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1. Purpose and Scope
This procedure defines Responsibility
1.1. abc
1.1.1. def
1.1.1.1. ghijk
2. Procedure
2.1. lsdk

2.2. lkdjf

2.2.1. sldkj

2.2.2. sldjf

2.2.2.1. lsdjf
3. Quality Records
4. References
5. Revision History
Changed paragraphs are marked with a bar in the left margin. General descriptions of changes are noted below.
	Revision
	Description

	No.
	Date
	

	1
	7/23/13
	 Documentation Audit

Added 3.9 – Reference to Subcontract Detailing Procedure;

Added 3.9.6 – Reference to revision review process in PR-06 Section 5.4

	2
	9/5/13
	Added 3.1 – Exclusion of “component” or “detail” drawings;

Added 6.0 – Revision History

	3
	10/3/13
	Was PR-08 Now PR-07

	4
	1/21/14
	Adjusted 3.4.1 per audit result
Removed 3.9.2 (detailing management qualifications) and relocated to job description.


___________________________________________________

This is a sample procedure to assist a firm as a reference in preparing their own procedures. It represents only one approach to satisfying the requirements of this element. At a minimum, the firm must replace or insert titles and describe responsibilities that reflect how the work is done at their facility. 


