
FORT BELKNAP HEAD START

656 AGENCY MAIN STREET

HARLEM, MT.5?526
406-353-2827

Title: Cook's Assistant Status: Full TimelPermanent

Department: Education Location: Fort Belknap Agency Center

Mondaythru Friday 7:30am-3:30 pm

Supervision Received: Discbilities/blutrition Monoger

Generql Pescriplion of Duties;
l. Assist cook 1 with the plcnning ond preporotion of oll breokfosts, lunches

<rnd snocks.
2. Assist cook 1 prepore ond serve food in o cleon ottroctive monner.
3. Assist cook I in the preporotion of food corts.
4. Assist cook I for dellvery of food ccrts to the clqssrooms once they ore

reody.
5. Assist cook I with the refurning of the food corts with the breokfosf & lunch

dishes lo the kitchen.
6. Assist cook 1 submii o food ond supply order every Tuesdoy to the Nutrition

Monoger,
Z. Assist cook I with the sorting of the food ond supply orders for oll ceniers

upon orrivql cnd hove them reody for pickup ond delivery io fhe centers,
B. Assisi cook I with doting oll food items for the Agency cenfer cfter being

sorted cnd puf the food owoy.
g. Willstore food properly in occordonce with good heolfh and sonitotion

regulotions.
10, Responsible for personol hygiene, weor on opron, o hoir net (hoir nnusi be

compleiely covered) ond gloves etc, while hondling food cnd whlle in the

Kitphe!.
I l. Utilizes tlme effectively.
12. Employee is ollowed twolS minute breaks per doy to be used when there
CIre no presslng matters to be foken core of.
.I3. 

Required to ottend cll troinings ond stoff meetings
14. Responsible for keeping ihe kltchen, sloroge, cupbcords. counter tops,

freezers, stoves cnd refrigerofors clesn of oll times.
15. Responsible for keeping occurote lunch counts
16. Assisf with siaff activiiies when time permits,



'a

17. Wctsh dishes & put fhem awqy
lB. Sweep ond mop kitchen floor
19. Assists with mqjor cleoning of kifchen ond storoge areos on Fridcy's

20. Assumes cook's duties when he/she is obsent,
2l , Performs CIny other duties os cssigned

Knowlecloe, Skills qndAbililiq$.
Musl be knowledgecble in lorge qucniify cooking
Must be able to liff up to 50 pounds
Must be qble to mqinloin occurote records

g_Le c io I' C.gn d iti o n s :

Must never been convicled of q felony or misclemednor within one (1) yeor of

applying for posiiion.

Edgcofionj
High School Dipiomo or G.E.D required
Drivers License

I'

IMM I Q.R,,qTI O N-EEFQ RM. AN D CQ I!I.TR-O L ACTI
Requires oll individuols oppoinied io o position must presenf proof of
employment eligibiliiy. Successful oppliccnt will be osked to produce
documentofion.

I hove reod the mojor cluties ond responsibilities contoined in the Cook's

Assistcrnt job descriplion gnd understond ond occepf the condifions. I ogree to
perform qtl duties os sioied, I understond Fort Belknop Heod Stort reserves the

right to revise this iob description os the need orises'

Employee Signoture Dote

Supervisor Dote

Revised; 06-27--23

Approved:W


