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AGiFT (Accounting) St &t WT=H (Tally Prime)

1. &=t 91z &1 9f=F (Introduction to Tally Prime)

Tally Prime T% W& (integrated) forstee Aastiic AiFeaaT g1 T TH FIEATATA THTS[T HIFaTT g,
ST I Fre (small) AT T3 1T (medium size) & =TT (businesses) H @@t ITHT f2aTa-
frama T & forw 3R Srar 21 Tally Prime @@= (accounting), S#a¢t (inventory), &1 (banking),
FUT (taxation), TT (payroll) 3fiT Fgd F TaTd (manage) F2 | AZE &l gl Tally &7 fT-ameer
(non-IT) 3T FT-@T (non-accounts) TS (background) aTer AT FIXT T ITTRT FIA & o0 T3 3T
IESIERRERIRIR IS

TallyPrime is a popular accounting and business management software-used by -many small and medium
businesses. It helps record financial transactions like sales, purchases, payments, and receipts. The software
allows easy creation of invoices, GST reports, and financial statements. TallyPrime also supports inventory
management, helping businesses track stock levels and movement. It 'simplifies payroll processing and
employee salary management. One major advantage is its 'simple ‘interface, making it easy even for
beginners. It is fast, reliable, and reduces chances of accounting errors. TallyPrime also offers data security,
multi-user access, and remote capabilities. Overall, it improves business efficiency and makes financial

management easier.

2. @i 4T 82 (What is Accounting?)

@R (Accounting) T UHT WRAT § SE® =aama & g aTor I YT & o=-a+ (transaction) #T
TATT FHEAT AT T I AT & (systematic) F or@«T g1 @ieha FgaTdl gl ST g7 @Tal (accounts)
T T Ol i |, AT FTHT T SEAATA Fikeh oAt § (o1@d §, 39 ol A@iw gl J1dT gl

TR T 3297 AT i AT fBgfa (Financial condition) 3T ROTET &1 F9=AT 2IAT g1 9< &l H,
g fRama-frare T@w it u& Saeuq &t g

gt $ Aag | fdt Wt @1 i 9 aar 9orar § & S8 feaar w31 grfa g2 g, e |@afxr i)
aTrAt fahaet 8, 3l Saat wiasy et o @r 81 78 faha i o § us "Agcaqut spiaent Fwmar g

3. AGTRT IF & I Phases of the Accounting Cycle:
(Phases of the'Accounting Cycle)

Understanding the Transactions

AGiHT T (Accounting Cycle) & H& =< fAwfafeag g

& Journal Entry

1. =39 (Transaction): Ts =T=|TH | g aTr Tt . .

TR ¥ o3, e = B (Financial Ledger Psoting
Statement) T THTT TZAT ¢, SH @I § UF ULl o &9 &

H Fante oA SITaT 81 o9-a9 9%& (In cash) ®, 3T S&ITLT Trial Balance

(On credit) ®, 37 foAT 7 i ILTT % AT T Thd 2l 3

2. S« Gt (Journal Entry): =r&amd & gi9 arer 7+t Profit & Loss Account
SF-a (ST purchase, sales, income, expenses Tfe) T 3

AT o AT &1 I FLd gU etae (debit) IT Hiee

Balance Sheet
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(credit) @z # for@eT g ULl FgaATaT 2| &4 T, Ul ® T fae 3% o1 *iee aex TAr ARyl

3. @TaT qifeaT (Ledger Posting): Ster FoRet oie-ae it UL 3o | 2 €, a7 9a9 gl g/ 39 Ul | ST @Td
2T &, ST GTAT GIeAT gIaT g, AT «i¥ (Ledger) SETAT graT gl

4. q9e (Trial Balance): TF & Sid § T ¢ THT3<H &l TUMET (calculate) Fah I 4T (balance)
% AT foreT STt g1 THH 3 FiAH BId 8 faawor (Particular - account name), Efae (Debit), Ff=e (Credit)!

5. 7w 3T gTf= @Tar (Profit & Loss Account): TiThe & TTE TS & gH I TAT AT ¢ 1o e §
et AT (profit) g AT T BT (loss) §5| THH 2 FHIAH BId &: 4T (expenses), 3T (income)| 3T FT
T H T & 18 g1 TdT 9dT g o a1+ gam a7 fhe g1t g=)

6. AT 9= (Balance Sheet): Sei® ¢fie &t aga Fgcadr (importance) it g, F T deoie ofie & gH =Haea
Ft areatas (efd 1 9ar Far g 6 903 J9hT (net assets) ¥ @A (liabilities) FrawT &1 =082 Fiaw
2T & Hufxr (Assets) 3T a9aTAT (Liabilities)!

4. €Tq 97 82 (What are Accounts?)
TS ST % T § ST o 99-a 31 8, 378 UF @Td (account) T § @t STar g IITg:

Purchases, Sales, Ram, Mohan, Bank, Cash, Computer, Machinery, Furniture, Assets, Deposit, Interest,
Discount, Wages, 32|

g|Tal % T (Types of Account)

Types of Account
| Personal Receiver
Account Giver
Types of sl Real What comes in
Accounts Account I What §ods ot
E d
i Nominal xpfgsc:essan
Account Incong and
ain

AGHT § T T 4 AT THR F @4 21 &

1- =qfeTa @Tq (Personal Account)

g T ST FheT TR T 6T o A1 | a970 AT 8, F Personal Account (FTTRRTT @Td) FEATT gl SH-
Mohit, Rahul, Bank, Abc Company, Capital, Drawing 3= | & 3 Y&T¥ & 2Id 2|

wTfa® e @Ta (Natural Personal Accounts): I 9 @Td & ST SETH1T AT YT ATHAT & Hatad aid
S| S, ATTereh 7 it @1ar (Capital Account), HTTera T sTg<er @1aT (Drawings Account), ==Y (Debtors)
ST a1 (Creditors) & @Td| IS @TAT Ve SAFETT F ATl T TTA T8 HAT g, ST UH THidaH A<k

2l

il
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FEw SARETT @1 (Artificial Personal Accounts): I 3 &Td g ST RIHT SEATAT AT FISAT T T A Tdcd
FA 5, [oTee, A FIT U SAh 6 &9 § ATAAT &8 ST &, A gl SHAHT il AITdh Treqed 7 Il S,
freft =it =1 =TT (S Rerrew forfeee), 9 T =rar, Fe w7 9rar. a1 T EE ET T

gfafafar srfera @Ta (Representative Personal Accounts): I @Ta et =< a1 =afxmi
T T ATAA €T T AT FLd gl T AHAN T IT AA-a1 o (70 ITART 0T ST & ST 7T aoh

WH@W%HTWH@@Q%IW
AT A9 (Outstanding Salaries): 7g 37 Tt FHATIAT o THE HT TS FLAT g ForeaT

I AT T faEaT T8l AT El
o Ydg AT (Prepaid Rent): Tg TaT AT &I W &7 & &0 0 B0 #7 gfafafde #zar 2|
o IUTRIG 3T (Accrued Income): T8 I T FT TTATATAT FLAT € ST ST BT T 2 orfeheT a1t

T ITH e g% 2|

2. qreatas @1 (Real Accounts)

F T ST FReT aeq a1 g9y (Assets) s & ¥ faa gId &, aredaias® @ra (Real Account) FgaTd 2|
IETE: g (Cash), FeX (Computer), TeFLT (Machinery), ®==IT (Furniture), §9<r (Assets) 3=
ATed e Tl T Q¥ G T | FiaT 47 8

A. Id aTEqta® @Ta (Tangible Real Accounts)

T GTd & ST 39 FURET o GrEfea grd 8 et Wifas st (physical existence) graT g1 3w 4T,
T, AT HEgH (T ST Tt g1 T UHT =1S1 31T & Sl 8, s dq il § ¥ et STTRT SaETT &l
FATT § TR ST 2

gTdT (Account) =< (Description)

T3 @At (Cash Account) T STAAT § HIS[E el T TrA e ered F2T 2l

wHTE< @TAT (Furniture Account) AT STAATA H STANT T T AT Frf 192 T T w18
FLAT Bl

weft=r Y &TaT (Machinery Account) ;{ STAHTT H TEAATA g ATl AT T T8 Fdr

Eﬁr @Tt;la?r@m (Land and@uIng TE SAETT ! STHIT 3T THTEA HT JTA T8 FLav gl
ccoun

(s @TaT (Stock Account) T AIHT | HISE dTHTT (goods) T T = T&ee FTdr 2

B. 39 ATeara® @lq (Intangible Real Accounts)

T G 8 ST 39 AAIAT T TFTEa gId 8 ForaT s, Wids fea el giav (no physical existence)!
Trg ST AT GATAGH ST Thd T, AT ST Aifash JoF (monetary value) graT § 3T T a9 & o
HTISHS BId 2l

@rar (Account) faaur (Description)

T €Tar (Goodwill Account) &g =EHT =l TTAST AT ATH & Yo T T 18 HLdT 2l

qéT @rar (Patents Account)  [Ig TR sfaehie a2 foer [aere st T Sfa=ieea F<ar g

SEHTH @ (Trademark g TRt e AT A A A srfer # aiafAfae wwar

Account)

FIiTEe @TaT (Copyright Tg TR TAATCHE T (S F fohaTa, TR0 a2 et stferame =7
Account) Tt e wear 2|

3. AT @Ta (Nominal Accounts)
T GTd ST ATH-GTA, AI-247, 3T FI-MA T T TFTAT ZId 8, ATHATT % @1 (Nominal Account) FgaTd
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&1 IETLOT: AT (Interest), Fe (Discount), TSTELT (Wages), @41z (Purchases), far#T (Sales), AT+ ¥ g1+
(Profit & Loss) a1

5. AEis % a8 AaW (Golden Rules of Accounting)

@Td &7 T (Type of Account) [gfa (Debit) shie< (Credit)

e @rar (Personal Account)The Receiver (T aTT) The Giver (3 aTT)

qreqtas @rar (Real Account)  [What comes in (3T FTeT) What goes out (ST aTeT)
ATHHT @Tar (Nominal Account) [Expenses and Losses (@ 3T THET)(Income and Gains (31 3% T1%)

Personal Account: STT ={<h F& ITH Fd & 3o Receiver FgT SITAT &, 3 375 Debit § T@T SIAT g1 ST
1<k % ad & g Giver T SITAT &, 3 375 Credit & T@T STAT 2|
Real Account: Ta&Td & ST F&qU 31T & 9 Debit § T@T S(TAT 8, 37 ST STt 534 Credit § T&@T S1aT 2

*hkkhkkhkhkhhkhhkhhkihhkhhkhhkhrhkhhkrhkkhhkhhkhhhkhhkrhkihkhhkihkhkhhkhhkihkihkihkhhkihhkhrhkihkihkhhiiiihkik

iRy i< ITETRET F A9H (Rules for Assets and Liabilities):

Type of Account |Increase (+) |Decrease (-)
Asset Debit Credit
Liability Credit Debit
Income/Revenue |Credit Debit
Expense/Losses  |Debit Credit

6. SATIATIAH TST & T (Types of Business Organizations)

FTAETA® 51 [ AT I T, 268 TR H A 16hd (classified) AT ST TaT &

1. 94T TS (Service Organizations); 3 FTS ST {7 HAT (service) T&TH H¥dT g1 HaT T5a1 | foreft off
qIE T AITdF «-a7 "5l a1dTl gl sS4 Teachers, Doctors, Advocate, Consultant, 33

2. FTITIE G134 (Trading Organizations): STT 539 HTeT (goods) T @Iad 3i¥ s=d g (purchase and
sale), I ST HTSAT & S & 5| ST & A HIA Hl GLEAT ST ITH AIAT ATH SIS 6 A& 34

THAT ZIAT &.
3. fafawior @9ew (Manufacturing Organizations): I H3T& %3 HTT (raw materials goods) & TIT AT
(finished goods) &T T FIT &1

7. (@I, T i< ars=< (Ledgers, Groups and Voucher)

ST ToefY - T ULT AT § F2d 8, T 99 Tgol gH 39 ULl § ST GTd gId &, SHRT @1dT @1 grar g,
7T Ledger SETHT 1T gl &=t § Cash (cash-in-hand) ¥ Profit & Loss account FT SI¥ 98 & I T
=T &l

&A1 H T gH FhET GTd T A< a9Td ¢, a9 IHT 90T gH ot | IHHT Group SaT=T 94T g, ST o g/
39 under § ¥ YA g

Voucher T# Y&TY FT T&qTa9T (document) ZTaT g, Fora# g/ &t & ST Y A9-39 Fd 8, ITh! Ul U

ATSAL I F Bl
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yE N-Rwrs" I (Key Pre-define Groups)

T 9TeH | Ni-Rwrsa T 3@« F T Go to Gateway of Tally Prime > Chart of Accounts > Groups|
oot | T-Fewre (pre-defing) ToT A & ST oISTY o TaRTL 1T I A9 &l FdTd &l TS Tgea ol o0

Rreforfer 2

Pre-define Group in
Primary Group

Tally

Nature of Group

Secondary Group

1. Capital Account  Liability 1. Reserve & Surplus (Capital Account)

2. Loans Liabilities  Liability 2. Bank over Draft (Loans Liabilities)

3. Current Liabilities Liability 3. Secured Loans (Loans Liabilities)

4. Fixed Assets Asset 4. Unsecured Loans  (Loans Liabilities)

5. Investment Asset 5. Duties & Tax (Current Liabilities)

6. Current Assets Asset 6. Provision (Current Liabilities)

7. Miscellaneous Expenses (Assets) Asset 7. Sundry Creditors  (Current Liabilities)

8. Suspense Account Liability 8. Sundry Debtors /.. (Current Assets)

9. Branch Division  Liability 9. Deposit Assets (Current Assets)

10. Sales Account Income 10. Loans & Advance Assets (Current Assets)

11. Purchase Account Ex

penses

12. Direct Income Income
13. Direct Expenses Expenses
14. Indirect Income™ Income

15. Indirect Expenses Expenses

11. Cash in'Hand (Current Assets)
12. Stock in‘Hand (Current Assets)
13. Bank Account  (Current Assets)

T T A1 (Group
Name)

A=<
(Nature)

fa&r (Description)

1. Capital Account (3]

- Liability [0 STaHIT 6 & F2A 6 {70 IHH ST IS1 M8 SATAT 2
é{la;)aens LﬁiaQi)lities Liability ./ [/ 28 =am % forg fft s &1 12 o o &

3. Current Liabilities | . il ST g0 H qHY % foru 6T T T F1 IgT «d 81 99 Sundry
(@ ety HPIY T oegitors (S oft s #)

4. Fixed Assets (¥t STEETT Tl TATT o (o0 Gial 5 AT 9T (S Computer,
GRINED) OFset Telephone, Furniture), fSThT STETHT 7 S19-3 A1 AT ST 7haT,
5. Current Assets A UHT FoirT ! ST d-a7 e | AT ST |eha T g1 299 Sundry
EERIGERINT) Sset Debtors (37=T¥), Cash in Hand, 3f¥ Bank Account TR g g

6. Salfs Account (fasa Income [ & Trelt a%q (goods) AT AT (service) T o= 2|

Z;&“C“%(e ACCOUNt e benses ST 2w Feft 7 (goods) Fr 3t 3 Fore, e 31
?ﬁgg%gome Income [ STeRT T TeTET ST ST qET SATAR F &7t 2
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9. Indirect Income AHT TRTT T STIAET AT ST AT F AT 7, S Discount,

(STI<ET ) Income commission|

10. Direct Expenses " g9 S (AT e (Regular bases) 9% A8l g1d &, S transport,
(T =) Expenses Manufacturing exp.!

11. Indirect Expenses AHT TR o TTcTeT =77 (ST AT e o< 2id &), S+ Rent
(3TI<TET =) Expenses expenses, salary expenses, discount expenses|

1. Capital Account - T business T start F2 & 7T ITH ST ST AT AT 8, IH g/ IS @rar
Tt Capital Account Fgd &, 3T Tally & ST g0 39T Ledger ST g af 39 Capital Account & under
T g1 ISt et of T = 7 g7 "t 2

2. Loans Liabilities - St g7 business # oI 3T T&1< 7 &1 loan &d &, I IF-account &T Loans
Liabilities % T&d gl

3. Current Liabilities - 5T g0 %7 T8I * o7 el YT FT Fls IATT od & a7 8 TR % account
current liabilities & ST=a T 3T &

4. Fixed Assets - T business &l F@TH & o1 gH FE ThTT sl ST FRAAT GIadT gial 8, SH-
Computer, Telephone, A/C, Furniture etc... 3T T TFIIAT T ATEIAT & AT-o T qET AT ST Tl T
Acti g| TT =9 THTT % accounts T fixed assets # T&d 2|

5. Investment Account - ST 9 ATH FHHTH & purpose Hbusiness # T& &l Fgl 9T HaeT Fd g, ar
ST GTAT investment account % a1 @Ted g1 & Long term investment, FD, Shares, Mutuall
Fund etc...

6. Current assets - UHY geqfat ST o9-a+ AT & fFaT ST IhaT €, 372 29 current assets #
@Ed gl

7. Miscellaneous exp. Assets - Tg F2 F&I< & @9 gId g, ST business & YTTFT § AfaR=h =77 & &7
# U STd g1 St8- preliminary expenses (Company Logo, Copy rights, Tread Marks, Stamp duties,

legal fees)
8. Suspense Account - F¥-F¥ 29 Tally § F& Entry FTAT S SITd &, AT SHRT asig o gAT

financial reports T ATSTAT & T ST THT 7 < #hl F=L197 HI susperice account H ST ad 8l

9. Branch Division - Main.Company = gT<T 99T 3 379+ branch & @Td branch division group & &
ST 2

10. Sales Account - 5ia g/ T3t goods or service FT sale Fd &, T 39+ @Td sales account ¥ T&d
2l

11. Purchase-Account - 5T g8 [T goods #T sale F & forw @diad g| a1 3§ Purchase account ®
@ gl

12. Direct Income - T YT & TAeT AT ST &I ATIE § Al &, 39 g4 direct income ¥ @ 2|

13. Indirect Income Fsft YT o STTHET AT ST SATITE & A &, St Discount, commission etc... 3§
g4 indirect income ® T&T 2|

14. Direct Expenses TH @4 ST Regula pases 9% A&l 2Id &, SIH-q¥g % account T direct transport,
Manufacturing exp. Etc... T8 expenses ¥ T&d 2|

15. Indirect Expenses - Tt Y1 & A9cqeT 397 (AT Regular bases 9% g ) % @Td indirect
expenses & A+ aT0 SITd &1 STH-Rent expenses, salary expenses, discount expenses etc...

16. Reserve & Surplus - T & ST ST F1eT o @Td reserve & surplus a9TT ST g
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17. Bank Over Draft ST& S STHT § STersh L1 & o 1 af 38! Bank Over Draft #gd gl (I g7 9% §
OD Limit a4Td )
18. Secured Loans - FHT TT & FIIard =0 & @Td Secured Loans & vaiid a0 ATd 21 (Home

Loan, Giold Loan, Car Loan etc..)
19. Unsecured Loans - FHT T&T & 1T =0 Unsecured Loans & w3 a=1d SITd g1 (Personal

Loan, Business Loan, Credit Card, Credit Limit)
20. Duties & Taxes - FHT YT & FI % GTd Duties & Tax & waid 9410 ATd gl (GST, TDS, VAT)

21. Provision - Tt Y1 % 3T T ST % @Td Provision 3 A= d a9TT SITd 8, STH- a9 & (o0
e, T & forw graym

22. Sundry Creditors - Business ¥ a1 g9 AT (Goods) T & I&¥ purchase F3d g, IT T 3T
T T s ST o g, AT SHHT account sundry creditors & F=IGTT o oen FXd gl

23. Sundry Debtors -Business ¥ S g8 AT (Goods) fRET & 32T sale F¢d &, AT FohHT 3T W1 &7
TS IYTT <d g, AT ITHT account sundry debtors F SI=a<Td open F¥d g

24. Deposit Assets - T g0 Tt awq * T Security % & # 99T ST F4d 8, 13T account &
deposit assets ¥ @d 2

25. Loans & Advance assets S g0 3T &1 advance % 7 § 98T ad g a1 39 gH 3 account §
@]

26. Cash-in-hand- o2 group &Y YT % cash & forw seqwTer T SITaT 81

27. Stock-in-hand - T2 group stock # forT grar 2l

28. Bank Account Tsft W1 #T banks & @Td bank account group & =TT @il ST g

AT -FRwTET 31899 (Common Pre-define Vouchers)

Pre-define Voucher in Tally
AT 9w # N-Rwre asa< @ & o

Go to Gateway of Tally Prime >/Chart of Accounts > Voucher Types.

&fY g # 24 N-Rwrew ar=== A §, AT ITH T 8 ATHTT TSI § Tt TRHTS 7T a3t e
¥ FFATT A graT 2l

Common Voucher: Contra, Payment, Receipt, Journal, Purchase, Sales, Debit Note, Credit Note.

Special Voucher: Stock Journal, Memorandum, Purchase Order, Sales Order, Delivery Note,

Reversing Journal, Receipt Note, Physical Stock, Payroll, Attendance, Job Work In Order, Job
Work-Out . Order, Material In, Material Out, Rejections In, Rejections Out.

1. Contra Voucher (=T aTSHX): ST H 7ha (cash) &l s GTd | AT 95 Si9 [ Tha H, IT {HT S 2T
Toha | Fraterd et off TRTT AT IS gEqia<er Ul (transfer entry) F%d gl

2. Payment Voucher (SFTAT aTS9R): STa 1 Tt oY T &l qIdTH H3d 8, 9T ag 703 H % AT
EER- Y

3. Receipt Voucher (T aT9=): 5T g8 A # 2T T = % ZT<T 99T 979 2raT 2

4. Journal Voucher (SH& ATSTR): TH ATIHL T SEAHTH Fg THTL il UL (SH ST 297 AT AT,
Provision, Adjustment entry) FT &% & o707 Fd 2|
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5. Purchase Voucher (FF aTS9<): STa gH &l a&q (goods) &l a4+ & 1T @& gl

6. Sales Voucher (fasa are=): 7o g0 freft awq =T o471 &1 9= &

7. Debit Note (3faT Mie): AT 9T T9 ATSHT T SEAATT AT ATIHT (purchases return) T & forw
FIA &, AT T @G g AT &l Thelt 0T | FTIH Fd 2

8. Credit Note (%€ 1e): ST foreT g ATer freT 1207 | ATIH ATAT & AT ST VLT hiee Ale AT TX
F2d g (AT fasRa araedt - sales return)|

9. Stock Journal st& goods #T s Godown # g&¥ godown # transfer < € aT 39 entry =T stock journal
voucher & #%d gl

10. Memorandum - 3T g8 ffT entry &1 fReT fF F10r & 12 T+ &t saedshat g, a1 39 entry &7 g9 39
voucher & T&d £

11. Purchase Order - Si& g% %= goods purchase &< & forw item &t list 3T grdft g .87 3 entry & purchase
order voucher & 978 F¥d g ¥ 39T print T w2 list 91 37 2

12. Sales Order — 5T& 9T 9T &I goods purchase #F¥= # forw #1E order AT 8, a1 ag entry g9 =& voucher &
I FA B

13. Delivery Note sales order == & a3 sTar g5 goods customer #1 delivered AT graT & a& 27 =9 voucher T
TEIHTS LT 2

14. Reversing Journal R g/ &I THT entry AT 912 & ot effect f&r ST date # v, fhe 3@ date & a2
39 entry =T T report wx #rE effect AT 21 a7 37 entry T g9 g1 voucher & #4311

15. Receipt Note goods s g &1 Supplier #T purchase o-der 3 ¥ a1 St g8 aT T 8, T& 3T entry gq 4T
voucher 9% %

16. Physical Stock s g# tally #7 report stock summary s sra+ godown # 92 physical stock =T =T verify
T T ST Il g a9 g9 =9 voucher ST #Ta &l

17. Payroll - st g tally & payroll #T entry = g1 @ g9 THT voucher FT T&HTT F:¥d gl
18. Attendance - payroll & STz employs attendance == % forw 2% =& voucher FT TEdHTT X B
Note: arT s=r vouchers &

8. fa<ftr A= (Financial Statements)

Financial statements & g5 business H I expenses, income, purchases, sales, assets, liabilities etc... & aT¥
# daily basis, monthly basis 3% yearly basis 9% a1 ==1dT g

Financial Statements & a4 9 trial balance, profit & loss account, balance sheet, cash book, bank book,
stock summary, statutory reports etc... & T& oot g1 Tally & entry ¥ & o718 T FHT TH1< T reports tally
gx &l calculate < =aT &1
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Trial Balance

Tl tewwn SUNPOSYS =
SINFOSYS~
Particulan For Y Age 21
Clomng Salance
Owne Cret
Can LM soco
Corpsw W 0N D
Ebctniiy Crhaye T
MOFC Bers B heow
Notee Prurie 200000
Nr Ve 0 ()0
¥ L 400 O
Ofce Tatde 3500
Fevt Cxgette 200000
I, T apeener s 500
Vi ava 400000
Grondg lotat Lo 300 o) 0
Pre L Lews A S INPOSYS -
S'INFOSYS" SINFOSYS”
Particuliars LR Ao 1 Particulars L IR FYP%1)
Totlenct apenses L0 0 Wewr Lo 1N
Ewntrody Ohage »
Pt Fanites 2 0o
- Pnasens £ 500 ™
Totnl MM Tetel ¥ 08000
Tewme et S INFOSYS =
SINFOSYS" SINFOSYS"
Lisbhitiries waHtAp It Asoets R AR
Captal Account LI N0N0 F e Aty 050
TR Y 80 200 00 an e O 00
Witrmas L0 0 Mxtey o 3000 00
Lowin (Lnbary Mew :‘l- 40000
Cuirere Lishibeos Aea A y
Sty Owtton Carreet men 2.55.%0 09
h eIty 2. 00X
Serk Accrurts N I0X
ol & Lews AN 10 000 )
PaTry Sawoe
Curmet Oarent
Telsd P1S0000 Tetml 7,000 00

> Trial Balance

U Trial balance & T+ft ledger-accounts T calculate ¥ 3 balance = a1 fer@T siTar g, o+ 3
columns I g1 Particular (account name), Debit, Credit.

> Profit & Loss account:

Profit & loss account & g5 I IaT TaT FAAT & o business # FaT profit g3 a7 fhT loss gaml 3aH 2
column I &, expenses, income. Income T expenses & =T & T8 g8 TqT 9T g o profit ga a7 fhe
loss. gam

> Balance sheet:

et +ft business # balance sheet #T aga importance Tt g, T f balance sheet & gH business it
Freqtas ffafa &1 9q7 Forar g & net assets 3fi¥ liabilities fha=t g1 T8 2 column B & Assets, Liabilites.

» Cash book (&g s15t)

Cash book & g& I waT ==1a1 g T business & f3a=T cash 7T, fa=T smar =¥ fraar a=m z8% 2 column
2Td & Debit cash, Credit Cash.
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9. g w=g= (Inventory Management)

TR FT o7 § AN T gAT (List of item)| STET TR H Fwqsl T @IET S =7 JATdT g1 Ted el &l
=y | TATEd (manage) F & forT it § &l argew (Stock item), Tt I (Stock Group), Tt Fuft
(Stock category), ATT FT FHTS (Unit of Measure), 3fX <™ (Godown) F9TT ST 2

10. YT (Taxation)

T (Tax) TF AFaTd o § ST TLhTL GIT (et Sfeh T H#3978+ 9% AT ST 2

1 % THTE (Types of Taxes)

A I SFT FATARTAT FTT SRTATA o ALk o ST I Weer FT (Direct Tax) 3T stweder #X (Indirect
Tax) ® areT M7 2

1. W& T (Direct Tax): o ¥ gId g, (e Fls ST<h T HI&T H18 GLRTL HI pay.Far gl i€ Income
Tax, Property Tax, Stamp Duty, 3f|

2. AT FL (Indirect Tax): I FT 1A & [STHHT AT AL TL TAETARA (shift) w2 f&ar Srar g, Sw i@+
ITHTTHT (consumer) & IHAT SITAT g1 S8 GST, VAT, ED, afsl

INDIRECT TAXES

These are paid by one individual/
entity to the government and

subsequently the tax burden
is passed on to a different
entity/individual

Examples of Direct Examples of Indirect

Taxes in India are: Taxes in India are:
£ Income Tax 21 Goods and Services Tax (GST)
£ Corporation Tax o Value Added Tax (VAT)
o Capital Gains Tax o Customs Duty
o Profession Tax o Excise Duty
0 Property Tax O Securities Transaction Tax
0 Road Tax O Dividend Distribution Tax
01 Stamp Duty 7 Sales Tax
St (GST)

GST TFA=AT & a1E & I 9T § Uk TRAdTHT A7 G gl GST &l "T& Y, TH HT (one-nation, one-
tax) Sfi¥ "Tah ST (one-market) FgT STAT 2l

« GST =T IT ATH: Goods and Services Tax (F&T ¥ HaT F7) &

o T TECA AT TATSAT I GLEA ST o= T AMAT AT &, ST 7o T srseTeT T (indirect tax) g

« 7g 1 S[ATS 2017 T AW 63T 3T =M

SirEdt & 1< (Type of GST):
1. CGST (Central Goods and Services Tax): T& gl T157 & HId< (intrastate) TH-a & 1T g TLRTT FTT
T TohaT ST B
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2. SGST (State Goods and Services Tax): T# &I T15T & WA (intrastate) F-a = foIT T TLHTL GT

T [T SITaT Bl

3. IGST (Integrated Goods and Services Tax): &7 TA-3TT TSAT AT U TS AT UF g TR T2 F
I (interstate) - o o0 3w TLHTT FILT UHT (RAT SATAT 2

4. UTGST (Union Territory Goods and Services Tax): T g & 9T 29T & Iq< o=-a+ oI #g

QITIEIT TR9T |ALEhRTT FIXT U [ohaT STTaT gl

Types of GST  Authority which is Collected by? Transactions which are applicable
benefitted (Goods and Services)

CGST Central Government Central Government  Within a single state, i.e. intrastate

SGST State Government State Government Within a single state, i.e. intrastate

IGST Central Governmentand  Central Government ~ Between two different states or a state and a
State Government Union Territory, i.e. interstate

UTGST/UGST | Union Territory (UT) Union Territory (UT)  Within a single Union
Government Government Territory (UT)

Regular Composition Unregistered Consumer

Turnover Greater than Turnover less than Rs. 1.5 crore per | Turnover lessthan Rs. 20 N-A

Rs. 1.5 crore per annum annum Lakh per annum

1% GST tax to be paid on turnover
5% GST tax to be paid on turnover
(for Restaurant)

1 Regular Dealer Purchase to Regular
Dealer GST Applicable
2| Regular Dealer Purchase to Composition GST Not Applicable
Dealer
3 | Regular Dealer Purchase to Unregistered | GST Applicable but TAX |  Tax on Reverse Charges Claim for Input Tax
Dealer Pay to Directly Gov. Increase of tax Liabilities Credit
4 Composition Dealer Purchase to : Decrease of tax
Composition Dealer GST Not Applicable Liabilities
5| Composition Dealer Purchase to Regular GST Applicable
| Dealer .
6 Composition Dealer Purchase to 2
Unregistered Dealer GOV oL Apphoatie
7 Unregistered Dealer Purchase to
Unregistered Dealer GOt Appcabie
8 | Unregistered Dealer Purchase to Regular <
e GST Applicable
9 Unregistered Dealer Purchase to -
Compoititan Daaler GST Not Applicable
1| Regular Dealer Sales to Regular Dealer GST Applicable
2| Regular Dealer Sales to Composition
Sealer GST Applicable
3| Regular Dealer Sales to Unregistered GST Applicable
Dealer
4 | Composition Dealer Sales to Composition GST Not Applicable Interstate Sale Not
Dealer Allowed
5| Composition Dealer Sales to Regular 2 Interstate Sale Not
Bl GST Not Applicable Allowed
6 | Composition Dealer Sales to Unregistered 3 Interstate Sale Not
Beails GST Not Applicable Allowed
7 | Unregistered Dealer Sales to Unregistered Interstate Sale Not
|
D GST Not Applicable All I
8| Unregistered Dealer Sales to Regular - Interstate Sale Not
Boslor GST Not Applicable Allowed
9 | Unregistered Dealer Sales to Composition ; Interstate Sale Not
Dealer GST Not Applicable Allowed
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T TTT (Cascading Effect) Tt G FHEAT: FHR (ST ST TATT i "3 T " (tax on tax) Y wgT
STAT g1 GST amqfcsharstt (manufacturers) & < Ga<T fesharsti (retailers) T srqfd @« (supply chain)
T Tt AT FLT oh HERIST T I THTH FHdT 2l

11. s st (Terminology of Accounting)

153 (Term) faer<or (Description)

T (Trade) FATH AT h 3297 T TEGAT I GUIAT ST S=AT ATA FgeATdT 8o

e (Profession) TS (revenue) FHHTH = ToTT foaT 7T 1 ot TET i fSr|e forg 26 94 giereror
(training) =T STE9TFHAT BT B

oft (Capital) gﬁﬁ%ﬁ;ﬂmﬁwﬁwéwwﬁwﬁaﬁ%

. SATIT T HTTereh 37O Heil @ & (o0 GHF-T80T 9 SATIL H S &997 AT 7T
ATg T (Drawings) = -

TSTeq (Revenue) (@& (Goods) AT HAT (Service) &l ST H o=« I TS 3 &I 2l

TN I T /T i TT Tohd <Aa1< (Debtor) & STH g1 10, TE AE9TF Tal gl 98

€9 & (Bad Dem)s%rr&a%ma‘rawﬂﬁ‘@qwﬁ%,aﬁgaﬁwm%

ST 49 (Closing T ¥ ofd H AT TG § 7 oY Aq7er, q9iy, 3Tt antE a7 A 2

Balance)

. —— ST [ FXd THT 9 AT § S AT |, G A= &R0 &, 37 T |11

(Opening balance) gﬁmﬁ;“ﬁgq'“ FEATTOT S ST g, AT AT A & A F AT AT T
|

faitar = (Financial T F7 Ffer a1 order &.90% 2T 2

year)

qIF ST FTeh SATATT (HATAT (manufacturers) & 2T | AT GXIEd & ST T [ashdra
(Wholesalers) (retailers) T = B

T T R, e AT & oot i § e ST Fr o
(Retailers) gaxT AT g T 3T (consumer) 2l

Tulsi Nagar, 60 Feet Road, Opp. Bedwas Bus Stand, Udaipur, Rajasthan-313024

9 SHEETAL INFOSYS

Mob: 8233139926, 9887997563 Email: sheetalinfosys2011@gmail.com https://sheetalinfosys.com/
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