
Reserving an item in MyTurn 

1. Log in to your MyTurn account.  If this is your first �me using MyTurn, select “Create Account.”  
When crea�ng a new account, you will be required to enter a credit card number.  We accept 
payment via cash, check, and card.  The card associated with your account will be charged in the 
event of lost or damaged items.  
 

2. Click “Inventory” in the upper le� corner of the screen. 

 
 
 

3. Click the blue “Reserve” buton on the item you would like to rent. 

 
4. In the window that opens, click the start and end dates for when you are reserving the item. 

Select the start date in the “From” calendar on the le�, and the end date in the “To” calendar on 
the right. Reserva�on dates can be adjusted later to accommodate weather, etc.  
 
A�er selec�ng dates, click the “Add Items” buton if you would like to return to the tool library to 
reserve more items.  Click the “Cart” buton if you are ready to confirm the reserva�on. 



 
 



5. Confirm your reserva�on details and then click the green “Submit Reserva�on” buton in the 
botom right corner.  Note that some items may have a minimum charge. 

 
6. When ren�ng certain equipment, you may be required to electronically sign a rental agreement. 

If prompted, review the agreement, enter your name in the box at the botom of the page, then 
click the blue “I Agree” buton. 

 



7. Some equipment requires a loan agreement.  If prompted, enter your name in the box at the 
botom of the window, then click the blue “I Agree” buton. 

 



8. When you reach the following page, your reserva�on has successfully been submited. You can 
reconfirm your reserva�on dates in the upper le� corner of the box for each item. 

 


