


DADELAND WALK ASSOCIATION, INC.
AIR CONDITIONING REPLACEMENT / RELOCATION

NOTICE AND ARCHITECTURAL REVIEW FORM

IMPORTANT: Depending upon the nature and location of the proposed work, an air-conditioning replacement may not require Architectural Control Board (“ACB”) approval.  Completion of this form allows Management to determine whether the proposed work is subject to ACB review and to maintain the appropriate contractor and worksite information for Association records.

Submission of this form does not relieve the Owner or contractor from complying with applicable governmental permitting, licensing, building code, or other legal requirements.

1. OWNER AND PROPERTY INFORMATION

	Owner Name:   Click or tap here to enter text.

	Property Address: Click or tap here to enter text.

	Telephone: Click or tap here to enter text.

	Email: Click or tap here to enter text.



Type of Work ( Select One) 

☐ Replacement of existing A/C system

☐ Relocation of existing A/C system

☐ Replacement and relocation

☐Other __________________________________________________________________

	Existing A/C Location:  Click or tap here to enter text.

	Proposed A/C location:  Click or tap here to enter text.

	Anticipated Start Date:  Click or tap to enter a date.

	Expected Completion Date: Click or tap to enter a date.



2. DETERMINATION OF WHETHER ACB REVIEW IS REQUIRED

Florida law provides that the Association may not require architectural review and approval of a central air-conditioning, refrigeration, heating, or ventilating system when both of the following conditions are satisfied:

A. Visibility
Will the proposed system be visible from any of the following?
☐Parcel frontage

☐ An adjacent parcel

☐ An adjacent common area

☐ A community golf course

☐ None of the above

B. Similarity to Approved or Recommended System
Is the proposed system substantially similar to a system previously approved or recommended by the Association or ACB?

☐ Yes

☐ No

☐ Unknown

	Equipment Manufacturer: Click or tap here to enter text.

	Model: Click or tap here to enter text.

	Size/Capacity: Click or tap here to enter text.



The Owner should provide photographs, specifications, product literature, or other reasonably available information sufficient for Management to determine whether the proposed work falls within the statutory exemption from architectural review.

FOR MANAGEMENT USE
Based upon the information submitted:

☐ NOTIFICATION ONLY – ACB APPROVAL NOT REQUIRED
The proposed system is not visible from the locations identified above and is substantially similar to a system approved or recommended by the Association or ACB.  The Association acknowledges receipt of the Owner’s notification.  No ACB approval is required.

☐  ACB REVIEW REQUIRED
The proposed work does not qualify for the statutory exemption from architectural review and will be submitted to the ACB in accordance with the Association's governing documents.

☐ ADDITIONAL INFORMATION REQUIRED
The Association requires the following additional information solely to determine whether ACB review applies:Click or tap here to enter text.

Management Representative: Click or tap here to enter text.
Date: Click or tap to enter a date.

3. DOCUMENTS FOR ASSOCIATION RECORDS
Please submit the following documents, as applicable:

☐ Contractor’s current license

☐ Workers’ compensation insurance information or applicable exemption

☐Certificate of Insurance (“COI”), issued third party insured as follows:
a. Dadeland Walk Association, Inc.
  c/o Allied Property Group, Inc.
  12350 SW 132 Court, Suite 114
  Miami, FL 33186
b. Minimum Insurance Requirements: CGL $1,000,000 per occurrence / $2,000,000 aggregate
c. COI must have Primary and Contributory and Waiver of Subrogation in favor of Dadeland Walk Association
☐Auto insurance for vehicles brought onto Association property: Florida minimum coverage for personal use; $1,000,000 commercial auto liability for business use.

☐ Manufacturer/model specifications for the proposed equipment

☐ Photograph of existing equipment/location

☐ Photograph, drawing, or description showing proposed equipment/location if the equipment will be relocated

☐ BUILDING PERMIT
A governmental building permit is not required to have already been issued as a prerequisite to the Association’s or ACB’s review of this submission.

However, if a governmental permit is required for the proposed work, the Owner and contractor remain responsible for obtaining all required permits and approvals before commencing any work for which such permits are legally required.

Permit Status:

☐ Permit not required

☐ Permit application pending

☐ Permit issued

Permit No.: Click or tap here to enter text.

If the permit has not yet been issued when this form is submitted, a copy of the permit or permit information should be provided to Management once issued and before the permitted work begins.

4. ACB REVIEW
COMPLETE ONLY IF ACB REVIEW IS REQUIRED
If the proposed work requires ACB review, the completed application and supporting documentation should be submitted at least fifteen (15) business days before the anticipated commencement of work to allow sufficient time for review.

Submission of an issued governmental building permit is not a prerequisite to ACB review.  The ACB’s review is limited to those matters within the Association’s architectural authority under the Declaration, applicable architectural standards, and Florida law.

ACB ACTION
☐ Approved

☐ Approved subject to the following conditions:
	Click or tap here to enter text.


☐ Denied

If denied, the specific provision of the Declaration, rule, guideline, or architectural standard upon which the denial is based, and the specific aspect of the proposed work that does not comply, shall be stated below:

Applicable Provision: 
	Click or tap here to enter text.	




Specific Noncompliant Aspect of Proposed Work:
	Click or tap here to enter text.



Reviewed By: 
	Click or tap here to enter text.	Click or tap to enter a date.


5. WORK SCHEDULE AND COMMUNITY REQUIREMENTS
Whether the work requires ACB approval or is notification-only, all Owners, contractors, employees, and vendors must comply with the Association’s applicable rules governing contractor access and work within the community.



Work Hours
Permitted work hours:
Monday through Saturday: 7:30 A.M. to 7:00 P.M.
NO WORK ON SUNDAYS

No work is permitted on:
· New Year’s Day
· Memorial Day
· Independence Day
· Labor Day
· Thanksgiving Day
· Christmas Day

Completion
Work should be completed within thirty (30) days from the commencement date, unless additional time is reasonably required because of permitting, inspections, material availability, weather, or other circumstances beyond the Owner’s reasonable control.

6. WORKSITE RULES AND RESPONSIBILITIES

A. General Compliance
The Owner and contractor are responsible for ensuring that all workers comply with applicable Association rules and regulations.
Contractors may not access a neighboring owner’s roof or property without authorization from the affected property owner.  Community security personnel are authorized to enforce applicable community access and conduct rules.

Any vendor or contractor engaging in threatening, disruptive, unlawful, or other prohibited conduct may be required to leave the property.  The Association reserves all rights and remedies available under its governing documents and applicable law.

B. Parking and Noise
Workers shall park only in authorized Owner or guest parking areas and may not obstruct streets, driveways, sidewalks, fire lanes, or other access areas.  Excessive or disruptive music or noise is prohibited.

C. Site Cleanliness and Safety
The worksite must be maintained in a clean and safe condition.  All construction debris and residue must be removed.  Ladders may not be left standing or unsecured after work hours.  Tools, equipment, and materials must be removed or properly secured after work.

D. Property Maintenance and Painting
The Owner is responsible for necessary touch-up painting or restoration resulting from the work.  Painting supplies may be available through Management upon advance request.


E. Damage
The Owner is responsible for damage caused by the Owner’s contractor, employees, agents, equipment, or work, to the extent provided by the Association’s governing documents and applicable law.  Any damage to Association property or another property should be reported promptly to Management.

F. Hurricane Conditions
Upon issuance of a Hurricane Warning or other emergency condition requiring securing of the property, loose materials, tools, equipment, and other items must be removed or properly secured.  Parking areas, sidewalks, and surrounding areas must be cleaned of construction debris or residue upon completion of the work.

7. OWNER AND CONTRACTOR ACKNOWLEDGMENT
I/We acknowledge that:

a. Submission of this form does not constitute governmental approval of the work and does not relieve the Owner or contractor from obtaining permits, licenses, inspections, or other governmental approvals required by law.

b. If the proposed work qualifies under Section 720.3035, Florida Statutes, as work for which the Association may not require architectural review and approval, the Association’s acknowledgment of this form is not an architectural approval.

c. If architectural review is required, work requiring such review may not commence until the Association’s applicable architectural process has been completed.

d. The Owner and contractor agree to comply with applicable Association rules, worksite requirements, governmental permitting requirements, and applicable law.

e. The Owner remains responsible for the acts and omissions of the Owner’s contractor and workers to the extent provided by the governing documents and applicable law.


Owner Signature: _________________________________________________

Date: 						


Contractor Signature: 							

Date: 						





FOR OFFICE USE ONLY
☐ Form received
☐ Contractor license received
☐ Workers’ compensation information/exemption received
☐ COI received
☐ Equipment specifications received
☐ Location information/photos received
☐ Permit not required
☐ Permit pending
☐ Permit information received
☐ Notification-only work confirmed
☐ Referred to ACB for review
☐ ACB determination communicated to Owner
☐ Security notified of contractor entry, if applicable

Reviewed By: 								

Date: 						

FOR ACB USE ONLY

Description Of Lot Owner’s Request: Satellite Dish / Antenna Installation
ACB DETERMINATION
Select one option from the drop-down list.     Choose an item.
VOTE
Select “Yes” or “No” from the drop-down list for each ACB member based on the determination
selected above. Choose an item.
Chair:  
Vice Chair:  Choose an item.
Member:  Choose an item.
Date of Determination
Click or tap to enter a date.
         DATE ACB DETERMINATION NOTICE WAS SENT TO OWNER: Click or tap to enter a date.




Statutory Reference: § 720.3035, Fla. Stat. Reference: § 720.3035(1)(b)2. and (1)(c), Florida Statutes (2026).  Form revised by Association Counsel — September  2026
