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Good morning!

Sign in with your
Billtrust ID

Log on with the email
address sent when [ emei s

account was created
and Password

Then Click the Sign In [password
Button

(© Invalld username & password combination.

Forgot Password

By clicking "Sign in” | agree that | have read and
accept the Privacy Policy

Website for log on: https://app.billtrust.com/login
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5 | | I i
] ! ﬂ bl""USf Settings  Help ECCOUSA

Workspace  Accounts  Reporting

Workspace
Invoicing ~ Payments  Credit ~ Client Connect
Q Search
Credit App”cations Click the New m——> + Neu Applcaton
Application Button
View Applications Time frame
Assigned 1o me v Last7dys v TMar2023 - 13Mar2023

o Note

No applications found for selected criteria.

Completed Applications:
View Applications Time frame View List
Assigned to me v | Last7 days v TMar2023 - 13 Mar 2023

Cancelled
4 Applications

Approved
2 Applcations
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If the customer does not appear in the search click the Add New Company button and this screen will
appear to add your customer information
D | [ biltst X [ - X

& G R 1 https//appbiltrustcom/workspace/credit-manager/new-applcation/ company Aty B 6 3¢ ',:')

UKG Utipro D Biltrust Client Conn.. ﬂ Workspace| billrus.. 0 Act! Premium (Web... e ECCO® Shoes - O @] Free 2022 Eucel Cal., [ WellsFargo 5 Empawer Retirament ﬂ Amazon Registration B Pandora Q ECCOnet -Home @ Hanvard Flgrim d Power Bl O Taleo Business Edit. )

New Application X

Step 1: Find Recipient

Search By Company Info

Company Name (required) Country(required)

U

I + Add New Company W

Add the new (llomr._vany
Name to this field (1)
and choose United
States in the Country
Field a

Then Click the Search ——
button

Cancel
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Existing Customer Contact Entry Screenshot

New Application

x

Step 1: Find Recipient

Search By Company Info

Company Name (required)

testequity

Select Company

Company
TESLA, INC.

(O TESORC CORPORATION
(O TESARD, INC.

@ TESTEQUITYLLC

(O TESTAMENTLLC

() TESTA BUILDERS INC.

If the customer name appears in the search, the
Country(required) next screen will appear when the customer name
United States v radio button is chosen. Choose or Add the Qe
customer contact name. Once this has been
completed click the Next Step button r —
Address Pho Add New Contact «
1 TESLA ROAD, AUSTIN TX, 78725 (512
Contacts
19100 RIDGEWOQOD PKWY,SAN ANTONIO,
2101
TX,78259-1834 Dan First Name
Copsey Last Name
1000 WINTER ST,WALTHAM,MA,02451-14 339 _ Email
36
A First Name
6100 CONDOR DR,MOORPARK,CA,93021- (808 S Last Name
2608 ] aschnitzer@billtrust.com Email
1800 JIMMIE DAVIS HWY BOSSIER CITY.L Dmitri First Name
A, 71112-4595 Tisdale Last Name
dlisda\e@hurusmom Email
2335 2ND ST,CUYAHOGA FALLS,0H,4422 230
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New Customer Addition Screenshot

I
New Application

Step 1: Add New Company

Company Details

Company Name (required)
Country{required)

United States

Address 1 (required)
Address 2

City (required)

State (required)

Phone Number (required)

Contact Details

Email {required)

First Name (required)

Last Name (required)

Title

Phone Number

Us w +1 000-000-0000

Postal code (required)

Us v +1 000-000-0000

If the customer does not appear in the search click
the Add New Company button (shown on prior
screen print) and this screen will appear to add your

customer information.

When completed click the Next Step button /
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New Application X
Step 1: Complete
/ Edit
Company Recipient
TESTEQUITY LLC ABBOTT, KEN
6100 Condor Dr kla+36@ecco.com

Moorpark, 93021-2608

Step 2: Define Application

Application Forms

Select Form

@(

ECCO Credit App New Customer
Next click the drop down -

arrow under AIE |g|ication ECCO Existing Customer LOC Increase & New Door

m and choose the DO NOT USE - ECCO Credit App New Customer w/ E-tailer
application to send to the
customer DO NOT USE - ECCO New E-Tailer
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New Application X
Step 1: Complete
/' Edit
Company Recipient
TESTEQUITY LLC ABBOTT, KEN
6100 Condor Dr kla+36@ecco.com

Moorpark, 93021-2608

Step 2: Define Application

Application Forms
ECCO Credit App New Customer +
Select Group (required)

v [ Division
ECCO

Click Send Application

At this point the customer will \ 1\

receive a Welcome Email and you
have completed the process.
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To Reopen an Expired Credit Application

i i e g @ Ot
Wol;space Accounts Repotlting ‘Jb""rUSf

Settings  Help ECCOUSA

Workspace

Invoicing  Payments  Creait ~ Client Connect

Credit Applications + New Application

View Applications Time frame

Assigned tomy departments v Last7days v BApr2023 - MApr2003

Initiated In Process Subrmitted In Review
Account Information Account Number Application User Days Remaining  Groups Last Updated Last Application
O A Initiator Hugh Bel
GREENSBORO COUN... ‘ g 10 Divigon ECCO fpr1t, 2023
Reviewer
Showing 1to 1of 1 rows 1 nv

Completed Applications;

e
View Applcations Time frame View List

hssigned tomy Cepariments v Last7deys v SAwA028 - 11Apr2023

Canceled Expired
9 Applications 4 Apph:]t\ors@
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Credit Applications List

Page 9 of 10

Status Time frame Application Option GIDLIDS
ClosedOnly v || Last7days v SAw2023 - MAp N2 Lig v iiion
Closed Warkflow steps - 13 Applications
Cancelled Expired
Showing 1+10 0f 13 Credit Applications
GREENSBORO CC GOLF SHOP Groups
tgosselin@greenshoracc.org Divsion 0O
}
@ Expired on Apr 10,2023, B04:59 PM
THE PERFECT PAR Groups
ptpercoski@gmail com Dison ECCOND
)
Expired on Apr §, 2023, 8:09:43PM
The Good Fest Store Groups
matt.robinett@Thegoodfeetgroup.com Digion ECCOND
)
Expired on Apr 7, 2023, 8:0356 PM
The Good Fest Store Groups
matt.robinett@Thegoodfeetgroup.com Dision ECCOND

View Applications

Assigned tome

ECCO

ECCOND

/ Edt

ECCOET

¥ Download
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View Applications

Credit Applications List

Assigned to me v
Notes + Add Notes
System 10 Apr 2023

Application moved to end of warkflow.

System 10Apr 2023

Sent Updates email

System 10Apr 2023

Application moved to Expired.

System 08 Apr 2023
Sent reminder email.
System 06 Apr 2023
Sent reminder email.
System 04 Apr 2023
Sent reminder email.
System 02Apr 023
Sent reminder email.
Tyler Gosselin 01 Apr 2023

Application moved to In Process.

Hugh Bell 01 Apr 2023
Sent invitation email.

Hugh Bell 01 Apr 2023
Application Initiated.

THE PERFECT PAIR Groups
ptpercoski@ymail com Division ECCOND

Expired on Apr 9, 2023, 8:09:43 PM

Page 10 of 10



