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iPad Quick Reference Guide

Everyday Shortcuts, Gestures & Home Screen Tips
GETTING AROUND YOUR iPAD

Go Home Open App Switcher Switch Between Return to
Swipe up from Swipe up from the Open Apps Previous Screen
the bottom edge bottom and pause Swipe left or right Swipe from the
of the screen. in the middle of along the bottom left edge toward
the screen. edge. the right.

(If your iPad has a
Heme button,
press it.)

TOP CORNER SWIPES & PANELS

Notification Center Control Center @ Control Panel
Swipe down from Swipe down from (Latest iPadOS)
the top-left corner. the top-right corner. Swipe diagonally from

the top-right corner
to the bottom-left.

Q Tip: The Control Panel gives you more options and controls than Control Center.
APPS & HOME SCREEN MANAGEMENT

Move an App Move to First Create an Remove an App Add Apps from
1. Touch and hold Home Screen App Folder from Home Screen the App Library
the app. o 1. Hold the app. 1. Hold ono app. Touch and hold the app. 1. Swipe left unitil you
2. Tap Edit Home 2. Drag it to the 2. Drag it on top reach the App Library,
Screen for ] heft until you of another app. Exdit Home Screon () 2. Find the app.
continue holding], ::::: :- :::::d Share s & 3. Touch and hold it.
3. Drag the app bo : " A 4, Drag it back onta
its new bocation. 3. Place it where automatically Remove App [=]
¥ your Home Screen.
you'd e, croatos o folder.
4. Tap Done of tap s Choose:
an emply drea, E_‘H L + Remave from
h Home Screen
% . (keeps the app
: installed)
Tipc Kewp your most- Examples: i
used apps on the Games « Tranvel SE— 10F2
first page. Phiotos =« Finance [remaves it

completely)




Split View Slide Over
1. Open one app. 1. Drag an app from
2. Swipe up slightly to the Dock toward
reveal the Dock. the center.
3 Drag E‘:H-HI:PZ& 2. It opensina
T Do RO T ficating window.
or right side.
4, Mow both apps
appear together.
TR ACIITR TR
Undo: Place two fingers
Top Button 1 Touch and hold text Swipe left with on tha screen.
+ Volume Up 2 Tap Copy. W Sngrs: A
( Tcm Lok Up :m-n-_I to zoom in. N\
Redo: .
Paste: Swipe right with Pinch together =
1. Touch and hold. three fingers. DT e (‘*":-
saves . | Paste  AueoFm |
automatically, | d 1 : ?
P oRe GesTURES | QUICK SWIPE REMINDER
Tap Swipe Left
Top Right
& Open semathing. MNaxt page or delete
e sl Control Centar
= Double Tap . Top Right N to
Zoom or select '% Swipe Right Battom Left
{varies by app). Previous page. Control Panal
Middle
i Touch & Hold ’ Swipe Up Search
Shows additional Go Home or scroll.
options. @
App Switcher Switch Apps
ST SENCTNEN ST
Say "Hey Siri... Swipe up slightly to Open Settings to v Keep your favorite apps on
or prass and hold reveal the Dock. customize your iPad. the first Home Screen.
the top button, Drag apps here for ¥ Use folders to reduce clutter.
CEK NCCARS. v Search is often faster than

locking for an app.
v Explore Settings to
personalize your iPad.




