Isle of Faith Child Development Center (CDC) Attendance 
And Tardiness Policy for VPK

Together school and families build a foundation of attitudes, habits, and skills that influence each child’s future achievement.  Timely attendance (arriving on time and remaining for the entire class) during the scheduled instructional days of school is of utmost importance to the establishment of the good habits, attitudes, and skills that contribute to success in the current school year as well as in those that follow.  With these reasons in mind, the CDC has established the following guidelines for VPK students.  Please read them carefully.  You will be required to comply with these policies.
Start-up period:  It is the CDC’s desire to nurture a healthy relationship between your family and our school, to establish a good rapport with your child’s new teacher, to build a successful school and classroom community, and to begin meaningful classroom routines.  The Start-up period is vital to realizing these goals.  Attendance will be taken daily. 

Tardiness: Depending on your child’s enrollment, the VPK class begins promptly at 9:00 (full-time) or 8:30 (part-time morning) or 12:15 (afternoon part-time).  Any child arriving more than ten (10) minutes late will be considered tardy.  While we understand that it is occasionally unavoidable to be late, more than twice a month is not acceptable and requires a conference with the Director.  

Early activities provide time for socialization and “settling in” to class.  This transition from home to school is an integral component of every school day.  If your child is late; he/she misses opportunities for daily organization, catching up with his/her friends, and one on one time with the teacher.  He/she may feel “out of step” all day because he/she had to hit the door going at full speed.  Habitual tardiness implies that school attendance is not important and contributes to attitudes toward school and punctuality that are less than desired.

Early withdrawal: The end of the VPK class day (12:00 for full-day, 11:30 morning part-time, and 3:15 for afternoon part-time) is as important as the beginning.  Wind down activities that summarize and reinforce concepts and skills from the day take place.  Looking ahead to tomorrow’s events builds enthusiasm and helps prepare a child for what comes next.  We know that from time to time an appointment or emergency necessitates that your child must leave early; however, more than twice a month is not acceptable and requires a conference with the Director.  

Absence: Excessive absence is not conducive to learning progression and educational success for your child.  Please read the following items carefully.  These conditions pertain only to the 180 day VPK program, not to summer attendance.
 1.  Each calendar month a child’s parent or legal custodial adult may document up to five                                                                                                                      (5) excused absences.  Absence is excused due to the following reasons:


A.  Illness or injury of the child or the child’s family member which requires 
hospitalization or bed rest;


B.  Physician or dentist appointment;


C. Infectious disease of parasitic infestation;


D. Funeral service, memorial service, or bereavement upon the death of the child’s              
family member;


E. Life-threatening illness or injury of the child’s family member;


F. Compliance with a court order (e.g., visitation, subpoena);


G. Special education or related services;


H. Observances of a religious holiday or service, or because the child’s parent or 
guardian’s religion forbids secular activity on the instructional day;


I. Family vacation, not to exceed five (5) excused absences per school year;


J. Extraordinary circumstances beyond the control of the child or the child’s parent. 

2.  Beyond five (5) excused absences, a person other than the child’s parent must      document the excused absence, the person must be unrelated to the child or the child’s parent, and the documentation must show that the person has personal knowledge of the reason for the child’s absence (e.g., a letter from a physician).

3.  Each calendar month a child may have up to three (3) unexcused absences.

These days do not include the scheduled days off that appear on the annual calendar.  

4.  A VPK student who is absent for five (5) consecutive instructional days without notifying the CDC will be considered withdrawn from the VPK program.

5.  VPK parents/guardians must complete and sign attendance verification for EACH month.  These forms will be given to you on the last instructional day of each month to review and confirm your child’s recorded attendance for the month.  It must be signed and returned the same day.  Your signature on this form verifies attendance and directs the Early Learning Coalition of Duval County to direct payments for the month’s VPK program for your child to the CDC, and that you continue to choose the CDC to provide your child’s VPK for the upcoming month.

I understand and accept the terms of the CDC Tardiness and Attendance Policy.

Child ________________________________________________________________

Parent/guardian (print) __________________________________________________

Parent/guardian (signature) ______________________________________________

Date _________________

Parent/Guardian will receive a copy of the signed policy for reference.


