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Design in 2 Month 1 Month Table Count Design Closes Balance Due
Holding Logistics Planning Design Review Set
OPEN DESIGN PERIOD DESIGN CLOSING

30 days before event
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PREP

DELIVERY

SET UP

TRANSITION

STRIKE

/ AM - 10 AM

10 AM - 12 PM

(or later for a public
venue (museum, etc.)

Morning + Afternoon

Arrival until 1 hour
before early bird
guest arrival

Cocktail Hour

10 PM -1 AM

End of Event



