
STEP 1: Login To FLighT CirCLE

STEP 2: aCCESS PuLLdown mEnuS

STEP 3: EnTEr aLL PErSonaL inFormaTion

STEP 4: SavE!



STEP 5: aCCESS “my aCCounT”

STEP 6: CLiCk “aCCounT hiSTory”

STEP 7: aCCESS “FiLES” Tab

STEP 8: CLiCk hErE To uPLoad 
ThE FoLLowing doCumEnTS:

1. unEXPirEd PaSSPorT* or birTh CErT

2. gov’T iSSuEd PhoTo id* (FronT & baCk)

3. PiLoT CErTiFiCaTE (iF aPPLiCabLE)

4. mEdiCaL CErTiFiCaTE* (iF aPPLiCabLE)

5. rEnTaL inSuranCE PoLiCy* (iF aPPLiCabLE)

*inCLudE EXPiraTion daTE



STEP 9: CLiCk “CardS” … ThEn “add Card”

STEP 10: add mEThod oF PaymEnT



Sign in To googLE aCCT To Link iCaL

iF dESirEd, Link your aCCounT
To googLE CaLEndar!
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