FORT BELKNAP INDIAN COMMUNITY
Fort Belknap Agency
656 Agency Main St.
Harlem, MT 59526

TITLE: RRI Program Manager STATUS: Regular/Full-Time
DEPARTMENT: Tiwahe SALARY: $30.00 HR
PROGRAM: Tiwahe Recidivisin Reduction I[nitiative (RE)

LOCATION: Fort Belknap Agency

SUPERVISION RECEIVED: Incumbent work s under the direct supervision of the Tiwahe Family
Advocacy Coordinator (FAC).

SUPERVISION EXERCISED: Incumbent will provide general administrative supervision to all RRI
Personne! including the RRI Juvenile Probation Officer and the Intervention Special/Case Manager.

Position S .

The RRI Program Manager (PM) is responsible for the operation of Tiwahe Recidivism
Reduction Initiative Program under the Fort Belknap Tribal Court Program. PM will work under
the direct supervision of the Tiwahe FAC. PM will be responsible to attain the goals and objective
contained in the RRI Plan of Action to reduce the rate of recidivism through the use of Native
American Traditional Culture and values and to enhance the juvenile justice system with the use
of alternative sentencing for youth offenders.
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This list of duties and responsibilities is illustrative only of the tasks performed by this position
and is not all-inclusive:

»  Program Manager will be responsible for the youth judicial program operation
including hearings, counseling, case management, education, recreation, assessment,
referral, ensuring safety and health lifestyles for youth and staff.

« Responsible for the supervision of RRI staff in a manner which provides for the highest
level of safety and security while positively motivating personnel for optimal job
performance and job satisfaction.

 Responsible for ensuring all program components are in compliance with Federal and
Tribal safety codes; Bureau of Indian Affairs, Department of Justice, and SAMHSA
contract requirements; and the legal requirements and standards of the Fort Belknap
Indian Community.

« Responsible for the oversight of maintenance of all records and statistical data necessary
for reports and evaluation of the RRI program including financial records.

s+ Participates in community groups to promote public awareness and support for the
functions of the juvenile recidivism program.



Ability to exercise independent judgment and negotiate legal actions.

«  Ability to work independently and meet strict deadlines.

«  Must have the ability to maintain confidences and confidential information within the
office and matter within the court.

+  Any other duties as assigned.

v Bachelor’s degree in criminal justice, corrections, psychology, human services, or

sociology is preferred.
v+ May substitute five (5) years” work experience in a closely related field
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+  Incumbent will be subject to and must comply with the Fort Belknap Community Council
Substance Abuse Prevention, Drug and Alcohol testing policy. and will include
background investigation and work and criminal history prior to and during employment.

«  Must be twenty-one (2 1) years of age at time of hire.

+  Must never have been charged with a felony; or misdemeanor within three (3) years of
applying position in any jurisdiction.

+  Must possess valid MT driver’s license and be insurable by the FBIC Insurance Master
Plan.

+  Must be an enrolled member of a federally recognized tribe.

+  Willingness to take and pass the Fort Belknap Tribal Bar Examination to further his/her
credentials within a one year period of hire.

The statements herein are intended to describe the general nature and level of work being
performed by employees and are not to be construed as an exhaustive list of responsibilities,
duties, and skills required of personnel so classified. Furthermore, they do not establish a
contract for employment and are subject to change at the discretion of the employer. The Fort
Belknap Indian Community reserves the right to revise or change job duties and responsibilities
as the need arises. This position description does not constitute a written or implied contract.

IMMIGRATION REFORM AND CONTROL ACT. Requires all individuals appointed to a
position must present proof of employment eligibility. Successful applicants will be asked to
produce documentation.

The Fort Belknap Indian Community reserves the right to revise or change job duties and

responsibilities as the need arises. This position description does not constitute a written or
implied contract of employment.

Indian Preference Employer as Required by Law
Revised: 10/27/2025

Approved: Date:




