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JOB DESCRIPTION
SEND Provision Manager and Co-Ordinator for Supported Internships

Responsible To
Principal

Responsible For
Job Coaches, Tutors, Volunteers and Placement Staff

Location
Transitions College Northallerton (Main base) with flexibility to work at any Transitions College location if needed.

Hours
Full Time - Permanent
37.5 hours a week / 41 weeks a year (Term Time plus 2 weeks)

Purpose of the Role
To provide leadership and operational management of Transitions College Northallerton, ensuring high-quality educational, employability and personal development programmes for young people with additional needs.
The Provision Manager will oversee the day-to-day running of the college, lead staff, develop employer partnerships and ensure students are supported to achieve successful outcomes, including progression towards employment and greater independence.



Key Responsibilities
Leadership and Management
· Manage the day-to-day operation of the provision.
· Lead and supervise Job Coaches, tutors and support staff.
· Create a positive, inclusive and ambitious culture.
· Contribute to strategic planning and development of the provision.
· Ensure effective communication with students, families, employers and external agencies.
· Deputise for the Principal as required.
· Undertake Health and Safety checks on work placements.

Curriculum and Student Outcomes
· Oversee the delivery of education and supported internships.
· Monitor student progress and outcomes.
· Ensure programmes meet EHCP outcomes where applicable.
· Support staff to develop high-quality teaching, learning and employment support.
· Coordinate student reviews and progression planning.
Employer Partnerships
· Develop and maintain relationships with local employers.
· Support the growth of supported internship opportunities.
· Promote inclusive employment practices.
· Ensure placements provide meaningful learning opportunities.
Quality Assurance
· Monitor the quality of teaching, learning and workplace support.
· Implement systems for recording progress and measuring impact.
· Lead self-assessment and quality improvement activities.
· Ensure compliance with funding and regulatory requirements.

Safeguarding and Student Welfare
· Act as a Deputy Designated Safeguarding Lead (training provided if required).
· Promote safeguarding, wellbeing and learner welfare.
· Ensure policies and procedures are implemented effectively.
Functional Skills Delivery (where appropriate)
· Deliver lessons where required.
· Support tutors in planning and delivery.
· Oversee assessment and achievement of qualifications.

PERSON SPECIFICATION
Essential
Qualifications
· Degree level qualification or equivalent experience.
· GCSE English and Mathematics Grade C/4 or above.
· Management qualification or evidence of leadership experience.
Experience
· Experience leading teams within education, training, employability or SEND settings.
· Experience supporting young people with additional needs.
· Experience managing programmes or projects.
· Experience working with employers and external partners.
· Experience of safeguarding and learner welfare.


Knowledge
· Understanding of SEND legislation and inclusive practice.
· Understanding of preparation for adulthood and employment pathways.
· Understanding of quality assurance and performance monitoring.
· Knowledge of EHCPs.
Skills
· Excellent leadership and people management skills.
· Strong organisational and operational management skills.
· Excellent written and verbal communication.
· Ability to build effective partnerships.
· Strong problem-solving and decision-making abilities.

Other
· Full driving licence and access to a vehicle.
· Willingness to travel locally.

Desirable
· Qualified Teacher Status (QTS) or equivalent teaching qualification.
· Experience teaching Functional Skills English and/or Mathematics.
· Careers Guidance qualification.
· Experience of Supported Internships.
· Designated Safeguarding Lead training.
· Experience preparing learners for employment.
· Knowledge of DfE and ESFA funding requirements.

*Subject to 3 months Probationary Period.
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