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EAS / Retirement Transition Checklist
A planning guide for service members moving from active duty to civilian life
Purpose. This checklist gives service members a streamlined planning path beginning 24+ months before EAS, separation, Fleet Reserve, or retirement and continuing through the first year after transition. It is intentionally written in original Operation End-Ex language and organized around decision points, required actions, and records to preserve.
Use note. Requirements vary by service, component, installation, and personal situation. Treat this as a planning aid, then verify all dates, forms, benefits, medical requirements, and eligibility rules through official sources, your command transition office, IPAC/admin section, legal office, medical team, and accredited benefits representative.
Copyright-risk note. This document uses the uploaded materials only as background planning references. It does not copy their wording, tables, format, complete sequence, or distinctive presentation. Official government programs and deadlines are factual items and should be confirmed at the source before use.
How to use it: Pick your target EAS/retirement date, work backward, assign due dates, and review progress monthly until 12 months out; at 12 months and closer, review weekly.
Primary Decisions to Make Early
	Decision
	Why it matters
	Recommended timing
	Notes / Owner

	EAS, separation, or retirement date
	Sets every other deadline: TAP, SkillBridge, leave, BDD, final move, ID cards, and pay.
	24+ months; confirm again at 12 months
	

	Home of selection / post-service location
	Drives job market, cost of living, taxes, schools, commute, healthcare networks, and final move planning.
	24-18 months
	

	Career path after service
	Determines degree/certification choices, networking targets, resume language, and salary planning.
	24-18 months; refine monthly
	

	SkillBridge / internship / direct job search
	Affects command timeline, leave plan, final checkout, income timing, and family schedule.
	18-12 months
	

	Medical documentation and VA claim strategy
	Determines whether you can use BDD and how prepared you are for exams and evidence submission.
	Start 24-18 months; BDD at 180-90 days
	

	Leave, PTDY/PTAD, and leave sell-back plan
	Controls your actual last working day, job start date, and pay planning.
	12-9 months; update monthly
	

	Retirement-specific: SBP, retired pay, and healthcare election
	Impacts survivor protection, monthly deductions, taxes, and family coverage.
	12-3 months; final before retirement
	

	TSP, taxes, insurance, and emergency fund
	Prevents surprises in income, premiums, allotments, and retirement/separation cash flow.
	24+ months; final review at 3-1 months
	



24+ Months Out: Set the Foundation
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	Planning
	Select a target EAS/retirement window and identify likely post-service location options.
	

	[ ]
	Planning
	Contact your transition office or counselor and ask when you can begin TAP/TRS and required counseling.
	

	[ ]
	Records
	Create a secure transition folder with sections for orders, medical, dental, VA, finance, education, resume, job search, household goods, family, and legal.
	

	[ ]
	Career
	Identify target industries, companies, locations, salary needs, and remote/hybrid/in-person preferences.
	

	[ ]
	Career
	Create or refresh LinkedIn using civilian language; begin connecting with mentors, recruiters, and veterans in target fields.
	

	[ ]
	Education
	Use tuition assistance, credentialing programs, CLEP, JST/VMET review, or degree planning while still eligible.
	

	[ ]
	Medical
	Inventory major medical, dental, vision, hearing, behavioral health, and chronic concerns; begin scheduling routine care and documentation.
	

	[ ]
	Finance
	Build a transition budget: debt, savings, relocation costs, family needs, expected income gap, and emergency fund target.
	

	[ ]
	Insurance
	Review life insurance needs before medical findings or claim activity may affect private underwriting.
	

	[ ]
	Family
	Discuss spouse employment, childcare, school timing, housing, and support network.
	



24-18 Months Out: Start Formal Transition Work
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	TAP/TRS
	Complete initial counseling, self-assessment, pre-separation counseling, individual transition plan, and DD Form 2648 as required.
	

	[ ]
	Records
	Review service records, awards, training, qualifications, security clearance, OMPF/equivalent, JST, VMET, and education records for missing items.
	

	[ ]
	Career
	Build a master resume and translate military duties into civilian accomplishments, metrics, and leadership language.
	

	[ ]
	Medical
	Request available medical/dental records and compare them against your personal health timeline.
	

	[ ]
	Medical
	Schedule appointments for concerns that lack diagnosis, follow-up, imaging, therapy, or clear documentation.
	

	[ ]
	SkillBridge
	Research program eligibility, command policy, application timelines, and how participation affects your last working day.
	

	[ ]
	Leave
	Start modeling regular leave, SkillBridge, PTDY/PTAD, terminal leave, and potential sell-back options.
	

	[ ]
	Retirement
	Retirement candidates: study retired pay, SBP basics, tax considerations, ID card timing, and healthcare options.
	

	[ ]
	Decision
	Choose whether your main post-service route is employment, school, entrepreneurship, federal work, or a planned pause.
	



18-12 Months Out: Build Evidence, Network, and Options
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	TAP/TRS
	Attend TAP/TRS or schedule the earliest available course if not already complete.
	

	[ ]
	Career
	Conduct informational interviews and request resume feedback from people in your target industry.
	

	[ ]
	Career
	Start attending career fairs, veteran hiring events, and professional association events before you urgently need a job.
	

	[ ]
	Education
	Finish priority classes, certifications, licensure prep, or credentialing exams that improve your civilian competitiveness.
	

	[ ]
	Medical
	Continue medical, dental, vision, and behavioral health follow-up; verify notes accurately describe the concern and treatment plan.
	

	[ ]
	VA
	Research accredited VSOs/representatives and decide who you may use for BDD or post-discharge claims.
	

	[ ]
	Finance
	Save monthly LES documents and review TSP contribution strategy for your final calendar year in uniform.
	

	[ ]
	Records
	Create login.gov, ID.me, DS Logon, VA.gov, myPay, milConnect, and other accounts needed after CAC access ends.
	

	[ ]
	Family
	Confirm location assumptions, spouse employment impact, schools, childcare, and family medical needs.
	



12-9 Months Out: Move into Execution Mode
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	Planning
	Update the master transition calendar with actual dates for SkillBridge, leave, TAP/TRS, medical, job search, HHG, and final checkout.
	

	[ ]
	Command/Admin
	Confirm service-specific retirement/separation request requirements and administrative routing deadlines.
	

	[ ]
	SkillBridge
	Apply for SkillBridge or decide not to use it; document command approvals and start/end dates.
	

	[ ]
	Leave
	Protect leave needed for transition, terminal leave, regular leave, and PTDY/PTAD; account for monthly accrual and fiscal-year loss risk.
	

	[ ]
	Career
	Finalize master resume; create tailored versions for the top three job families or industries.
	

	[ ]
	Medical
	Schedule dental, optometry, hearing, and specialty follow-ups early enough to avoid last-minute access problems.
	

	[ ]
	VA
	Begin organizing claim evidence by condition: service treatment records, private records, imaging, medication history, profiles, referrals, and lay statements.
	

	[ ]
	Retirement
	Retirement candidates: review SBP options, retired pay estimates, healthcare enrollment rules, and tax withholding plans with spouse/family.
	

	[ ]
	Decision
	Decide whether to sell any leave, keep or move TSP later, relocate immediately, and pursue BDD if eligible.
	



9-6 Months Out: Prepare for VA, Admin, and Final Career Push
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	Records
	Re-check personnel, awards, training, and education records. Submit corrections before final processing begins.
	

	[ ]
	Medical
	Request updated medical/dental records and resolve missing private-sector documentation.
	

	[ ]
	VA
	Schedule with VSO/accredited representative early enough to meet the BDD window if eligible.
	

	[ ]
	Career
	Build USAJOBS profile if pursuing federal employment; gather statement of service if needed.
	

	[ ]
	Career
	Increase applications, networking, and interview preparation; practice STAR-style answers and salary discussion.
	

	[ ]
	Legal
	Review will, powers of attorney, beneficiaries, family care documents, and post-government employment restrictions if relevant.
	

	[ ]
	Finance
	Review insurance needs, allotments, taxes, expected retirement/separation pay, and healthcare premium changes.
	

	[ ]
	Move
	Contact transportation/DMO/HHG office if moving; compare final move timing with job start, school calendar, and housing market.
	

	[ ]
	Family
	Schedule family medical/dental appointments and refill planning before coverage changes.
	



180-90 Days Out: BDD and Medical Finalization Window
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	VA
	If eligible, submit the VA BDD claim during the 180-90 day window and confirm each claimed condition was included.
	

	[ ]
	VA
	Remain available for VA exams and respond quickly to appointment calls, letters, and portal messages.
	

	[ ]
	Medical
	Complete SHPE/retirement/separation physical requirements and required medical history forms.
	

	[ ]
	Medical
	Complete final dental and vision care; ask for copies of key findings and treatment plans.
	

	[ ]
	Records
	Upload or preserve medical records, private records, SHA/self-assessment material, dependent documents, direct deposit, and prior DD 214s if applicable.
	

	[ ]
	Admin
	Begin DD Form 214 review process as soon as a draft is available; check name, SSN, dates, awards, MOS/rate/AFSC, education, deployments, and characterization.
	

	[ ]
	Retirement
	Retirement candidates: complete DD Form 2656/SBP decision process and spouse notarization if required by election.
	

	[ ]
	Decision
	Decide whether any unresolved medical issue requires immediate documentation before the claim window closes.
	



6-4 Months Out: Job Search and Final Administration
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	Career
	Apply with tailored resumes; track each application, contact, interview, referral, salary range, and follow-up date.
	

	[ ]
	Career
	Set LinkedIn to job-seeking visibility when appropriate and continue informational interviews.
	

	[ ]
	Admin
	Complete retirement/separation forms, final checkout requirements, government travel card steps, and command turnover.
	

	[ ]
	Records
	Download VMET, JST, training certificates, awards, evaluations, orders, and admin records to personal storage.
	

	[ ]
	Healthcare
	Compare TRICARE/TAMP/retiree options, employer plans, VA healthcare, FEDVIP/BENEFEDS, and family needs.
	

	[ ]
	Legal
	Request post-government employment ethics review if moving into federal contracting or a restricted role.
	

	[ ]
	Move
	Schedule HHG counseling, storage, shipment, and housing decisions if relocation is likely.
	

	[ ]
	Decision
	Choose job start-date boundaries based on terminal leave, PTDY/PTAD, family needs, and command checkout.
	



3 Months Out: Lock in Documents, Benefits, and Employment Plan
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	Admin
	Finalize DD Form 214 review and correct errors before final signature or release when possible.
	

	[ ]
	Records
	Make redundant copies of medical/dental records, DD 214 when available, orders, certificates, legal documents, and dependent records.
	

	[ ]
	Career
	Continue applications and interviews; negotiate using total compensation, cost of living, remote status, benefits, and start date.
	

	[ ]
	Finance
	Finalize allotment changes, tax withholding plan, myPay access, direct deposit, TSP contact information, and emergency cash reserve.
	

	[ ]
	Healthcare
	Prepare for enrollment decisions and ID card updates; verify DEERS dependent information.
	

	[ ]
	VA
	Check claim status and C&P completion; contact representative if exams are missing or notices are unclear.
	

	[ ]
	Retirement
	Retirement candidates: confirm SBP, retired pay setup, retirement orders, certificates, ceremony details, and retiree account access.
	

	[ ]
	Decision
	Accept, negotiate, or decline job offers based on your written family requirements and financial floor.
	



2-1 Months Out: Final Out and Access Protection
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	Admin
	Complete checkout, transition leave/PTDY/PTAD/terminal leave sequence, and any command equipment turn-in.
	

	[ ]
	Records
	Download final copies before CAC access ends: service records, medical/dental, JST, VMET, LES, awards, orders, and DD 214.
	

	[ ]
	Healthcare
	Refill medications and complete family appointments; confirm the date current dental/vision/medical coverage changes.
	

	[ ]
	ID/DEERS
	Schedule ID card appointments for member and dependents; confirm DEERS data and address.
	

	[ ]
	VA
	Upload DD 214 to VA/representative when required and verify direct deposit for VA benefits.
	

	[ ]
	Finance
	Change military email to civilian email in DFAS, TSP, VA, TRICARE, banks, job boards, and state/federal accounts.
	

	[ ]
	Move
	Confirm HHG pickup/storage/delivery or decision to delay the final move.
	

	[ ]
	Decision
	Decide whether to begin work on terminal leave if permitted, delay for relocation, or use transition time for family/admin.
	



Final Week / EAS or Retirement Date
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	Admin
	Secure final DD 214 member copies or confirm delivery process; save digital and printed copies in multiple locations.
	

	[ ]
	Admin
	Confirm final orders, leave status, travel claim requirements, and separation/retirement effective date.
	

	[ ]
	Healthcare
	Verify the exact day active-duty coverage changes and know how to enroll in the next plan.
	

	[ ]
	Finance
	Monitor final active-duty pay, leave sell-back if applicable, deductions, debts, and transition deposits.
	

	[ ]
	VA
	Monitor VA.gov, mail, and phone for exam notices, evidence requests, or decision updates.
	

	[ ]
	Family
	Confirm spouse/dependent ID cards, school, childcare, housing, prescriptions, and emergency contact plan.
	

	[ ]
	Decision
	Confirm your first 30-day post-service plan: job start, move, school, VA appointments, rest period, or business launch.
	



Post-Transition: First 30 Days
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	Healthcare
	Enroll in the appropriate TRICARE/retiree/employer/Marketplace/VA healthcare path; confirm family coverage.
	

	[ ]
	ID/DEERS
	Obtain retiree/dependent ID cards if applicable and confirm DEERS reflects the correct status.
	

	[ ]
	VA
	Review claim status; attend any remaining exams; update address, phone, and direct deposit.
	

	[ ]
	Finance
	Confirm final pay audit, retirement pay if applicable, tax withholding, allotments, and emergency budget.
	

	[ ]
	Career
	Start new role, continue job search, or finalize education/enrollment plan.
	

	[ ]
	Move
	Submit or preserve travel/HHG documentation according to your service rules and move timeline.
	



Post-Transition: 31-90 Days
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	Healthcare
	Re-check coverage, premiums, primary care assignment, prescriptions, dental, and vision coverage.
	

	[ ]
	VA
	Read the VA decision letter carefully once received; compare decisions to claimed conditions and evidence.
	

	[ ]
	Finance
	Review first retirement pay statement or new civilian paycheck; adjust withholding and budget.
	

	[ ]
	Career
	If unemployed, continue targeted applications and networking; consider unemployment eligibility rules in your state.
	

	[ ]
	Benefits
	Apply for state veteran benefits, driver license veteran designation, property tax benefits, education benefits, or business incentives if eligible.
	

	[ ]
	Decision
	Decide whether to request review/appeal/supplemental claim assistance if VA outcomes appear incorrect or incomplete.
	



Post-Transition: 90 Days to 1 Year
	Done
	Area
	Action / Decision
	Notes / Due Date

	[ ]
	VA
	Track appeal/supplemental claim deadlines and document any newly identified conditions or worsening symptoms.
	

	[ ]
	Insurance
	Review SGLI/VGLI conversion deadlines and private insurance needs.
	

	[ ]
	Finance
	Decide what to do with TSP, old allotments, retirement accounts, debt payoff, and emergency fund rebuild.
	

	[ ]
	Healthcare
	Establish long-term primary care and specialist care through VA, TRICARE, employer plan, or other coverage.
	

	[ ]
	Education
	Use GI Bill, VR&E, Yellow Ribbon, state education benefits, dependent benefits, or credentialing options if eligible.
	

	[ ]
	Career
	At 6-12 months, reassess role fit, compensation, purpose, family balance, and next professional step.
	

	[ ]
	Records
	Keep DD 214, VA rating, medical records, orders, pay documents, and legal documents in secure long-term storage.
	

	[ ]
	Decision
	Decide whether to stay in the first post-service path or pivot based on pay, purpose, family needs, and health.
	





Condensed Records Checklist
Orders, retirement/separation approval, SkillBridge approval, PTDY/PTAD and terminal leave approvals
DD Form 214, prior DD 214s if applicable, DD Form 2648, VMET, JST, evaluations, awards, training records, licenses, transcripts, and certificates
Service treatment records, dental records, private medical records, imaging, medication lists, profiles/limitations, referral notes, and medical timeline
VA claim evidence, SHA/self-assessment material, direct deposit, marriage/birth/adoption documents, dependent Social Security information, and VA correspondence
LES documents, myPay screenshots or records, TSP records, tax documents, allotments, insurance policies, SBP documents, and retired pay documents
Legal documents: will, powers of attorney, beneficiaries, trust documents if applicable, and post-government employment guidance if applicable
Household goods paperwork, travel claim documents, lease/mortgage documents, school records, and pet/family move requirements
Official Resource Directory
TAP / Transition Assistance Program: https://www.tapevents.mil/
Managing Your Transition Timeline: https://www.tapevents.mil/Assets/ResourceContent/TAP/MYT_Timeline.pdf
VA pre-discharge / BDD claim information: https://www.va.gov/disability/how-to-file-claim/when-to-file/pre-discharge-claim/
VA accredited representative search: https://www.va.gov/get-help-from-accredited-representative/find-rep/
VA benefits portal: https://www.va.gov/
TRICARE retiring information: https://www.tricare.mil/retiring
BENEFEDS / FEDVIP dental and vision: https://www.benefeds.com/
MilConnect / DEERS / VMET: https://milconnect.dmdc.osd.mil/milconnect/
Joint Services Transcript: https://jst.doded.mil/
DFAS myPay: https://mypay.dfas.mil/
TSP: https://www.tsp.gov/
VA life insurance / VGLI: https://www.va.gov/life-insurance/options-eligibility/vgli/
Military OneSource: https://www.militaryonesource.mil/
Military OneSource installation directory: https://installations.militaryonesource.mil/
Household goods / PCS move resources: https://www.militaryonesource.mil/moving-pcs/
USAJOBS: https://www.usajobs.gov/
CareerOneStop: https://www.careeronestop.org/
SBA veteran-owned businesses: https://www.sba.gov/business-guide/grow-your-business/veteran-owned-businesses
Source Basis and Verification Note
Background reviewed. This checklist was developed after reviewing multiple uploaded transition and retirement planning documents, including a 2024 comprehensive transition checklist, a 2018 retirement timeline, and a 2021 transition timeline. The final language has been rewritten and condensed to avoid copying protected expression. It is not legal, financial, medical, or benefits advice.
Verification standard. Before publishing or distributing, verify official requirements and deadlines directly with current government sources and service-specific guidance. This is especially important for TAP timing, SkillBridge rules, VA BDD requirements, medical forms, TRICARE enrollment, FEDVIP/BENEFEDS, DD Form 214 processing, SBP, retired pay, VGLI, travel claims, and household goods rules.
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