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Goals

• Introduce new users to the technology

• Demonstrate practical application and 

limitation in job search activity

• Tips for Prompt Creation

• Provide prompt template
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Caveat: The technology is 
evolving and changing 

quickly
Your experience and interface will evolve and may differ from some of 

the examples.
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What is ChatGPT?

ChatGPT uses artificial intelligence and 
natural language processing to generate 
human-like responses to user inputs, based 
on patterns and associations learned from 
vast amounts of text data. The model 
consists of multiple layers of neural networks 
that process and generate text, with the 
ability to adapt and improve over time 
through continued training.
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The new GPT4  
has updated 
data and the 

ability to search 
the internet



ChatGPT
free 3.5 version

https://chat.openai.com/

How to access?



1 Billion 
visits in 

February!



Which Platform to use?

• Voice or Text Input
• Utilizes OpenAi GPT4
• Historical + Searches current 
• Word input limit- 25,000
• Limited depth to 20 questions
• Requires Microsoft Edge browser
• Can generate visuals
• Passed the bar in top 10%

• Text input
• Utilizes OpenAi GPT 3.5(pay for GPT4)
• Historical Data pre-Sep 2021
• Word input limit- 3,000
• Unlimited question depth
• Accessible from any browser
• Occasional site capacity issues
• Passed the bar in lowest 10%
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ChatGPT
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So, how can 
this help with 
my job search?
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Thought starters for Job Search

• Researching Companies

• Ask ChatGPT/ Bing to act as a corporate researcher.
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Prompt:

“I want you to act as a corporate researcher. Tell me 

about the company(Insert). For example how many 

employees do they have, how much capital have they 

raised, what is their vision and mission, who is their 

CEO? Provide the information in bullet points “
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ChatGPT output
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Thought starters for Job Search

• Researching Companies

• Ask ChatGPT/ Bing to act as a corporate researcher.

• Track a public company’s historic grow/profit
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Prompt:

“Create a table comparing the following companies: 

Volkswagen, Toyota, and Tesla. Show historic sales 

evolution from 2018-2021 in US Dollars. Include a 

Column to show the Gross Margin % evolution”
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ChatGPT output

Can be 
Exported 
into Excel

Data 
ended 

mid-2021 
so the 

system is 
guessing
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Queries 
involving 
numbers
• Ask ChatGPT “What are your 

sources?”

• Click                                         to 

validate if ChatGPT gives you the 

same numbers twice.
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Thought starters for Job Search

• Researching Companies

• Ask ChatGPT/ Bing to act as a corporate researcher.

• Track a public company’s historic grow/profit

• Create a SWOT for you
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Prompt:

“ChatGPT, please create a SWOT in tabular form for 
JC Penny”
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ChatGPT output
You can 

then 
verify and 

do a 
deeper 

dive

http://linkedin.com/in/rustywright



ChatGPT For Job Search Success

Thought starters for Job Search

• Researching Companies

• Ask ChatGPT/ Bing to act as a corporate researcher.

• Track a public company’s historic grow/profit

• Create a SWOT for you

• Brainstorm your Personal Branding Statement
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Prompt:

“ChatGPT pretend to be a career coach helping me to craft 5 creative and 

unique branding statements. The statements should begin with an “I am” , “I 

do”, or “I help” statement. Each one should be less than 10 words and should 

be based on the following skill set: marketing expertise, strong knowledge of 

the beauty industry, innovation that creates growth, integrates technology and 

the consumer, finding white space opportunity in business”
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ChatGPT output
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Thought starters for Job Search

• Researching Companies

• Ask ChatGPT/ Bing to act as a corporate researcher.

• Track a public company’s historic grow/profit

• Create a SWOT for you

• Brainstorm your Personal Branding Statement

• Research Emerging Industry Trends then drill down
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Other ideas

• Applying for jobs

• Have it write a cover letter for you based on the job 

description and your resume
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Prompt:

“I want you to write a professional cover letter with a 

maximum length of 275 words. Please analyze the 

following job description {Insert JD}. Please utilize the 

below resume to customize the cover letter to the job 

description. {Insert Resume} “

http://linkedin.com/in/rustywright



ChatGPT For Job Search Success

ChatGPT output

If it’s too 
long, ask 
Chat GPT 

to shorten 
by x%

If you 
don’t like 

the 
voice/style
/tone ask 
to change 

it

Double 
check for 

errors, 
tweak & 

personalize
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Prompt:

ChatGPT I want you to learn my writing style from the 

following content: [Paste a sample of your writing, i.e. a 

cover letter that you have created yourself]
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ChatGPT output
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ChatGPT, utilize the 
above style to write 
the following:

Follow-up Prompt
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Other ideas

• Applying for jobs

• Have it write a cover letter for you based on the job 

description and your resume

• Have Chat GPT Interview you

• Ask it to brainstorm common interview questions for 

your role/industry
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It all starts with a 
good prompt……
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Tips for writing strong prompts

• Identify the purpose
• Use simple language
• Be specific
• Avoid multiple questions
• Use examples
• Avoid leading questions
• Test and iterate
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Context to help your Prompt creation

•           Industry
•           Data
•           Focus or Question
•          Topic or Theme
•          Constraints
•          Structure
•          Key Points or Themes
•          Original Text
•          Editing Instructions
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ChatGPT Keeps a rolling list of your prompt 
history. You can access earlier prompts and even 

edit/rerun them

You can also clear & turn off 
history in the settings tab



Just for fun……
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Prompt:

“I will be teaching a bible study course to young adults aged 18-25. The 

class will have 8 sessions. Each session will be approximately 45 

minutes in length. Please create a course outline focusing on the Bible 

chapter of John, it’s key messages, and how it differs from the other 

books in the gospel.”
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Now create me a 
lesson plan for 

session #1
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Available Prompt Template
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Other Resources:

• Udemy- ChatGPT training available free online through your local library

• LinkedIn Learning- also free through your library

• Youtube Channels- Matt Wolfe, The AI Advantage, TheAiGrid

• www.theresanaiforthat.com –try typing in “job search” to see new tools
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Thank you!
And if you discover great prompts 

send them to me so I can share 
them with others.


