
Folt Bclknap Inditn ClotntnLtnity

Positiorr: Dourestic Violcncc Clnrne Aclvocate ll Stntus: F'fiNon-Exenrpt

l)cpartrnent: 'fiu.'ahc Initiativc Supcrvisor: Social Services Dit'cctor

Supcrvision Excrcised: iVotte Wnge: DOE

Supervision Rcceived:
Seruices Director,

Incumbcnt will work under the general supervision of the Social

Supervision Exercised: None

Posifion Sunrmarv:

Thc Dornestic Violcnce Clrime Advocate {DVCA) rvill maintairt client contact with both the victim

and alleged abuser as the case moves lhrnugh the justice system aud al'ter tor fbllow up. The

Advocatc also engages in comrnunity outrcach to promote positivity about law enlorcetnent sewices

ancl to increase awareness about Dourestic Violence with thc ttltirr-ratc goal of raising public

awarcness for prcvcntion and reduction of Domostic Violcncc.

Essential Duties and Rcsponsibilities:

This list of'tluties und responsihititics is illustrutit'e only o.l'the tusks pcrfbrme.tl by this position

and is not all-inclusive:

. Conduc{ intakc and crisis asscssnlents and lvrite rcports. inclutling lethnlity clanget's:rnd

t re-at mcnt rcco mnrcrtd at ions.

r Providc ccj ucation. training, antl outrcitclt lot' vict irns. allcgerl abuser. f anrilics,

erlployees, ancl cotntnuttity systems

r Dcvelop training and cducalional matcrials, conduct training, lcacl cir co-lcacl cdttcational

sr"rllp0fl groupti.

. lVritc violcnce asscsslneltt reporls, and sctvc its att a(lvocate anrl eclttcitttlr in thc coLtrl

syslenr. (Nol a layilegal advocate).

r (londLrcl hornc-visits antl case lnilniigclncnt responsibilitics as trccelcd.

r Oonrpilc pl'ogmrn evaluatiou da.t;r, wrilc sl.atus tcporls, and clcvclolr oulrcach niaterials.

r [)cvelop t.ribal anc{ col-nlnLtlrity:rgency collaborations Ltttdcr tlie dircclion o{'lhc proiect

criord inator.
r f'ollabrllatively establish re I'en'al prott'rcols wittt l.arv Litrlorcentcltl.
r l*letvn,ork rvith other agcncics and organizations throughout thc stiuc. parlicularly rvith

other tribcs.
. l:ocus on thc various ptograln coutponcnts as dccmcd approl:rliatc lry thc dcpartntcnt

sttpcn'isor.
r Perlorni otltcr dLrties as recluired or assignetl.
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Knorvledge' Skills, Certificltions. antl ;\bititics:

o Thorough knowlcclgc ol lhe cxisting rclationship bctrvccn tltc Fort Ilc:ll<rrap Trillal
Govelnnrent. State. and Federal agencies.

. l'edelal ancl Slate rlotncstic violcnce littvs.

. Tri[ral crirlinal, donicstic r,iolencr: ancl scxu;rlrrssattlI codes lor acltrlts attcl jtrvcnilcs.

r 'lribal and lcclet'al coul'trootr sysle lrls, policics, tnd ;rroccdtlt'cs.
r Uuclclstand social, cultui'al, and ecortontic factot's ol inclividuitls aud l'arnilics as the-v-

rtpply tcr r, itrlcncc.
. Iutcl'vicrviug and assessltlenl tcclrnitlLr cs lor pcrpclrators of'physicali'scxttill itssattlt ltttl

victints ot'violcncc.
r Ability- to ilsscss firr inrnrinerlt orpotenlial [ethal halnt irnd itttervcnc appltlpriatet;-.

r Llrisis inrcrvcnliort, lcachirtg ancl listcnirrg.
r Cluuuscl arrt[ inteltct r,vilh inilii,itlLrals, {anrilics attcl cotntnltttity gl'()ttns.

r Manngc rvolkloacl lncl respousihilitics u'ith rttittittral sttpervisitltt.
q Krrowlcitgc of lcgal te nrrittology, tortnat. antl pt'ttcctl Ltres.

r Pyof icienr knowlcrlge in llS Ofl'ice nprplication ancl database sotli,t'arc ancl ltavt: gcncral

olfice skills.
r l'.xcellerlt !vrittcu atrr.l verbal col'ttttlltnication skills.
r Skill and abilit_v ru organize, multi-tast<. ancl cornplcx protrlcnt solving.
. r\bilily to nranitge tirlc wcll aricl work undet'strcsslul ctlttcl itions u,ilh an c\rcn

tcnlpcralltcnl .

" Ability to ureet ancl deal cl'lcctively wittr the gerieral public ancl t'epresctrttttives liot"tr

othcr aqcrrcics.
r r\bility lo vvork *,cll ivilh olhcrs autt posscss a rvilliugncss lo assist othcrs.

r Alrility to atteuel rvolk claily ancl on titnc.
r Ability to givc ciilcctious rvcll and nranflgc scvcral tasks cotte un'cnlly.

e Skill to esrtblish and rnaiutain an clleclive working relationship n'ith co-rvorkct's. I;ort

flelknap CioulnLrtrily C'ouncil Aclnrinistration, othet^prog,ran-ls, agencies, antl the ptrblic.

r Niust havc the ability to nrerintain cont'klcnces and t:onfitlential infirrrrration r,vitltin the

o l'ficc.
r Hold lrutst and inl.cgr"ity tll'allclients lelatccl inlrrrnrat ion. tlocuttte,nts.;lnd c,otttttluniciltit.rtl.

Erlucation

lJachelor's l)cgrcc in Sociology, Social Work, Psychology or rclalcd ficld OR any

conrbination ol' acadcrnic ctlucalion, protc'ssiotral training and work qxpcricncc lhat

dcrronstratcs tltc ability to pct'lirrrn the dtrtics ot'thc posilion.

Sptcial Contlitions;

c VIust be lhle to p?tss an ad[rdicatcd backgrountl invesligatiort prior to ltire.
r lncurnbcnt u,ill bc subicct to auil rnust conrply lvith thc I;ort 13clknap (lotnttrurtily (joLrncil

SLrbstartcc r\buse l)t'eventiott, Dt'ttg, atrd r\lcohol testing polic,y.
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r Vhrst be twcnty-one (21) years of'age at titnc of hirc'
o V|ust never have been charged with a felony; or tnisclcmeanor within three (3) years ol

applying position in any ir"rrisdiction.
r lVlust posscss a valicl MT driver's license ancl be insurable by the FBIC Insulatlce i\'lirster

Plan.

r Must be an cnrollccl tnctnbcr o1'a t-cdcralty recognizcd tribc.

Note:

The statements helein are intendrJ to describe the general nature and level of wolk being

per.fbrmecl by employees and arc not to be cotrstrued as an exhaustive list ol responsibilities.

cluties, ancl skills required ol pcrsonnel so classified. Furiherntore, they do not establish a

corltract for ernployment and are subject to cltange at the discrctiou of the employer. 'l'hc Forr

BcLknap Ildirtr Corununity rcsen/cs thc right to revise or cltange.iob duties and tcsponsibilitics

as the necd arises. This position clescriptron docs not constitutc a writtett or implied conlract.

IMMICRATION REFORM AND CONROL ACT. Rcquircs all individuals appointccl to a

position must present proof of employrnent cligibitity. Succcsstitl applicants will bc askcc{ to

prcd ucc documetttation.

l-hc Fort Belknap lndian (lumrnunity rescn,cs the right to revise ot'change iob duties and

responsibilitics as the nced arises.

Inlian Preference Employer as Required by Lntu

Rcviscd: 5l11ll9

Approved
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