[bookmark: _Int_7IMhD3MS]It is the policy of the Company that each employee's dress, grooming, and personal hygiene should be appropriate to the work situation.
[bookmark: _Int_OZaqgTYB](1) Employees are always expected to present a professional, business-like image to customers, prospects, and the public. Acceptable personal appearance, like proper maintenance of work areas, is an ongoing requirement of employment with the Company. Radical departures from conventional dress or personal grooming and hygiene standards are not permitted.
[bookmark: _Int_Go1oRizx](2) All employees of GH Brands are expected to read and maintain the following dress code policies:
General Rules:
· All clothing must be clean (including shoes), wrinkle free, and free of excessive signs of wear.
· Clothing with inappropriate designs or stamps are not allowed.
· Hair should be clean, combed, trimmed, and styled. This includes sideburns, mustaches, and beards. Shaggy, unkempt hair is not permissible regardless of length.
· [bookmark: _Int_D0ioDH7l]Conventional personal hygiene is required. No smelling of body odor, cigarette smoke, animal urine, etc. Deodorant is to be always worn.
· [bookmark: _Int_qroUWxjb]No athletic attire is allowed. This includes yoga pants, athletic shorts, hoodies, etc. Athletic shoes are allowed if they comply with all other dress code policies.
· No undergarments can be showing. This includes bralettes, bras, underwear, etc. 
· No tee shirts allowed other than specifically listed below. 
· No belly button is allowed to be showing.
· All clothing and grooming styles dictated by religion or ethnicity are exempt.
Men:
· All tops must include a collar, buttons, or be a sweater.
· Bottoms that can be worn include slacks, jeans, chinos, and non-denim shorts that are no shorter than three (3) inches above the knee.
· No open toed shoes allowed.
Women:
· All tops must include a collar, buttons, a nice blouse, dresses, or be a sweater. A collared blazer over a graphic tee is acceptable.
· Bottoms that can be worn include slacks, jeans, chinos, and non-denim shorts that are no shorter than three (3) inches above the knee.
· [bookmark: _Int_VzwWszfy][bookmark: _Int_BwFg1h8p]A basic face of make-up is required: foundation and mascara must be worn at all times.
[bookmark: _Int_WeQAu8XE]Note: Certain employees may be required to meet special dress, grooming, and hygiene standards depending on the nature of their job.
[bookmark: _Int_dEi7Iryr]Managers or Supervisors are expected to inform employees when they are violating the dress code. Employees in violation are expected to immediately correct the issue. This may include having to leave work to change clothes.
Repeated violations or violations that have major repercussions may result in disciplinary action being taken up to and including termination.
