined	Space	permit/certificate	shall	be	obtained	in	line	with	Group	Company	procedures	when	the	excavation	depth	exceeds	the	limit	set	by	the	Group	Company.	Any	work	in	excavation	after	a	severe	weather	condition	like	rain,	heavy	wind	etc.,	shall	be	permitted	only	after	an	inspection	by	a
competent	person		Contractors	shall	implement	the	requirements	of	ADNOC/Group	Company	procedures	and	safe	work	instructions	for	Trenches	and	Excavations		Excavations	shall	be	properly	marked	with	proper	signs	and	barricades	and	means	of	escape	and	rescue	must	be	identified	during	design		Proper	access	into	excavations	one	meter	deep	or
more	such	as	ladders	or	stairs	shall	be	provided.	Crossovers	and	access	to	be	provided	at	stipulated	intervals	along	the	entire	length	of	the	excavation	as	applicable		Existing	underground	installations	shall	be	marked	on	site	prior	to	any	excavation.	
Effort	shall	be	made	to	determine	if	there	are	existing	underground	facilities/	installations	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document		Page	31	of	59	Contractors	shall	ensure	that	all	Formwork	supports	are	constructed	to	ADNOC/Group	Company	approved	standards	6.34	Blasting,	Painting/Coating	and	Wrapping
Contractors	shall	conduct	Blasting,	Painting,	Coating	and	Wrapping	activities	by	implementing	necessary	precautions	and	without	hampering	the	neighbouring	activities.	Minimum	Requirements		Contractors	shall	conduct	Blasting,	Painting,	Coating	and	Wrapping	activities	as	per	the	ADNOC	Group	Company	procedures.	Equipment	and	personnel
involved	in	these	activities	shall	be	certified	and	approved	as	per	the	Group	Company	procedures		Areas	allocated	to	shot	blasting	of	loose	equipment	shall	be	fenced	to	prevent	access	by	unauthorized	personnel.	Exclusion	zone	must	be	defined	to	restrict	movement	of	personnel		Blasting	and	painting,	coating	areas	shall	have	adequate	warning	signs
posted.	Safety	habitat	protection	is	recommended	post	introduction	of	hydrocarbons	during	hot	works		Only	non-silica	shot	blasting	medium	shall	be	used.	Exhausts	shall	be	fitted	with	Group	Company	approved	spark	arrestors	when	working	in	restricted	areas		Paints	or	coatings	containing	lead	application	shall	not	be	used	in	any	Group	Company
installation,	whether	industrial,	domestic	or	in	administrative	buildings		Specific	stores	of	fire	resistant	construction	shall	be	provided	for	the	storage	of	solvents,	paints,	coatings	and	shall	conform	to	the	guidance	for	handling	and	storage	as	laid	down	in	the	NFPA	practice		Wherever	possible,	blasting	and	painting	activities	shall	be	conducted	indoors,
with	suitable	ventilation.	
It	is	strictly	forbidden	to	use	instrument/service	air	networks	of	facilities	for	breathing	purpose.	
A	dedicated	supply	breathing	air	system	must	be	used.	
Grit	blasting	personnel	shall	be	supplied	with	dust,	oil	and	water	free	breathing	air,	through	filters	that	are	inspected	and	replaced	as	per	Group	Company	procedures	and	manufacturer	recommendations		Blasting	and	painting	is	not	allowed	at	night.	Wrapping	material	shall	be	stored	in	a	shaded	area	away	from	sun	light		PPE	including	RPE	used	for



Blasting,	Painting,	Coating	operations	shall	be	approved	as	per	the	Group	Company	requirements		Contractors	must	ensure	regular	inspection	and	maintenance	for	PPE	6.35	Ionizing	Radiation	Contractors	shall	ensure	relevant	regulatory	requirements	are	compliant	with	in	order	to	carryout	activities	involving	ionization	radiation.	Minimum
Requirements	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	32	of	59		Contractors	shall	employ	a	qualified	Radiation	Protection	Supervisor	(RPS).	RPS's	shall	possess	a	valid	certificate	of	competence	from	a	recognized	authority,	such	as	the	NRPB	(National	Radiological	Protection	Board	of	the	United	Kingdom)/
Federal	Authority	for	Nuclear	Regulation	(FANR)	for	any	works	involving	ionization	radiation.	All	radiation	sources	shall	have	FANR	License		The	radiation	source	transportation,	signals	and	barricades	must	comply	with	Group	Company	procedures	and	FANR	regulations.	X-ray	and	Gamma	ray	equipment	shall	only	be	operated	by	classified	persons
subject	to	specific	medical	surveillance		Radiation	Emergency	Procedure	and	PTW	system	of	the	Group	Company	must	be	applied	on	site	to	ensure	all	preventive	measures	and	corrective	mitigation	measures	are	deployed	in	case	of	incident.	All	radiation	employees	who	work	with	radioisotopes	must	receive	instructions	on	radiation	safety,	biological
effects	of	radiation,	importance	of	complying	with	medical,	technical,	administrative	requirements	and	other	regulatory	requirements		All	classified	persons	shall	be	subject	to	continuous	medical	control	(classified	person	-	All	personnel	whose	work	is	in	contact	with	sources	of	ionizing	radiation)		During	work,	all	classified	persons	shall	continuously
wear	personal	cumulative	dosimeter	badges	(such	badges	shall	be	controlled	by	a	recognized	and	competent	dosimeter	service,	who	shall	provide	reports	on	the	dose	received	during	the	period	of	use	of	the	badge	and	the	cumulative	annual	and	lifetime	dose	of	the	wearer)		Classified	persons	conducting	the	work	shall	carry	a	calibrated	personal	dose
meter.	The	readings	for	each	individual	for	each	day	shall	be	recorded		When	any	sources	of	ionizing	radiation	utilized	under	agreement	to	the	Group	Company	is	disposed-off,	date	and	method	of	disposal	shall	be	recorded	as	per	FANR	guidelines		All	transportation	by	road	shall	be	carried	out	in	vehicles	specifically	licensed	and	registered	by	the
Traffic	Police	of	the	United	Arab	Emirates	for	that	purpose.	Such	vehicles	shall	fulfil	the	applicable	FANR	and	ADNOC	/	Group	Company	requirements		When	not	in	use,	the	X-ray	and	Gamma	ray	equipment	shall	be	securely	stored	and	adequate	warning	shall	be	displayed.	The	store	shall	only	be	used	for	the	source	container.	The	store	shall	be	under
the	supervision	of	the	senior	radiographer,	who	shall	keep	a	record	of	the	movement	of	the	source	and	who	shall	have	custody	of	the	keys.	Such	store	shall	comply	with	the	FANR	and	ADNOC	/	Group	Company	requirements		When	any	source	of	ionization	radiation	is	transported	to	offshore,	the	Contractor	shall	follow	the	FANR	&	ADNOC	/	Group
Company	requirements	6.36	Electrical	Safety	Contractors	shall	only	use	the	authorized	and	approved	electrical	equipment	including	portable	tools.	Ensure	pre	use	inspections	are	conducted	prior	to	mobilizing	them	to	work	location.	Minimum	Requirements	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	33	of
59		Contractors	shall	ensure	all	the	Electrical	works	to	be	carried	out	by	competent	electricians	and	all	the	portable/static	tools	and	equipment	shall	be	inspected	prior	to	use	and	subjected	for	ADNOC	/	Group	Company	approval	before	entry	to	the	work	location		Only	certified	persons	shall	enter	electrical	rooms	or	electrical	cabinets.	Electrical
Rescue	kits	shall	be	provided	in	switch	gear/high	voltage	rooms	once	the	electrical	equipment	is	live.	Tested	and	approved	PPE	shall	be	used	for	such	activities		All	the	tools	and	equipment	used	for	work	in	hazardous	or	classified	areas	to	be	explosion	proof	or	intrinsically	safe	unless	additional	controls	are	identified	as	per	the	Group	Company	Permit
to	Work	System		Only	pneumatic	tools	and	pneumatic	operated	lights	are	permitted	in	vessel	entry	work.	Contractors	shall	implement	the	safe	work	instructions	for	Electrical	Hand	lamps	and	hand	held	power	tools	as	per	the	Group	Company	requirements,	with	specific	reference	to	their	voltage		Only	approved	electrical	extension	cords	shall	be	used
and	they	shall	be	properly	grounded	and	fully	unwound	Contractors	shall	keep	up	to	date	register	of	portable	&	static	electrical	tools	and	equipment	with	status	of	pre	use	inspections			No	electrical	equipment	shall	be	put	into	use	where	its	strength	and	capability	may	be	exceeded	in	such	a	way	as	may	give	rise	to	Danger		Contractors	shall	ensure	the
following	hierarchy	when	planning	to	use	electrically	operated	portable	power	tools:	Battery	or	cordless	tools	(low	voltage);	Use	of	110V	tools	using	a	step-down	transformer;	or	use	of	240V	tools	protected	with	a	30	mA	RCD	after	authorization	from	the	Group	Company	authorized	person	Explosive	Atmosphere		Contractors,	prior	mobilization	in
Brownfield	must	ensure	all	electrical	equipment,	tools,	telecom	equipment	etc.	are	Ex/	ATEX	certified		Contractors	must	ensure	to	provide	non-sparking	tools	post	introduction	of	hydrocarbons	in	the	units/	facilities	6.37	Confined	Space	Contractors	shall	ensure	personnel	and	equipment	are	fit	for	purpose	while	planning	for	confined	space	activities.
Minimum	Requirements		Contractors	shall	utilize	Confined	Space	Entry	procedure/Permit	to	Work	procedure	in	conjunction	with	other	relevant	procedures	in	order	to	safely	perform	work	inside	a	confined	space		Periodic	testing	of	the	atmosphere	in	confined	space	using	calibrated	gas	testing	equipment	by	trained	and	authorised	personnel	is
required	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	34	of	59		Gas	test	and	monitoring	data	on	the	Confined	Space	Entry	permit/certificate	must	be	recorded	and	use	of	safe	and	reliable	communications	methods	(radios	must	be	intrinsically	safe)	in	confined	spaces	must	be	followed		It	shall	be	ensured	that
explosion	proof	lighting	is	used	when	natural	lighting	is	not	adequate	in	confined	spaces	in	hazardous	areas		If	confined	space	is	vertical,	a	retriever	tripod	complete	set	is	to	be	provided		All	Entrants,	Attendants,	Rescue	Team	members	and	those	preparing	confined	space	risk	assessments	shall	be	trained	and	competent	to	work		Contractor	shall
deploy	standby	confined	space	entry	watch	as	required		When	natural	ventilation	is	not	adequate,	forced	ventilation	shall	be	used	and	such	requirement	shall	be	explosion	proof,	if	utilized	in	hazardous	areas	6.38	Pressure	Test/Leak	Test	Contractors	shall	ensure	pressure	test/leak	test	is	conducted	with	prior	information	to	the	personnel	involved	in
the	activities	and	ensure	all	equipment	is	fit	for	purpose	and	personnel	are	competent	to	perform	the	work.	Minimum	Requirements		Contractors	shall	wherever	possible,	carryout	pressure	testing	in	a	permanent	dedicated	area.	Concrete	walls	with	inspection	windows	shall	shelter	such	area.	When	unable	to	do	so,	pressure	testing	shall	be	supported
by	a	Task	Risk	Assessment	and	controlled	under	permit	to	work	procedure		As	a	minimum,	barriers	and	warning	signs	shall	be	erected	at	a	safe	distance	around	the	area.	Contractor	must	verify	that	the	pressure	testing	/Leak	Testing	equipment	is	certified,	maintained,	and	operational	with	calibrated	gauges	to	ensure	pressures	remain	within	the
specified	ranges	6.39	Hazardous	Materials	Storage	and	Handling	Contractors	shall	implement	all	the	precautions	while	handling	and	storing	of	hazardous	materials.	Minimum	Requirements		Contractors	shall	implement	the	Group	Company	procedures	and	safe	work	instructions	while	handling	Hazardous	materials	&	Substances	(Gases,	Liquids,
Solids	and	Asbestos).		Contractors	shall	identify	all	hazardous	materials	and	collect	health	and	safety	information	such	as	Safety	Data	Sheet	(SDS)	from	the	Suppliers.	Specific	risk	assessment	in	the	selection,	application	and	use	shall	be	carried	out	based	upon	the	same	Safety	Data	Sheets	shall	be	displayed	in	storehouses	and	in	prominent	work
locations	and	personnel	must	be	provided	with	awareness		Contractors	shall	ensure	packaging,	transportation;	storage	and	disposal	of	hazardous	chemicals	shall	be	as	per	manufacturer’s	recommendations	and	comply	with	UAE	laws	and	regulations.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	35	of	59		In
order	to	make	sure	that	workers	using	hazardous	material	are	well	informed	of	hazards,	Contractor	shall	implement	a	procedure	to	provide	instructions	for	use	and	minimum	required	PPE.		Storehouses	for	hazardous	material	shall	be	clearly	identified,	labelled	with	adequate	warning	signs	and	appropriate	firefighting	equipment	shall	be	available	in
the	immediate	vicinity.		Storage	areas	shall	be	equipped	with	secondary	containment,	gas	detectors,	spill	kits,	safety	showers	and	eyewash	stations	as	per	the	Group	Company	requirements.	6.40	Environment	Management	Contractors	shall	ensure	best	practices	are	followed	and	legal	requirements	are	complied	with	while	managing	environment
related	aspects	and	conduct	regular	inspection	of	sites	to	address	environment	related	aspects.	Minimum	Requirements		Contractors	shall	manage	site	segregation	of	waste	(hazardous,	non-hazardous,	recyclable,	etc.)	according	to	Group	Company	waste	management	procedure	and	develop	waste	management	plans		Contractors	shall	utilize	the	waste
disposal	agencies	authorized	by	UAE	Environmental	bodies	and	ensure	that	the	chain	of	custody	is	maintained.	Contractor	will	be	required	to	supply	Group	Company	with	information	such	as	Safety	Data	Sheets	of	chemical	and	hazardous	substances	in	use		Wastes	shall	be	managed	according	to	local	regulations.	On	offshore	sites,	International
Marine	Organization	(IMO)	requirement	shall	apply		Dangerous	materials	shall	be	properly	identified,	stored	and	handled	in	a	clean	and	safe	manner	before	being	disposed	of		Particular	attention	shall	be	given	to	oily	waste,	which	shall	not	be	disposed	of	through	sewage	system		Any	equipment	or	products	proposed	to	be	used	by	the	Contractor
requires	appropriate	risk	assessment	and	prior	approval	from	ADNOC/Group	Company		Contractors	shall	provide	the	final	destination	of	waste	disposal	in	writing	to	ADNOC/Group	Company		Contractors	need	to	provide	the	information	about	the	collection	of	any	construction	waste	and	disposal	in	written	6.41	Emergency	Response	Contractors	shall
ensure	effective	Emergency	Response	Preparedness	is	in	place	prior	to	conducting	the	activities	at	work	site	and	personnel	are	aware	of	the	response	procedures.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	36	of	59	Minimum	Requirements		Contractors	shall	comply	with	the	ADNOC	/	Group	Company
Emergency	Response	procedures	and	ensure	development	and	implementation	of	Emergency	response	plan	in	line	with	the	Group	Company	Facility	Emergency	Response	Plan		Prior	to	mobilization,	Contractor	shall	develop	and	submit	a	project	site-specific	interface	Emergency	response	plan	including	camp	facilities	(bridging	document)	which	shall
be	approved	by	the	ADNOC	/	Group	Company		Location	specific	emergency	procedures	are	implemented	and	required	to	be	followed	by	contractors.	
Contractor	will	have	defined	in	the	HSE	Plan	their	own	audit/review	plan	for	their	work	and	that	of	their	Sub-contractors	that	covers	Emergency	and	contingency	plan	readiness	and	drills	including	use	of	firefighting	equipment	and	first	aid		Contractors	shall	provide	awareness	training	to	all	employees	including	their	Sub-contractors	on	ADNOC	/
Group	Company’s	Emergency	response	procedures		Contractors	shall	provide	the	Group	Company	with	the	24	hr.	Emergency	contact	numbers	and	emergency	facilities	locations	prior	to	arrival	on	ADNOC	/	Group	Company	premises		Prior	to	commencement	of	the	activities	and	during	the	execution	of	works,	frequent	drills	and	exercises	shall	be
conducted	to	ensure	proper	implementation	of	the	plan.	They	shall	participate	actively	in	the	emergency	exercises	conducted	by	the	ADNOC	/	Group	Company		Contractors	shall	maintain	the	register	of	employees’	next	of	kin	details,	which	shall	be	made	available	to	ADNOC	/	Group	Company	representative	upon	request		Contractors	shall	provide
support	for	mobilization	of	Contractor	medical	resources	for	any	emergency	on	Group	Company	fields	in	case	requested		Emergency	contact	details	of	Company	and	Contractor	shall	be	displayed	at	prominent	places	and	to	be	communicated	6.42	HSE	Audit	and	Inspection	Contractors	shall	ensure	effective	compliance	verification	is	in	place	through
audits	and	inspections.	
Minimum	Requirements		Contractors	is	required	to	develop	a	HSE	audit	and	inspection	plan	in	order	to	identify	the	type,	frequency,	location	during	execution	of	the	works.	Audits	and	inspections	shall	be	conducted	as	outlined	in	their	Group	Company	approved	HSE	Plan		Contractors	shall	implement	the	ADNOC	/	Group	Company	HSE	Assurance
program/any	other	program	as	defined	by	the	Group	Company	on	yearly	basis		Contractors	shall	note	that	the	ADNOC	/	Group	Company	has	the	full	right	to	audit	contractors'	performance	for	compliance	with	HSE	and	Welfare	requirements	at	all	stages	of	contract	and	that	the	contractor	shall	be	required	to	implement	Group	Company	instructions	in
this	regard	at	the	cost	of	the	contractor	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	37	of	59		HSE	audit	and	inspection	program	shall	cover	support	vessels,	camp	accommodation	and	welfare	aspects	by	utilizing	well	defined	checklists		Results	of	audits	and	inspections	should	be	submitted	to	the	Group
Company	representative.	Any	serious	non-conformance	identified	during	the	audit	process	shall	be	subjected	to	the	Group	Company	HSE	consequence	management	process.	6.43	HSE	Performance	Reporting	Contractors	shall	ensure	reporting	of	HSE	performance	covering	the	leading	and	lagging	indicators.	Minimum	Requirements		Contractors	shall
have	a	transparent	and	well-documented	system	for	communicating	the	HSE	performance	(including	their	Sub-contractors)	to	ADNOC	/	Group	Company	and	submit	regular	reports	as	stipulated	in	the	Group	Company	requirements		HSE	performance	reports	shall	be	submitted	to	the	ADNOC	/	Group	Company	Representative	as	per	the	stipulated
timeline	in	an	agreed	format	between	Group	Company	and	the	Contractor		HSE	performance	shall	cover	leading	and	lagging	indicators	with	frequency	rates	as	required	in	line	with	Group	Company	requirements.	e.g.	Leading	indicators	such	as	HSE	audit	/assurance	programs,	Hazards/Near	miss	reporting	and	lagging	indicators	such	as	Fatality,	Loss
Time	Injury	Frequency	(LTIF),	Total	Recordable	Injury	Rate	(TRIR),	Vehicle	Accident	Frequency	(VAF),	Intentional	Non-	Reporting	of	Incidents,	Food	Poisoning	Incident,	Occupational	illnesses,	Golden	rules/Life	Saving	Rules/Life	Protection	Rules	violations,	Heat	Stress	Incident,	Labour	Strike	Incident	etc.		Contractors	shall	develop	and	submit	HSE
performance	statistics	including	each	of	their	Subcontractors	on	periodic	basis	as	determined	by	the	Group	Company.	6.44	HSE	Recognition/Reward	Scheme	Contractors	need	to	encourage	their	work	force	through	an	HSE	Recognition/Reward	program,	which	recognises	Best	HSE	performance	by	individuals	or	teams,	based	on	approved	criteria.	In
addition,	there	has	to	be	a	mechanism	to	address	consequence	for	individual	HSE	violations	and	HSE	noncompliances.	
Minimum	Requirements		Contractors	should	incorporate	an	HSE	Recognition/Reward	scheme	which	should	not	encourage	non-reporting	of	incidents		In	addition,	Contractor	shall	implement	HSE	incentive	program	wherever	stipulated	by	the	Group	Company		Contractors	shall	implement	Consequence	Management	for	individual	violations	and	HSE
noncompliances.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	38	of	59	6.45	Welfare	Requirements	Contractors	shall	comply	with	UAE	Labour	law,	ADNOC	COP	on	Management	of	Contractor	HSE	&	Welfare	and	Group	Company	requirements	on	the	provision	of	welfare	measures	to	all	its	Subcontractor
personnel	at	their	own	cost.	Contractors	shall	comply	with	ADNOC	and	Group	Company	welfare	requirements	regardless	of	within	or	outside	the	Group	Company	concession	areas	as	applicable.	Minimum	requirements																				Payment	of	wages	Utilize	Wage	Protection	System	(WPS)	Overtime	Leaves	(Onshore	&	Offshore)	End	of	service	benefits
Provision	of	accommodation/camp	facilities	(Onshore	&	Offshore)	Proper	ventilation	and	air	conditioning.	Food	&	Refreshments	Mid-day	break	rule	Health	insurance	Medical	examinations(Pre-employment	and	periodic)	Medical	facilities	Masjid/Prayer	rooms	Transportation	Laundry	facilities	Recreation	facilities	Providing	copy	of	the	labour	contract
Ablution	facilities	Pest	Control		Contractors	shall	obtain	relevant	licenses,	government	approvals	such	as	Civil	Defence	for	the	camps,	Department	of	Health	(Previously	HAAD)	approvals	for	medical	facilities	and	medical	staff,	ADFCA	for	the	catering	services	etc.	Health	certifications	as	applicable	for	personnel	such	as	food	handlers		Contractors	shall
minimize	the	commuting	distance	between	the	workforce	accommodation	and	work	site.	The	commuting	between	the	accommodation	and	work	site	shall	be	within	the	fields	where	contractor	has	accommodation	camp	or	accommodation	can	be	rented	in	other	contractor	camps.	When	accommodation	in	the	fields/Terminals	is	not	available,	the
contractor	can	accommodate	their	personnel	outside	the	field	under	the	following	conditions	with	prior	approval	from	the	Group	Company:		The	commuting	distance	shall	not	exceed	75	KM.		The	contractor	shall	transport	personnel	using	buses,	vehicles	meeting	ADNOC	requirements	(Air-conditioned,	fitted	with	IVMS,	Safety	belts	etc.)		Contractors
shall	ensure	that	the	relevant	licenses	and	approvals	for	any	location	where	ADNOC	and	its	group	companies	conduct	activities	are	obtained		Contractors	shall	submit	a	commitment	letter	prior	to	award	of	the	contract	that	states	full	intent	to	comply	with	all	welfare	measures	as	stated	in	the	contract	ADNOC	Group	HSE	and	Welfare	Requirements	in
Contracts	Guidance	Document		Page	39	of	59	Contractors	shall	develop	a	welfare	management	plan	where	applicable	in	line	with	ADNOC	COP	describing	how	they	intends	to	manage	welfare	of	its	personnel	to	include	the	following	as	a	minimum:		A	written	statement	signed	by	Contractor	management	demonstrating	the	commitment	to	worker
welfare	and	compliance	with	UAE	Law	with	regard	to	pay,	overtime	rates,	leave	entitlement,	rest	days,	working	hours,	overtime	and	other	benefits	as	applicable		Formulate	a	welfare	committee	in	its	field	base	led	by	a	Contractor	senior	person	with	member	from	the	Group	Company	as	observer	and	worker	representatives	from
Contractor/Subcontractor,	ensuring	maintenance	of	welfare	standards	for	their	personnel.	One	focal	point	shall	be	nominated	to	monitor	and	follow	up	welfare	measures	implementation		Conduct	welfare	inspections	and	audits	as	per	the	agreed	schedule.	Group	Company	reserves	the	right	to	audit/inspect	the	contractor’s	compliance	to	the	HSE	and
welfare	requirements	and	associated	records	with	or	without	prior	notice		Welfare	audits	and	inspections	conducted	by	the	Contractor	shall	include	camp	accommodation,	catering	services,	medical	fitness	status	of	employees,	payment	status	of	salaries,	other	applicable	benefits,	recreation	facilities	etc.	as	a	minimum		A	Contractor	intending	to	be	a
pest	control	operator	or	using	a	third	party	pest	control	contractor	(Service	Provider/Company)	must	be	registered	and	maintain	the	valid	licence	from	"Tadweer	-	The	Centre	of	Waste	Management	Abu	Dhabi"	(or	the	respective	region	Municipality	licensing	authority).	The	Pest	Control	Contractors	must	ensure	the	use	of	chemicals,	including
pesticides	that	are	not	toxic	to	humans	and	are	approved	by	the	Ministry	of	Climate	Change	and	Environment"	and	ensure	Safety	Data	Sheets	are	maintained.		Contractors	must	demonstrate	compliance	with	the	ADNOC	COP	on	Food	and	water	Safety	V1-10	where	required		Contractors	shall	ensure	HACCP	(Hazard	and	Critical	Control	Point)	system
is	established	where	food	handling	services	are	provided	6.46	Site	Restoration/Demobilization	Contractors	shall	comply	with	ADNOC	/	Group	Company	demobilization	plan,	restore	the	site	through	proper	housekeeping,	and	ensure	all	the	HSE	and	Welfare	requirements	are	implemented	during	this	phase	in	line	with	contractual	requirements.
Minimum	requirements		Upon	Completion	of	the	Work	or	Services,	contractor	shall	restore	the	site	satisfactorily,	including	any	areas	of	the	Group	Company	process/restricted	areas	and	any	other	premises	thereon,	used	to	perform	the	work	or	services	by	the	contractor		Contractors	shall	ensure	that	all	surplus	materials,	buildings,	structures,
equipment,	etc.	have	been	cleared	from	sites	and	compounds	allocated	for	the	Contractor/Sub-contractor	on	the	Group	Company	controlled	areas	whether	on	onshore,	Island,	Offshore	or	Abu	Dhabi	areas	to	the	satisfaction	of	Group	Company	representative	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document		Page	40	of
59	Contractors	shall	not	be	allowed	to	demobilize	HSE	critical	personnel,	equipment,	plant,	etc.	prior	to	obtaining	written	permission	from	the	Group	Company	6.47	Heat	Stress	Management	Contractors	shall	ensure	compliance	with	the	UAE	labour	law	with	regard	to	heat	stress	management	and	ADNOC	/	Group	Company	requirements.	Minimum
requirements:		Contractors	shall	have	a	Group	Company	approved	heat	stress	management	program	which	shall	cover	but	not	limited	to:	Adequate	mid-day	breaks	during	summer	which	shall	be	in	accordance	with	the	Abu	Dhabi	Ministerial	order	or	other	Emirate	equivalent,	provision	of	cool	drinking	water	accessible	to	workers,	cooling	shelters	/rest
shades	and	Thermal	Work	Limit	(TWL)	monitoring	as	a	measure	of	the	maximum	safe	work	rate	for	the	conditions	as	per	Department	of	Health	(Previously	HAAD)/	OSHAD	requirements		Contractors	shall	actively	involve	and	participate	in	the	Heat	Stress	campaigns	conducted	by	the	Group	Company	and	shall	comply	with	all	government	regulations
with	respect	to	work	and	rest	times	6.48	HSE	Performance	Management	Mechanism	Contractors	shall	comply	with	the	ADNOC	Group	Contractor	HSE	Performance	Management	Mechanism	and	is	obligated	to	adhere	to	the	outcomes	set	out	thereafter.	(Refer	Appendix	2Contractor	HSE	Performance	Management	Mechanism).	ADNOC	and	Group
Company	can	perform	periodic	HSE	inspections/audits	and	in	extreme	circumstances,	exercise	the	right	to	curtail	or	suspend	work	due	to	HSE	and	Welfare	noncompliances/violations.	Minimum	Requirements		Contractors	shall	adhere	to	the	ADNOC	Group	Consequence	Management	system	as	part	of	HSE	performance	management	mechanism	
ADNOC	and	Group	Company	at	any	time	may	instruct	the	contractor	either	to	take	immediate	steps	to	correct	the	HSE	and	Welfare	non-compliances	or	apply	Consequence	Management		Contractors	Shall	not	be	entitled	for	any	claim	or	compensation	from	ADNOC	or	the	Group	Company,	for	the	expenses/losses	incurred	as	a	result	of	suspension	of
their	activities	due	to	HSE	and	Welfare	non-compliances	Appendix-1	Appendix-2	Contractors’	Medical	Requirements	HSE	Performance	Management	Mechanism	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	41	of	59	APPENDIX	–	1:	CONTRACTORS’	MEDICAL	REQUIREMENTS	GENERAL	According	to	the	UAE
Labour	Law	and	other	relevant	laws	of	UAE,	ADNOC	HSE	Codes	of	Practice	(CoP),	ADNOC	Group	Medical	Fitness	Guidelines,	any	person	applying	for	a	job	in	the	ADNOC	Group	or	its	Contractors	and	their	Sub-contractors,	shall	undergo	a	medical	examination	and	be	found	fit	for	such	employment.	ADNOC	Group	Companies	require	all	Contractor
and	their	Sub-contractors	engaged	in	ADNOC	Group	Company	business	to	comply	with	this	requirement	with	respect	to	all	their	employees.	1.	The	Contractor	shall	ensure	that	all	personnel	engaged	in	the	work	are	medically	fit	for	the	job	to	be	undertaken	and	provide	results/fitness	certificate	to	Group	Company.	Medical	examination	reports/fitness
certificates	to	be	submitted	to	site	administration	for	records	tracking.	
2.	Every	Contractor	shall	appoint	or	subscribe	for	occupational	health	services	(pre-employment	medical	assessment,	periodic	medical	assessment,	health	surveillance,	return-to-work	fitness	assessment),	by	a	medical	facility	licensed	by	UAE	Government	Health	Authorities.	ADNOC	provides	a	list	of	the	preferred	healthcare	facilities	that	are	meeting
the	ADNOC	Group	Medical	Fitness	Requirements.	Contractor	may	preferably	avail	Medical	Fitness	Certificate	(MFC)	from	these	approved	facilities.	
3.	For	oversees	medical	examinations,	contractor	may	utilize	UAE	accredited	medical	facilities	that	are	affiliate	/	branches	in	other	countries,	where	required	with	prior	approval	from	ADNOC.	
However,	such	contractor	employees	shall	be	required	to	undergo	same	tests	within	6-12	month	from	mobilization.	
4.	Contractor	and	their	Sub-contractors	shall	ensure	at	all	times	that,	a	current	valid	Medical	Fitness	Certificate	(MFC)	is	maintained	for	each	of	its	personnel	working	at	or	visiting	any	of	ADNOC	Group	Company’s	Work	Locations.	5.	Contractor	and	their	Sub-contractors	shall	be	required	to	submit	an	up-to-date	status	of	medical	fitness	of	all	the
employees	with	copies	of	their	“valid”	medical	fitness	certificates	(MFC).	All	documents	referred	to	herein	shall	be	made	available	for	inspection	and	verification	by	ADNOC	Group	Companies	prior	to	the	mobilization	of	Contractor’s	personnel	to	a	Work	Location.	ADNOC	and	ADNOC	Group	Companies	reserves	the	right	to	inspect	or	audit	such
documents	at	any	time	to	ensure	the	compliance	with	the	requirements	stated	herein.	6.	The	assessing	physician	may	recommend	increasing	the	frequency	of	periodic	assessments	if	deemed	clinically	necessary,	such	as	for	those	persons	with	chronic,	but	not	disqualifying	conditions.	In	some	circumstances	specific	testing	may	be	required,	e.g.	visual
acuity,	auditory	acuity	etc.	as	may	be	prescribed	by	the	physician.	These	periodic	assessment	/	surveillance	requirements	shall	be	monitored	by	the	Contractor.	If	the	injury	or	illness	of	an	employee	necessitates	giving	him	time	off	from	work	(more	than	14	days),	he/she	shall	be	re-examined	and	certified	fit	before	he	can	resume	duty.	
7.	Where	an	employee	has	been	evacuated	from	a	work	location	for	medical	reasons,	he	shall	be	thoroughly	examined	and	an	up-to-date	MFC	must	be	issued	prior	to	his	return	to	duty	(Return	to	Work	Fitness).	CHANGE	OF	JOB	MEDICAL	EXAMINATION	Change	of	job	medical	examinations	shall	be	carried	out	where	the	new	job	and	work
environment	can	pose	significant	risk	to	health	and	safety	of	the	employee	and	others	in	the	workplace.	The	fitness	for	work	shall	be	assessed	against	the	general	fitness	criteria	required	in	this	document	and	where	there	are	specific	requirements	for	the	particular	job,	against	the	additional	requirements	for	that	post.	ADNOC	Group	HSE	and	Welfare
Requirements	in	Contracts	Guidance	Document	Page	42	of	59	Change	of	job	medical	examinations	may	not	be	necessary	when:	(a)	The	new	job	does	not	pose	any	new	or	significant	risk	to	health	and	safety	and	does	not	impact	employee’s	work	performance;	and	(b)	The	employee	has	a	valid	fitness	to	work	certificate	for	the	risks	envisaged	in	his	new
job	location.	REMOTE	AREA	&	OFFSHORE	VISIT	MEDICAL	ASSESSMENT	Contractors	and	visitors	requiring	remote	area/offshore	visits	should	have	a	valid	fitness	to	work	certificate.	They	shall	hence	undergo	additional	tests	depending	on	the	location	or	the	purpose	of	the	visit.	Simple	medical	screening	procedure	(e.g.	physical	examination,	vital
signs,	visual	acuity,	history)	may	be	adopted	for	individuals	undertaking	short-duration	visits	(	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	43	of	59	workers,	sewage	workers).	Where	such	jobs	are	relevant	for	ADNOC	Group	Company	contractors	or	subcontractors	shall	ensure	implementation	of	the	same.
Every	Contractor	shall	make	its	own	provision	for	Pandemic	Preparedness.	
Keep	up	to	date	with	any	biological	hazards	that	might	affect	its	workforce,	be	familiar	with	the	local	response	plans	and	devise	“own	response”	to	ensure	disease	containment	and	prevention.	HEALTH	PROMOTION	Contractors	shall	conduct	workplace	health	promotion	campaigns	to	educate	their	personnel	on	different	health	hazards	and	control
measures.	Health	Promotion	should	include	awareness	about	Occupational	Health	Hazards,	Risk	and	Prevention	as	well	as	promotion	of	Healthy	Lifestyle.	MEDICAL	RECORDS	AND	CONFIDENTIALITY	OF	INFORMATION	Medical	records	shall	be	kept	confidential	and	access	to	such	records	should	be	given	to	authorized	persons	only.	Medical
records	/	health	information	retention	and	disposal	(regardless	of	the	media	–	paper,	electronics,	and	films)	shall	be	properly	maintained	as	required	for	patient	care	purposes	in	compliance	with	ADNOC	CoP	and	applicable	local	and	federal	regulatory	requirements.	HEALTH	INSURANCE	a.	Provision	of	health	insurance	shall	be	in	compliance	with
applicable	UAE	Laws	and	Regulations	b.	Contractors	shall	provide	valid	health	insurance	to	their	employees	in	line	with	UAE	Federal	Law	ensuring	improved	access	and	adequate	coverage	to	medical	services	within	the	acceptable	vicinity	of	work	locations.	c.	Contractors	shall	provide	to	their	employees	at	contractors’	own	expense	medical	treatment
in	line	with	UAE	Labour	Law	NON-ACCIDENTAL	DEATHS	a.	Contractor	shall	inform	ADNOC	Group	Company	immediately	as	per	ADNOC	COP	V1-16,	of	a	nonaccidental	death	of	their	employee	b.	Contractors	will	be	expected	to	initiate,	participate	and/	or	contribute	to	investigation	in	the	event	of	such	death	c.	Contractors	shall	ensure
implementation	of	the	recommendations	following	the	investigation	ACCIDENTAL	DEATHS	a.	Contractors	shall	inform	ADNOC	Group	Company	immediately	as	per	ADNOC	Group	Company	incident	reporting	procedure	of	an	accidental	death	of	their	employee	b.	Contractors	will	be	expected	to	initiate,	participate	and/	or	contribute	to	any
investigation	in	the	event	of	such	death	c.	Contractors	shall	ensure	implementation	of	the	recommendations	following	the	investigation	MEDICAL	EXAMINATIONS	When	Contractors	and	their	Sub-contractors	employees	have	been	declared	medically	fit	to	work	with	any	one	of	the	ADNOC	Group	Companies,	engaged	again	for	the	same	nature	of	work
(which	should	be	satisfactorily	demonstrated	through	defined	job	description)	they	may	not	repeat	medical	assessment	while	executing	works	with	another	Group	Company.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	44	of	59	Irrespective	of	the	above,	any	employee	may	be	required	to	undergo
complete/additional	medical	assessment	as	required	based	on	the	identified	risk	at	work	place.	
When	an	employee	is	declared	medically	fit	for	onshore	works	and	the	same	employee	is	required	to	execute	similar	activity	offshore,	complete	medical	assessment	may	be	repeated,	based	on	the	identified	risks.	Pre-Employment	Medical	Examination	Pre-employment	medical	examinations	shall	be	conducted	for	all	recruits	to	ensure	that	they	are	fit
for	the	job	and	tasks	to	which	they	will	be	assigned.	The	main	objective	is	to	ensure	that	the	individual	is	fit	to	perform	job	tasks	safely	and	effectively	(without	risk	to	their	own	or	others’	health	and	safety)	and	that	they	do	not	have	clinical	conditions	that	can	be	aggravated	by	their	work.	Fitness	for	work	should	be	judged	against	the	general	fitness
criteria	as	per	ADNOC/ADNOC	Group	Companies	requirements	and	against	additional	requirements	(if	any)	for	that	particular	job.	This	principle	shall	also	apply	to	other	medical	assessments	outlined	in	the	subsequent	(following)	sections.	If	a	potential	employee	is	declared,	unfit	during	the	pre-employment	medical	examination	for	his	or	her	job,
contractor	may	assign	that	person	another	trade/discipline	provided	he	or	she	is	found	fit	for	that	newly	proposed	trade	or	discipline.	Periodic	Medical	Examination	Periodic	medical	examinations	shall	be	carried	out	for	employees	to	ensure	they	remain	fit	for	their	job	and	that	their	health	has	not	been	adversely	affected	by	their	work.	It	also	enables
recommendations	to	be	made	to	accommodate	any	health	problems	as	and	when	applicable.	Unless	otherwise	required	for	specific	job	types	(e.g.	diver,	firefighter,	seafarer,	radiation	worker,	food	handler,	etc.)	or	by	UAE	Law	for	specific	occupational	exposures	and/or	following	occupational	health	assessment,	the	minimum	frequency	of	periodic
medical	examinations	shall	be	as	below:	Category	Description	Town-based	workers	under	age	40	Every	3	years	Town-based	workers	age	40-49	Every	2	years	Town-based	workers	age	50	and	above	Remote	and	offshore	workers	under	age	49	Remote	and	offshore	workers	age	50	and	above	Firefighter/	Emergency	response	team/Diver/Food	Handler
Seafarers/Drivers/Crane	&	Forklift	Operators	/	other	heavy	duty	vehicle	operators	Other	categories	(e.g.	radiation	worker)	Annually	Every	2	years	Annually	Annually	Under	age	49:	every	2	years	Age	50	and	above:	Annually	As	prescribed	by	legislation	Medical	Examination	Contents	Medical	examination	shall	be	carried	out	by	the	attending	physician.
A	female	physician	should	examine	female	candidates	/	employees.	Where	a	female	physician	is	not	available,	examination	can	be	performed	by	a	male	physician	in	the	presence	of	a	female	chaperone	e.g.	nurse.	Physical	examination	results	should	be	documented	in	the	appropriate	medical	exanimation	form.	
Minimum	standard	tests	for	specific	job	types	are	provided	in	Appendix-A.	Additional	tests	(e.g.	stress-ECG,	spirometry,	etc.)	may	be	performed	as	determined	by	the	examining	physician	based	on	the	clinical	indications.	Tests	performed	as	part	of	medical	visa	screening,	shall	be	exempted	to	avoid	repetition.	
ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	45	of	59	Standard	Documentation	Contractor	and	their	Sub-contractors	employees	shall	present	a	valid	identification	document	(UAE	ID,	Passport)	prior	to	commencing	medical	examination.	Candidates/employees	should	present	relevant	referral	letter	from	the
concerned	company	indicating	the	reason	for	medical	examination	(e.g.	Pre-Employment	Medical	Examination,	Periodic	Medical	Examination)	prior	to	attending	medical	examination.	The	following	documents/forms	should	be	completed	and	included	as	a	minimum	in	the	pre-employment	medical	examination:	a)	b)	c)	d)	e)	f)	g)	h)	i)	j)	k)	l)	m)	n)	Copy	of
Contractor	referral	letter	Health	Questionnaire	(Arabic	or	English)	Candidate/employee	consent	form	Medical	Examination	Form	Chest	X-Ray	report	Urine	test	report	Blood	test	reports	Anti-HIV,	Anti-HCV	and	HBsAg	serology	test	report	Electrocardiogram	Spirometry	report	Audiogram	Questionnaire	for	Food	Handlers	(as	applicable)	Radiation
Worker	Health	Surveillance	Form	(as	applicable)	Fitness	to	Wear	Respiratory	Protection	Evaluation	Form	(as	applicable)	Additional	reports	may	be	included	where	supplementary	tests	are	required	for	specific	job	types	(driver,	diver,	food	handler,	etc.),	or	as	indicated	by	the	assessing	physician	(e.g.	CT,	MRI,	Echo-CG,	stress	ECG).	Where	specialist
examination	and	opinion	is	required,	a	relevant	assessment	report	should	be	included	in	the	medical	examination	record.	Medical	History	A	comprehensive	medical	history	of	the	employee	shall	be	recorded.	The	medical	history	shall	focus	on	medical,	surgical,	obstetric	and	psychiatric	conditions;	long-term	and	chronic	ill	health	conditions;	medication
(current	and	past);	allergies	(Medication,	food,	chemicals	and	environmental	agents);	childhood	illnesses;	immunization,	health	screening	and	lifestyle	issues.	The	following	information	should	be	recorded	as	a	minimum:	a)	b)	c)	d)	e)	f)	g)	h)	i)	j)	k)	l)	m)	n)	o)	p)	Eye	and	vision	problems	Ear	nose	and	throat	disorders	Respiratory	diseases	Cardiovascular
disorders	Gastrointestinal	tract	disorders	Hernias	Genitourinary	tract	disorders	Obstetric	and	gynaecological	disorders	(where	applicable)	Musculoskeletal	disorders	Central	and	peripheral	neural	system	disorders	Mental	health	/	psychiatric	disorders	Blood	disorders	Endocrine	system	disorders	Infections	(bacterial,	viral,	tropical,	parasitic,	zoonosis)
Sexually	transmitted	diseases	Communicable	diseases	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	q)	r)	s)	t)	u)	v)	w)	x)	y)	Page	46	of	59	Regular	and	maintenance	medications	Allergies	to	medications,	food,	chemical	and	environmental	agents	Malignancies	Hospitalizations	Past	surgeries	and	major	operations
Smoking	and	alcohol	habits	Childhood	illnesses	Immunization	Subject	to	health	screening,	if	any.	The	assessing	physician	shall	discuss	all	positive	answers	in	the	questionnaire	with	the	examinee	and	record	the	results.	In	all	cases	where	information	available	from	the	history/examination	is	insufficient	to	make	an	assessment,	the	assessing	physician
shall	request	further	relevant	medical	information	from	the	employee’s	personal	physician.	Occupational	History	The	purpose	of	occupational	history	taking	is	to:	a)	b)	c)	d)	Identify	occupational	risk	factors	for	illness;	Understand	job	demands;	Advise	on	fitness	for	work;	and	Advise	on	accommodation,	adjustment,	rehabilitation	and	redeployment.	The
following	information	should	be	recorded	as	a	minimum	requirement:	a)	b)	c)	d)	e)	f)	Complete	employment	history	(dates,	job	types,	organization	&	industry)	History	of	previous	occupational	illnesses	and	injuries	History	of	previous	sickness	absence	due	to	occupational	illness	and/or	injury	Present	acute/chronic	occupational	illness	History	of
occupational	exposure	to	hazardous	agents	(physical,	chemical,	biological,	ergonomics	and	psychosocial);	and	History	of	industrial	/	occupational	disability	Family	History	The	family	history	outlines	the	age	and	health,	or	age	and	cause	of	death,	of	each	immediate	relative,	including	parents,	grandparents,	siblings,	children,	and	grandchildren.	
The	review	of	the	family	history	includes	the	presence	or	absence	in	the	family	of	hypertension,	coronary	artery	disease,	hyper/dyslipidaemia,	stroke,	diabetes,	thyroid	or	renal	disease,	cancer,	arthritis,	tuberculosis,	asthma	or	lung	disease,	headache,	seizure	disorder,	mental	illness,	suicide,	alcohol	or	drug	addiction,	allergies,	familial	and	genetic
diseases	as	well	as	symptoms	reported	by	the	candidate/employee.	The	family	history	should	include	following	as	minimum:	a)	b)	c)	d)	e)	f)	g)	h)	i)	j)	k)	l)	Heart	disease	or	hypertension	Allergies	Anemia	or	inherited	haemoglobinopathies	Asthma	Tuberculosis	Stroke	Epilepsy	Kidney	disease	Diabetes	Cancer	Mental	disorders	Hepatitis	ADNOC	Group
HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	47	of	59	The	candidate/employee	shall	sign	and	acknowledge	the	information	provided	on	occupational,	medical	and	family	history,	as	indicating	a	true	and	correct	record	and	should	understand	the	significance	of	doing	so.	Positive	answers	or	indications	in	the	history	should	be
discussed	with	the	candidate/employee	to	understand	the	extent	of	the	problem,	obtain	relevant	medical	reports,	if	available,	and	develop	an	assessment	plan	including	additional	tests	and/or	obtain	specialist	consultation,	when	necessary.	
Consent	The	Contractor	employee	shall	sign	the	consent	form	indicating	his/her	agreement,	complete	understanding	and	acceptance	of	medical	examination	and	its	mandatory	components,	(physical	assessment,	instrumental	and	laboratory	testing),	and	additional	testing	and	consultant	examination,	as	necessary.	The	signed	consent	form	should	be
included	in	the	medical	examination	record.	Job	Description	The	job	description	should	be	provided	by	the	referring	company	for	physician’s	reference	and	consideration	when	assessing	the	functional	capacity	of	the	candidate/employee.	The	job	description	can	help	estimate	the	risk	to	health	in	case	of	a	medical	condition	requiring	treatment	and
concerns	over	safe	work	performance.	Food	Handlers	Food	handlers	shall	undergo	a	medical	examination	prior	to	undertaking	work	involving	the	preparation,	cooking,	serving,	and	storage	of	food.	They	should	have	good	personal	hygiene,	be	free	from	relevant	infections,	and	have	a	valid	food	handler	certificate	issued	by	Abu	Dhabi	Food	Control
Authority	(ADFCA).	The	examining	physician	should	pay	particular	attention	to	presence	of	fever,	jaundice,	skin	(hair,	nails,	hands,	arms	and	face),	respiratory	and	gastrointestinal	system	disorders.	Periodicity	of	Medical	Examination	Medical	examination	of	food	handlers	shall	be	conducted	at	pre-employment	stage	and	thereafter	at	least	annually.
Where	medical	examinations	are	carried	out	by	a	third	party	healthcare	provider,	they	should	adhere	to	the	recommendations	in	this	guideline.	Medical	examination	The	minimum	medical	examination	contents	for	food	handlers	are	as	shown	in	table	of	this	document.	Additional	tests	can	be	performed	as	determined	by	the	examining	physician	based
on	the	clinical	indications.	Fitness	Criteria	Food	handlers	with	any	of	the	following	conditions	shall	be	excluded	from	work	in	order	to	undergo	further	medical	evaluation	and	treatment.	They	should	not	be	considered	fit	for	return	to	food	handling	duties	until	deemed	non-infectious.	Examples	of	relevant	infections	include:	(a)	Salmonella	typhi,
Salmonella	paratyphi,	Shigella	sp	(b)	Hepatitis	A	and	E	(c)	Intestinal	parasites	(Entamoeba	histolytica,	Hookworms,	Giardia)	(d)	Active	Pulmonary	Tuberculosis	(e)	Skin	infections	(e.g.	Staph.	aureus)	Food	handlers	should	be	encouraged	to	report	the	following	symptoms	for	further	medical	evaluation	and	treatment:	a)	Respiratory	tract:	fever,	cough,
colds,	sore	throat	b)	Gastrointestinal	tract:	fever,	vomiting,	diarrhoea,	jaundice;	and	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	48	of	59	c)	Skin:	boils,	infected	wound,	infected	skin	rash,	especially	on	hands	or	arms	All	cases	of	gastro-enteritis	or	enteritis	which	may	be	infective	shall	be	excluded	from	work
until	48	hours	after	the	cessation	of	diarrhoea	and	vomiting.	They	may	then	return	to	work	as	long	as	they	are	clinically	well	with	normal	well-formed	stools	(48	hour	rule).	For	specific	gastrointestinal	infections,	the	opinion	of	an	infectious	disease	specialist	should	be	obtained	regarding	suitability	to	return	to	work.	All	food	handlers	should	be
immunised	against	Hepatitis	A,	polio	and	typhoid,	if	not	previously	vaccinated.	Frequency	as	defined	by	Department	of	Health	(Previously	called	as	HAAD)	Certificate	of	Fitness	for	Work	Upon	the	completion	of	the	medical	examination,	certificate	of	fitness	shall	be	issued	by	examining	physician.	The	certificate	should	respect	the	medical
confidentiality	and	should	not	provide	any	information	specifying	the	clinical	diagnosis	or	medical	condition.	The	certificate	should	provide	one	of	the	following	recommendations:	a)	Medically	Fit	for	Job/location	b)	Medically	Unfit	for	Job/location	c)	Temporarily	Unfit	for	Job/location	Additional	advice	such	as	suitability	for	specified	work	duties	(taking
into	account	the	job	tasks/specifications)	and	the	job	location,	recommendations	on	any	workplace	adjustments,	restrictions	or	precautionary	measures	because	of	the	existence	of	disease	or	disability,	allowance	for	reduction	of	work	hours	where	applicable,	and	a	time	frame	for	subsequent	follow-up	and	review,	may	also	be	provided	on	the	fitness	for
work	certificate.	For	further	details	on	fitness	criteria,	Contractors	shall	refer	to	latest	ADNOC	Group	Medical	Fitness	Guidelines.	Appendix	A.	Medical	examination	and	Tests	Job	Type	All	locations	(town,	remote	offshore)	Examination	test	and	Fire	Fighters/Emergency	response	team	members	Pre-Employment	Medical	Examination	1.	Health
questionnaire,	including	occupational	history	2.	Vital	signs	(blood	pressure	[BP],	heart	rate	[HR])	and	body	mass	index	(BMI)	3.	Visual	acuity	baseline	and	thereafter	if	clinically	indicated	4.	Chest	X-ray,	and	thereafter	if	clinically	indicated	5.	Hb;	or	as	part	of	Complete	blood	count	(CBC)	6.	Blood	biochemistry	at	pre-employment,	and	thereafter	if
clinically	indicated	7.	Blood	Glucose	(fasting	or	random)	8.	Hepatitis	B,	Hepatitis	C	and	Human	Immunodeficiency	Virus	(HIV)	(in	accordance	with	legal	provisions)	9.	Blood	grouping	initially	(not	required	at	periodic	examination)	10.	Urinalysis	11.	Resting	ECG	(where	indicated)	12.	Audiometry	(baseline)	and	thereafter	based	on	the	risk	of	exposure
13.	Spirometry	(baseline)and	thereafter	based	on	the	risk	of	exposure	Periodic	Medical	Examination	1.	Health	questionnaire,	including	occupational	history.	2.	Vital	signs	(BP,	HR)	and	BMI	3.	Blood	Glucose	(fasting	or	random)	4.	Hb	or	as	part	of	Complete	Blood	Count	(CBC)	5.	Hepatitis	B,	Hepatitis	C	and	HIV	tests	(in	accordance	with	legal
provisions)	6.	Urinalysis	7.	Resting	ECG	(where	indicated)	Pre-employment	/	Periodic	Medical	Examination	1.	Health	Questionnaire,	including	occupational	history	2.	Vital	signs	(BP)	and	BMI	3.	Visual	acuity	and	colour	vision	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Job	Type	Divers	Seafarers	Driver/Crane
operator/Forklift	operators	and	other	heavy	duty	vehicle	operators	Radiation	Workers	Page	49	of	59	Examination	test	4.	Chest	X-ray	at	pre-employment,	and	thereafter	if	clinically	indicated	5.	Blood	biochemistry	at	pre-employment,	and	thereafter	if	clinically	indicated	6.	Blood	Glucose	(fasting	or	random)	7.	
Hb,	or	as	part	of	Complete	blood	count	(CBC)	8.	Hepatitis	B	and	Hepatitis	C	and	HIV	(in	accordance	with	legal	provisions)	9.	Blood	grouping	initially	(not	required	at	periodic	examination)	10.	
Urinalysis	11.	Stress	ECG	(Bruce	Protocol)	12.	Aerobic	capacity	test	(Treadmill	/	Stepmill	test)	or	equivalent	13.	Audiometry	14.	Spirometry	Pre-employment/Periodic	Medical	Examination	1.	Health	questionnaire,	including	occupational	history	2.	Vital	signs	(BP,	HR)	and	BMI	3.	
Visual	acuity	and	colour	vision	4.	Chest	X-ray	at	pre-employment,	and	thereafter	if	clinically	indicated	5.	
Blood	biochemistry	at	pre-employment,	and	thereafter	if	clinically	indicated	6.	Blood	Glucose	(fasting	or	random)	7.	Hb,	or	as	part	of	Complete	blood	count	(CBC)	8.	Hepatitis	B	and	Hepatitis	C	and	HIV	tests	(in	accordance	with	legal	provisions)	9.	Blood	grouping	initially	(not	required	at	periodic	examination)	10.	Urinalysis	11.	Resting	ECG	12.
Spirometry	13.	Aerobic	capacity	test	(Treadmill	/	Stepmill	test)	or	equivalent	14.	Audiometry	(baseline),	and	thereafter	based	on	the	risk	of	exposure	Pre-employment	/	Periodic	Medical	Examination	1.	Health	questionnaire,	including	occupational	history	2.	Vital	signs	(BP,	HR)	and	BMI	3.	Visual	acuity	and	colour	vision	4.	Chest	X-ray	at	pre-
employment,	and	thereafter	if	clinically	indicated	5.	Blood	biochemistry	at	pre-employment,	and	thereafter	if	clinically	indicated	6.	Blood	Glucose	(fasting	or	random)	7.	Hb,	or	as	part	of	Complete	Blood	Count	(CBC)	8.	Hepatitis	B,	Hepatitis	C	and	HIV	tests	(in	accordance	with	legal	provisions)	9.	
Blood	grouping	initially	(not	required	at	periodic	examination)	10.	Urinalysis	11.	Resting	ECG	12.	Audiometry	(baseline),	and	thereafter	based	on	the	risk	of	exposure	13.	Spirometry	(baseline)and	thereafter	based	on	the	risk	of	exposure	Pre-employment	/	Periodic	Medical	Examination	1.	Health	questionnaire,	including	occupational	history	2.	Vital
signs	(BP,	HR)	and	BMI	3.	Visual	acuity	and	vision	field,	and	stereoscopic	vision	(for	forklift	and	crane	operators)	4.	Chest	X-ray	at	pre-employment,	and	thereafter	if	clinically	indicated	5.	Blood	biochemistry	at	pre-employment,	and	thereafter	if	clinically	indicated	6.	Blood	Glucose	(fasting	or	random)	7.	Hb,	or	as	part	of	Complete	Blood	Count	(CBC)	8.
Hepatitis	B,	Hepatitis	C	and	HIV	tests	(in	accordance	with	legal	provisions)	9.	Blood	grouping	initially	(not	required	at	periodic	examination)	10.	Urinalysis	11.	Resting	ECG	12.	Audiometry	13.	Spirometry	(baseline)	and	thereafter	based	on	the	risk	of	exposure	Pre-employment	/	Periodic	Medical	Examination	ADNOC	Group	HSE	and	Welfare
Requirements	in	Contracts	Guidance	Document	Job	Type	Food	Handlers	Healthcare	workers	Page	50	of	59	Examination	test	1.	
Health	questionnaire,	including	occupational	history	2.	Radiation	worker	health	surveillance	form	at	periodic	review	3.	Vital	signs	(BP,	HR)	and	BMI	4.	Visual	acuity	5.	Chest	X-ray	at	pre-employment,	and	thereafter	if	clinically	indicated	6.	Blood	biochemistry	at	pre-employment,	and	thereafter	if	clinically	indicated	7.	Blood	Glucose	(fasting	or	random)
8.	Hb,	or	as	part	of	Complete	blood	count	(CBC)	9.	Hepatitis	B	and	Hepatitis	C	and	HIV	tests	(in	accordance	with	legal	provisions)	10.	Blood	grouping	initially	(not	required	at	periodic	examination)	11.	Urinalysis	12.	Resting	ECG	13.	Spirometry	14.	Audiometry	(baseline)	and	thereafter	based	on	the	risk	of	exposure	15.	Measles	Antibodies	and
Varicella	Antibodies	Pre-employment	/	Periodic	Medical	Examination	1.	Health	questionnaire,	including	occupational	history	and	the	questionnaire	for	food	handlers	2.	Vital	signs	(BP)	and	BMI	3.	Visual	acuity	4.	Chest	X-ray	at	pre-employment,	and	thereafter	if	clinically	indicated	5.	
Blood	biochemistry	at	pre-employment,	and	thereafter	if	clinically	indicated	6.	Blood	Glucose	(fasting	or	random)	7.	CBC	8.	Blood	grouping	initially	(not	required	at	periodic	examination)	9.	Hepatitis	A,	Hepatitis	B,	Hepatitis	C	and	HIV	tests	(in	accordance	with	legal	provisions)	10.	Immunization	as	per	the	applicable	schedule	(e.g.	Hepatitis	A,	polio,
typhoid,)	(ref.	IOGP,	2009)	11.	Throat	swab	if	clinically	indicated	12.	Stool	analysis	at	pre-employment,	and	thereafter	if	clinically	indicated	13.	Resting	ECG	(if	indicated)	14.	Audiometry	(baseline),	and	thereafter	based	on	the	risk	of	exposure	15.	Spirometry	(baseline),	and	thereafter	based	on	the	risk	of	exposure	Pre-employment	/	Periodic	Medical
Examination	1.	Health	Questionnaire,	including	occupational	history	2.	Vital	signs	(BP)	and	BMI	3.	Visual	acuity	4.	Chest	X-ray	at	pre-employment,	and	thereafter	if	clinically	indicated	5.	Blood	biochemistry	at	pre-employment,	and	thereafter	if	clinically	indicated	6.	Blood	Glucose	(fasting	or	random)	7.	CBC	8.	Blood	grouping	initially	(not	required	at
periodic	examination)	9.	Hepatitis	C,	Hepatitis	B	and	HIV	tests	(in	accordance	with	legal	provisions)	10.	Provision	of	a	full	course	of	Hep	B	immunisation	and	confirmation	of	seroconversion,	with	a	booster	dose	as	indicated	11.	Urinalysis	12.	Resting	ECG	(if	indicated)	13.	Audiometry	(baseline),	and	thereafter	based	on	the	risk	of	exposure	14.
Spirometry	(baseline)	and	thereafter	based	on	the	risk	of	exposure	15.	Measles	Antibodies	and	Varicella	Antibodies	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	51	of	59	MEDICAL	PROVISIONS	Contractors	and	their	Sub-contractors	shall	comply	with	all	applicable	UAE	Laws,	regulations	and	legal
requirements	s	with	respect	to	medical	provisions.	Contractors	at	their	own	cost	and	expense	shall	provide	medical	services	(treatment,	diagnostic	investigations,	medical	procedures,	hospitalization,	medicines	or	any	other	medical	requirements)	to	their	employees	which	shall	also	include	transportation	for	any	request	by	their	sick	employees.
Contractors	shall	reimburse	the	employee	all	medical	expenses	associated	with	the	contract	as	per	the	UAE	Labour	Law.	
MEDICAL	EMERGENCY	PREPAREDNESS/PROVISIONS	Contractor	shall	ensure	compliance	with	ADNOC	and	ADNOC	Group	Companies	policies	and	procedures	in	dealing	with	medical	emergencies.	General	Contractor	shall	develop	and	implement	Medical	Emergency	Response	Plan,	including	medical	evacuation	as	part	of	the	Facility	Emergency
Response	Plan.	Contractor	shall	conduct	emergency	drills	as	per	the	established	annual	plan	covering	medical	emergency	scenarios.	Contractor	has	the	responsibility	of	coordinating	medical	emergency	response	to	ensure	seamless	alignment	with	surrounding	industry	and	local	emergency	services.	Contractor	shall	have	a	written	procedure	on
Medical	Evacuation	(MEDEVAC)	from	its	operational	location	to	the	nearest	health	service	facility.	It	is	the	responsibility	of	the	Contractor	representative	to	establish	contacts	with	the	nearest	health	support	services	and	have	a	clear	chain	of	command	for	risk	mitigation	on-site.	The	Medical	Emergency	Response	procedure	should	at	least	contain	the
following:						The	list	of	trained	First	aiders	Flow	Chart	of	the	process	for	medical	response	and	evacuation	The	name	and	phone	number	of	the	ambulance	services	Names	and	contacts	of	the	On-Scene	Commanders	Any	other	relevant	information	ADNOC	and	Group	Companies	shall	involve	the	contractor	medical	facilities	and	staff	in	its	Emergency
Preparedness	Exercises	/Drills	where	deemed	necessary.	MINIMUM	FIRST	AID	AND	MEDICAL	STAFFING	REQUIREMENTS	First	Aid	Requirements	First	Aiders	First	Aider	must	hold	valid	certificate	from	an	accredited	training	provider	as	per	Department	of	Health	(previously	HAAD)	standards.	ADNOC	Group	HSE	and	Welfare	Requirements	in
Contracts	Guidance	Document	Page	52	of	59	Contractors	whose	number	of	workers	does	not	exceed	50	workers	in	one	place,	on	country	or	a	circle	of	20	km	radius	shall	provide	First	aid	kits	at	the	workplace.	
Ratios	of	first	aiders	to	number	of	employees	must	be	in	line	with	the	work	place	environment	and	needs	of	the	employer,	employees	and	the	requirements	specific	to	the	identified	risks.	The	trained	First	aiders	must	be	identified	and	designated	to	the	role	and	appropriately	distributed	in	the	work	place.	Table	3	provides	recommendation	to	the
optimum	number	of	first	aiders	to	be	present	in	addition	to	any	medically	qualified	professional	in	a	work	location.	Table	3	-Suggested	numbers	of	First	Aid	personnel:	Category	of	Risk	Low	risk	e.g.	offices	Medium	or	High	Risk	Where	there	are	hazards	that	require	additional	first	aid	skills	No	of	people	employed	Fewer	than	25	25-50	More	than	50
Fewer	than	5	5-50	More	than	50	No	of	first	aid	personnel	needed	At	least	one	appointed	person	At	least	one	trained	first	aid	person	At	least	one	trained	first	aid	person	for	every	100	people	At	least	one	appointed	person	At	least	one	trained	first	aid	person	At	least	one	trained	first	aid	person	for	every	50	people	In	addition	to	the	above,	at	least	one
first	aider	trained	in	the	specific	emergency	action.	Refresher	courses	must	be	provided	to	ensure	First	Aiders	have	current	and	valid	certification.	Nurse/Paramedic	An	employer	whose	number	of	workers	in	one	place	or	within	an	area	the	radius	of	which	is	twenty	kilometres,	is	exceeding	fifty	(50)	workers	and	less	than	two	hundred,	and	in	addition
to	his	obligation	to	provide	first	aid	kits,	must	employ	a	nurse	holding	a	nursing	certificate	recognized	by	the	Ministry	of	Health	/DOH	who	shall	be	entrusted	with	rendering	first	aid	treatment.	(As	per	UAE	Ministerial	order	no.	37/2	of	year	1982,	Article	3)	However,	contractors	are	permitted	to	have	a	Service	Level	Agreement	(SLA)	with	near-by
contractors,	to	share	services	of	registered	nurses/trained	paramedics	with	prior	approval	from	ADNOC/	Group	Company.	Physician	The	Contractor	shall	appoint	a	Physician	to	treat	workers	in	a	place	determined	by	him	for	this	purpose	and	to	provide	them	with	necessary	drugs	for	treatment	and	all	is	free	of	charge	(Article	2,	3,	4	&	5	of	Ministerial
Resolution	No.	(37/2)	of	1982	A.D	on	the	medical	care	which	the	Contractors	are	obliged	to	provide	to	their	workers).	Contractor	shall	have	a	Service	Level	Agreement	(SLA)	with	an	accredited	medical	facility	within	20	KM	radius	and	ensure	the	compliance	with	Department	of	Health	access	requirements	(i.e.	within	15	minutes	(urban)	or	19	minutes
(rural))	for	provision	of	emergency	medical	services	to	cover	all	the	work	areas.	ADNOC	Group	Company	in	consultation	with	ADNOC	Medical	/	HSE	may	request	provision	of	the	onsite	physician	depending	on	the	criticality	of	activities,	camp	/	worksite	location	and	number	of	employees.	First	Aid	Kit	The	Contractor	shall	provide	first	aid	kit	in	an
easily	accessible	location.	The	designated	First-aider	should	make	sure	that	First-aid	boxes	are	always	well	stocked	and	ready	for	use	in	the	case	of	an	emergency.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	53	of	59	All	employees	shall	be	made	aware	of	the	designated	First	Aiders	in	the	workplace.	First
Aiders	name	and	telephone	number	should	be	displayed	in	the	visible	area.	Visible	signage	should	be	displayed	identifying	location	of	the	First	Aid	Kit	and	CPR/AED	Equipment.	First	Aid	kit	contents	should	be	finalized	in	consideration	of	the	settings,	scope	of	service	and	in	reference	to	local	&	Federal	Regulatory	Framework,	Codes	of	Practice,
international	best	practices	and	with	due	consideration	on	the	area	and/or	risk	identified.	The	First-aid	kit	shall	be	well	stocked	with	sufficient	items.	An	inventory	of	the	First-aid	kit	should	be	displayed	near	the	First-aid	box.	The	First-aid	box	contents	should	be	checked	regularly,	at	least	every	month,	and	maintained	on	a	regular	basis	by	the
designated	First-aider.	Particular	note	should	be	made	to	verify	and	remove	in	time,	items	that	are	nearing	their	expiry	date.	First-aider	shall	always	ensure	that	the	First-aid	kit	has	clear	instruction	leaflets	or	guides	available	that	can	be	easily	referred.	It	is	always	reassuring	in	the	event	of	an	emergency	to	have	clear	and	easy	instructions	to	follow.
AUTOMATED	EXTERNAL	DEFIBRILLATORS	(AED)	(a)	Employers	should	consider	establishing	an	AED	program	and	installing	AEDs	to	manage	sudden	cardiac	arrest	in	their	workplace,	based	on	risk	assessment	and	/or	as	mandated	by	relevant	authorities.	
(b)	An	AED	program	should:	(i)	Include	a	management	system	and	written	summary	of	the	AED	program,	establishing	clearly	defined	lines	of	responsibility	for	those	who	oversee	and	monitor	the	program	or	participate	in	it;	(ii)	Assign	a	HAAD-licensed	physician	for	managing	all	medical	aspects	of	the	AED	program	and	oversee	the	program’s
administration	and	coordination	activities;	(iii)	Be	integrated	in	the	more	general	plan	describing	emergency	responses	at	the	occupational	setting;	(iv)	Include	recognized	and	standardized	training	of	all	designated	first	aid	responders	and	employed	healthcare	professionals.	Topics	should	include	CPR	and	use	of	the	specific	AED	expected	to	be
available	and	used	at	the	occupational	site;	Note:	In	case	of	sudden	cardiac	arrest,	AEDs	should	be	used	by	the	first	available	suitably	trained	first	aider.	(v)	Ensure	selection	and	placement	of	AEDs	and	ancillary	supplies	that	meet	local	and	federal	legislation	criteria	for	medical	devices,	and	ensure	they	are	regularly	maintained	as	per	the
manufacturer’s	requirements;	and	(vi)	be	incorporated	into,	or	have	its	own	quality	assurance	program.	
(c)	Placement	of	AEDs	should	be	considered	for	all	workplaces	where	people	may	congregate,	such	as	corporate	offices,	worksites,	and	employee	camps/villages,	in	particular	in	the	following	areas:	(i)	Areas	where	many	people	work	closely	together,	such	as	assembly	lines	and	office	buildings;	(ii)	Close	to	a	confined	space;	(iii)	Areas	where	electric-
powered	devices	are	used;	(iv)	Outdoor	worksites	where	lightning	may	occur;	(v)	Health	units	where	workers	may	seek	treatment	for	heart	attack	symptoms;	(vi)	Company	fitness	units	and	cafeterias;	and	(vii)	Remote	sites,	such	as	off-shore	drilling	rigs,	construction	projects,	marine	vessels,	power	transmission	lines,	and	energy	pipe	lines.	(d)	AEDs
should	be	conveniently	installed	and	easily	accessible	to	ensure	response	time	within	3-5	minutes.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	54	of	59	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	55	of	59	The	First-aider/	Certified	Nurse/	Physician	shall	always
record	details	of	any	injured	person	they	treat.	
It	is	important	that	the	following	information	be	written	in	a	register:					The	name	of	the	injured	person	and	their	occupation	The	nature	of	the	injury	A	brief	description	of	the	treatment	given	and	name	of	the	person	who	gave	the	treatment	How	the	accident	occurred	and	what	the	injured	person	was	doing	at	the	time	the	accident	occurred		Date,
time	and	place	of	the	accident	Contractor	shall	display	at	the	main	gate	used	by	workers	to	enter	to	the	workplace	/	camp,	the	following	information:		Location	of	the	workers	medical	services		Days,	&	working	hours	for	providing	the	service		Address	of	the	hospital	and	specialist	doctors	who	are	entrusted	to	treat	workers		Information	must	be
displayed	in	an	easy	manner	for	workers	to	see	and	in	language	understood	by	all	camp	residents	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	56	of	59	First	Aid	Kit	Contents	(Applicable	to	Work	Sites	&	Accommodation)	Minimum	First	Aid	Requirements/Content	Checklist	Item	Product	Description	No.
Required	1	Pocket	First	Aid	Guide	2	Contents	list	3	Disposable	gloves,	latex	free,	powder-free,	different	sizes	(small/medium/large),	pairs	4	Laerdal	pocket	mask	or	resuscitation	face	shield	5	Adhesive	plasters,	water	resistant,	low	allergy,	assorted	sizes	6	Medium	sterile	dressing	(12	x	12	cm)	7	Large	sterile	dressing	(18	x	18	cm)	8	Eye	pad	sterile
dressing	9	Finger	sterile	dressing	10	Burns	sterile	dressing	(preferably	water	gel	11	Triangular	bandage	12	Conforming	bandage	13	Alcohol	free	moist	cleansing	wipes	14	Safety	pins,	assorted	sizes	15	Adhesive	tape,	preferably	hypo-allergenic	16	Sterile	eye	wash	17	First	Aid	scissors	–	Tough	cut	type	with	skin	protective	leading	edge	18	Roller
bandages,	50	mm/100	mm	wide	19	Skin	disinfectant	(spray)	20	Medical	Waste	disposal	bag	Optional	/	Based	on	first	aid	needs	assessment	21	Splints	for	limps	fracture,	small	&	large	22	Paper	stitches	(e.g.	Steri-StripTM),	packets	23	Pair	of	forceps	or	splinter	tweezers	24	Hand	sanitizer	(min.	61.%	ethyl	alcohol)	25	Emergency	blanket	(foil	blanket)	26
Torch,	preferably	kinetic	27	Epinephrine	auto-injector	28	Analgesic	tablets	29	Rapid	Nasal	packing	30	Cold	packs	(mind.	10	x	12.5	cm)	Size	of	Kit	Lower	risk,	e.g.	offices,	shops,	libraries	Higher	risk,	e.g.	food	processing,	assembly	work,	engineering,	construction,	manufacturing	etc.	Small	Less	than	25	employees	Less	than	5	employees	Small	Item
Quantity	(by	size	of	kit)	Medium	Large	Travel	1	1	2/2/2	1	1	3/3/3	1	1	4/4/4/	1	1	1/1/1	1	40	1	60	2	100	1	10	4	1	2	2	1	2	1	20	6	1	0	1	6	2	3	3	2	3	2	30	12	1	0	1	8	2	4	4	2	4	2	40	24	1	0	1	1	1	1	0	1	1	1	4	2	1	1	1	2/2	1	1	4/4	1	2	8/8	1	4	2/2	1	1	3/3	4	1	1	3	1	1	8	3	3	1/1	1	1	1	1	1	1	2	1	1	1/1	1	1	1	1	1	1	2	1	1	Medium	25-100	employees	5-25	employees	2/2	2	1	1	2	1	1
4	2	2	Large	More	than	100	employees	More	than	25	employees	Travel	Per	vehicle	Per	vehicle	*First	Aid	kit	contents	are	finalized	in	consideration	of	the	settings,	scope	of	service	and	in	reference	to	the	Abu	Dhabi	Occupational	Safety	and	Health	Centre	(OSHAD)	System	Framework	(OSHAD-SF)	Code	of	Practice	and	CDC.	*Additional	contents	must	be
added	to	the	first	aid	kit	based	on	the	area	and/or	risk	identified.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	57	of	59	MEANS	OF	TRANSPORTATION	FOR	MEDICAL	EVACUATION	(AMBULANCE)	Contractor	shall	make	a	necessary	arrangement	for	the	transportation	of	the	ill	or	injured	person	to	a	suitable
health	care	facility.	Contractor	shall	demonstrate	that	an	ambulance	can	reach	to	the	scene	of	incident	within	the	response	time	stipulated	below.	In	addition,	contractor	shall	ensure	all	the	components	of	the	Emergency	response	plan	are	effectively	implemented	and	tested	on	regular	basis.	Provision	of	MEANS	OF	TRANSPORTATION	(Ambulance)
may	not	be	required	when	the	contractor	is	working	within	the	radius	of	20	km	from	any	healthcare	facilities	where	contractor	has	an	established	service	level	agreement.	Ambulance	must	reach	to	the	work	site	from	this	health	care	facility	within	19	minutes	in	rural	areas	and	15	minutes	in	urban	areas.	Contractors	may	be	permitted	to	share	MEANS
OF	TRANSPORTATION	(Ambulance)	services	with	neighbouring	contractors/facilities,	provided	there	is	a	written	Service	Level	Agreement	(SLA)	for	such	arrangement.	All	ambulances	and	transfers	shall	conform	to	Department	of	Health	(Previously	HAAD)	standard	for	Minimum	Requirements	for	the	Preparedness	of	Common	Medical	Emergencies	in
Inpatient	Care	Setting,	Outpatient	Care	Setting,	Ambulance	Services	and	Inter	facility	Patient	Transfer.	For	non-life	threatening	injuries	that	require	a	higher	level	of	medical	treatment,	the	injured	person	can	be	transported	by	a	company	vehicle	to	the	nearest	medical	emergency	treatment	centre	or	hospital.	For	serious	injuries	and	injuries	that	are
life	threatening,	ambulance	services	shall	be	used	to	transport	the	patients	to	the	nearest	hospital	for	treatment.	ONSITE	MEDICAL	FACILITIES	Onsite	Medical	facilities	shall	be	licensed	by	relevant	UAE	government	health	authorities	–	MOH	/	DOH	(previously	HAAD)	and	shall	comply	with	the	minimum	requirements	set	forth	by	those	authorities
(Since	standards	are	added	and	amended	on	frequent	basis,	it	is	advisable	to	check	respective	authority	website	for	the	current	requirements).	ADNOC	and	Group	Company	shall	have	the	right	to	audit	the	contractor’s	medical	facilities	and	records	as	required.	
Contractor	shall	ensure	medical	wastes	are	disposed	in	line	with	relevant	regulations	through	government	authorized	agencies.	WORKERS	CAMP	AND	VILLAGES	Contractors	who	have	workers	camps/villages,	or	contract	out	to	a	third	party	to	provide	a	workers	camp/village,	shall	ensure	that:	i.	ii.	First	aid	and/or	medical	emergency	treatment
facility	is	available	onsite;	and	Ambulance	services	are	provided,	under	consideration	of	response	time	from	nearby	hospitals	or	third	party	services.	In	addition	to	the	requirements	set	above	for	first	aid	and	medical	emergency	treatment,	contractors	shall	ensure	that	a	community	health	education	awareness	program	that	provides	the	following
services	exists:	i.	ii.	iii.	iv.	v.	vi.	Education	of	employees/	workers	on	communicable	diseases	including	blood	borne	pathogens,	HIV,	Hepatitis	B	&	C,	sexually	transmitted	diseases	(STD’s),	chicken	pox,	and	tuberculosis	(TB)	Drug	and	alcohol	awareness	campaigns	Poison	prevention	campaign	Smoking	cessation	campaigns	Vaccination	&	immunization
program	aligned	with	relevant	HAAD	policy	and	standards	Education	on	healthy	eating	and	basic	nutrition	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	vii.	viii.	Page	58	of	59	Education	on	basic	oral	health	and	personal	hygiene	For	workers	exposed	to	heat	in	summer,	a	program	of	awareness	and	education
regarding	precautions	to	be	taken	and	the	requirements	of	a	heat	stress	management	program	Contractors	shall	ensure	that	workers	camps/	villages	have	a	crisis	management	plan	that	addresses	potential	outbreak	of	a	contagious	disease	and	meets	requirements	of	relevant	authorities,	and	that	facilities	are	designated	to	isolate	employees	that	have
contagious	diseases	(e.g.,	chicken	pox,	flu,	etc.)	Contractors	shall	ensure	workers	camps/	villages	have	a	medical	emergency	response	plan	that	is	tested,	at	a	minimum,	annually.	ADNOC	Group	HSE	and	Welfare	Requirements	in	Contracts	Guidance	Document	Page	59	of	59	APPENDIX	–	2:	HSE	PERFORMANCE	MANAGEMENT	MECHANISM
Introduction	As	part	of	ADNOC	2030	Transformation	strategy,	ADNOC	recognizes	the	importance	of	having	an	established	performance	management	mechanism	with	clearly	defined	measurement	criteria	including	leading	and	lagging	indicators.	Accordingly,	a	robust	performance	management	mechanism	is	being	introduced	to	recognise	the	best
performers	and	encourage	a	competitive	approach	towards	achieving	100%	HSE.	Objective	To	ensure	the	engagement	of	the	best	performing	contractors	across	ADNOC	Group,	this	HSE	performance	management	mechanism	shall	guide	various	stakeholders	involved	in	the	life	cycle	of	contract	management	to	nurture	positive	HSE	culture	and
address	any	issues	proactively.	Additionally	the	mechanism	entails	aspects	that	enable	ADNOC	Group	to	leverage	contractor’s	engagement	through	motivation	and	consequence	management	approach.	Scope	This	mechanism	&	impact	applies	to	ADNOC	Group	Contractors,	Sub-contractors,	who	are	undergoing	bidders’	selection,	pre-contract	award
and	whilst	interfacing	with	any	inherited	risks	during	the	execution	phase.	Implementation	For	implementation	of	HSE	performance	management	mechanism,	ADNOC	Group	concerned	parties	shall	refer	to	the	applicability	guidance	matrix	and	supplementary	documents	for	managing	Contractor’s	HSE	performance.	Guidance	on	applicability	is
provided	in	the	subsequent	sections	of	this	appendix.	Every	contract	under	the	jurisdiction	of	this	mechanism	shall	be	evaluated	on	a	half-yearly	basis	to	determine	HSE	performance	rating	and	to	ensure	that	the	results	of	evaluation	are	further	utilised	in	the	procurement	life	cycle	across	ADNOC	Group.	It	is	essential	to	report	the	outcome	of	the



evaluation	to	ADNOC	Group	concerned	parties	involved	in	contracting	activities,	commercial	directory,	concerned	Contractor	and	establish	a	link	to	the	future	tendering	process.	In	the	event	of	unsatisfactory	HSE	rating	for	any	given	contract	within	one	ADNOC	Group	Company,	that	particular	Group	Company	shall	conduct	a	comprehensive	audit	on
the	contractor’s	other	ongoing	contracts,	to	determine	the	level	of	consequence	management	that	shall	be	applied.	
When	a	contractor	providing	services	to	multiple	ADNOC	Group	Companies,	has	unsatisfactory	HSE	rating	in	one	of	the	Group	Company,	representatives	from	ADNOC	and	Group	Company	will	conduct	a	comprehensive	audit	on	the	subject	contractor’s	ongoing	contracts,	to	determine	the	level	of	consequence	management	that	shall	be	applied.	It
should	be	noted	that	any	non-compliances	or	incidents	occurring	with	a	sub-contractor,	would	be	counted	against	both	sub-contractor	and	respective	main	contractor.	Hence,	it	is	accountability	of	main	contractor	to	integrate	and	engage	their	respective	sub-contractors	in	effective	management	of	HSE	&	Welfare.	At	ADNOC,	our	values	are
underpinned	by	an	unwavering	focus	on	100%	HSE,	in	line	with	our	2030	smart	growth	strategy:	our	commitment	to	keeping	employees,	communities,	environment,	and	assets	safe	from	harm.	
Every	day,	we	work	together	to	ensure	that	everyone	goes	home	safely.	In	2017,	the	ADNOC	leadership	signed	a	100%	HSE	Pledge	that	directs	the	way	we	think,	act,	and	conduct	business.	The	ADNOC	Group	HSE	function	within	our	operations	ensures	that	we	follow	the	highest	HSE	governance	encouraging	appropriate	personal	and	process	safety
measures.	We	have	also	devised	strategic	plans	for	risk	management	and	established	emergency	response	procedures	to	embed	a	100%	HSE	culture	throughout	our	operations.	Together,	we	are	transforming	ADNOC	into	an	industry	benchmark	in	HSE	performance,	firmly	founded	on	a	strong	safety	culture	that	inspires	others.


