
Class of 2024  
Graduation Luncheon

May 25, 2024



Volunteer Needs
• Day of event (5/25/2024): 3-4 people
• Event set up: 8am
• Event registration: 12pm
• Event clean up:  ̴ ̴2pm
• Transportation and storage of luncheon décor & supplies after event

• Future chairperson (2025 -): 1 person
• Planning begins in January/February every year
• Coordinate with DCA on menu and pricing
• Meet with committee to plan pricing, registration, & personalization
• Prepare photos, banner, favors, and gifts in advance of event 
• Attend event and coordinate volunteers
• Transport luncheon décor & supplies to and from event



DCA Menu

•  $56 + 18% gratuity = 
$66.08
• Serving 4 entrees and 2 

sides
• Dessert buffet
• Cake not included 
• Drinks not included



Our Menu
• Our menu is still pending
• 2023 pricing:

• $60/adult (cost: $42.95 + 8) x 18% = $60.12
• $30/child (cost: $22 + 8) x 18% = $35.40
• Additional 18% gratuity for wine bottles 

purchased
• Pricing included:

• Drink ticket (one per guest for alcoholic beverage 
or soft drink)

• Specialty drink offering (patriotic theme) 
• Grad gift (luggage tags)
• Table favors (framed photo & graduation-themed 

candies)
• Tote bag (WPPC-DCMDVA grocery totes)
• Class of 2023 crest sheet cake (2 flavors)

Commissioning out on Terrace



Cancellation Policy
• DCA Contract Cancellation/Refund Policy 
• 7 days prior - full refund
• 3 to 6 days prior - 50% refund
• Less than 3 days - no refund

• Policy on website – no refunds or limited refunds
• Added policy to registration site: 
  “Due to the nature of the event and timeline, all sales are final.”



Specialty Drink
• Red, White, & Blue Mimosa 
• Champagne or prosecco
• Triple sec 
• Blood orange juice
• Garnished with blueberries and sliced 

strawberries 



Personalized Graduate Gift
• Previous
• 2023: Luggage 

tags
• 2022: Bottle 

opener

• 2024 Ideas
• Lighter
• Pocket knife
• Keychain
• Sunglasses w/

case
• Pen w/box
• Leather journal



Personalized Graduate Gift
• Roughly $6 - $28 (budget $10)
• Other ideas welcome

https://www.etsy.com/listing/1385470336/personalized-leather-keychain?ga_order=most_relevant&ga_search_type=all&ga_view_type=gallery&ga_search_query=personalized+leather+keychain&ref=sr_gallery-1-22&pro=1&bes=1&sts=1&search_preloaded_img=1&organic_search_click=1&variation0=3176258134&variation1=3176258144
https://www.etsy.com/listing/1355709836/personalized-leather-journal-for?ga_order=most_relevant&ga_search_type=all&ga_view_type=gallery&ga_search_query=personalized+journal&ref=sr_gallery-1-31&pro=1&bes=1&sts=1&search_preloaded_img=1&organic_search_click=1&variation0=3085121360&variation1=3085121322
https://www.etsy.com/listing/896901221/wood-pen-set-monogrammed-pen-set?ga_order=most_relevant&ga_search_type=all&ga_view_type=gallery&ga_search_query=personalized+wooden+pen+box&ref=sr_gallery-1-49&pro=1&bes=1&sts=1&search_preloaded_img=1&organic_search_click=1&variation0=3098058717&variation1=1669233466
https://www.etsy.com/listing/912494894/personalized-leather-keychain-customized?ga_order=most_relevant&ga_search_type=all&ga_view_type=gallery&ga_search_query=personalized+leather+keychain&ref=sr_gallery-1-1&pro=1&frs=1&bes=1&sts=1&search_preloaded_img=1&organic_search_click=1&variation0=1692065460&variation1=1692065456
https://www.etsy.com/listing/921661704/personalized-polarized-wooden-sunglasses?ga_order=most_relevant&ga_search_type=all&ga_view_type=gallery&ga_search_query=personalized+wooden+glasses+box+set&ref=sr_gallery-1-46&sts=1&search_preloaded_img=1&organic_search_click=1&variation0=2978703006&variation1=3444851168
https://www.etsy.com/listing/607258017/personalized-black-engraved-lighter?ga_order=most_relevant&ga_search_type=all&ga_view_type=gallery&ga_search_query=personalized+lighter&ref=sr_gallery-1-4&pro=1&frs=1&bes=1&sts=1&search_preloaded_img=1&organic_search_click=1
https://www.etsy.com/listing/1359062865/personalized-wooden-keychain-custom?ga_order=most_relevant&ga_search_type=all&ga_view_type=gallery&ga_search_query=personalized+wooden+keychain&ref=sr_gallery-1-4&bes=1&search_preloaded_img=1&organic_search_click=1&variation0=3092529937&variation1=3061071666
https://www.etsy.com/listing/1412668716/personalized-wood-bottle-openercustom?ga_order=most_relevant&ga_search_type=all&ga_view_type=gallery&ga_search_query=personalized+corkscrew+and+bottle+opener&ref=sr_gallery-1-5&pro=1&frs=1&bes=1&search_preloaded_img=1&organic_search_click=1&variation0=4252228627&variation1=4252228631


Personalized Graduate Gift
• Roughly $6 - $28 (budget $10)
• Other ideas welcome

https://www.etsy.com/listing/1576380752/personalized-cutting-board-with-custom?ga_order=most_relevant&ga_search_type=all&ga_view_type=gallery&ga_search_query=personalized+chaucerterie+board&ref=sc_gallery-1-9&pro=1&sts=1&search_preloaded_img=1&plkey=3b639949df5e7bc91409de4f27e00b47d94a5120:1576380752&variation0=3961670696&variation1=3979355771
https://www.etsy.com/listing/1507623247/first-salute-ocs-rotc-west-point-coin?ga_order=most_relevant&ga_search_type=all&ga_view_type=gallery&ga_search_query=west+point+coasters&ref=sr_gallery-3-42&search_preloaded_img=1&organic_search_click=1
https://www.etsy.com/listing/1534569197/personalized-power-bank-leather-power?gpla=1&gao=1&utm_source=google&utm_medium=cpc&utm_campaign=shopping_us_-electronics_and_accessories&utm_custom1=_k_CjwKCAiA8YyuBhBSEiwA5R3-EwLhj4h2KQFNheFeq8AwobrlMJHC4sBb3lHxPzjq4EXn7Nxh78ySkBoC0A4QAvD_BwE_k_&utm_content=go_17434234701_144283650944_602523314334_aud-2080357863802:pla-315906365651_c__1534569197_140770574&utm_custom2=17434234701&gad_source=1&gclid=CjwKCAiA8YyuBhBSEiwA5R3-EwLhj4h2KQFNheFeq8AwobrlMJHC4sBb3lHxPzjq4EXn7Nxh78ySkBoC0A4QAvD_BwE&variation0=3700939220&variation1=3700939224

