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Installation and Activation

System Requirements

IOS operating system version 12 and above

Android operating system 8 and above

Installation

Avalilable for download on the Apple App Store and the Google Play
Store

" g:;?gle Play
Things to know for setting up and registering an account:

Accounts with single site:
e Number of Advance Users
e Number of Basic Users
e Facility information including address
e Users Information
e Name
e Email
e Temporary Password

Accounts with multiple sites:

Number of facilities including address of each site
Number of Advance Users per site

Number of Basic Users per site

Users Information

e Name

e Email

e Temporary Password

Vendors can be added at time of setup if available.

Existing checklist will be added by Dicabi Solutions at time of setup. Additional checklists can be
added by contacting safefacility@dicabi.com.
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Registering and Setting Up

After installing the application and opening it, a log in screen will appear prompting the user to
set up an account.

SafeFacility 1. Click Setup Account to create an account as an
A Admin user.
'@' 2. Follow guidance in Setting up an Account section in
this guide.

Admin users can create the agency and default
facility.

Any advance level user can then add basic level
users and passwords, vendors, and facilities.

© remember me Users with existing login information:

1. Follow guidance in Login section in this guide.

Need to Register?
Setup Account

Privacy Policy Terms & Conditions
Copyright @ 2021 Dicabi - All Rights Reserved. v:1.28

Contact safefacility@dicabi.com for Registration and Setup support.
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Setting up an Account

Admin users creates the agency and default facility. Admin and Advance users can then
add basic users, passwords, additional facilities, and vendors from Settings option after
account setup.

1. Enter the name of agency.

Registration

[All fields are required]

2. Enter the name of the facility or site.

Agency Name

Complete the form, including the first and last
name of the user, user’s email address as the

Facility Name 3.

First Name login id and a password.

Last Name 4. Click -

Login Id

i SafeFacility

©

johndoe@dicabi.com

S save

5. The log in screen will appear.

® remember me

6. User Id will default to registered login id.
Need to Register?

) Setup Account
7. Enter password and click

Privacy Policy Terms & Conditions
Copyright © 2021 Dicabi - All Rights Reserved. v:1.28
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After installing the application and opening it, a log in screen will appear prompting the user to

set up an account.

Login Page

SafeFacility

©

® remember me

Need to Register?
Setup Account

Privacy Policy Terms & Conditions

Copyright © 2021 Dicabi - All Rights Reserved. v:1.28

Enter your User Id.
Enter your password.

Users added by the admin user will be assigned a
password. This can be reset by an admin level
user.

Login button initiates the authenticating of the
user/password. An error message “Invalid User Id
or Password, try again” is displayed if the User Id or
password is incorrect or the user is inactive.

Checking the “Remember me” checkbox will save the User
Id on the device so the user will not have to re-key the User
Id when starting the app next time. If it is already saved and
it becomes unchecked, then it will not remember the User
Id for the next login attempt.

5. Privacy Policy and Terms & Conditions are links to

Dicabi Solutions terms.

Tip: User Id is usually the user's work email. (i.e.: john.doe@company.com)




Home Page

#|Dicabi

strategy - innovation - leadership

After logging in, the 9 page is displayed with a welcome section, request section and a list of

facilities.

Welcome

Marcel A
Administrator
Dicabi Early Learning
Apex Learning Center

see all requests:

New Requests In Progress Completed

30 7 7
On Hold Declined Pending
0 0 1

=] Peak Childcare
m: 4801 Glenwood Ave A

Raleigh NC 27612

Center ﬁ o

Default

=] Sunshine Academy
m: 230 Sunshine Rd Suite 300

Asheville North Carolina 26512

a

Home

The top welcome section lets the user know they
have logged into the app as the correct person. It
shows their first name, role within the company, the
agency and the default facility.

The middle request section provides an at a glance
view of the number of requests and statuses.
Users for multi-site agencies can toggle the see all
request option see all sites or a single site.

The bottom facility section provides a list of all
assigned facilities to the user. By swiping left, the
options for getting directions or setting a facility as
the default is displayed.

Bottom tab bar options include:

‘e Home page

H Reports (advance users only)

@ Add request

== List of requests

¢°¢ Settings

Tip: Use the icon to log out of the app and the icon to refresh the page in the navigation area on the top

of the page.
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The Settings page displays options based on user permissions.

1M1:239 wll = ==

Settings ?

SafeFacility

@i Facilities

ES Vendors Inspections

=% Check Lists

AN
194

N/ A
= | V ol )

Basic level users will have
access to the Check Lists
and User Guide

Users

Use this option to add new users, create log in
credentials, assign users to facilities, entered
approval levels, edit existing users and deactivating
users. The Manage Users page will list all users
associated with the agency.

Facilities

Use this option to add facilities with the address,
edit information and deactivate facilities. The
Manage Facilities page will list all facilities
associated with the agency.

Vendors

Use this option to add vendors, address, contact
information, contract dates, edit existing vendors
and information and deactivate vendors. The
Manage Vendors page will list all vendors entered
by the agency.

Inspections

Use this option to add inspections based on facility,
including the due and scheduled dates. The
Manage Inspections page will list all inspections
entered by the agency.

Checklist

Use this option to complete checklist for each facility. The checklist page will list all checklist

associated with the agency.
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Manage Users

Adding Users

< Settings  Manage Users Advance users can add new users from the manage users page.
Q_ Filter by user name

1. Click 2¢ icon to access the settings page.

Thomas Davidson
um2@icabi.com

Site Manager $500.00
Carmen Frost 2 . C“Ck Users
uml@dicabi.com

Site Manager $500.00
i 3. The Manage Users page will be displayed.
Administrator $100,000.00
Rita McAlister .
ut@dicabicom 4. Click NERSEES
Requester $0.00
Seema Singh
userone@dicabi.com
Requester $0.00
= Manage User
a W ® = Qég‘
[All fields are required]
First Name:
5. Enter all fields.
First name il
Last name
e Login Id (User Id) in email format (jane.doe@gmail.com)  “*"*“
e Password
e Forced Pwd Change - toggled on will force the user to it FERR
change password upon next login =
. . . . Role:
e Select Role - the list will provide the correct selections >
; Select a Role &
based on how many roles have been applied. If
. . . . . Basic Users remaining: 3
someone is inactive, their role becomes available again. Advance Users remaining: 1
Agency - defaults based on user
Facility - this could be a multi-list of facilities that a i

person has access to Dicabi Early Learning

Cost Threshold - approval level of the user.
Inactive switch deactivates the user when on and

=
prevents them from logging into the app. ,

Q VE‘ @ o — 20
i[5

Contact safefacility@dicabi.com to increase the number of users.

Facility:
Select a Facility

Tip: Use the cancel button to return to the User list. The save button validates the data.
An error message will appear if any required fields are left blank.
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Editing Users

The Manage Users page will list all users associated with the agency. Inactive users will be
grayed out and active users will contain a white background. This list can be filtered by user's
name.

e 1. Tap a user from the list to be edited.

< Settings Manage Users

12:53 9
Q Filter by user name < Back

Manage User

[All fields are required]

Thomas Davidson First Name:
um2@icabi.com Carmen
Site Manager $500.00

Last Name:

Carmen Fros_t Frost
umi@dicabi.com
Site Manager $500.00 Login Id:

uml@dicabi.com
Marcel Gates

dbinda@dicabi.com Password: Force Pwd Change

Administrator $100,000.00 ( [
Rita McAlister Role:

ut@dicabi.com Site Manager -

Requester $0.00

Basic Users remaining: 3

Seema Singh Advance Users remaining: 1

userone@dicabi.com
Requester $0.00 Agency:

Dicabi Early Learning

Ca RBark . Facility:
' S Add User Peak Childcare v =
a W ® = S

12} 7~ ©) = So

Settings

2. Review and make necessary modifications.
3. Complete all fields
e First name

e Lastname

e Login Id (User Id)

e Password

e Select Role - the list will provide the correct selections based on how many roles have
been applied. If someone is inactive, their role becomes available again.

e Agency - defaults based on user

e Facility - this could be a multi-list of facilities that a person has access to

e Cost Threshold - maximum amount the user can approve work without approval

e |nactive switch deactivates the user if on and prevents them from logging into the app.

Tip: Use the cancel button to return to the User list. The save button validates the data.
Inactive users are displayed in a gray block.
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Manage Facilities

Adding Facilities

- Advance users can add facilities from the manage facilities page.

< Settings Manage Facilities

ilter acility name H o] H H
S 1. Click 2# icon to access the settings page.

Apex Learning Center
123 Main St

Apex 2. Click B EUELEREEINE]

Peak Childcare
4801 Glenwood Ave

Raleigh

3. The Manage Facilities page will be displayed.

4. Click [NeEE=EIIW,

Add Facility

123 1ad ) : ‘=°g
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8:01
5. Enter all fields. < Manage Facilities
Facility name PRI R —
e Address Line 1
e Address Line 2 Address 1-2 | City | State | Zip:
e City
e State
e Zip

The Cancel button returns to the Facility list.
The Save button validates the data.
Anything found incorrect will be highlighted red.

Save

Editing Facilities ]

The Manage Facilities page will list all facilities associated
with the agency. Inactive facilities will be grayed out and active facilities will contain a white
background. This list can be filtered by a facility name.

10
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1. Select a facility from the list to be edited. Tap on
the facility in the list. This will bring up a facility to
< Settings Manage Facilities be modified.

5104

Q_ Filter by facility name

Apex Learning Center 2. Review and make necessary modifications.

123 Main St
A .
sz 3. Complete all fields

Peak Childcare ° Facility name
4801 Glenwood Ave ° Address Line 1
Raleigh . 8:04
° Address Line 2
° C|'[y < Manage Facilities
[ ] State Facility Name: [required]
[ ) Z|p Apex Learning Center
Address 1-2 / City | State [ Zip:
123 Main St
B
Apex
NC 27501
Add Facility
A W ® = &

Settings

Save

=

Settings

11
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Adding Vendors

Advance users can add new vendors from the manage vendors page.

1. Click 2¢ icon to access the settings page.

3. The Manage Vendors page will be displayed.

4. Click Add Vendors

Manage Vendor

Contact:
Phone:
Email:

Address 1-2 / City / State / Zip:

Has Contract: Contract Expiration:

)o December 17,2021

Category:
Select a Vendor -

Is Inactive:
Save

12 ) 7~ @ = Sa

Settings

5. Complete all fields
Vendor name

Phone
Email
Address

5174 -l T -

< Settings Manage Vendors

Q Filter by vendor name

City Electric
123 Heritage Lane
Person Two
919-555-1234

Handy Man Service
Person One
919-555-1234

Learning Playground
Person One

919-565-1234
Plumbing Co

Person One

919-656-1234

Prime Electricity
Per: Three

Contact person’s name

City, State, Zip
Turn on Has Contract if there is a current
contract with the vendor.

Add Vendor

& W @ E %

Enter contract expiration date.
Select Is Active if the vendor is active.

Tip: Use the cancel button to return to the User list. The save button validates the data.
An error message will appear if any required fields are left blank.

12
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Request Page

The Add Request page allows the user to add new request. There are five sections to complete
when adding a new request:

e Description
e Assign To
e Priority
e Facility
° Category Carrier = 1:01 PM -
Add Request Q
Adding New Request -
Description
1. Click the add request @ icon on the home screen.
2. Complete all fields.
e Description - enter a description of the issue,
problem or need. This is free text. .
Assign To
e AssignTo - allgws the user to select someone Select Assigned To =
that can be assigned to the request who is
associated with the default or selected facility.
Priority
e Priority - allows the user to pick a priority level for o
the request from one of the following: Select Priority -
e Critical
e High
e lLow

®

Add

Tip: Use the camera icon available in the navigation bar to snap up
to 3 photo and applied to the request. Photos will show up as a
thumbnail view under the description. Tap each photo to edit or
delete.

13
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Add Request Page

e Facility - defaults the selected facility from the =Ll 1:01PM —
home page. User may have the ability to choose Add Request 0]
other facilities depending on their configuration. If
the facility is changed then the Assigned To will Facility
have to be selected again.

Demo Facility One =
Select Facility Area - prompts the user to select
where the problem/issue/need is located. Select Facility Area =

e Category - Select Category will prompt the user
to select the general type of work that needs to be
done. Category

Select Category =

The Category Details will be based upon which
Category is selected. This will be dynamic if the
category changes. It may prompt the user to Select Category Details bF
select another detail.

Select Request Type =
The Request Type will prompt the user to select
what is the reason or type of request needed.

Save

3. Click SAVE button @

Add

The Cancel button will reset everything and reset the Facility back to the default facility.

The Save button will validate the data. Missing or blanks sections will be highlighted in RED
prompting the user to provide a response for any highlighted red area.

Tip: Click on the icon to for an at a glance view of the number of request and their status.

14
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Viewing Request
There are two ways to view request, viewing request from the home screen or using the request
list option.

Viewing request from the home screen.

“See all request” switch toggles the amount of data that can be seen. If it is off (by default) then
it will only show information for that user and their selected facility.
If the switch is on, then it will display all data for the agency.

There are 6 status boxes:
e New Requests

e |n Progress Welcome
e Completed Marcel A
Administrator
e On Hold Dicabi Early Learning
RaaleChildeaza
e Declined
. /‘ see all requests: ’\
¢ Pendln g New Requests In Progress Completed
7 13 10
When the toggle switch is off, each box displays how many
requests are associated with the user via the following fields: On Hold Declined Pending
e Created by 4 0 2

e Modified by > <
e Assigned to

m'.—;l Peak Childcare
<] 4801 Glenwood Ave A

Raleigh NC 27612

Tapping a status box will redirect you to the request list
displaying the filtered list of requests.

Status boxes turn light yellow to let the user know that a
request has been assigned to them or a status has changed.

=1 Sunshine Academy
m: 230 Sunshine Rd Suite 300

Asheville North Carolina 26512

If the app is minimized and a request is created or updated
(by changing the status or assigned to) then a notification
message is sent to the “assigned to” user.

Under the status boxes, is a list of facilities that the user is assigned. The one with the star
represents the selected/default facility to use when viewing the home page or adding a new
request.

15
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Request List Page

The Request List page displays a list of requests ordered by Date Last Modified.

1. From the home screen click the request list icon ==

2. Click the filter icon to select data by status or request only assigned to the user.

Requests Filters

Status
Critical 1590

New Request ‘ )
Rust on swing 9
Peak Childcare In Progress [ @)
Jacob Smith Completed O
03/04/2022 New Request

- On Hold ©

Critical 1576 Declined [ @)
New offline Pending Approval O
Peak Childcare
Carmen Frost All Request
02/24/2022 In Progress Containing Just Me O
Critical 1568 Order By
Check AC 1567 [ @)

Peak Childcare

Susan Sutton

02/22/2022 In Progress

High 1565

aat ic nat winrlina in Affinra
/ . — o
12 ] W @ = S Apply
Requests

Any type of request that is modified will appear at the top of the list.

If a request is tapped, then it will open the request for editing. At the top in the navigation area
the left icon is for refreshing the list. The right icon is to go to filters.

Tip: The filters page allows you to constrain the data based on status and if you want to see
data that is assigned to just yourself.

16
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Editing Request

Edit request either from the home screen or the request list screen. Request edits can be done
as needed and includes status change, assigning to users, updating cost, entering additional
details, and getting approvals.

1. From the home screen click the request list icon ==

2. Tap on the request to be edited.

Carrier & 3117 PM
5:59 97

( Requests Update Request

< Requests Update Request

Status Status
New Request New Request =
Jacob Smith
Administrator DemoO4FirstName E
O Is Approved
Select Vendor = ) ;
Warning
The cost is over your max. This will
Est require approval. Please ensure
DemoO4FirstName DemoO4LastName
Priority is the correct Approver.
Critical - Ent
ritica ;
Modify Accept
Facility
Peak Childcare
Priority

Outside Grounds -

W = 2
—

/ - — [o) W — = ¢

‘8 m @  — ch Home Reports Add Requests Settings

Requests

The main difference between the add request and edit request page is the Status section.

This section allows the user to approve, add vendors which allows you to add an estimated cost
for the work, a contact person and a comment for history purposes.

If the estimated cost entered is greater than the user’s allowable threshold amount, then a

warning is posted, as noted above. If the assigned to person is not the correct person, then
select “Modify” to change the assigned to.

17
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Selecting Vendor for a Request

Vendors from the vendor list can be assigned to each request. As each vendor is selected, it'll
prompt the user for the estimated cost, contact person and comments and an email.

1. Tap Select Vendor 2. Tap Add to select Vendors 3. Tap on a Vendor to select
P v 2129 il = - 2129 il = -
< Requests Update Request 0] Vendors Vendors
Status Q_ Filter by vendor name
New Request =
Ja}c:‘ot‘: Smlth = City Electric
O Is Approved ;T;?;;:ZM

Select Vendor

Handy Man Service
Person One

no vendors added ... 919-5655-1234

Priority
Critical |
Learning Playground
Person One
Facility 919-655-1234
Peak Childcare - )
NC Air and Heat
Outside Grounds = 919-555-5000

2:26 9 wll T -

Vendor Detail

Estimated Cost

190,00 4. Complete fields for each vendor selected.

Contact

Paul Mann . . .
— 5. Turn on Send Email feature by toggling the switch.

Vendor can start work in 2 weeks

6. Enter an email address if available.

Select additional vendors from the vendor list and repeat the
above steps to assign more than one vendor.

Email Send Email

pmann@handyman.con

v

Tip: Contact information and email added through the Manage Vendors section will be
displayed here.

18
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Selecting Vendors for a request

After vendors have been added to the request tap- to go back to the Update
Request page.

Handy Man Service
Vendors $1,050.00

Vendor can start work in 2 weeks

e Paul Mann
Orlando Landscaping 919-565-1234

$ 800.00

Need 2 days notice before starting work

pmann@handyman.com

Maria Pino

800-555-1000 REAndSESR Swipe left on a vendor
mpino@gorl.com y .
1ys notice before starting work O that S added tO make It the
Handy Man Service ! PHIiay primary vendor
i 1000
vendor can start wo N £ WeeKs 3r|.com
Paul Mann
919-555-1234
pmann@handyman.com 2:519

< Requests Update Request

Learning Playground

$1,500.00 S
Description 1614

Andy Garcia

919-555-1234 Rust on swing set (toddler

playground)

Add Apply Status

In Progress

Marcel Gates o]

Administrator

Note: primary/preferred vendor will have the star icon on the top @ leApproved

right. This is the vendor that will be shown on the request details. Orlando Landscaping
$800.00

Need 2 days notice before starting work
Maria Pino

800-555-1000

mpino@gorl.com

8. Click - to update request with the selected vendor.

a W ® = S

19
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Tip: Once vendors are applied to a request and the request is saved, an email/s will be
generated using the details of the request to be sent to the vendors. This can be cancelled if
not needed.

Advance users can add new inspections from the inspections page. [P

{ Back Manage Inspections

o, . St by Inspech
1. Click 2 icon to access the settings page. SRS

Facility License 2
2. Click Inspections Apex Learning Center
Due: 03/20/2022

Scheduled: 03/18/2022
Request Id: 1601

3. The Inspections page will be displayed. e —— -

Peak Childcare
Due: 03/25/2022

4. Click Add Scheduled: 02/22/2022

Request Id: 1603

9419

< Back Manage Inspections

[All fields are required]

Select Inspection Type s
Select Facili - : ~ -

“’ a6 W ® = &
Due: March 12, 2022

Scheduled: March 12, 2022

5. Complete all fields

e Select an Inspection Type

e Select a Facility

e Enter a due date (defaults to current date)
Enter a scheduled date (defaults to current
date)

6. Click SAVE button

& W @ = S

Settings

Tip: Use the cancel button to return to the Inspection list. The save button validates the data.
Any item found incorrect will be highlighted in red.

20



Editing Inspections

Advance users can edit new inspections from the inspections

page.

1. Click Inspections button

2. The Inspections list page will be displayed.

3. Click any inspection row.

EHAK 4

( Back Manage Inspections

[All fields are required]

Facility License &
Apex Learning Center =
Due: March 20, 2022

Scheduled: March 18, 2022

Created By
Marcel Gates
02/22/2022

Modified By
Auto Generated
03/07/2022

Request Id: 1601

a W ® = &

Settings

#|Dicabi
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AR 4 il T -

( Back Manage Inspections

Q_ Filter by inspection name

Facility License 2
Apex Learning Center
Due: 03/20/2022
Scheduled: 03/18/2022
Request Id: 1601

Sanitation Inspection 4
Peak Childcare
Due: 03/25/2022
Scheduled: 02/22/2022
Request Id: 1603

4. Complete all fields

e Select an Inspection Type

e Select a Facil

ity

e Enter a due date (defaults to current

date)

Enter a scheduled date (defaults to

current date)

5. Click SAVE button

21
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Checklist

Adding Checklist

We work with you to convert your current checklist to a digital format and will add them to your
agency. All checklist associated with your agency can be accessed by Advance level and Basic
level users.

Completing Checklist

1. Click 2@: icon to access the settings page.

12:23 9

2 Click ¢ Settings  Check List

[All fields are required]
Facility:

3. The Check List page will be displayed. SelectFacilify

4. Select facility from the Select Facility option G .
Select Check List

5. Select the checklist to be completed from the
Select Check List option

12:27 9 il = -

Apex Learning Center Classroom Environment
Quarterly

12:249 wll = -

Peak Childcare
Health and Safety HS

Daily
Roanoke Early Head Start

Medication Administration

% Monthly
Sunshine Academy

NC Playground
Inspection Checklist
Monthly

Playground Inspection
Checklist

Monthly

Tip: A list of all the facilities and checklist associated with the agency will be displayed for
selection with steps 4 and 5.
2
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Completing a checklist

After a facility and checklist have been selected, the user is able to view the checklist and select

answers.

12:579 Each question can be answered by selecting the icon that
< CheckList Questions represents the answers based on the key below:

Classroom Environment

’ ‘ Compliant or Yes

2. How many children are present in the
classroom during observation?

o

[_ J Not Applicable

Non-compliant or No

3. How many paid staff are in the classroom

Sk e Once an icon is selected it will be highlighted as shown:

E ‘ | Compliant or Yes

@ Non-compliant or No

4. Children are supervised at all times (including
sleeping children).

@ @ Not Applicable

1:26 9

< Check List Questions

Playground Inspection Check...

3. Equipment free of potential clothing

a 7~ @ = 2¢ entangle

Reason

Once the non-compliant or no answer is selected you will be
prompted to add a reason. To leave blank, select cancel. /'4 i

pdn Cancel

4. Eguipment free of pinch, crush, shearing
points or exposed moving parts

The camera icon will be

displayed allowing the user to

5. Playground area free of tripping hazards
/ add a picture. | Hi Yea

5. Playground area free of tripping hazards

AISIDI|F|GIH]JIK]L

‘ QIWIEJRITIYJU]JI]JO]P

4 Z X CVBNM &

2. Equipment not damaged or vandalized

H.! 123 space return

. . . : ¢
6. Scroll down to complete entire checklist and click I

Tip: A request will be autogenerated for any question with a non-compliant or no answer.
Users can edit the request by following the steps in the “Edit Request” section.

3
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These are the reports that are currently available. Additional reports will be available in future

releases.
1. Audit Request Report
2. Completion Time Report
3. Inspection Report
4. Status/Monitoring Report
5. Checklist Failed Report

To generate reports:

1. From the home screen click the reports icor M

2. Select the report to be generated.

5:399 w! Tg

( Reports Generate Report

Status/Monitoring Report

Display a list of requests with
details especially with date created

Audit Request Report

Display the details and change
history of a request

Completion Time Report

Display a list of requests that are
completed and how many days it
took to complete

Inspections Report

Display a list of inspections
and licenses

Status/Monitoring Report

Display a list of requests with details
especially with date created and by
whom

and by whom
12 ) 14 @ = Lo
Inspection Report
Display a list of inspections
and licenses
File Type
. XLS PDF
4. Select the file type for

o W ® = g, eitheran XLS or PDF format.

Reports

Tip: Each report will be generated with options for PDF or Excel format allowing you to share/send
the report based on how the device is set up for example with email, print, message or to save to file
options.
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Status/Monitoring Report
Displays a list of requests with details including date created, requestor, priority, assigned to,
category, status and approval status.

Status Of Requests Report

az7

407

Completed 422

Complated 820

Complated 734

a1 72021

Created By Assigned  Modified
To By
10/15/2021 Demo0SFir DemoQSFir Demo0SFr Medium
20100 AM stNarme  stName  stName
DemolSla DemodSia DemoOSLa
stName  stNeme  stMame

10/15/2021 DemoO3Fir Demod3Fir Dema03Fir ngh
stlame

Pricrity

2:13:00 AM stName  stName
Demob3la Demodila Demolila
stName  stName  stName

9242021 Demo03Fir Dema03Fir Demo03Fr Low
8:10:00 PM stName  stName  stName

Demo03La Demodila Demo0lila

stName  stNeme  stName
9202021 DemoOSFir Demad2Fir DemnnsFl High
2:04:00 AM sthame  stiame

Demo0SLe Demod2ia DemnnELa

stMame  stName  stMame
10/10/2021 Demo01Fir Demad3Fir DemunsFl Critical
2:16:00 PM sthame  stame

Democ0ila Demodila n«mnau

siName  stNeme  siName

1010/2021 Demo01Fir Demo03Fir Demo03Fir Critical

21600 PMatName  stName  siName
DemoDila Demaddla Demolila
stName  stName  stName

10192021 Demo02Fir Demod2Fir Demo02Fir High
1:30:00 AMstName  stNeme  siName
Demol2la DemadZlia Demol2la
sthame  steme  siName
DemoD3Fir DemoddFir DemoddFir Medium
5:32:00 PMstName  stNeme  siName
Demob3la Demoldla Demoldla
stMame  stleme  siName

Completion Time Report
Displays a list of requests with a completed status and completion time.

Description Fasility

Test audit
trail

Test audit

krail

Test

Test

Completion Time Report

734 a1
402 10
420 o
422 o
820 o

Demo
Facility
One

Demo

Dsmo

Facility
Ong

Demo

Facility
COng

Created By Meodified By Assigned To Priority

BATI2021  AN2E2021

532200 M 3:33:00 PM Name

Demadalast Demol3Llast Demofalast

Hanme Namg

2002021 10202

12:02:00 AM 1:08:00 PM MNane

Name
DemaedSFirst Demnl:ISFlst I:IelmmFIraJ. High

DemadSiast DemnnsLau l.‘.lanmal_aal

Manms Mame

1011 0¥2021
2:16:00 PM

0102021

222300 AM  Mane MName

DemodiFirst Demal First Deme03First Critical
Mame

Demoldilast Demol1Last Demod3Last
Mame

Mams

10/ V2021
2:16:00 PM

101002021
22500 PM MName

LD Mame

10192021
1:38000 AM

101182021

2-35:00 AM Name

Demad1First Demo01First Demo03First Critical

Namg Hame
Demolilsst Demol1Last Demod3last
Hame

Damad2First Demo02First DemodZFirst High
Mame Name

Demol2last Demol2Last Demol2Last

Manne MNamg

DemoldFirst Demol3First Demo04First Mediem
MName HName

Classroon

Parking

Kitchen

Description

Test

test update

Test audit
trail

Teat audit
trail

Test

Category

Elscirical - Outiet

Electrical  Switch
Wallbase

Flooring

Playground Play
Structura

.Plamround-Play

Structure

Electrical  No Power

Fumitura  Cabinat

Facility

Damo Kitchen
Facility One

Dema Parking
Facility One

Quiside

Demo
Facility One  Grounds

Qutside
Grounds

Demo
Facility One

Damo
Facility One

Facility Area Category

#|Dicabi

strategy - innovation - leadership

‘Commant

Other False 0.00

Vandalism False 0.00

Vandakism True 20000  Testing
statuses

Break  True 35000 Sandand |

Down repaint by
all-pra

| | | painting |

Braak Trua 350.00 Sand and

Down repaint by
all-pra
painting

Braak  False 0.00

Down

Break  True 200,00

Down

Catagory
Detall
Furniture Cabinat Break Down

Dioor or Lok Lock ‘andalism

Playground  Play Break Down
Structure

Flayground  Play Break Down
Struchure

Electrical Mo Power  Break Down |
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Audit Request Report
To generate the Audit Request Report, the user will need to know the request ID. This report

provides a detailed history of a request.

Audit Request Report

Agency Fecllity Created Modified AssignedCreate Modified us Roleld Descriptl Priorty Fecllity Category Category Request Cost ‘Commaen Not Inactive
Mame y Te Date te on Are Detai Approve
d
Demo 01 Demo  Demol1 Demo3 Demod2 10/10/20 10/15/20 Pending 2
Agency Facllity Firstham FirstMam Firstham 21 21 Approval m Lock Down 00 approve
One 8 3 ] 2:32:19 8571
Demof! Demaod3d Demod2 P [
LastiMam Lastiam Lastham
] ] e
421 Demo 01 Demo  Demodt Demad2 Demod3 10010/20 10023720 Pending 2 Test2  High Classron Door o Lock Break 123123, Pleasa True False
Apency Facllity FirstMam FirstMam Firstham 21 21 Approval m Lock Down 00 approve
Cne & & ] 23219 218
Demad1 Demad2 Demodd PM PM
LastMam LastMam LastNam
8 8 ]
42 Demo 01 Demo  Demodi Demo02 Demod3 10010/20 10023/20 In 2 TestZ High Clageroo Dooror  Lock Break 123123, Please True False
Agency Facllity Firstham FirstMam Firstham 21 21 Progress m Lock Down 00 approve
One 8 8 ] 23219 22344
Demof! Demaod2 Demod3 PM [
LastMam Lastiam Lastham
] ] e
421 Demo 01 Demo  Demod1 Demad2 Demod3 10010/20 10023720 On Hold 2 Test2  High Classron Door o Lock Break 123123, Pleasa True False
Apency Facllity  FirstNam FirstMarm FirstNam 21 21 m Lock Down 00 approva
One 2 2 e 2:32:19 22538
Demaodi Demod2 Demodd PM P
LastMam LastMam LastNam
e e -]
421 Demo 01 Demo  Demod1 Demod2 Demod3 10M10/20 10023/20 In 2 Teat? High Claseroo Door or  Lock Break 123123, Please True Falze
Agency Facllity Firstham FirstMam Firstham 21 21 Progress m Lock Down 00 approve
Two ] ] ] 2:32:19 2:28:19
Demof! Demaod2 Demod3 PM [
LastMam Lastiam Lastham
L] L] e

Inspections Report
Displays a list of inspections and licenses

Inspection Report

Facliity Created By Created Date  Modified By Modified Date  Request
Created?
Facility License Apex Learning Marcel Gates ~ 2/22/2022 Marcel Gales  4/8/2022 8:54:18 True
Cantar 11:55:30 AM AM
4 Sanitation Peak Childcare 2122j2022 3/25/2022 Marcel Gates 2220 Auto d 3/8/2022 7:00:04 True
Inspaction 12:00:00 AM 12:00:00 AM 12:52:40 PM PM
16 Health Paak Childcars 5/29/2022 6/20/2022 Marcel Gates  3/29/2022 Marcel Gales  3/28/2022 Falsa
Inspaction 12:00:00 AM 12:00:00 AM B:59:13 AM B:58:13 AM
17 Smoke Sunshine 4102023 5/4/2023 Marcel Gates  5/4/2022 1:56:20 Marcel Gales  5/4/2022 1:56:20 False
Detector(s) Academy 12:00:00 AM 12:00:00 AM PM PM
18 Fire Inspection  Sunshine 1042022 11i4/2022 Marcel Gates  5/4/2022 1:56:48 Marcel Gates ~ 5/4/2022 1:57:06 False
Acad 12:00:00 AM  12:00:00 AM M PM
19 Fire Roanoke Early 11412023 1192023 Marcel Gates  5/4/2022 1:58:08 Marcel Gates  5/4/2022 1:58:09 False
Extinguisher(s) Head Start 12:00:00 AM  12:00:00 AM FM PM
20 Carbon Sunshine TI312022 THO2022 Marcel Gates  5/4/2022 1:58:39 Marcel Gales  5/4/2022 1:58:39 False
Monoxide Academy 12:00:00 AM 12:00:00 AM PM PM
)
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Checklist Failed Report
Displays a list failed checklist.

Checklist Failed Report

(ChecklistName CheckiistGroupMNam Frequency Question FacllityName ‘Comment CreatedBy ‘CreatedDale Requestid
e

Health and Safety  Environments Daily Children ara ‘Apex Learning Broken glass Marcel Gates 52/2022 12:35:30 1628
HS from Cenler PM

polential hazards

prasentad by

windows and glass

doars, including falls

and
Health and Safety  Environments Daily Each room and Peak Childcare Ma route sign in Marcel Gates 5/2(2022 11:48:47 1627
HS hallway has an Room 203 AM

emergency

‘evacuation route

clearly posted with a

primary and

dary route.

Health and Safety  Environments Daily Each roam and Sunshine Academy Fall Maria Gonzalez 5172022 1:29:45 PM 1622
HS hallway has an

emergency

evacuation route

clearly posted with a

peimary and

dary route.
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Support

Contact safefacility@dicabi.com for support and technical assistance.
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