How to Enroll in Auto Draft (ACH) Scribe™

Follow this guide to successfully set up your recurring payments through the Allied
Property Group online portal. These steps will walk you through the necessary
account selection and banking information entry required to complete your
enrollment.

Alert! Please note if you have a pending balance on the account you will
have to make a one time payment prior to setting up Auto Draft (ACH)

1 Navigate to https://portal.alliedpropertygroup.net/dashboard
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2  Click the AutoPay Tab
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3 Select the property you wish to set up the ACH for

& T In order to enroll in Auto Draft, your account balance must be paid in full. If you have a balance due, you can submit a one-time payment to bi
uick Actions
balance due, and then return to this page to enroll in Auto Draft. Make sure to edit the start date for your next assessment due date.
Please keep in mind that this authorization is for your regularly scheduled Assessments only. If you have a question about your draft or the be
option for your unique situation, please submit a Billing Question to our friendly staff through your Submit a Request page. We are always glad
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4  Click "Enroll"

In order to enroll in Auto Draft, your account balance must be paid in full. If you have a balance due, you can submit a one-time payment to bring your

balance due, and then return to this page to enroll in Auto Draft. Make sure to edit the start date for your next assessment due date.

Please keep in mind that this authorization is for your regularly scheduled Assessments only. If you have a question about your draft or the best payment
option for your unigue situation, please submit a Billing Question to our friendly staff through your Submit a Request page. We are always glad to assist!
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5  Enter Banking Information
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Enroll Auto-Draft

29216721 1907 104th Street South

Account Type

Checking

Bank Name

Bank Account Number Confirm Account Number

| hereby authorize my association to debit the identified account for
the amount indicated above. Likewise, | authorize my financial
institution to accept this debit and charge it to my account. If the
transaction is established as recurring in nature, | authorize future
occurrences until | rescind this authorization. | agree that the ACH
transaction | authorize complies with all applicable laws.

eSignature
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6  Type "00000"

7  Type "apg Tab 123456 Tab 123456 Tab mcarrasco"

8  Click "Enroll"

29216721 1907 104th Street South

Start Month Account Type

August ~ Checking

Bank Routing Number Bank Name

000000000| apg

Bank Account Number Confirm Account Number

123456 123456

| hereby authorize my association to debit the identified account for
the amount indicated above. Likewise, | authorize my financial
institution to accept this debit and charge it to my account. If the

transaction is established as recurring in nature, | authorize future
occurrences until | rescind this authorization. | agree that the ACH
transaction | authorize complies with all applicable laws.

eSignature

mcarrasco

Tip: Once you're enrolled, you can verify that AutoPay is active by logging into
your owner portal and going to the Home page. If the AutoPay toggle is turned
On, you're all set!
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