
 
 
 
 
 
 
 
Dear Affiliate Member of PCBL: 
 

Your deadline to submit the 990 forms and supplemental information and  
your check for your 2021 dues ($125) is March 20, 2021. 

 
Your prompt response equals how fast our auditor gets our 990-form done and back to us! 

  Email or call only 1-800-870-3858 with questions. 
 
As you know, being an “Affiliate Member” of the PCBL provides your local Friends organization with two highly 
important and valuable tax benefits: 

1. Through PCBL’s IRS Group Determination Letter, your group is recognized as a 501(c)(3) tax exempt charitable 
organization.  This enables your donors (individuals, corporations, foundations, and vendors) to take a tax 
deduction for their contributions to you. 

2. Through a similar letter from the Pennsylvania Department of Revenue, your group is exempt from paying 
Pennsylvania sales tax on any items you purchase for your group.  Our tax-exempt certificate is renewed until 
March, 2025. We haven’t received a new certificate from the PA Department of Revenue, but we have gotten 
confirmation it has gone through. They will mail the new certificate back to us when they return to working in 
the office due to Covid19 restrictions. 

 
We are asking that you only submit the original copy of your Form 990 and all supplemental forms.   
Be sure to keep a duplicate copy for your files. 
 
There are several supplemental forms; there is an organization membership form and information contact sheet.  There 
is a simple checklist suggested by our accountant, the second requests detailed information regarding your assets.  
Finally, there is a single page form required by the IRS.  Please allow adequate time to complete this paperwork. 
 
If you have any questions about your annual report, please do not hesitate to call or email us.  We will be more than 
happy to discuss them with you. 
 
Keep in Mind: 
If you have revised or amended your bylaws since joining PCBL, please include an updated copy with your year-end 
information. 
 
Also note that the state of Pennsylvania requires organizations soliciting charitable contributions with totals over 
$25,000, from Pennsylvania residents, to register with the Pennsylvania Bureau of Corporations and Charitable 
Organizations by filing a Charitable Organization Registration Statement (Form BCO-10).  The initial registration is 
required to be filed within 30 days of receiving more than $25,000 of contributions during the year.  More information 
can be found at www.dos.pa.gov/charities if you fall into that category. 
 
Thank you, 

 
Brandt A. Ensor 
Treasurer 
pcblpa@gmail.com                                                       
1-800-870-3858 

 
Deborah Dorshimer 
PCBL President 

 



 
P.O. Box 12822, Pittsburgh, PA 15241 800-870-3858 pcblpa@gmail.com 

 

 
 

 
Organization Membership Form 

 
Organization Name:  _____________________________________________________ 
  
Organization Mailing Address: ______________________________________________ 
 
City:  _____________________________     State:  ___________     Zip:  _____________ 
 
Organization Email:  _______________________________________________________ 
 
 
Organization Membership Levels 

¨  Patron $500 

¨  Corporate $250 

¨  Sponsor $125 

¨  501(c)(3) Affiliate $125 

¨  Friends Group $50 
 
Donation 

¨  Educational and Legislative Efforts Amount $________ 
 

 
Please make checks payable to Pennsylvania Citizens for Better Libraries  

and mail along with this form to: 
PCBL 

P.O. Box 12822 
Pittsburgh, PA 15241  

 
or 
 

Pay by PayPal by visiting pcblpa.org/membership-fees  
and also mail or email this form to us. 

 



 
P.O. Box 12822, Pittsburgh, PA 15241 800-870-3858 pcblpa@gmail.com 

 

 
 

 
Organization Contact Information 

 
 
Organization Name:  ______________________________________________________ 
 

  Name Email/Phone 

2020 
President _______________________________ _______________________________ 

Treasurer _______________________________ _______________________________ 

If different from above: 

2021 
President _______________________________ _______________________________ 

Treasurer _______________________________ _______________________________ 
 
 
 
 
Library Director Name:  ____________________________________________________ 
 
Library Phone Number:  _______________________________________ 
 
Library Mailing Address:  ___________________________________________________ 
 
City:  _________________________________     State:  _______     Zip:  _____________ 
 
 










