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Chief Academic Officer 

Job Description 

As Chief Academic Officer (CAO), you will become established as a key member of a higher 

education management team, with the aptitude to perform unique academic duties that benefit 

students and faculty as well as communities as a whole. As CAO, you take on the role of an 

administrative professional who helps to ensure that all educational aspects of the organization 

operate as expected. Such a role will include, serving on a board of directors for the IAM, as well 

as the outlining a positive trajectory of academic and vocational education for PreK-12 students 

across the nation. The ability to provide direction for educational staff is paramount, as well as the 

responsibility for monitoring the academies or programs under your supervision to ensure that 

academic standards are met and that regulations are followed.  

As CAO, you will take the lead to determine the curriculum that will be followed and what 

programs will be developed. As part of your duties you will meet with other educational 

professionals throughout the U.S.A., the 5 U.S. Territories and abroad. As CAO, you are also 

responsible for creating and implementing budget plans and be integrally involved in ensuring that 

everything needed is in place to create an optimal academic environment for the students, staff and 

faculty.  

Responsibilities: 

As CAO you will work in collaboration with other leaders and administrators to maintain academic 

systems and problem-solve current challenges in the organization. You will ensure that all 

programs, employees and departments meet performance outcomes and achieve student goals. As 

well as provide support and feedback to their team members and drive strong talent practices at 

their schools. In some cases you, as CAO, will be in charge of managing internal professional 

development programs for teachers, mentors and coaches and in other cases you will be involved 

with daily operations and the implementation of services, discipline and academic intervention 

programs.  

Experience: 

As CAO, you will progressively oversee a lot of staff nationwide and be responsible for ensuring 

that educational standards are met. In order to do this, you will have acquired strong leadership 

skills, with the ability to clearly establish goals and strategies to achieve those goals. The need for 

mathematical skills to create budgets is essential, and as you will be working with a lot of 

information concerning a number of aspects of school operations, the need to multitask is also a 

requirement. Additionally, your capability to pay attention to detail and have good judgment, is so 

desired, so that you can make effective decisions.  
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Qualifications: 

As CAO, you should have at least ten years of hands-on experience in an education setting. 

Previous employment experience as a school leader would be ideal, with a proven track record of 

raising student achievement and academic performance levels. The need to be comfortable 

coaching adults and facilitating professional development programs is required, with a deep 

commitment to effective education and administrative techniques. Strong analytical skills are also 

needed to track and analyze data in order to uncover trends and create strategic plans to improve 

results. As CAO you must have the ability to communicate compelling feedback that impacts 

instruction, motivates management and accelerates achievement. 

Qualifications: Ph.D. or Doctorate Degree in Education or Education Management Required 

Salary: $120,000 per annum with corporate benefits and annual salary increases 

Expected Travel: 25-50% Progressively 

For more insight: Please visit www.iam-usa.com or email us at careers@iam-usa.com  
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