PAYMASTER PROFESSIONALS

(NDA) NON-DISCLOSURE AGREEMENT

The Paymaster Professionals (PM) Issuing a Non-Disclosure Agreement (NDA) for payroll
purposes involves establishing confidentiality measures to protect sensitive information
related to payroll processing. Here's how our NDA for payroll will be structured:

1. **Parties Involved**: Clearly identify the parties entering into the agreement — typically
the company (or payroll service provider) and the employee (or contractor) who will have
access to confidential payroll information.

2. **Definition of Confidential Information**: Specify what constitutes confidential
information in the context of payroll. This can include employee salaries, benefits
information, tax details, direct deposit information, payroll reports, and any other
proprietary payroll processes or data.

3. **Purpose of Disclosure**: State the purpose for which the confidential information may
be disclosed to the employee or contractor. For example, it may be necessary for them to
access payroll data for processing, reporting, or compliance purposes.

4. **Qbligations of the Receiving Party**: Outline the responsibilities of the employee or
contractor regarding the handling of confidential information. This typically includes
maintaining confidentiality, using the information only for authorized purposes, and
implementing reasonable security measures to prevent unauthorized access or disclosure.

5. **Exceptions**: Clarify any exceptions to confidentiality obligations, such as information
already in the public domain, information disclosed with the consent of the disclosing party,
or information required to be disclosed by law.

6. **Term of Agreement**: Specify the duration for which the confidentiality obligations will
remain in effect. This could be for the duration of employment or engagement, and often
extends beyond termination of the relationship to protect ongoing confidentiality.
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7. **Remedies for Breach**: Define the consequences of breaching the NDA, including
potential legal remedies or damages that may be pursued by the disclosing party in case of
unauthorized disclosure or misuse of confidential information.

8. **Jurisdiction and Governing Law**: Specify the jurisdiction and governing law under
which the NDA is governed, ensuring clarity on legal matters and dispute resolution.

Issuing an NDA for payroll helps safeguard sensitive payroll information and ensures that
employees or contractors understand their responsibilities regarding confidentiality.
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PLEASE SIGN AND ACKNOWLEDGE THE BELOW:

PAYMASTER PROFESSIONALS. LLC AND ITS OWNERSHIP IS INDEMDIFIED IN WHOLE
AND IN PART TO ANY AND ALL CLAIMS, LOSSES, DAMAGES, LIABILITIES, EXPENSES
(INCLUDING REASONABLE ATTORNEY FEE’'S) AND COST ARISING OUT OF ANY/ALL
PAYROLE SERVICES IT IS CONTRACTED TO EXECUTE.

Representative Company Name

Representative Name

Representative Title

Passport Number

Nationality

Address of Company

Contact Number @Mail

SIGNATURE:

CONFIDENTIALITY NOTICE:

This document, including addendums, is for the sole use of the intended recipient (s) and
may contain confidential and privileged information. Any unauthorized review, use, or
disclosure or distribution is prohibited. If you are not the intended recipient, please contact
the sender immediately and destroy all copies of the original message.

PM103-SMK324
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