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DISABILITIES / ACCESSIBILITY COMMITTEE

OFFICE ORDER
Ref. No.: DIPH/@) /IDAC/2026-27 Date: 11.08.2026

SUBJECT: CONSTITUTION OF DISABILITIES / ACCESSIBILITY COMMITTEE

In order to promote accessibility, inclusion, dignity. equal participation and reasonable support for students
and employees with disabilities, the Disabilities / Accessibility Committee of Dhabaleswar Institute of Pharmacy
is hereby constituted for the Academic Session 2026-27. )

The Committee shall work in accordance with applicable Government, University, UGC, PCI, disability-
rights and institutional provisions. It shall facilitate an accessible and inclusive academic environment and
coordinate with competent authorities wherever a matter falls within another statutory or specialised

mechanism. |
Composition of the Committee -
SI. | Name Designation Position " Tenure |
No. I[ |
I mSai Prassana Behera ‘ Principal Chairperson | 2026-27 "‘

2 Prof)Mr.Debakinandan Mohanty 1 Professor Coordinator I 2026-27

3| Mr.Chandra sekhar Mahapatra Assistant Professor Member | 202627 #j

4 Mr.Smruti Rnajan Jena o Assistant Professor ‘Member | 2026-27 . ‘\
s | Mr.Sudhindra Samal Faculty/Staff Member Member ﬁ;_0& 27 \
6 Mr.Pritam Rath " Administrative/Technical Staff % Member | 2026-27 ‘
u
7 Binayak_ samal ‘ Student Representative, where Student | As applicab/\c‘fmih*
S |approprate ____ [ Member
8 | Mr.Ramamani ranjan Nayak - w\ Accessibility/Disability Supportw Member(AO) v\ 2026-27 '
|

| Person. where available

1 I
Tenure .

The Committee shall function for Academic Session 2026-27 unless modified or reconstituted earlier by
the competent authority.

Order
All teaching staff, non-teaching staff and students are directed to cooperate with the Committee and to

support an accessible, inclusive, safe and dignified educational environment.
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COMPLETE INSTITUTIONAL DOCUMENTATION FILE

Academic Session 2026-27

Office Order » Constitution *Objective * Functions * Rules » SOP « Registers  Minutes Reports

OBIJECTIVES

* Promote accessibility and equal participation in education and institutional activities.

* Identify physical, communication, digital and procedural barriers affecting persons with disabilities.
« Facilitate reasonable support and appropriate adjustments within institutional authority.

« Promote awareness regarding disability rights, dignity and inclusion.

« Support accessible teaching-learning, assessment, library and student-service processes.

« Coordinate accessibility-related concerns with competent authorities.

« Promote barrier-free access to classrooms, laboratories, offices and other essential facilities to the extent
practicable and as per applicable standards.

« Maintain appropriate records of accessibility initiatives, representations and action taken.
« Conduct accessibility audits and awareness programmes periodically.
* Prepare an annual report and recommendations for improvement.

3. FUNCTIONS AND RESPONSIBILITIES

A. Chairperson
« Supervise the Committee.

« Convene meetings.
« Approve agenda and minutes.
« Review accessibility issues and institutional action.

« Coordinate with Principal/competent authority for implementation of approved measures.

B. Coordinator / Member Secretary
« Maintain Committee files and registers.

* Receive accessibility-related representations.

« Maintain an Accessibility Action Register.

« Coordinate accessibility audits and programmes. 5
* Prepare meeting notices and minutes.

* Prepare Action Taken Reports and annual report.
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« Coordinate with relevant departments and service providers.

C. Members
« Assist in identifying barriers.

« Participate in accessibility audits.

« Support awareness activities.

« Assist students/employees in accessing institutional support.
« Recommend practical improvements.

« Maintain confidentiality of sensitive information.

4. AREAS OF ACCESSIBILITY

« Physical accessibility of entrance, pathways, classrooms, laboratories. offices. library and common facilities.
« Accessible toilets and appropriate signage. subject to applicable standards and available infrastructure.

« Safe movement and emergency evacuation arrangements.

«‘Accessible communication, notices and institutional information.

« Digital accessibility of learning materials and online services where practicable.

« Reasonable support during teaching, practical sessions. examinations and other academic activities.

» Accessible seating and classroom arrangements where required.

« Assistive devices. support services or referral mechanisms. where available.

« Awareness and sensitisation of faculty, staff and students.

« Identification and removal/reduction of unnecessary procedural barriers.

5. RULES AND GUIDELINES

1. Dignity and Respect
Persons with disabilities shall be treated with dignity. fairness and respect.

Nan-Discriminatic
The Institute shall promote equal opportunity and shall not permit unlawful discrimination on the ground of

disability.

I'he Institute shall endeavour to provide accessible facilities and information consistent with applicable standards

and available resources.

Appropriate support or reasonable adjustment shall be considered in accordance with applicable rules and the
nature of the requirement.
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5. Confidentiality

Personal disability-related information shall be kept confidential and shared only on a need-to-know basis or
where legally required.

6. Individual Assessment

Support needs should be considered individually rather than assuming that all persons with the same disability
require identical assistance.

7. Emergency Safety
b y

Emergency and evacuation arrangements should take accessibility needs into account.

8. Referral
Matters requiring medical, legal, statutory or specialised intervention shall be referred to the appropriate

competent authority.

9. Review

Accessibility measures shall be reviewed periodically and improvements documented.

6. STANDARD OPERATING PROCEDURE (SOP)

Purpose: To provide a documented and practical process for identifying accessjbility barriers, receiving requests
for support, assessing needs and coordinating appropriate action.

Stage | Activity Responsible Record
] Accessibility issue/request received Chairperson/Coordinator/Mem | Request Form
ber
2 Registration | Coordinator | Accessibility Register |
3 Preliminary assessment | Committee/Authorised Officer | Assessment Note
4 Site/service review, where needed Committee/Administration | Audit/Inspection Record
5 Recommendation/support plan Committee Recommendation
6 Approval/implementation Competent Authority Office/Action Record
7 Follow-up Coordinator Follow-up Record
8 Closure/reporting Committee | Action Taken Repor{:; -
Procedure

« Receive and acknowledge the accessibility request or identify a barrier.

« Assign a reference number and record minimum necessary information.

« Discuss the requirement confidentially with the concerned person. where appropriate.

« Inspect the relevant facility/service if a physical or procedural barrier is involved.

« Consider reasonable and practicable support in accordance with applicable rules,

* Coordinate with administration. examination authority. faculty or other relevant department

* Record the recommendation and action taken.

* Follow up to determine whether the support is effective.

* Close the matter only after appropriate action/tollow-up or documented referral
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7. ACCESSIBILITY / SUPPORT REQUEST FORM

Particular

Details

Reference No.

Date

/

Name

Student/Staff ID

Course/Semester/Designation

Contact Details

Nature of Accessibility Requirement

Area Concerned

Classroom / Laboratory / Library / Examination /
Toilet / Entrance / Digital / Other

Brief Description

Support/Adjustment Requested

Documents/Supporting Information, if applicable

Signature: Date:
Received by: . Date:
8. ACCESSIBILITY ACTION REGISTER
SIL Date | Ref. Area | Barrier/Requirement | Recommended | Responsible Action | Status
| No. Support Dept. Taken_i'—
;2 - —_1_—
3 - SR E——
4 I
5 T
6 I
7 ‘ ]
- _ B -
9. ACCESSIBILITY AUDIT/FACILITY CHECKLIST -
SI. Area/Facility Available E Accessible/Functional | Issue Iv Corrective | Status
!‘ Identified | Action 1
| | | Required L
i Main Entrance AV ou Yobl | Wovkirg T Y B k_
2 Internal Pathways 2 ]‘ wo-(\L«-YU INY) I NS T ;}Q 77777 :
3 Classrooms 4 ‘ Con 1 nere NO L b ek
@ Laboratories 10 | F-\mtr\'tcf‘"‘lv NO | ~NO L-TJE ]
5 Library ' ? Connedr, NO | e | Ok
6 - Administrative ) MO II i N
. | Office by mk“w\ | Ne B
7 | Accessible Toilet 5 | T ]
1‘ 8 i Drinking Water Area | N 2 M‘J‘{ = Mo ok
O T N puntde No XU 0k
D T e e e
| e | o
Exit/Evacuation 2 Foncden o No o i
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It | Digital/Online LB toneh or\SV\G T Ne NG O
| CInformation | S"e | 0 f.r_%,m
2 #Other Essential \‘\uo}\d&e | © UV\LH\(‘,T\I\ O l O | O\L
\ Facilities | \)NQ\:) I 1

Audit Date: / /2026 Audited by:

10. COMMITTEE MEETING REGISTER

SL. Date Meeting No. | Agenda | Members | Key ' Actiop " Action

Present Decisions | Required | Taken
- |

! W\ . oR.08 | DACIOV2026-| worgiord =0 | Followksr ™NNO | N0

27

N | = Lo

11. MINUTES OF FIRST COMMITTEE MEETING

Meeting No.: DAC/01/2026-27
Date: | / 0872026 Time: (000 M Venue: S o™ CAow QOWY}

Agenda
« Constitution and functioning of the Committee.

« Review ofaccessibility arrangements.
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« Adoption of SOP and registers.

« Accessibility audit planning.

« Support/adjustment mechanism for academic activities and examinations.
« Awareness and sensitisation programme.

« Annual action plan.

Resolutions
Resolution: The Committee constitution was noted and accepted.

Resolution: The SOP and documentation formats were approved for institutional use.
Resolution: An accessibility audit shall be conducted periodically.

Resolution: Accessibility requests shall be considered confidentially and individually.
Resolution: Appropriate matters shall be coordinated with the competent authority.
Resolution: Awareness programmes shall be conducted during the academic session.

‘Resolution: An annual report shall be prepared.

Prepared by: Coordinator

S
S

Approved by: T il __ Chairperson



12. ACTION TAKEN REPORT

SL

‘Ref. No. | Date Issue/Area | Recommendatlon Competent Action

- Authority  Taken
" Decision

Status

— | =Wt —

3. AWARENESS / SENSITISATION PROGRAMME REPORT

Particular

i Details

Institute

| Dhabaleswar Institute of Pharmacy

Programme Title

Disability Awareness. Accessibility and Inclusion
Programme

Date

LA\ /0% /2026

Venue

S waord Clorud R gom

Resource Person

£ fnn D N ,mm,m)}

Target Group

| Students / Facdlty / Staff

No. of Participants

650 e\l

Topics Covered

practices

| Disability rights. dignity. accessibility. inclusive
conduct, support mechanisms and barrier-free campus

QOutcome

AU Axm&am4ec§9

Attach: Notice. schedule. attendance sheet, photographs, feedback/report and resource perso

4. ANNUAL ACCESSIBILITY ACTION PLAN

%&j{_.____
n details.

| actions

Diabaleswar Institute of Pharmacs - Disabilines

\ecessibilit

Sl Activity Target Group/Area Propose-r Responsibl; Status/Remarks
Month Person
1 Accessibility Students/Staff ‘ t 7
orientation for students AU ,3’.).‘-C o-ondved, W/ orepoid )
- and staff _ - —
2 Campus accessibility Institute Facilities ﬁ\)(j\ } C \ & b
. . - mo&v Ly
audit | £ Sl C \,(_CP"\’P
3 Review of Academic Areas D PN
nu .
| classroom/laboratory AU -2 0 U_C/NWJ
| | accessibility _
4 " Review of examination | Students Ot - 909 'Q(\\N,. QJ_ 0 [Lﬁpf\?myl
support arrangements B L e Nf-( Maw g - T~ (J‘\
K | Awareness/sensitisation | Students/Staff Aot Co- U\@nm propact )
. | programme ‘ L 0l C ‘ ™
6 Review of corrective | Committee/Administration P\-g (\;,-_o1 Y Y\\W\L-\B& ' 0 pruposs



ISOANNUAL REPORT
Particular
\cademic Session
- Constitution Date
No. ot Mectings
CNoo ot Acceessibility Audits
No. of Support Requests
- No. Facilitated/Resolved
- No. Reterred
| No. Pending
_ Major Accessibility Improvements
_Awareness Programmes
_ Recommendations

DISABILITIES / ACCESSIBILITY COMMITTEL

Details
2026-27
A\ /08 /2026
Q)
o\

Chairperson:

Principal:

Dhabalesawan Tnsttate of Phormiacy

Disabibines Sevessibiline Commntiee
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16. NOTICE BOARD FORMAT

DISABILITIES / ACCESSIBILITY COMMITTEE

DHABALESWAR INSTITUTE OF PHARMACY

The Institute is committed to an accessible, inclusive and dignified educational environment. Students and
employees may approach the Committee for accessibility-related guidance. support or reporting of barriers.

Posi-tion Name Contact
Chairperson DR_SP\ Qtﬂ&m&;ﬁ;aﬂ
Coordinator IS Dol A “*"Wa
Member D, Cvovdnat chlAa"ﬂ""‘
Member ta o~
e M. Snanud Q@.)omj.ww\ | ————

For matters under another statutory/specialised committee. the matter may be referred to the appropriate
competent authority.

ACCESSIBILITY « INCLUSION « DIGNITY « EQUAL PARTICIPATION
17. DOCUMENTATION CHECKLIST

O Office Order / Notification

O Committee Constitution and Tenure

O Objectives and Functions

O Rules and Guidelines

O Standard Operating Procedure

O Accessibility / Support Request Form

O Accessibility Action Register

O Accessibility Audit / Facility Checklist

O Meeting Register

0O Minutes of Meetings

O Action Taken Reports

O Annual Accessibility Action Plan

O Awareness / Sensitisation Programme Reports

O Attendance Sheets

O Photographs / Programme Evidence

O Annual Report

O Notice Board Display

O Support / Reasonable Adjustment Records

O Referral / Correspondence Records

O Confidential Individual Support Files. where applicable
0 Applicable disability-rights. Government, University. UGC. PCl and il‘]Slilllli011a| policies '
Important: Personal disability-related information shall be kept confidential. The Committee should coordinate

with. rather than duplicate. the functions of statutory or specialised committees.

H o h )Y 7
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