
 

 

 

 

Sample Pre-Approval Letter 

 

"Dear [borrower(s) name]: 

 

Based on our analysis of credit, employment, income, and asset information you have provided to us, 

we believe that you would qualify for the following: 

 

•Loan Program: [description of the loan program such a fixed rate loan] 

•Loan amount: [amount of loan] 

•Down payment: [amount down typically stated as a percent (such as 20%) - may also be referred to as 

maximum loan to value (such as 80%)] 

•Term: [loan term typically stated in months (e.g., 180 months or 360 months] 

•Qualifying Rate: [loan interest rate] 

PLEASE NOTE: This pre-qualification is based upon preliminary unverified information, which although 

deemed to be reliable, is not guaranteed to be correct. A final loan decision cannot be made until a 

complete mortgage application and supporting documentation is received and verified. This letter does 

not guarantee loan approval, nor is it an offer or commitment to make a loan at the above rates and 

terms. Interest Rates are subject to daily change without notice and may affect the loan amount for 

which you qualify." 

 

Mortgage Amount $ _ 

Includes $ _ 

Interest Rate 

PRE-APPROVAL CERTIFICATE 
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We are pleased to provide you with the following mortgage details: 

Term 

Mortgage Insurance Fee 

Approximate Monthly Payments $----- + Taxes 

Expiry Date 

In preparation for the next step. here is a list of documents you will need to provide once your offer has 

been accepted: 

• Offer to purchase 

• MLSlisting 

Copy of current pay statement and job letter stating length of employment, position, and salary. OR if 

self-employed copy of 3 years 

T1 generals and last year's notice of assessment 

Verification of downpayment (RRSPstatement/3 months bank statements or investment statements) 

Void cheque 

• Solicitor's information 

We will continue to research the market to ensure you receive the most competitive product that 

matches your needs at the time your 

purchase is completed. We will be happy to answer any questions regarding your pre-approval. This 

approval is based on the financial 

information provided by you on your application. Any material changes in the information on the 

application will result in the borrower(s) 

being subject to re-qualification. THIS ISA RATEHOLD ONLY. Rate may be lower if purchase completes 

within 30-90 days from today's date. 

*Subject to receipt and Lenders approval of satisfactory confirmation of the applicant(s) credit history, 

employment income, down payment verification and 

property eligibility. This approval is issued for the purchase of a residential, owner-occupied property 

only. Actual mortgage amount may vary depending on 

the value of the property being purchased, appraisal report, mortgage insurance required, property 

taxes, strata fees (if applicable) and heating costs as 



determined by the mortgage insurer. 


