Exit check

« Do you have: an updated resume and some skills listed on the gaps tracker? If yes +
ready for Lesson 3.

Action 1
Sector Fitness Inventory:

¢ Complete the sector fitness inventory. Review your results.
e Which skills are most transferable?

Resume Optimization Checklist

1. Format and Layout

O Use a clean, professional design with clear headings.

O Choose a readable font and appropriate font size (10-12 pt).

O Maintain consistent formatting (e.g., bold for headings, same date format).
O Use bullet points for clarity and ease of reading.

O Ensure there is enough white space to make the resume visually appealing.

2. Content Tailoring
O Customize your resume for each job application,

e

3. Professional Summary
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