
 

 

PLEASE BE ADVISED THE ANYTHING NOT COVERED IN THE BYLAWS WILL BE 

DONE IN ACCORDANCE WITH ROBERT’S RULES. 

 

 

Section 8. DUTIES OF OFFICERS  

 

A. The President shall:  

1. Preside at all meetings of the TRW organization, Board of Directors, and the 

Executive  

2. Represent TRW at all times, or designate someone as representative in her 

absence or inability to do so including to represent Club at all AzFRW State Meetings 

and the NFRW Convention.  

3. Make appointments of Standing and Special Committee Chairmen subject to the 

approval of the Executive Committee as necessary to conduct the business of the Club.  

4. Shall coordinate with Budget Committee to submit an annual budget to the 

membership for adoption by the third general membership meeting.  

5. Serve as ex-officio member of all committees, except the Financial Review and 

Nominating Committees. Provide each committee chairman with a written summary of 

duties and responsibilities.  

6. Shall be required to approve all materials prior to being printed by an elected or 

appointed officer, a Standing or Special Committee or distributed in the Club's name.  

7. Fill vacancies in appointive offices and committees, subject to the approval of 

the Executive Committee.  

8. Appoint a Financial Review Committee to perform and review whenever this 

function is deemed necessary.   

9. Be a signatory on all TRW financial accounts.  

 

B. The First Vice President shall:  

1. Perform the duties of the President in her absence;  

2. Fill the unexpired term in the event of a vacancy in the Office of President;  

3. Perform such other duties as are assigned by the President, the Executive 

Committee, or the membership; and  

4. Serve as Programs Chair.  

 

C. The Second Vice President shall:  

1. Perform the duties of the President in the absence of the President and the First 

Vice President;  

2. Perform other duties as assigned by the President, the Executive Committee or 

the membership;  

3. Maintain a current roster of members of the Club; and  

4. Serve as Membership Chair.  

 



D. The Third Vice President shall:  

1. Perform the duties of the President in the absence of the President, the First Vice 

President and Second Vice President;  

2. Perform other duties as assigned by the President, the Executive Committee or 

the membership; and  

3. Serve as Arrangements Chair.  

 

E. The Fourth Vice President shall:  

1. Perform the duties of the President in the absence of the First Vice President, 

Second Vice President and Third Vice President;  

2. Perform other duties as assigned by the President, the Executive Committee, or 

the membership; and  

3. Serve as Ways & Means Chair.  

 

F. The Secretary shall:  

1. Keep the minutes of all meetings of the Club, Executive Committee.  

2. Keep a current inventory of Club property.  

3. Maintain all Club records; and  

4. Perform such other duties as may be assigned by the President, the Executive 

Committee, or the membership.  

 

G. The Treasurer shall:  

1. Act as custodian of all funds of TRW depositing them in a timely manner into 

financial institutions approved by the Executive Committee.  

2. Shall be a signatory to all Club financial accounts.  

3. Disburse funds as directed by the Executive Committee.  

4. Prepare and submit written financial report(s) at each regular Club and 

Executive Committee meeting.  

5. Submit per capita dues and the annual NFRW and AzFRW service charges to the 

AzFRW Treasurer, with the prescribed list of data (per AzFRW Article IV, Section 1, b, c, 

d).  

6. Keep an accurate account of all receipts and disbursements.  

7. Be a member of the Finance-Budget Committee.  

8. Comply with all IRS and State reporting requirements; and  

9. Perform other duties as assigned by the President, the Executive Committee, or 

the membership. 

 


