
This is in 2 parts: 
 

1. How to print out master sheets. 
 

2. How to calculate the results. 
 
 
 
 

Part 1. 
How to print out the master sheets. 

 
 Most of the time, all you will have to do to print out the sheets is hit the print 
button.  To see if that’s all you have to do is click “File” & then “Print Preview”.  If all 
the pages have entries on them, just hit “Print”.  
 
 If there are blank pages (besides headings), you’ll have to set the print area first.  
To do this you have to highlight all the cells that you want to print.  In Week 1’s case it is 
cells A1 to T218.  You can highlight the cells manually by clicking & holding the left 
mouse button on the cell you want to start at (A1 or T218), then highlighting all the cells 
to the end (T218 or A1), then releasing the mouse button.  I find it easier to start at the 
last cell (T218) and then highlighting to the first cell (A1).  The screen should look 
something like this: 
 

 
 

 



 Another way to highlight the cells is to click on  “Edit” & then “Go To” 
(sometimes you’ll need to click on the arrows at the bottom of the “Edit” menu to see 
“Go To”).  After you click on “Go To”, in the “Reference” box type in the first cell (A1), 
Colon(:) then the last cell (T218) then click “OK”.  

 
 
Cells A1 to T218 should have been highlighted. 
 
After you highlight the cells to print, click on “File”, “Print Area”, then “Set Print Area”. 
 
Click on “File” then “Print Preview”.  You should see the pages that you highlighted that 
are going to print. 
 
 
 If it looks alright, click on “Print”. You may have to go into “Setup” (in Print Preview) 
& change some of the settings to get it to print right.  Try playing with the “scaling” to 
get everything on the page. 
 
  
 
 
 
 
 
 
 
 
 
 
 



Part 2. 
How to calculate the results 

 
Go to line 851 (This will stay the same week after week). 
 
You should see “Correct Results” in cell A851. 
 
Starting in cell B851, start entering the correct results (1 or 2) for each game.  For the 
games not played yet, enter “3”.   
 
Go to the beginning of the sheet.  In column U you should see the amount of wins that 
each person has. 
 

To sort: 
 

Highlight rows 7 to last row (In week 1’s case – row 218).  To do this, click on the row 
number all the way on the left, hold left mouse button and highlight down to last row. 
 
Next click on “Data”, then “Sort”.  A window will pop up asking how to sort.  In the 
“Sort By” box, scroll down to & select column U.  After that click “Descending”, “OK” 
and then you should have the sheet sorted out. 
 

 
 

Good Luck 
 


