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SUBJECT: TRAVEL REIMBURSEMENT POLICY 

PURPOSE. 

This policy establishes a detailed and federally compliant process for the payment of 

reasonable and necessary travel costs incurred by Board Members and Administrative Staff of 

the Northern Area Local Workforce Development Board (NALWDB) while carrying out official 

Board duties. This policy ensures compliance with the Workforce Innovation and Opportunity 

Act (WIOA), 2 CFR Part 200 (Uniform Administrative Requirements, Cost Principles, and Audit 

Requirements for Federal Awards), and applicable New Mexico Administrative Code (NMAC) 

regulations. 

DEFINITIONS. 

Board Member: A nominated and sworn-in representative serving on the NALWDB. 

Board Staff: A staff person employed by the NALWDB. 

Travel Reimbursement: Payment for allowable and documented expenses incurred while 

performing authorized NALWDB business. 

Travel Authorization Packet: Required pre-travel form including event details, justification, 

estimated costs, and necessary approvals. (Attachment A). 

POLICY SCOPE AND LEGAL BASIS 

This policy aligns with the following regulations: 

• WIOA of 2014

• 2 CFR 200.303, 200.302, 200.403, 200.432, 200.474, 200.475

• 41 CFR 301

• 1.5.9 NMAC (Per Diem and Mileage)

• 2.2.2 NMAC (Audit Rule)

POLICY. 

TRAVEL PROCEDURES 

l. Pre-Travel Authorization
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