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Marble Falls Rotary Club Foundation, Finn Foundations, 

and John & Barbra Racz Community Room 
Rental Information
The following items are included with the rent of the Community Room:

· Access to the community room, stage, kitchen, gym and restrooms
· All utilities (ac, heat, electric, & water)

The following items are included with the rental of the Kitchen: 
· Use of the stove, oven, sink.
· Serving window and counter space

The following are included with the Gym:
· Basketball hoops
The fees are as follows:

                                                              Private/For Profit Group                                 Non-Profit                                    
Deposit                                                              $300                                                         $300
Facilities                                                            $500                                                         $250
Cleaning Fee                                                     $100                                                         $100     

$50 NON-REFUNDABLE DEPOSIT TO SERVE ALCOHOL.

Inability to provide any of the services listed above, due to circumstances beyond our control; or limited use of certain services, will not be considered a breach of contract. 

DEPOSIT
All rental areas are to be left as specified in the terms of the rental agreement. We (BGCHL) reserve the right to retain a portion or all the deposit to cover expenses associated with cleaning, and/or repairs due to damage. All damages to the facility are the responsibility of the person named as the ‘responsible party’ in the rental agreement. 

CLEANING SERVICES 

BGCHL has a cleaning service that is responsible for the following: 

· Sweeping and mopping of the community room, kitchen, bathroom, hallway and gym.

· Taking out the trash from trash cans

· Deep cleaning bathrooms 

· Sanitizing kitchen areas
The Lessee is responsible for making sure all the trash is in the trash cans, all décor being taken down and removed from facilities, cleaning all dishes used and returning them to the designated area. Please Note: If it takes more than the allotted time given for the cleaning service to complete their assigned tasks due to condition of the facilities the lessee will be responsible for the difference paid to Cleaning Service at the rate of $40 per extra hour the will be taken from your deposit. 
CANCELATIONS

Cancelations will be refunded as follows:

Two months prior to rental - $200

One month prior to rental - $100

Cancelations less than (1) month in advance will result in forfeiture of the full amount of the deposit and no refund will be issued.

RESERVATIONS
Reservations may only be booked and confirmed once the full amount of the deposit has been made and the rental agreement has been signed by the responsible party and Administrative Services Director. All reservations are on a first come first serve basis. To book a reservation, please visit www.bgc-hl.com (under community room tab). You must be twenty-five (25) years or older to rent. All remaining fees are due within 10 days of the reservation date. Failure to pay balance in full on or before the due date will result in the cancellation of your reservation. Reservation may be booked up to one (1) year in advance. 
FACILITY HOURS
The Community Room will be available for events between the hours of 6 am to 12 am Saturday and 9 am to 12 am Sunday. All events must end no later than 11:45pm. All occupants must vacate the Community Room no later than 12:00 am. 

SETUP & DECORATIONS

The Lessee shall be responsible for setting up and arranging tables and chairs. Decorations may be used if they are not damaging to the facility, or a violation of the fire code. The use of  tacks, staples, or nails is prohibited. All decorations must be removed upon vacating the facility.
KITCHEN FACILITIES

The kitchen is a commercial style kitchen with stainless steel appliances and a serving window. When the gas oven and gas range are in use, you MUST turn on both fans on the vent-a-hood. NOTE: DO NOT TURN KNOB TO THE OFF POSITION AS THIS WILL EXTINGUISH THE PILOT FOR THE OVEN! Please return oven knob to the pilot position when finished using. 

ALCOHOL CONSUMPTION

If you intend to serve alcohol at your event you must present to the Boys & Girls Club a copy of liability insurance coverage for the date of your event in the name of the renter. You must also present a Texas Alcoholic Beverage Commission Certificate (TABC Seller/Server) for person(s) who will be serving the alcohol (NO BYOB). No alcohol may be sold on the property. You must indicate on your contract if you intend to have alcoholic beverages at your event. The BGCHL reserves the right to require you to hire, at your expense, a security detail if alcohol will be consumed. BGCHL is not liable for any alcohol related accidents that take place on our property or after leaving our property. The lessee will hold the sole responsibility in the event that said incidents take place. The $50 deposit required to serve alcohol is non-refundable.
SMOKING IS PROHIBITED IN OR ON THE PROPERTY!!

CONTACT INFORMATION FOR PROBLEMS
Monday through Friday 8a-12pm please contact Angelyn Drake at 830-798-2582 at our Marble Falls office.
For after hours or weekend questions & problems please contact Angelyn (325)247-0045.
KEY CODE
A key code will be given to lease holder by email by 5am the day of the event. The key code you are receiving will open all doors you will need access to. At no time are you or anyone in your party allowed to enter the front of the building or any area that was not ‘rented’ in your contract. Attempting to do so will result in setting off the security alarm. If this takes place, Marble Falls Police Department will be dispatched to the facility, your event will be immediately cancelled, and you will forfeit your security deposit. 

REFUND OF FACILITY DEPOSIT

All personal property must be removed, and all occupants must vacate the property no later than 12am.
The facility deposit shall be forfeited if:

· All occupants have not vacated the facility by midnight

· Any equipment belonging to the club are removed from the facility

· The lessee serves and/or consumes alcohol without having specified in the contract 

· The facility is not left clean and orderly

· Any damages take place to the facility

· The MFPD is dispatched to the facility during the event

*In the event any loss of property or damages take place, the facility deposit shall be forfeited and Lessee will be billed for any expenses incurred over and above the deposit.
Refund checks will be written on the 11th & 26th of each month. A check will be mailed to the address provided on your contract in the name of the Lessee. 

PLEASE BE AWARE THAT THE FACILITY IS UNDER 24 HOUR SECURITY SURVEILLANCE AND WILL BE MONITORED REMOTELY DURING YOUR EVENT. 


Community Room Rental Contract
Name of organization/Group:
Non-profit organization? Please circle one.    YES   NO      If yes, please provide #:

Responsible Party/Lessee Name: 

Mailing Address:

City, State, Zip: 

Primary Phone:                                                   Email Address:

Date of Event:                    
Estimated Number of Guests:

Type of Event: (wedding, birthday, graduation) 

Please check the boxes of the rooms or equipment you will need for the event.
· Deposit - $300

· Facilities - $500 
· Alcohol - $50 non-refundable 

· Cleaning Fee $100 non-negotiable
Deposit: $

Fees: $ 
Deposit Taken By: 
Total Amount Due: $                                                       Payment Taken By:

The Boys & Girls Club of the Highland Lakes, Board of Directors, Staff or Volunteers shall not be responsible for injuries to persons or damage to property occurring immediately prior to, during, or immediately after any event held on club property. The Responsible Party/Lessee using the facilities agrees to restore to original condition any unwarranted destruction of property or theft. The Executive Director and/or Programs & Operations Director shall be the sole judges of unwarranted destruction or theft. In consideration for use of the facilities of the Boys & Girls Club of the Highland Lakes as herein permitted by this agreement, the above named organization/individual renting the facility hereby assumes all responsibility and liability for, and expressly covenants and agrees to protect, indemnify, and save harmless the Boys & Girls Club of the Highland Lakes, if successors and assigns, and all employees, trustees, agents, and representatives thereof, from and against any and all loss, cost, damage or expense in consequence of death of or injury to persons whomsoever, or loss or destruction of or damage to property whatsoever in any manner caused by, resulting from or incident to the use of Club facilities herein permitted, or resulting from or growing out of any failure of the above named organization/individual to comply with or perform any of the obligations, terms and conditions on its part to be complied with or performed hereunder. I have received a copy of the conditions of rental and agree to abide by them. 
I understand my personal liability with rental of the Boys & Girls Club of the Highland Lakes facilities. 


Responsible Party/Lessee Signature                                                 Date

Administrative Services Director Signature                                       Date
