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(Under the Management of D.[.T.C.ManagingTrustees)
[Affiliated to OUHS, BBSR & OSBP, BBSR. Approved by Govt. of Odisha & PCI, New Delhi]
RADHADAMODARPUR LE., KHUNTUNI, ATHGARH, CUTTACK-754029
E-mail id : diphcuttack@gmail.com, Website:www.diphcuttack.org,

Contact No.: 94372 84154 ] 0437443155 / 9280100900

Letter. No.@....\;?m“é‘)ﬂ/.é\é’w/ ] 00% Date:. 16/ 0Y [ 806

ICC COMMITTEE (Re-Formation)

1* meeting (formation of Cell):—30‘.04.2025
2" meeting (reformation)Date: 16/04/2026
Place: Dhabaleswar Institute of Pharmacy, Cuttack

Objective -

- As per the UGC (Prevention, Prohibition & Redressal of Sexual Harassment of Women Employees &
Students in Higher Educational Institutions) Regulation 2015.

- To re-form the Gender Sensitization Cell or ICC to ensure a safe, respected & inclusive environment for
all Students, Faculty & Staff in compliance with PCI regulations & relevant laws.

Minutes of the Meeting

- A meeting regarding the Re-formation of ICC Committee was held on dt- 16/04/2026 at Dhabaleswar
Institute of Pharmacy, Cuttack.

- The aim of the meeting is to ensure a safe, respectful & inclusive environment for all Students,
Faculties & Staff )

- Composition of Gender Sensitization Cell / ICC(Reformation of cell):-

*Contact

*Designation™ *Name* *Position*® No.* signature
Chair Person Dr. Saiprasanna Behera Principal 9861252518 W =i
Member Secretary Mr. Nitai Gopal Asso. Professor | 9337180140 Nlj;i Gof- L
Faculty Member Mrs. Gitanjali Swain Asso. Professor | 9408162382 /ﬂf@/cv/@/

Mrs. Laxmipriya Sahoo Asst. Professor | 9348626711 Llow* Lahe -
Student Representative | Miss Smrutiprajna Behera Student 7008479384 | C W N

Miss. Shilparani Samtra Student 9937794059 | cA!1Ppr: S
Parents Representative | Mr. Umakanta Behera Parents 9937133480 | Umphtert- -

Mr. Sandip Ku. Samtra Parents 9438544816 W(’ %;Qe«

Conclusion
The meeting for Re-formation of ICC was successfully conducted as all the Committee members joined
the meeting & No case was raised in the meantime period.

B

Signature
Principal
Dhabaleswar Institute of Pharmacy

Principal
Dhabaleswar Institute of
Pharmacy
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DHABALESWAR INSTITUTE OF PHARMACY

_ (Under the Management of D.1.T.C.ManagingTrustees) .
[Affiliated to OUHS, BBSR & OSBP. BBSR. Approved by Gowvt. of Odisha & PCI, New Delhi]

RADHADAMODARPUR I.LE., KHUNTUNI, ATHGARH, CUTTACK-754029
E-mail id : diphcuttack@gmail.com, Website:www.diphcuttack.org,
Contact No.: 94372 84154 / 9437443155 / 9980100900

..................................................

To
The Registrar

Odisha University of Health Sciences (OUHS)
Sishu Bhawan Square, Bhubaneswar.
KHURDA PIN 751009, ODISHA.

Subject: Submission of Documents for Constitution of Internal Committee under the Prevention
of Sexual Harassment Act, 2013

Respected Sir/Madam,
With reference to the guidelines and your letter number :-OQUHS-MISC-OLA-0002-2025-
3340/2025 and OUHS-MISC-OLA-0002-2025-3340/2182 under the Sexual Harassment of Women at

Workplace (Prevention, Prohibition and Redressal) Act, 2013, we are submitting herewith the necessary
documents pertaining to the constitution of the Internal Committee in our institution.

The Internal Committee has been duly constituted as per the provisions of the Act to ensure a safe and
secure working and academic environment for all staff and students. The enclosed documents include:

Constitution order/notification of the Internal Committee
List of members with designation and contact details
Copy of minutes of the meeting (if applicable)

Internal complain committee report 2024-25 .

Bl 9 =

We are submitting these documents both through email for immediate reference and by post for
official records.. :

Kindly acknowledge the receipt and oblige.
Thank you.

Yours sincerely,

principal
Dr.lﬁﬁgsgﬂagoiﬁéyﬁuﬁa%t
Principal  pharmacy
Dhabaleswar institute of Pharmacy
9704459033 'le Com -
[Email Address) d}phwk g:,&mcu

Principal
Ohahaleswar Institute of
Pharmacy
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DHABALESWAR INSTITUTE OF PHARMACY

(Under the Management of D.I.T.C.Managi
. 1. T.C. gingTrustees)
[Affiliated to OUHS, BBSR & 0OSBP, BBSR. Approved by Gowt. of Odisha & PCI, New Delhi]

RADHADAMQDARF’UR |.E., KHUNTUNI, ATHGARH, CUTTACK-754029
E-mail id : diphcuttack@gmail.com, Website:www.diphcuttack.org,
Contact No.: 94372 84154 / 9437443155 / 9980100900

............................

Internal Complaints Committee

Dhabaleswar institute of College of Pharmacy has an Internal
Complaints Committee (ICC) that would play a critical role in Gender
Sensitization, prevention of sexual harassment and student grievance
redressal. This policy is meant to sensitize the employees and students about
their fundamental rights to have safe and healthy environment.
The Articles 14, 15 and 21 of the Indian Constitution, ensure “equality of
status and opportunity™ under the law, to live a life free from discrimination
on any ground and to protection of life and personal liberty.

1. Gender Sensitization - Gender Sensitization is a basic requirement to
understand the sensitive needs of a particular gender. It is about
changing behavior and instilling understanding into the views about
our own and the other gender.

2. Sexual Harassment of employee and students - Sexual harassment is
unwelcome sexual behavior, which could be expected to make a person

.“ feel offended, humiliated or intimidated:. It can be physical, verbal or i
written.
Sexual harassment is against the law under the Equal Opportunity Act 2010.

Student Grievance Redressal Committee (SGRC) - This cell
attempts to address redressal of grievances with regard to their !
complaints on academic and non-academic matters, grievances related ‘
to assessment, victimization, attendance, conducting of examinations,

harassment by colleague students or teachers etc.

Objectives:

[U8]

1. To introduce an ethical, impartial and consistent mechanism for
redressal of various issues faced by the students and employees.

2. Create a platform to investigate and review complaints or
grievances of students and faculty respecting the right and dignity
of one another.

3. Take necessary steps to ensure effective solutions depending upon
the gravity of the problem and resolve promptly in a confidential

manner.
‘4. To create transparency and awareness about the ICC committee

3 stitute of :
Dhahaleﬁ:tvaa:;':::tltu Principal
| y habaleswar Institute of
Pharmacy . 4
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members to the faculty and the students for maintaining a
harmonious atmosphere.
Procedure:
The ICC Cell can be approached both by students and employees to
voice their grievances. Suggestion boxes are provided in every floor of
the Pharmacy College. The students can express their constructive
suggestions and drop them in the box. Any oral complaints are also
redressed. They are enquired and scrutinized by the ICC committee
with utmost confidentiality. Apart from this, there are Mentors, Class
coordinators, Department Heads are also available to tackle
departmental issues.
Key Responsibilities:-

A Complaints Committee must first be aware of their key responsibilities,
some of which are highlighted below:

1. Be thoroughly prepared
2. Know the Act. Policy and/or relevant Service Rules
3. Gather and record all relevant information
4. Determine the main issues in the complaint
5. Prepare relevant interview questions
6. Conduct necessary interviews
7. Ensure parties are made aware of the process and their rights/responsibilities
within it
8. Analyze information gathered
9. Prepare the report with findings/recommendations
Do’s and Don’ts for
Complaints Committee DO’S
1. Create an enabling meeting environment.
2. Use body language that communicates complete attention to the parties.
3. Treat the complainant with respect.
4. Discard pre-determined ideas.

5. Determine the harm.
DON'TS

1. Get aggressive.

2. Insist on a graphic description of the sexual harassment.
3. Interrupt.
4. Discuss the complaint in the presence of the complainant or the respondent

Dhabaleswar Instifute of Principal
' Dhabaleswar Institute of
Pharmacy v
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Internal Complaints Committee Report 2024-25

Member details:

1.Chair person:  Dr.ltrishree Jogomaya Das

02.Senior Faculty: Mr.Nitai Gopal

2. Vice Principal :- Mr.Nitai Gopal

3.3 Senior Faculty: Mr.Prsnajit Palai
4.Senior Faculty: Mr.Girija Prasad Swain

5.Warden Ladies Hostel:- Miss.Khirabdi Dhal

6. Member (Office — Law): - (Advocate) Mr.Srinivas Satapathy
7. Member (Office — Security):- Mr.Ramani Ranjan Nayak

8. Parent: - Mr.Ranjit Mishra
9. Parent: Mr.Sandip Kumar Santra
10. Advisor (HR): Mr.Pritam Rath

11. Clinical Psychologist: Dr. Jyoti Parija

Flo :- Elina Mishra
F/o :-Silparani Santra

Dr.Itishree JoE%%"a‘lw Das
Principal

Sno | Protocol Dates/Numbers
1 Date of constitution 10.01.2025
» | Date of re constitution 30.04.2025
3 Date of meeting held 30.04.2025
4 | Number of Complaints received .
(i) Sexual harassment Nil
(ii) Grievance Redressal 7
5 | Number of gender sensitization programme | 01
organized
6 Any Legal action taken against complaints | Nil
7 | Grievanc:-NiL Redressal:-Nil

o

Principal
Jhabaleswar Institute of

Principal

Dhahaleswar Institute of

Pharmacy
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v Analyze the merit of the compliant.
v Quorum has to be maintained.
v" In the absence of chairman senior faculty can conduct the meeting.

v Receipt should be acknowledged. i

Meeting schedule:

Minimum twice in a year the committee will meet to assess the status and functioning of the
committee.

(or)

The committee will convene whenever necessary and make enquiry on the complaint made.

The committee is expected to review with one week period and to submit the report.

Duration of the committee
The committee constituted will function for three years
Outcome:
The individual not satisfied with the committee decision can contact to appellate
committee functioning at PSG health campus for final decision.
Any redressal submitted by the student or employee has to be answered with in a week's
time with possible solution. If, redressal submitted within the perview or not possible of

the committee can be informed with proper explanation.

Y

rincipal
Dhabaleswar Institute of
Pharmacy

principal f
Jhabaleswar nstitute 0 Fd
. pharmacy
it
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Internal Compla;
plaints :

o Committee (ICC) will be composed of the f. .

SN —_— e ollowmg members:-

- Member R . e

R K O S S
DrJtnShl'ee Jogon]aya Dasiﬁ-~—‘~~_“ —

— ——

——

| per§01? Mobile No: -9704459033
/ | (Prmmgal)
, Men'fbers Mr.Nitai Gopal o
(Senior Mobile No: 9337180140
Faculty)

Mr.Prsnajit Palaj
Mobile No: -630774782

; Warden - Ladies Hoste] [Miss.Khirabdi Dhal
(Faculty i/c) ~ [Mobile No:-9692653459

Mr.Srinivas Satapathy, Advocate,
4 Memb Madhupatna,Cuttack

=k Mobile No: -8260221138
(Officer -
Law) Mr. Gyana Samal
1C .Khuntuni
Cuttack
. Mobile No: 9439957751

5 Parent Mr.Ranjit Mishra
F/O:-Elina Mishra
students 1% semester B.Pharm
(2024-25 Batch)
Mobile No: -7978254819
Mr.Sandip Kumar Santra
F/O:-Silparani Santra
students 1** semester B.Pharm
Mobile No: 9438014816

i Mr.Pritam Rath
° fadvisn G HR department,Dhabaleswar institute of Pharmacy
Mobile No:-9437946407

inical I 1 Dr.Jyoti Parija
’ mcE PsyChOIOngt U:kgl Hospitjal, Niladri bihar,Chandrasekharpur,Bhubaneswar

Mobile No: -8093060185

n the nature of the

= ing upo
o Additional faculty members and psychologist will be called, depending tp

complaint. (@ﬂ »

: ol !
Principal : me\“’ e €
| Institute o 3

-
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REMINDER

ODlgﬂI?A'UNlVERSITY OF HEALTH SCIENCES, BHUBANESWAR
ce: Sishu Bhawan Square, Bapuji Nagar, Bhubaneswar, Pin- 751009

Web Site: www,ouhs.ac.in E-mail: ouhs2022@gmail.com / ouhs@ouhs.ac.In
Tel: 0674-2597266
No. OUHS-MISC-OLA-0002-2025- 324D /2025 Date: D1- 05+ 0L

To

The Deans/Principals of all defaulting Colleges/Institutions.

Sub: Reminfler for Submission of Details regarding Internal Complaints
Committee (ICC) and Action Taken Report.

Ref: This Office Letter No. 2182 dated 25.03.2025 &
Govt. in Health & F.W. Deptt. Letter No. 7492/H&F.W. dated 10.03.2025

Sir/Madam,

With reference to the letter on the subject cited above, it is observed that your
institution has not yet submitted the report in details regarding the cbnstitution of
the Internal Complaints Committee (ICC) in your Institution as required under the
provisions of the Prevention of §exual Harassment Act, 2013 despite directions
issued in the letter under referenée. -

As per Government guidelines and instructions issued vide letter No.
7492/H&F.W. dated 10.03.2025 of Government under reference, it is mandatory
to establish the ICC in your institution and to furnish the pointwise Action Taken
Report to this office for onward submission to Government.

Hence, you are once again requested to submit the required information to

this office by 05.05.2025 positively.
Non-compliance may beé viewed serlously and reported accordingly.
Yours fajthfully,

RAR
g Y

Memo No_ 24| _(OUHS Date-_0]- 08 =22
Copy forwarded to OSD 0 Vice-Chancellor, OUHS for kind information of

the Hon'ble Vice-Ct)anceIIor.

mal
Dhabaleswar Institute of

ggﬁ Pharmacy

i
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ODISHA ALTH |
Omcel:lshllslr\l{lEBI:snv OF HEALTH SCIENCES, BHUBANESWAR
Wik St awan .Square,.BapujI Nagar, Bhubanesw;r Pin- 751009
www.ouhs.ac.in E-mail: ouhs2022@gmail.com / QA,Lh_E@.O_UJ]i_Llﬂ
Tel: 0674-2597266 ] :

No.
OUHS-MISC-OLA-0002-2025/__ 2182 Date Q¥ 032008

To

All Deans/Principals of all affiliated Colleges/Institutions.

S « .
ub: Implementation .of the prevention of Sexual Harassment Act, 2013 with
regard to establishment of the Internal Complaints Committee (ICC)

Ref: OUHS Letter No. 1963 dated 13.03.2025
Sir/Madam,

In inviting reference to the letter on the subject ci

Govt. in Health & F.W. Department in their letter No. 74
issued guidelines for implementation of Prevention of Sexua
establish the Internal Complaints Committee in all Health Insti
You are, therefore requested to take immediate steps for implementation of
Prevention of Sexual Harassment Act, 2013 and to establish the intemal Complaints
Committee in your institution as per guideline issued by Gowvt. and posters prescribed Dy
OUHS in letter No.1963 dated 13.03.2025 and to furnish pointwise action taken report to
this office by 29,03.2025 for onward submission of consolidated report to Gowt. as called

for in the letter under reference.

ted above, | am directed to say that
92/H&F.W. dated 10.03.2025, have
| Harassment Act, 2013 and to
tutions. (Copy enclosed).

Yours faithfully,

/

REGISTRAR

21¥D jouHs Date-ods * 057 0N

Memo No
Copy forwarded 10 Additional Secretary to Government, Health & F.W. Department,

Odisha, Bhubaneswar for kind information.

Memo No Q{Yi JOUHS Date-

D to Vice-Chancellor, OUHS for kind information.

Copy forwarded to 0S

W REEISTRAR

7 Dhabaleswar Institute of
Pharmac /

>

IUHBMIR
8-MIBC-OLA-0002-2025/01/2025
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GUIDELINES
ON

BASIC FACILITIES AND AMENITIES FOR SAFE

0 SECURE
i ENVIRONMENT FOR WOMEN
AND
National Education | WOMEN CELL (FOR SENSITIZATION, POLICY
Policy 2020 IMPLEMENTATION, MONITORING AND

GRIEVANCE REDRESSAL) IN HIGHER
EDUCATIONAL INSTITUTIONS

W Ministry of Education

C overnment of Indla

Government of India

Un|verS|ty Grants Commuss:on )

New Delhi, India

Dhahaleswar Institute ot
Pharmacy
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