
Your Reception Planner Order No.    ® 
 

 
 

 

As your wedding approaches, please complete this form or our online version at: You should also schedule an appointment 

shortly before your wedding date to discuss this and other details of your event.  Tel: (978) 500-6981    

 
Ceremony to be held at _________________________________________________________  Time __________________________ 

Reception to be held at _________________________________________________________  Arrival time (guests) ______________ 

DJ to play from __________________ to __________________ (Hrs must coincide with your contract)     Overtime possible?  Yes   No 

Will you have a receiving line?        Following the ceremony   During Reception at ___________________________________ 

Will the wedding party be introduced when you enter the reception?     Yes   No    ____________________________________ 

Bridal Party 
 

Grandparents of Bride _______________________________________________________________   Introduce   Acknowledge 

 

______________________________________________________________   Introduce   Acknowledge 

 

Grandparents of Groom _____________________________________________________________   Introduce   Acknowledge 

 

______________________________________________________________   Introduce   Acknowledge 

 

Parents of the Bride   ________________________________________________________________  Introduce   Acknowledge 

 
______________________________________________________________________________________ 

 

Parents of the Groom   ______________________________________________________________   Introduce   Acknowledge 

 
______________________________________________________________________________________ 

 
Flower Girls        ____________________________________               Ring Bearers       ____________________________________ 

 
____________________________________                                             ____________________________________ 

 

Bridesmaids                                                                                                   Groomsmen 

 
____________________________________________                             ___________________________________________ 

 

_____________________   ___________________________________________ 

 

____________________________________________                             ___________________________________________ 

 
____________________________________________                             ___________________________________________ 

 
____________________________________________                             ___________________________________________ 

 
____________________________________________                            ___________________________________________ 

Maid of Honor    _____________________________________             Best Man  _________________________________________ 

Bride     ___________________________ 

 

Groom  ___________________________    Introduce as: ____________________________________________________________ 



Your Reception Planner Order No.    ® 
 

 
  

 

Will your First dance (Bride & Groom) be   Following Introductions              Music ________________________________________ 

 during dinner 

 after dinner                                                  by ____________________________________ 

 
 
 

Will there be a      Blessing/Grace  Motzie/Kiddush  Other? 
 

Led by ________________________________ 

 

 
 

Will there be a TOAST  by  Best Man 

 

 
 

 Maid of Honor 

 

 
 

 Parent(s) 

 

______________________________________ 

 

 Others? _____________________________ 
 

_________________________________________________________________________________________________ 

Check any that apply and require DJs attention:           Centerpieces     Favors     Cameras or other novelty __________________ 

_________________________________________________________________________________________ 
 

 

The Wedding cake will be cut:        during dinner  After dinner                  Music:    Traditional (Bride cuts the cake) 

 Other ______________________________ 
 

 
 
 

Is there a Father's Dance with Bride?           Yes   No                   Music _______________________________________________ 

 
________________________________________________                                   by ___________________________________________ 

Is there a Mother's Dance with Groom?       Yes   No                   Music _______________________________________________ 

________________________________________________                                   by ___________________________________________ 

 

Check any that apply to Father/Mother dances:            after introductions         after dinner     after cake cutting 

 Use one song for both dances   Other ________________________________ 
 

 
 
 

Toss Bouquet?     Yes   No                   Garter?  Yes   No                    Other ______________________________________ 
 

 
 
 

Are there any other formalities that we should be aware of? _____________________________________________________________ 

 
______________________________________________________________________________________________________________ 

 

 
 

Closing 

Will Bride & Groom change clothes ?            Yes   No 

Will Bride & Groom have a closing dance?   Yes   No                   Music _______________________________________________ 

Circle of friends at closing dance?                  Yes   No 

By ___________________________________________ 

 

©1999 Proformance All rights reserved. 


