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JOB DESCRIPTION
Job Title
SEND HLTA / Job Coach (Supported Internships)
Responsible To
Provision Manager and Co-ordinator of Supported Internships
Location
Northallerton and surrounding areas
Hours
Full time; term time only 37.5 hours per week (2 positions available)
Permanent

Purpose of the Role
To support young people with additional needs participating in Supported Internships to develop their employability skills, succeed in work placements and progress towards sustainable paid employment.
The Job Coach will work closely with students, employers, families and college staff to ensure successful placements and positive outcomes.

Main Duties and Responsibilities
Student Support
· Delivery of education within the provision – Functional Skills English and Maths alongside Employability/PfA curriculum.
· Support interns in identifying career interests, strengths and workplace goals.
· Assist students to develop employability and independent living skills.
· Deliver one-to-one coaching and workplace support.
· Support students to learn and carry out job tasks independently.
· Promote confidence, self-advocacy and workplace professionalism.
· Simplifying job instructions for SEND young people to be successful in work placements.
Employer Engagement
· Work in partnership with local employers hosting Supported Internship placements.
· Build positive relationships with employers and workplace mentors.
· Support employers to understand the needs and strengths of interns.
· Provide guidance on reasonable adjustments and inclusive working practices.
· Monitor placement progress and resolve any issues promptly.
Monitoring and Progress
· Assess and record student progress against individual targets.
· Maintain accurate records and reports.
· Participate in reviews and meetings with students, employers and families.
· Contribute to Education, Health and Care Plan (EHCP) outcomes where appropriate.
Safeguarding
· Promote the welfare and safety of all students at all times.
· Follow safeguarding, health and safety and equality procedures.
· Report concerns in line with organisational policies.
General
· Represent Transitions College professionally within the local community.
· Contribute to recruitment of employers and development of placement opportunities.
· Attend training and professional development activities.
· Undertake other duties appropriate to the post.

*Subject to 3-month probationary period



PERSON SPECIFICATION
Essential
Qualifications
· GCSE English and Maths (Grade C/4 or above) or equivalent.
· Relevant qualification in education, employability, SEND, coaching, youth work or social care, or willingness to work towards one.
Experience
· Experience working with young people or adults with additional needs in a Higher Level Teaching Assistant capacity / Tutor / Teacher.
· Experience supporting individuals to achieve goals and develop independence.
· Experience building positive professional relationships.
Knowledge
· Understanding of SEND and inclusive practice.
· Understanding of employment and workplace expectations.
· Knowledge of safeguarding responsibilities.
Skills
· Excellent communication and interpersonal skills.
· Ability to motivate and encourage others.
· Strong organisational and time management skills.
· Ability to work independently and as part of a team.
· Good record-keeping and IT skills.
Other Requirements
· Full driving licence and access to a vehicle.
· Ability to travel between placements across North Yorkshire.



Desirable
· Qualified Teacher Status / PGCE
· Experience of Supported Internships.
· Experience of working with employers.
· Knowledge of EHCPs.
· Employment support, careers guidance or coaching experience.
· Level 3 Teaching Assistant, SEND, Youth Work or equivalent qualification.

Appointment to this role is subject to satisfactory pre-employment checks, including an Enhanced DBS check with the relevant barred list check, verification of identity, right to work in the UK, references and any other safer recruitment checks required for the role.
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