Instructions for completing surveys

Click on the survey link in the email that was sent to you. The screen below will open up. Click on the button that says
“Sign in to Generate Certificate”
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The next screen will tell you that your email has been recognized in the system and will send you an email with a code.
If your email is not recognized, then you will need to click on the Green Create Account button and follow the
instructions.
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You will receive an email from Auto Password and the Subject will be Password Request. In the email will be an Email
Code that you can copy and paste to the website. Re-enter the Email Code again and click on the Submit button.



The screen below will pop up asking you to choose a password and then re-enter the password and click on the Submit
button.

Fleasa Sign in below:

Your perwrrd has Seen awed e ovtet youir [ ot
Addiess et Paswword boks

& Exait Asdrwns

P s U

When the screen refreshes, you will get the above message that says your password has been reset. Enter your email if
it is not already there and then enter your new password and click on the Sign In button. You will need to remember
your password that you created.

Once you have successfully signed in, your screen will look like the picture below. Click on the red “Continue” button
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The next screen will look like the picture below. The “Activity Code” should already be prepopulated for you, so just
click on the red “Submit” button.

EVMS

Certificate

The survey will then pop up for you to complete. Once you have completed the survey calculate the number of credit
hours you will be claiming and click on the “Done” button. You will need this information when you go to the next
screen. When the screen refreshes, select the type of credit you are receiving from the dropdown box. Enter the

number of credit hours you are claiming and then click on the Submit button. Do not hit the back button on your
computer.
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Your certificate will pop up and then you can select the print certificate button.

EVMS

Bambern Vagitie Yhvbral srboet

Femiaial & thotes

Certificate

Cantarees v Contcate

vt Hanrnts Tharw pou 4/ path gy ) e

DS st ko kbt VEpee Miicd) St

epherty Sbenanl Sm e

Ko Actating

Fastsomts Vivgein Vadhon! Setms

4180y ywigiees

CERTIFICATE OF CREDIT
At FASTERN VIRGINIA MEDICAL SCHOOL

Centilies Bt
CME Trasmerigt >
Diune Eastman, MD
Ras poncipaind i e Lice acseuy trted

ML CartPuste

VA Society of Eve Physicians and Surgeons Annual Scientific
Meeting

@ The Hiloo MeLew
Macless, VA
Romttly Provaded by
‘g M

andd Viegara Socrty of Exe Phyvicims ansd Serpeons

Bemern

2l Sehool

on

June 07, 2000 June 15, 2100
wnd s wwverdod 1125 A0 PRA Caregory | Cradis™



