
“I think you have to analyze the question and take a look at the verbs.
What is the professor asking you to do in that question.”
Greg Anderson, Exam Specialist, Indiana-Purdue University (Ft.Wayne)

Chapter 35 Read The Instructions

Don’t just dive into the test and start answering questions. Carefully read the instructions. Then look
at the format of the exam. Note the different point values. Make sure you understand the questions.
Figure out how much time you’ll allot to each. Keep track of the time.

Sheila Parast—Junior, Kennesaw State University

Rachelle Copeland, Study Skills Advisor, Indiana University

Taking Exams

Melissa McCutchen—Senior, Southern Illinois University
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“I ask them (students) to underline their action verbs. So,
they know exactly what they need to be getting at.” 

“Before I write a word, I read the question. And I read it again and again
and again until I really understand what the question is asking of me.”

Learning
Points

• Carefully read the instructions.
• Carefully read the question(s).
• Underline the action verbs. 
• Identify point values so you’ll know where to focus you time and effort.
• Keep track of the time.
• Breakdown complex questions to ensure you answer each part.

As president, how will your actions be influenced by the Monroe Doctrine,
the Bush Doctrine,  the commander in chief’s constitutional powers  and
the evolution of presidential war powers since World War II?

BBrreeaakkiinngg DDoowwnn TThhee QQuueessttiioonn

“When I read the question, I’ll probably have my heart do a little flip-
flop. And I’ll be a little nervous, but then you have to realize that in this
long question there are individual concepts that you can break down.”

“With any test, the first thing you want to do is read the instructions. If it’s an
essay test, you want to read every part. So, you might want to draw a line
through the different sections so that you can make sure that you’ve covered
everything that particular essay question is asking for.”
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Alexa Erbach—Junior, University of South Carolina

Both Melissa and Alexa break down complex, multi-part questions. For example, Melissa looks for the
commas in the question. She puts a slash mark through each comma. It’s her way of identifying each part of
the question. She also puts a slash mark at the “and” which separates the third and fourth parts of the question
shown below. She then uses the slash marks as a reminder to answer each part of the question. 

              


