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[bookmark: _GoBack]Wedding Reception Guide & DJ Checklist
Event Date: ______________ Guests Arrival Time: _____________ Ceremony Start Time: _____________
Ceremony Location Name: ______________________________________________________________________________________________________
Ceremony Location Address & Phone Number: ______________________________________________________________________________________
Will I Be Providing Ceremony Music? Yes/No_______ If Not, Who Will Be? ________________________________________________________________
(If yes, I will need access to electrical outlets.)
Song Title/Artist For Groomsmen, Groom, & Officiant To Walk Down The Aisle To: _________________________________________________________
Song Title/Artist For Parents Of The Bride & Groom To Walk Down The Aisle To: __________________________________________________________ 
Song Title/Artist For Bridal Party To Walk Down The Aisle To: __________________________________________________________________________
Song Title/Artist The Bride Will Walk Down The Aisle To: ______________________________________________________________________________ 
Song Title/Artist For The Song That Will Play As You Walk Out To Line Up For Receiving Line: ________________________________________________
Reception Start Time: _________ Reception End Time: ________ Song Title/Artist Last Song Of Night:__________________________________________
Reception Venue Name: _______________________________________________________________________________________________________
Venue Address & Phone Number: ___________________________________________________________________ Room Name/Number: __________
Number Of Guests: ___________________________ Type Of Dress (Black Tie, Formal, or Casual): ___________________________________________
Event Colors/Theme: __________________________________________________________________________________________________________
Cocktail Hour Music Provided Yes/No: _________________________ Preferred Genres: ____________________________________________________
Bride’s Name: _____________________________________________    Groom’s Name: ____________________________________________________
Introduction Of Newlyweds As: _____________________________________________________________________________________________
Maid/Matron Of Honor:________________________________________ Best Man:___________________________________________________
Bridesmaids:                                                                                                 Groomsmen:
1)_________________________________________________________ 1)_________________________________________________________
2)_________________________________________________________ 2)_________________________________________________________
3)_________________________________________________________ 3)_________________________________________________________
4)_________________________________________________________ 4)_________________________________________________________
5)_________________________________________________________ 5)_________________________________________________________
6)_________________________________________________________ 6)_________________________________________________________
7)_________________________________________________________ 7)_________________________________________________________
8)_________________________________________________________ 8)_________________________________________________________
9)_________________________________________________________ 9)_________________________________________________________
10)________________________________________________________ 10)________________________________________________________
Flower Girl(s):___________________________________________________________________________________________________________
Ring Bearer(s):__________________________________________________________________________________________________________
Parents Of The Bride:
Mother:____________________________________________________ Step-Mother:_________________________________________________
Father:_____________________________________________________ Step-Father:_________________________________________________
Parents Of The Groom:
Mother:____________________________________________________ Step-Mother:_________________________________________________
Father:_____________________________________________________ Step-Father:_________________________________________________
Song Title/Artist To Be Played As The Bridal Party Is Announced: __________________________________________________________________
Name Of Officiant: _______________________________________________________________________________________________________
Announce Meal (Buffet Only): Yes/No_______________________________________ If Yes, Announce Blessing: Yes/No & Name______________
After Dinner Toasts: Yes/No & Who: _________________________________________________________________________________________
______________________________________________________________________________________________________________________
Announce Cake Cutting: Yes/No & Song Title/Artist:  ____________________________________________________________________________
Wedding Party Dance: Yes/No & Song Title/Artist: ______________________________________________________________________________
First Dance Song Title/Artist: _______________________________________________________________________________________________
Father /Bride Dance: Yes/No Song Title/Artist: __________________________________________________________________________________
Mother/Groom Dance: Yes/No & Song Title/Artist: _______________________________________________________________________________
Announce Bouquet Toss: Yes/No & Song Title/Artist: _____________________________________________________________________________
Announce Garter Removal & Toss: Yes/No & Song Title/Artist: _____________________________________________________________________
Dollar Dance With The Bride & Groom: Yes/No & Song Title/Artist: __________________________________________________________________
Any Other Specific Dances: Yes/No & Song Choices: ______________________________________________________________________________________________________________________
______________________________________________________________________________________________________________________
Special Instructions: ______________________________________________________________________________________________________
______________________________________________________________________________________________________________________ 
Do Not Play List: ________________________________________________________________________________________________________
______________________________________________________________________________________________________________________
Genres You Prefer: _______________________________________________________ Only Play Edited/Clean Versions: Yes/No: _____________
NOTE: Couples, when filling this out, be as detailed as possible! Congrats! Let the party planning begin!
THIS FORM IS DUE BACK NO LATER THAN ONE 30 DAYS PAST YOUR BOOKING DATE. ADJUSTMENTS CAN BE MADE UP UNTIL 30 DAYS PRIOR TO YOUR EVENT WITH CLIENT/VENDOR AGREEMENT.


SIGNATURE:__________________________________________________________________________________________ DATE:___________

Wedding Planner: Yes/No: ________ If Yes, Company & Name Of Coordinator: ____________________________________________________
Phone: _______________________________________  Email: ________________________________________________________________
Photographer Company & Contact: _______________________________________________________________________________________
Phone: _______________________________________  Email: ________________________________________________________________
Videographer Company & Contact: _______________________________________________________________________________________
Phone: _______________________________________  Email: ________________________________________________________________
Catering Company & Contact: ___________________________________________________________________________________________
Phone: _______________________________________  Email: ________________________________________________________________
Florist Company & Contact: _____________________________________________________________________________________________
Phone: _______________________________________  Email: ________________________________________________________________
Rental Company & Contact: _____________________________________________________________________________________________
Phone: _______________________________________  Email: ________________________________________________________________
Rental Type: _________________________________________________________________________________________________________
Rental Company & Contact: _____________________________________________________________________________________________
Phone: _______________________________________  Email: ________________________________________________________________
Rental Type: _________________________________________________________________________________________________________
Rental Company & Contact: _____________________________________________________________________________________________
Phone: _______________________________________  Email: ________________________________________________________________
Rental Type: _________________________________________________________________________________________________________
Rental Company & Contact: _____________________________________________________________________________________________
Phone: _______________________________________  Email: ________________________________________________________________
Rental Type: _________________________________________________________________________________________________________

Any Other Key Contacts: 
Name: _________________________________________ Relevance: ___________________________________________________________
Phone: ________________________________________  Email: _______________________________________________________________
Name: _________________________________________ Relevance: ___________________________________________________________
Phone: ________________________________________  Email: _______________________________________________________________
Name: _________________________________________ Relevance: ___________________________________________________________
Phone: ________________________________________  Email: _______________________________________________________________
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