
RENT LEDGER

This Rent Ledger is an accounting record of charges, credits, payments, and running balances related to the tenancy identified below. It is intended for property management and compliance documentation.

1. Parties and Property

Landlord/Owner: [Landlord’s Full Legal Name]

Mailing Address: [Landlord’s Mailing Address]

Telephone: [Landlord’s Phone]    Email: [Landlord’s E-mail]

Tenant(s): [Tenant’s Full Legal Name(s)]

Mailing Address: [Tenant’s Mailing Address]

Telephone: [Tenant’s Phone]    Email: [Tenant’s E-mail]

Occupant(s) (if different from Tenant): [Occupant Name(s)]

Premises: [Street Address, Unit, City, State, Zip]

Property Type: [Apartment/House/Condo/Other]     Bedrooms: [#]     Bathrooms: [#]

Parking Description (if any): [Space #, Garage, Lot, etc.]

2. Lease Reference and Key Financial Terms

Lease Type: [Fixed-Term / Month-to-Month]

Lease Start Date: [Start Date]     Lease End Date (if fixed term): [End Date]

Base Rent: [Currency] [Base Rent Amount] per [Month/Week]     Due Each: [Day of Month/Week]

Security Deposit on File: [Currency] [Deposit Amount]    Received on: [Date Received]

Recurring Charges (if any): Parking: [Amount]  | Pet: [Amount]  | Utilities: [Amount]  | Other: [Describe/Amount]

Late Fee Policy: Late after [#]  day(s) past due; Fee: [Flat Amount or %]; Grace Period: [#]  day(s).

Returned Payment Fee: [Amount]

Currency of Account: [USD/EUR/etc.]     Reporting Period: From [Period Start]  to [Period End]

3. Opening Balances

Item Amount As of Date Notes

Prior Balance Forward [Currency] [Amount] [Date] [Explanation]

Prepaid Rent (Credit) [Currency] [Amount] [Date] [Explanation]

Security Deposit Held (Non-Rent) [Currency] [Amount] [Date] [Bank/Account Info, if required by law]

Note: Security deposits are tracked separately from rent charges and are not applied to rent unless permitted by law and authorized in writing.

4. Charge and Credit Codes

RENT — Base rent for the applicable period.

LATE — Late fee assessed under the policy stated above.

UTIL — Utilities or services billed to Tenant.

PARK — Parking-related charges.

PET — Pet rent or pet-related charges.

MAINT — Repair/maintenance charge as allowed by the lease.

OTHER — Any other authorized charge; describe in detail.

PMT — Payment received from Tenant.

CR — Credit or concession applied.

ADJ — Administrative adjustment or correction.

DEP/APPL — Security deposit applied as credit (if lawful and authorized).
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5. Detailed Ledger Entries

Enter each charge, credit, or payment as a separate line item. Running balance reflects Tenant’s amount due (+) or credit (-) after the entry.

Entry # Entry Date Period Covered Code Description Charge (+) Payment/Credit (-) Running Balance Method

[1] [MM/DD/YYYY] [Month/From–To Dates] [RENT] [Base Rent for Period] [Currency] 

[Amount]

[Currency] [0.00] [Currency] 

[Balance]

[—]

[2] [MM/DD/YYYY] [Month/From–To Dates] [PMT] [Tenant Payment] [Currency] 

[0.00]

[Currency] [Amount] [Currency] 

[Balance]

[ACH/Card/Cash/Check]

[3] [MM/DD/YYYY] [Month/From–To Dates] [LATE] [Late Fee – Detail] [Currency] 

[Amount]

[Currency] [0.00] [Currency] 

[Balance]

[—]

[4] [MM/DD/YYYY] [Month/From–To Dates] [UTIL] [Utilities – Detail] [Currency] 

[Amount]

[Currency] [0.00] [Currency] 

[Balance]

[—]

[5] [MM/DD/YYYY] [Month/From–To Dates] [PMT] [Tenant Payment] [Currency] 

[0.00]

[Currency] [Amount] [Currency] 

[Balance]

[ACH/Card/Cash/Check]

[6] [MM/DD/YYYY] [Month/From–To Dates] [ADJ] [Adjustment – Reason] [Currency] 

[Adj Charge]

[Currency] [Adj Credit] [Currency] 

[Balance]

[—]

[7] [MM/DD/YYYY] [Month/From–To Dates] [CR] [Concession/Credit – Detail] [Currency] 

[0.00]

[Currency] [Amount] [Currency] 

[Balance]

[—]

[8] [MM/DD/YYYY] [Move-Out Period] [DEP/APPL] [Deposit Applied per Itemized Deductions] [Currency] 

[Applied Amount]

[Currency] [0.00] [Currency] 

[Balance]

[—]

Totals for Reporting Period: [Currency]  

[Total Charges]

[Currency]  

[Total Payments/Credits]

[Currency]  

[Ending Balance]

[Reviewed By]

[9] [MM/DD/YYYY] [Period] [Code] [Description] [Currency] 

[0.00]

[Currency] [0.00] [Currency] [0.00] [Method]

[10] [MM/DD/YYYY] [Period] [Code] [Description] [Currency] 

[0.00]

[Currency] [0.00] [Currency] [0.00] [Method]

[11] [MM/DD/YYYY] [Period] [Code] [Description] [Currency] 

[0.00]

[Currency] [0.00] [Currency] [0.00] [Method]

[12] [MM/DD/YYYY] [Period] [Code] [Description] [Currency] 

[0.00]

[Currency] [0.00] [Currency] [0.00] [Method]

6. Monthly Roll-Up Summary

Month/Year Total Charges Total Payments/Credits Adjustments (Net) Ending Balance Reviewer

[MM/YYYY] [Currency] [0.00] [Currency] [0.00] [Currency] [0.00] [Currency] [0.00] [Name/Initials]

[MM/YYYY] [Currency] [0.00] [Currency] [0.00] [Currency] [0.00] [Currency] [0.00] [Name/Initials]

[MM/YYYY] [Currency] [0.00] [Currency] [0.00] [Currency] [0.00] [Currency] [0.00] [Name/Initials]

7. Adjustments and Corrections

Use this section to record authorized adjustments. Corrections must reference the original entry and provide justification.

Date Original Entry Ref Reason for Adjustment Charge (+) Credit (-) Authorized By

[MM/DD/YYYY] [Entry #/Ref] [Explanation] [Currency] [0.00] [Currency] [0.00] [Name/Title]

[MM/DD/YYYY] [Entry #/Ref] [Explanation] [Currency] [0.00] [Currency] [0.00] [Name/Title]

8. Notices and Certifications

Statement of Account: As of [MM/DD/YYYY] , the amount due from Tenant is [Currency] [Amount Due] (positive indicates balance owed; negative indicates Tenant credit).

Delivery: This ledger/statement was provided to Tenant on [MM/DD/YYYY]  via [Email/Mail/In-Person/Portal]  to [Delivery Address or Email].

This record is maintained in the ordinary course of business and reflects entries made at or near the time of each transaction by a person with knowledge.

9. Governing Law and Recordkeeping

This ledger is prepared in accordance with applicable landlord-tenant laws in the jurisdiction where the Premises are located: [State/Province/Country] . Retain ledger records for at least [#]  year(s) after

lease termination or as otherwise required by law.

Privacy: Personally identifiable information is handled consistent with privacy requirements. Access is limited to authorized parties.
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10. Acknowledgment and Signature

Property Manager/Landlord Certification: I certify that the foregoing ledger is true, correct, and complete to the best of my knowledge as of the date executed below.

For Landlord/Agent:

 

Signature        Date

Name: [Name]    Title: [Title]     Company: [Company]

Tenant Receipt (optional): I acknowledge receipt of this rent ledger/statement.

 

Signature        Date

Name: [Tenant Name]

11. Attachments

Attachment A — Proof of payments (receipts, bank confirmations)

Attachment B — Itemized deductions (if any) with supporting invoices

Attachment C — Lease or addenda excerpt referencing financial terms

Document ID: [Document Number]  Internal

Prepared on: [Preparation Date]     Prepared by: [Preparer Name/Role]    Version: [Version]

Sa
mp
le


	RENT LEDGER
	1. Parties and Property
	2. Lease Reference and Key Financial Terms
	3. Opening Balances
	4. Charge and Credit Codes
	5. Detailed Ledger Entries
	6. Monthly Roll-Up Summary
	7. Adjustments and Corrections
	8. Notices and Certifications
	9. Governing Law and Recordkeeping
	10. Acknowledgment and Signature
	11. Attachments


	Text_1: 
	Text_2: 
	Text_3: 
	Text_4: 
	Text_5: 
	Text_6: 
	Text_7: 
	Email_1: 
	Text_8: 
	Text_9: 
	Text_10: 
	Text_11: 
	Text_12: 
	Text_13: 
	Text_14: 
	Text_15: 
	Text_16: 
	Text_17: 
	Text_18: 
	Text_19: 
	Text_20: 
	Text_21: 
	Text_22: 
	Text_23: 
	Text_24: 
	Text_25: 
	Text_26: 
	Text_27: 
	Text_28: 
	Text_29: 
	Text_30: 
	Text_31: 
	Text_32: 
	Text_33: 
	Text_34: 
	Text_35: 
	Number_1: 
	Date_1: 
	Text_36: 
	Number_2: 
	Date_2: 
	Text_37: 
	Text_38: 
	Text_39: 
	Text_40: 
	Text_41: 
	Text_42: 
	Text_43: 
	Text_44: 
	Text_45: 
	Text_46: 
	Text_47: 
	Date_3: 
	Text_48: 
	Text_49: 
	Text_50: 
	Text_51: 
	Text_52: 
	Text_53: 
	Text_54: 
	Text_55: 
	Date_4: 
	Text_56: 
	Text_57: 
	Text_58: 
	Text_59: 
	Text_60: 
	Text_61: 
	Text_62: 
	Text_63: 
	Date_5: 
	Text_64: 
	Text_65: 
	Text_66: 
	Text_67: 
	Text_68: 
	Text_69: 
	Text_70: 
	Text_71: 
	Date_6: 
	Text_72: 
	Text_73: 
	Text_74: 
	Text_75: 
	Text_76: 
	Text_77: 
	Text_78: 
	Text_79: 
	Date_7: 
	Text_80: 
	Text_81: 
	Text_82: 
	Text_83: 
	Text_84: 
	Text_85: 
	Text_86: 
	Text_87: 
	Date_8: 
	Text_88: 
	Text_89: 
	Text_90: 
	Text_91: 
	Text_92: 
	Text_93: 
	Text_94: 
	Text_95: 
	Date_9: 
	Text_96: 
	Text_97: 
	Text_98: 
	Text_99: 
	Text_100: 
	Text_101: 
	Text_102: 
	Text_103: 
	Date_10: 
	Text_104: 
	Text_105: 
	Text_106: 
	Text_107: 
	Text_108: 
	Text_109: 
	Text_110: 
	Text_111: 
	Date_11: 
	Text_112: 
	Text_113: 
	Text_114: 
	Text_115: 
	Text_116: 
	Text_117: 
	Text_118: 
	Text_119: 
	Date_12: 
	Text_120: 
	Text_121: 
	Text_122: 
	Text_123: 
	Text_124: 
	Text_125: 
	Text_126: 
	Text_127: 
	Date_13: 
	Text_128: 
	Text_129: 
	Text_130: 
	Text_131: 
	Text_132: 
	Text_133: 
	Text_134: 
	Text_135: 
	Date_14: 
	Text_136: 
	Text_137: 
	Text_138: 
	Text_139: 
	Text_140: 
	Text_141: 
	Text_142: 
	Text_143: 
	Date_15: 
	Text_144: 
	Text_145: 
	Text_146: 
	Text_147: 
	Text_148: 
	Text_149: 
	Text_150: 
	Text_151: 
	Date_16: 
	Text_152: 
	Text_153: 
	Text_154: 
	Text_155: 
	Text_156: 
	Text_157: 
	Text_158: 
	Text_159: 
	Date_17: 
	Text_160: 
	Text_161: 
	Text_162: 
	Text_163: 
	Text_164: 
	Text_165: 
	Text_166: 
	Text_171: 
	Text_172: 
	Text_173: 
	Text_174: 
	Text_175: 
	Date_18: 
	Text_176: 
	Text_177: 
	Text_178: 
	Text_179: 
	Text_180: 
	Text_181: 
	Text_182: 
	Text_183: 
	Date_19: 
	Text_184: 
	Text_185: 
	Text_186: 
	Text_187: 
	Text_188: 
	Text_189: 
	Text_190: 
	Text_191: 
	Date_20: 
	Text_192: 
	Text_193: 
	Text_194: 
	Text_195: 
	Text_196: 
	Text_197: 
	Text_198: 
	Text_199: 
	Date_21: 
	Text_200: 
	Text_201: 
	Text_202: 
	Text_203: 
	Text_204: 
	Text_205: 
	Text_206: 
	Text_207: 
	Date_22: 
	Text_208: 
	Text_209: 
	Text_210: 
	Text_211: 
	Text_212: 
	Text_213: 
	Text_214: 
	Text_215: 
	Date_23: 
	Text_216: 
	Text_217: 
	Text_218: 
	Text_219: 
	Text_220: 
	Text_221: 
	Text_222: 
	Text_223: 
	Date_24: 
	Text_224: 
	Text_225: 
	Text_226: 
	Text_227: 
	Text_228: 
	Text_229: 
	Text_230: 
	Text_231: 
	Date_25: 
	Text_232: 
	Text_233: 
	Text_234: 
	Text_235: 
	Text_236: 
	Text_237: 
	Text_238: 
	Date_26: 
	Text_239: 
	Text_240: 
	Text_241: 
	Text_242: 
	Text_243: 
	Date_27: 
	Text_244: 
	Text_245: 
	Text_246: 
	Text_247: 
	Text_248: 
	Date_28: 
	Text_249: 
	Text_250: 
	Text_251: 
	Text_252: 
	Text_253: 
	Date_29: 
	Text_254: 
	Text_255: 
	Text_256: 
	Text_257: 
	Text_258: 
	Date_30: 
	Text_259: 
	Text_260: 
	Text_261: 
	Text_262: 
	Text_263: 
	Text_264: 
	Text_265: 
	Text_266: 
	Text_267: 
	Text_268: 
	Text_269: 
	Text_270: 
	page2_field2: 
	page2_field3: 
	page2_field4: 
	page2_field5: 
	page2_field7: 
	page2_field8: 
	page2_field9: 
	page2_field10: 
	page2_field11: 
	page2_field12: 


