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What is NED?

Non-Employee Data (NED) is the tool Cargill uses 

to manage non-employee access to the Cargill 

network and Cargill data (while MyHR is used to 

manage digital identities for all Cargill employees)

Assign a Delegate

How a manager assigns a delegate

After a delegate has been assigned
Pages 103-108
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Contractor

Onboard a Contractor… Pages 4-5

Approve the request… Pages 6-9

Terminate a Contractor… Pages 11-13 

Approve the request… Pages 14-17

Update a Contractor… Pages 19-21

Approve the request… Pages 22-25

Validate a Contractor… Pages 27-30

Contractor
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NED
Submit an onboard request &

Approve an onboard request
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ned.cargill.com

Onboard a Contractor

1 Go to NED.Cargill.com 2 Click Onboard Contractor

• Anyone can submit an onboard request

• Only the manager can approve the request
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Onboard a Contractor

3
Complete all fields (everything 

highlighted below must be filled in) 4 Click Submit 5
Request is sent to 

manager for approval

Note: Just start typing and 

a list of options will appear 

• Anyone can submit an onboard request

• Only the manager can approve the request
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Approving an Onboarding Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the request to 

onboard a contractor named Barry Weis.  The manager can click on the link to go to 

NED.Cargill.com

• Anyone can submit an onboard request

• Only the manager can approve the request
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Approving an Onboarding Request
   

1
Manager sees they have a request that needs action. 

Click view

• Anyone can submit an onboard request

• Only the manager can approve the request
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Approving an Onboarding Request
   

2 Click on the person you want to onboard

• Anyone can submit an onboard request

• Only the manager can approve the request
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Approving an Onboarding Request
   

3 Review the information 4 Click Approve or Reject

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

• Anyone can submit an onboard request

• Only the manager can approve the request
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NED
Terminate an identity &

Approve a termination request
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Terminate a Contractor
   

1 2
Go to NED.Cargill.com

Click on Active People tab
Click on the person you want to terminate

• Anyone can submit a termination request

• Only the manager can approve the request
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Terminate a Contractor
   

3 Click Terminate Person

• Anyone can submit a termination request

• Only the manager can approve the request
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Terminate a Contractor
   

4 Click Submit

• Anyone can submit a termination request

• Only the manager can approve the request

5
Request is sent to 

manager for approval
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Approving a Termination Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the request to 

terminate a contractor named Barry Weis.  The manager can click on the link to go to 

NED.Cargill.com

• Anyone can submit a termination request

• Only the manager can approve the request
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Approving a Termination Request
   

1
Manager sees they have a request that needs action. 

Click view

• Anyone can submit a termination request

• Only the manager can approve the request
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Approving a Termination Request
   

2 Click on the person you want to terminate

• Anyone can submit a termination request

• Only the manager can approve the request
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Approving a Termination Request
   

4 Click Approve or Reject

3
Review the Information. 

Do you really want to terminate this person?

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

• Anyone can submit a termination request

• Only the manager can approve the request
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NED
Update an identity &

Approve an update request
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Update a Contractor
   

1 2 Click on the person you want to update

• Only the manager can submit & approve the 

request

Go to NED.Cargill.com

Click on Active People tab
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Update a Contractor
   

3 Click Update Person

• Only the manager can submit & approve the 

request
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Update a Contractor
   

4 Update information 5 Click Submit 6
Request is sent to 

manager for approval

• Only the manager can submit & approve the 

request
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Approving an Update Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the Update request 

for Barry Weis.  The manager can click on the link to go to NED.Cargill.com

• Anyone can submit an update request

• Only the manager can approve the request

• Only the manager can submit & approve the 

request
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1
Manager sees they have a request that needs action. 

Click view

Approving an Update Request
   

• Only the manager can submit & approve the 

request
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2 Click on the person you want to update

Approving an Update Request
   

• Only the manager can submit & approve the 

request
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4 Click Approve or Reject

3 Review the information

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

Approving an Update Request
   

• Only the manager can submit & approve the 

request
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NED
Validate an identity
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Validate a Contractor
   

• Only the manager can validate

Note!

Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to validate that a contractor still 

works at Cargill and should continue to have access to the Cargill network.  

In the case shown below, the manager is informed that the contract end date is soon 

approaching for a contractor named Barry Weis.  The manager can click on the link to go to 

NED.Cargill.com
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Validate a Contractor
   

1 2 Click on the person you want to validate

• Only the manager can validate

Go to NED.Cargill.com

Click on Active People tab
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Validate a Contractor
   

3 Click Validate Person

JV Employee

• Only the manager can validate
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Validate a Contractor
   

4 Verify information. Update contract end date 5 Click Submit.

That’s it!

• Only the manager can validate
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Functional ID

Onboard a Functional ID… Pages 32-33

Approve the request… Pages 34-37

Terminate a Functional ID… Pages 38-40

Approve the request… Pages 41-44

Update a Functional ID… Pages 45-47

Approve the request… Pages 48-51

Validate a Functional ID… Pages 52-54

Functional ID (Shared/Process ID)
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ned.cargill.com

Onboard a Functional ID (Shared/Process ID)

1 Go to NED.Cargill.com 2 Click Onboard Functional

• Anyone can submit an onboard request

• Only the manager can approve the request
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Onboard a Functional ID (Shared/Process ID)

3
Complete all fields (everything 

highlighted below must be filled in) 4 Click Submit 5
Request is sent to 

manager for approval

Note: Just start typing and 

a list of options will appear 

• Anyone can submit an onboard request

• Only the manager can approve the request
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Approving an Onboarding Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the request to 

onboard a Functional ID named Happy Days.  The manager can click on the link to go 

to NED.Cargill.com

• Anyone can submit an onboard request

• Only the manager can approve the request

an Onboard Functional request for Happy Daysc357929 submitted an Onboard Functional request for Happy Days that requires your approval.
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Approving an Onboarding Request
   

1
Manager sees they have a request that needs action. 

Click view

• Anyone can submit an onboard request

• Only the manager can approve the request
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Approving an Onboarding Request
   

2 Click on the Functional ID you want to onboard

• Anyone can submit an onboard request

• Only the manager can approve the request

Onboard Functional Happy Days
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Approving an Onboarding Request
   

3 Review the information 4
Click Approve or Reject

OR

Click cancel request

Note: If cancelled, the person who 

submitted the request will get an email 

saying it was cancelled

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

• Anyone can submit an onboard request

• Only the manager can approve the request
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Terminate a Functional ID

1 2Go to NED.Cargill.com Click on the person you want to terminate

• Anyone can submit a termination request

• Only the manager can approve the request

Functional
Happy Days
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3 Click Terminate Functional

• Anyone can submit a termination request

• Only the manager can approve the request

Acquisition Employee

Terminate a Functional ID
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4 Click Submit

• Anyone can submit a termination request

• Only the manager can approve the requestTerminate a Functional ID
   

Funct. ID.

Acquisition Company

Terminate Functional
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Approving a Termination Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the request to 

terminate a Functional ID named Happy Days.  The manager can click on the link to go 

to NED.Cargill.com

• Anyone can submit a termination request

• Only the manager can approve the request

Happy Days
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Approving a Termination Request
   

1
Manager sees they have a request that needs action. 

Click view

• Anyone can submit a termination request

• Only the manager can approve the request
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Approving a Termination Request
   

2 Click on the person you want to terminate

• Anyone can submit a termination request

• Only the manager can approve the request

Happy Days
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Approving a Termination Request
   

4

• Anyone can submit a termination request

• Only the manager can approve the request

JV Emp.

Acquisition Company

Click Approve or Reject

OR

Click cancel request

Note: If cancelled, the person who 

submitted the request will get an email 

saying it was cancelled

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

3
Review the 

Information.

Do you want 

to terminate 

this person?

4

Terminate Functional
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Update a Functional ID
   

1 2Go to NED.Cargill.com Click on the Functional ID you want to update

Functional Happy Days

• Only the manager can submit & approve the 

request
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Update a Functional ID
   

3 Click Update Functional

• Only the manager can submit & approve the 

request
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Update a Functional ID
   

4 Update information 5 Click Submit

Update Functional

• Only the manager can submit & approve the 

request
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Approving an Update Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the Update request 

for the Functional ID named Happy Days.  The manager can click on the link to go to 

NED.Cargill.com

Happy Days
c357929 submitted an Update Functional request for Happy Days that requires your approval.

• Only the manager can submit & approve the 

request
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1
Manager sees they have a request that needs action. 

Click view

Approving an Update Request
   

• Only the manager can submit & approve the 

request
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2 Click on the person you want to update

Approving an Update Request
   

Happy DaysUpdate Functional

• Only the manager can submit & approve the 

request
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Approving an Update Request
   

4

JV Emp.

Acquisition Company

Click Approve or Reject

OR

Click cancel request

Note: If cancelled, the person who 

submitted the request will get an email 

saying it was cancelled

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

3 Review the 

Information.

4

Update Functional

• Only the manager can submit & approve the 

request
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Validate a Functional ID

1 2Go to NED.Cargill.com Click on the Functional ID you want to validate

Functional

• Only the manager can validate

Happy Days
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3 Click Validate Functional

Acquisition Employee

Validate a Functional ID
• Only the manager can validate
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Validate a Functional ID

4 Verify information 5
Click Submit.

That’s it!

• Only the manager can validate

Acquisition Company
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JV Employee

Onboard a JV Employee… Pages 56-57

Approve the request… Pages 58-61

Terminate a JV Employee … Pages 62-64

Approve the request… Pages 65-68

Update a JV Employee… Pages 69-71

Approve the request… Pages 72-75

Validate a JV Employee… Pages 76-78

Joint Venture (JV) Employee
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ned.cargill.com

Onboard a Joint Venture (JV) Employee

1 Go to NED.Cargill.com 2 Click Onboard Joint Venture Employee

• Anyone can submit an onboard request

• Only the manager can approve the request
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Onboard a Joint Venture (JV) Employee

3
Complete all fields (everything 

highlighted below must be filled in) 4 Click Submit 5
Request is sent to 

manager for approval

Note: Just start typing and 

a list of options will appear 

• Anyone can submit an onboard request

• Only the manager can approve the request
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Approving an Onboarding Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the request to 

onboard a JV Employee named Barry Weis.  The manager can click on the link to go to 

NED.Cargill.com

• Anyone can submit an onboard request

• Only the manager can approve the request

an Onboard JV Employee
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Approving an Onboarding Request
   

1
Manager sees they have a request that needs action. 

Click view

• Anyone can submit an onboard request

• Only the manager can approve the request
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Approving an Onboarding Request
   

2 Click on the person you want to onboard

• Anyone can submit an onboard request

• Only the manager can approve the request

Onboard JV Employee
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Approving an Onboarding Request
   

3 Review the information 4
Click Approve or Reject

OR

Click cancel request

Note: If cancelled, the person who 

submitted the request will get an email 

saying it was cancelled

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

• Anyone can submit an onboard request

• Only the manager can approve the request

Onboard JV Employee

JV Company
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Terminate a Joint Venture (JV) Employee
   

1 2Go to NED.Cargill.com Click on the person you want to terminate

• Anyone can submit a termination request

• Only the manager can approve the request
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3 Click Terminate Person

• Anyone can submit a termination request

• Only the manager can approve the requestTerminate a Joint Venture (JV) Employee
   

JV Employee

JV Company
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4 Click Submit

• Anyone can submit a termination request

• Only the manager can approve the requestTerminate a Joint Venture (JV) Employee
   

JV Emp.

JV Company
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Approving a Termination Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the request to 

terminate a JV Employee named Barry Weis.  The manager can click on the link to go 

to NED.Cargill.com

• Anyone can submit a termination request

• Only the manager can approve the request
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Approving a Termination Request
   

1
Manager sees they have a request that needs action. 

Click view

• Anyone can submit a termination request

• Only the manager can approve the request
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Approving a Termination Request
   

2 Click on the person you want to terminate

• Anyone can submit a termination request

• Only the manager can approve the request
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Approving a Termination Request
   

4
Click Approve or Reject

OR

Click cancel request

3
Review the 

Information.

Do you want 

to terminate 

this person?

Note: If cancelled, the person who 

submitted the request will get an email 

saying it was cancelled

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

• Anyone can submit a termination request

• Only the manager can approve the request

JV Emp.

JV Company
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Update a Joint Venture (JV) Employee   

1 2Go to NED.Cargill.com Click on the person you want to update

• Only the manager can submit & approve the 

request
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Update a Joint Venture (JV) Employee 

   

3 Click Update Person

JV Employee

• Only the manager can submit & approve the 

request
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Update a Joint Venture (JV) Employee 

   

4 Update information 5 Click Submit

• Only the manager can submit & approve the 

request
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Approving an Update Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the Update request 

for Barry Weis.  The manager can click on the link to go to NED.Cargill.com

• Only the manager can submit & approve the 

request
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1
Manager sees they have a request that needs action. 

Click view

Approving an Update Request
   

• Only the manager can submit & approve the 

request
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2 Click on the person you want to update

Approving an Update Request
   

• Only the manager can submit & approve the 

request
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4
Click Approve or Reject

OR

Click cancel request

3

Review the 

information

Note: If cancelled, the person who 

submitted the request will get an email 

saying it was cancelled

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

Approving an Update Request
   

JV Company

• Only the manager can submit & approve the 

request
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Validate a Joint Venture (JV) Employee   

1 2Go to NED.Cargill.com Click on the person you want to validate

• Only the manager can validate
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Validate a Joint Venture (JV) Employee 

   

3 Click Validate Person

JV Employee

• Only the manager can validate
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Validate a Joint Venture (JV) Employee 

   

4 Verify information 5
Click Submit.

That’s it!

• Only the manager can validate
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Acquisition Employee

Onboard an Acquisition Employee… Pages 80-81

Approve the request… Pages 82-85

Terminate an Acquisition Employee… Pages 86-88

Approve the request… Pages 89-92

Update an Acquisition Employee… Pages 93-95

Approve the request… Pages 96-99

Validate an Acquisition Employee… Pages 100-
102

Acquisition Employee
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ned.cargill.com

Onboard an Acquisition Employee

1 Go to NED.Cargill.com 2 Click Onboard Acquisition Employee

• Anyone can submit an onboard request

• Only the manager can approve the request
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Onboard an Acquisition Employee

3
Complete all fields (everything 

highlighted below must be filled in) 4 Click Submit 5
Request is sent to 

manager for approval

Note: Just start typing and 

a list of options will appear 

• Anyone can submit an onboard request

• Only the manager can approve the request
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Approving an Onboarding Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the request to 

onboard an Acquisition Employee named Barry Weis.  The manager can click on the 

link to go to NED.Cargill.com

• Anyone can submit an onboard request

• Only the manager can approve the request

an Onboard Acquisition Employee
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Approving an Onboarding Request
   

1
Manager sees they have a request that needs action. 

Click view

• Anyone can submit an onboard request

• Only the manager can approve the request
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Approving an Onboarding Request
   

2 Click on the person you want to onboard

• Anyone can submit an onboard request

• Only the manager can approve the request

Onboard Acquisition 

Employee
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Approving an Onboarding Request
   

3 Review the information 4
Click Approve or Reject

OR

Click cancel request

Note: If cancelled, the person who 

submitted the request will get an email 

saying it was cancelled

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

• Anyone can submit an onboard request

• Only the manager can approve the request

Onboard Acquisition 

Employee
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Terminate an Acquisition Employee
   

1 2Go to NED.Cargill.com Click on the person you want to terminate

• Anyone can submit a termination request

• Only the manager can approve the request

Acquisition
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3 Click Terminate Person

• Anyone can submit a termination request

• Only the manager can approve the requestTerminate an Acquisition Employee
   

Acquisition Employee

Acquisition
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4 Click Submit

• Anyone can submit a termination request

• Only the manager can approve the requestTerminate an Acquisition Employee
   

JV Emp.

Acquisition Company
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Approving a Termination Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the request to 

terminate an Acquisition Employee named Barry Weis.  The manager can click on the 

link to go to NED.Cargill.com

• Anyone can submit a termination request

• Only the manager can approve the request
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Approving a Termination Request
   

1
Manager sees they have a request that needs action. 

Click view

• Anyone can submit a termination request

• Only the manager can approve the request
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Approving a Termination Request
   

2 Click on the person you want to terminate

• Anyone can submit a termination request

• Only the manager can approve the request
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Approving a Termination Request
   

4
Click Approve or Reject

OR

Click cancel request

3
Review the 

Information.

Do you want 

to terminate 

this person?

Note: If cancelled, the person who 

submitted the request will get an email 

saying it was cancelled

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

• Anyone can submit a termination request

• Only the manager can approve the request

Acq. Emp.

Acquisition Company
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Update an Acquisition Employee

1 2Go to NED.Cargill.com Click on the person you want to update

Acquisition

• Only the manager can submit & approve the 

request
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Update an Acquisition Employee
   

3 Click Update Person

Acquisition Employee

• Only the manager can submit & approve the 

request
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Update an Acquisition Employee
   

4 Update information 5 Click Submit

Acquisition Company

• Only the manager can submit & approve the 

request
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Approving an Update Request
   

Note!
Click the link to go to 

NED.Cargill.com

Manager email 

Manager receives an email asking them to approve the request.  

In the case shown below, the manager is being asked to approve the Update request 

for Barry Weis, an Acquisition Employee.  The manager can click on the link to go to 

NED.Cargill.com

• Only the manager can submit & approve the 

request
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1
Manager sees they have a request that needs action. 

Click view

Approving an Update Request
   

• Only the manager can submit & approve the 

request
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2 Click on the person you want to update

Approving an Update Request
   

• Only the manager can submit & approve the 

request
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4
Click Approve or Reject

OR

Click cancel request

3

Review the 

information

Note: If cancelled, the person who 

submitted the request will get an email 

saying it was cancelled

Note: If rejected, the person who 

submitted the request will get an email 

saying it was rejected

Approving an Update Request
   

Acquisition Company

• Only the manager can submit & approve the 

request
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Validate an Acquisition Employee   

1 2Go to NED.Cargill.com Click on the person you want to validate

• Only the manager can validate

Acquisition
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Validate an Acquisition Employee   

   

3 Click Validate Person

Acquisition Employee

• Only the manager can validate
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Validate an Acquisition Employee 

   

4 Verify information 5
Click Submit.

That’s it!

• Only the manager can validate

Acquisition Company
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Assigning a delegate

How a manager assigns                                                       
a delegate…  Pages 105-106

What it looks like                                            
AFTER a delegate                                                        
has been assigned… Pages 107-108

Assigning a delegate
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NED
Assign a delegate &

How to take action as a 
delegate
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Manager assigns a delegate

1 Go to NED.Cargill.com 2 Click Delegate +

• Only a manager can assign a delegate

ned.cargill.com

b123456
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Manager assigns a delegate

3 Enter the person who will be the delegate 4 Enter an expiration date

ned.cargill.com

b123456

5 Click Delegate

• Only a manager can assign a delegate
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After a delegate has been assigned

1 Delegate goes to NED.Cargill.com 2 Click Delegates and select your ID

ned.cargill.com

b123456
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After a delegate has been assigned

3
You can see that the delegate is 

acting on behalf of the manager 4 Delegate can use NED on behalf of the manager

ned.cargill.com

n184293 acting as 

b123456
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