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Notification to Payroll/Administration
Use this form to notify administration/payroll of the required details.

	Personal Details

	Surname:  
	First name:  

	
Address (including postcode):  

	Tel. No: 
	Date of Birth:  

	
	Male or female: 

	Position:
	Start date:

	Emergency Contact Details

	Name: 
	

	Tel. No: 
	Relationship:



Notification  to  Payroll/Administration (continued)

	Bank Details

	Account Name:
	 

	Account Number:
	

	Sort Code:
	

	B/s Roll Number:
	









	Authorization  Signatures

	Employee:
	
	Date:
	

	Registered Manager:
	
	Date:
	







image1.png




image2.png




