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WILD ROOTS FOREST CHILDCARE
Welcome to Your Child's Enrolment Pack
Thank you for choosing WILD ROOTS FOREST CHILDCARE. The information you provide helps us get to know your child and family and ensures we have the information needed to care for your child safely and in a way that reflects their individual needs.
	YOUR ENROLMENT PACK



	Document
	Who completes it?

	Child Registration & Family Information
	ALL FAMILIES

	Child Wellbeing & Care Plan
	ALL FAMILIES

	Parental Permissions & Consents
	ALL FAMILIES

	Medical, Allergy, Dietary & Medication Plan
	ONLY IF APPLICABLE


Please return all documents marked ALL FAMILIES. The Medical, Allergy, Dietary & Medication Plan only needs to be completed where your child has a medical condition, allergy, dietary requirement or medication that the service needs to know about.
	REGISTRATION FEE & OUTDOOR KIT


A £100 registration fee is payable for each new child. This includes an outdoor kit for your child to support their participation in Forest Kindergarten and outdoor learning.
Families are welcome to provide their child's own outdoor clothing if they prefer; however, the registration fee remains £100.
Any clothing provided from home must be suitable for Forest Kindergarten and the Scottish weather. Children should have appropriate waterproof and weather-suitable clothing and footwear so they can participate safely and comfortably in outdoor learning.
	Clothing Size
	Shoe Size

	
	


	DELIVERY MODELS, FEES AND FUNDING


 
	MODEL NUMBER 
	TIME PERIOD
	TIMES

	1
	Full Time
	2 days per week, 9am to 6pm AND 1 day per week 9am to 2.30pm
OR
3 days per week, 9am to 3pm AND 1 day per week 9am to 2.30pm.

	2
	Term Time
	5 days per week, 9am to 3pm. 
OR
3 days per week 8am to 6pm.

	3
	Full Time
	3 days per week, 12pm to 6pm AND 1 day per week, 12.30pm to 6pm

	4
	Full Time
	3 days per week, 7.30am to 1.30pm AND 1 day per week, 8am to 1.30pm



1140 funded sessions, must be taking via one of the above delivery models. Sessions can be extended past delivery model times, this is charged per hour, and available through our opening hours.

	PRICE LIST
	HOW TO PAY

	7.30am-9am - £10.50
9am-3pm - £39.00
3pm-6pm - £19.50
Full day 7.30am-6pm  - £68
Price per additional hour £6.50
	Payments are due on the 1st of each month from August to July, your exact fee schedule will be sent out separately.
Please pay to
Account Name  Auchinairn Forest Kindergarten
Sort Code  60-83-71
Acc No     07769660




	COMPLETING YOUR FORMS



Please complete all sections that apply to your child. If a question does not apply, enter N/A rather than leaving it blank. Where you see YES / NO, please delete the option that does not apply so only your chosen response remains.
Example:  YES / NO  →  YES
	ADDITIONAL DOCUMENTS



Service Induction must be read by parents prior to their child attending, click the link below. All services policies can be found below, click the link to gain access.
Kindergarten Induction
Kindergarten Policies and Procedures
Kindergarten Handbook
	CLOSURE DATES



Please take a note of the below dates for your diaries, these are the days our service will not open. All dates are inclusive. 
Our service will be closed on the following dates:
September weekend – Friday 25th September and Monday 28th September.
October – Friday 9th October.
Christmas break – Monday 21st December to Monday 4th Jan
Easter – Friday 26th March and Monday 29th March
May – Monday 3rd May, Friday 28th and Monday 31st May
July – Monday 19th July
	ELECTRONIC SIGNATURES



Where a signature is requested, you may type your full name into the designated signature field when completing and returning the document electronically.
By entering your name in a signature field and returning the completed document, you confirm that:
• you are the person named;
• you intend your typed name to represent your electronic signature and confirmation of the declaration;
• you have read and understood the information associated with that signature; and
• the information you have provided is accurate to the best of your knowledge.
Electronic signatures are recognised within the UK legal framework. The completed document will be retained as part of your child's records.
	PERMISSIONS & CONSENTS



Please consider each permission individually. Choosing NO for one permission will not automatically affect your choices for any other permission. You can change or withdraw an optional consent by contacting the service. This will not affect anything lawfully undertaken before the change was received.
	KEEPING INFORMATION UP TO DATE



Please tell us promptly about any change that may affect your child's care, wellbeing or safety, including:
• contact details, emergency contacts or authorised collection arrangements;
• home or family circumstances relevant to your child's care;
• health needs, medication, allergies or dietary requirements;
• additional support needs or professional involvement; or
• any other significant change relevant to your child's care.
Your child's care plan will be reviewed regularly and at least every six months, or sooner where their needs or circumstances change.
	CONFIDENTIALITY & INFORMATION SHARING



Information within your child's enrolment and care records will be stored securely and handled in accordance with our Data Protection, Confidentiality and Information Sharing procedures and applicable data protection law. Information will only be accessed or shared where there is an appropriate reason to do so. There may be circumstances where information must be shared without parental consent, including where this is necessary to safeguard a child or another person from harm.
Further information about how we collect, use, store and share personal information is available in our Privacy Notice.
	POLICIES & PROCEDURES



As part of enrolment, you will be provided with, or given access to, the Parent Handbook and relevant service policies and procedures. The Parental Permissions & Consents form asks you to confirm that these have been received or made available to you. Policies are reviewed and updated when required, and current versions can be requested from the service at any time.
	NEED HELP?



If you are unsure how to answer a question, require information in another format, or would like support to complete the forms, please speak to a member of the management team.
The below appendix should be read alongside the permissions document. 
Appendix 1 – Travel by Minibus, Car or Taxi
The safety and wellbeing of children during transport is a key responsibility of Auchinairn Afterschool Care and Forest Kindergarten. Children will be transported in accordance with current legal requirements and the service's transport procedures.
Children under 12 years and/or under 135cm will be provided with an appropriate child car seat or booster seat where required. We will regularly review your child's height to ensure the appropriate restraint is used. Children aged 12 or over, or 135cm or taller, will use an adult seatbelt where available.
Depending on the vehicle and journey, some seats may have a lap-only belt and therefore may not be suitable for a booster seat. Where necessary and legally permitted, children may sit in the front passenger seat with the appropriate restraint.
For taxis/private hire vehicles and unexpected journeys, the appropriate legal arrangements for child restraints and seatbelts will apply.

Appendix 2 – GIRFEC & SHANARRI
What is GIRFEC?
Getting it right for every child (GIRFEC) is Scotland's national approach to supporting children, young people and families. It ensures children and families are listened to, involved in decisions and receive the right help at the right time.
Wellbeing & SHANARRI
GIRFEC uses eight wellbeing indicators:
Safe • Healthy • Achieving • Nurtured • Active • Respected • Responsible • Included
These help practitioners understand children's wellbeing, identify concerns, recognise progress and ensure appropriate support is provided.
Our role
Auchinairn Afterschool Care and Forest Kindergarten supports GIRFEC by providing a safe, nurturing environment; building positive relationships with children and families; observing and recording children's wellbeing and development; and working with parents, carers and other professionals where appropriate.
Our aim is to ensure every child receives the right support at the right time to thrive and reach their potential.
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