
Pos ition Description- Brownfields Tribal Resporse progran CoordinatorFort Belknap Indian Community

FORT BELKNAP INDIAN COMMUNITY
FORT BELKNAP AGENCY

TIARLEM, MONTANA 59526

POSITION DESCRIPTION

TITLE: Brownfields Tribal Response Program coordinator sTATUS: permanent Full-Time

DEPARTMENT: EnvironmentalprotectionDepartment SALARy: $17.50perHour(salary will increase to $18.00,/hour aftersuccessful completion of 90-Day probationary period)

PROGRAM: Brownfields Tribal Response program

This is a permanent po.siti-on_dependent upon annual renewed funding. This position is fundedthrough a Grant from the u.S. Environmental Protection egency. The office is located at FortBelknap Agency, Montana.

SUPERVISION RECETVED: Works underthe supervision and general direction of the FortBelknap IndianCommunity's Environmental Manager. 
_- : -

SUPERVISION EXERCTSEDa will provide supervision and guidance to two BrownfieldsTribal Response Program staff -Environmental Technician unJEn'niroomental complianceOfficer.

GENERAL DESCRIPTION OF DUTIES: The Brownfields Tribal Response program (TRp)Coordinator is a professional level position responsible for serving as the technicalenvironmental coordinator for the Fort Belknap Indian corilunity's Brownfields TribalResponse Program. This will require, but not be limited to the following duties:

1' Provide technical and scientific support to the Fort Belknap Indian CommunityCouncil (FBICC), Environmental Manager, and Fort Belknap Indian Community(FBrc).
2' Serve as F.BI-9" main point of contact for the Brownfields Tribal Response program

and specifically on Brownfields Tribal Response u"iir,.iti., conducted on the Fort
Belknap Ind ian Reservation.

3 ' Establish, implement, and manage a successful Brownfields Tribal Response program
on the Fort Belknap Indian Reservation. Ensure the response program includes, or istaking reasonable steps to include, the four elements of a ,.rponrr'program identifiedin CERCLA section l2g(a)(2), yhr:h are: (1) ri-"iy survey and inventory ofBrownfields sites in the state or in the tribai iand,; (2i oversight and enforcement
authorities orothermechanisms andresourc..; (jiru..hanisms andresources toprovide meaningful opportunities for public participation; and (4) Mech;;isms forapproval of a cleanup plan and verification and certification thai.l"unup is complete;and establish/maintain a public Record System.4' conductenvironmental awareness/educaiional outreach, public/community meetings,and community involvement activities.

NOTE: ThisisapositionlocatedintheEnvironmentalProtectionDepartmurt.Revised,on02/22/2016,04/1s/2016,06/2912016,03/13/lg,
I l/26/19,03/03/2020. EpD:pD-Brownfierasrnpcoordinaioi:tnarvezterce:inp. I
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i) Itientify stakehoi<iers, and initiate and develop partnersilips with these entities.

Coordinate activities between the FBIC, U.S. Environmental Frotection Agency

(EPA), Environmental Protection Department, Tribal Programs, consultants/

contractors, comfirunity partnefs, an<i other identified stakehoid ers.

Attend Brownfields activities and/ortechnical meetings, and provide written and oral

reports to the FBICC and Environmental Manager regarding these meetings.

Review and respond to correspondence, technical documents, and plans involving the

Brownfields TRP program.

Complete and submit iequired reoorts to EPA and FBIC as described in the

Brownfields Tribal Response Program Cooperative Agteement, grant guidance

documents, and EFA requkements. Complete and submit required FBIC reports

mandated by the FBICi, Chief Administrative Officer (CAO), and Environmental

Manager. (Monthly, Quarterly, Semi-Annual, Annual, and/or other reports as

requested)
Ensure that a timely survey and inventory of Brownfields sites are completed on the

Fort Belknap Indian Reservation; review and update inventory annually, as necessary.

Develop und i-pl"*ent a process to ensure FBIC Brownfieids sites are documented

and made readily available to the public through a Public Record. Upon completion

of a respons. uriion, the BTRP Coordinator will be responsible for identifying in the

public Record whether or not the site will be suitable for unrestricted use. If not, the

public Record will identify "institutional controls" relied upon as the solution to

prorect the iand, Brownfieids sites, iand use practices, and historicai and culturai

integritv of the site.

Ensure the Public Record is kept up-to-date on an annual basts. Post updated Pubiic

Record in the Environmental Protection Department's Aaniiih Nakoda Circle Speaker

environmental newsletter on an annual basis.

Make the Fublic Record available to the FBICC, Fort Belknap Bureau of Indian

Affairs (BIA) Superintendent and Realty Department, Regional BIA Director and

Realty Department/Office, Tribal District Offices, Tribal Land Department,

Environmental Protection Department, and Aaniiih NakodaCollege (ANC) Library,

via letter/memorandum, withthe Public Record attached or enclosed.

Ensure Brownfields site data is entered on the EPA and Kansas State University

databases anti other FBIC/EPA databases, as required' Environmental Site

Assessmentffargeted Brownfields Assessment (ESA/TBA) datawill be entered onto

EPA's Assessment Cleanup and R.edevelopment Exchange System (ACRES)

database. Other brownfields data will be entered on KSU's Technical Assistance to

Brownfields (TAB) database.

Access KSU's Technical Assistance to Brownfields (TAB) Program to request

technical assistance in the perfotmance of Brownfields activities and meet work plan

objectives.
Encourage public participation and provide mechanisms forthe public to be 

-

informed. bn***ih" community has available access to public information by

posting notices, disseminating information through local radio stations and

n.*rpip"tr and other available media, and maintain a file at the Environmental

Protection Department.
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Position Description- Brownfields Tribal Response prograrn CoordinatorFort Belknap Indian Community

16 Assist Environmental compliance officer and Environmental Technician in researchand identification of mechanisms and resources that would be adequate to ensure thenecessary response activities are completed, if the person conducting the responseactivities fails to complete the activity, including d;.;il;,;ainrenance, and long_term monitoring activities.
Assist Environmental Manager and FBIC legal counsel in researching anddetermining types of enforcJment mechanisms und..so*.", to be developed.Provide assistance to Environmental Manager and FBIC legal counsel to ensure that aresponse action will protectpublic health uid th".n"iro-n*int, and will be conductedin accordance with all appropriate laws and regulations.
Assist in the development of codes/ordinances and the development of guidancedocuments as need ed/requested.
Develop and/orupdate community Involvement Plan/cleanup plan, and coordinatewith all stakeholders during the cleanup process. co;Ji;;rwill work on cleanupactivities under the recommendation oi the Environmental Manager, cAo or FBICG.Assist Environmental Manager and FBIC legal counser ***irrg Request forProposals (RFPs) or bid documents forSite 

-Specific Arril;r of the BrownfieldsTribal Response Program. Assist FBIC evaluation committee in ranking RFp/bidproposals' and developing Ranking critell n"ruti* **mury or consultant proposals
for review and selection by FBIC Natural Resource Committee and FBICC.Ensure contractor(s) submits a euality Assurance p;"j..;pl;;, sampling AnalysisPlan, and cleanup plalfol revie,i und upprouur by EpA and FBIC EnvironmentalProtection Department before work commences.
oversee/Accompany consultant/contractor when conducting Site specific Activities
@nvironmental site Assessments 'ESAs,, or Targeted Brownfierds Assessments"TBAs") and document work performed. Assistihem with these activities, if
;i5:r.o 

by consultant/contractor, and approved by Environmental Manager and

collaborate with EpA, FBICC, Environmental Manager, Tribal staff, legal counsel,and technical consultants to ensure that the best envirinmental assessments/cleanupshave been carried out to meet the overall environmental protection needs of the FBIg.comply withAdministrative and Progratnmatic conditions of Brownfields TribalResponse Program cooperative Agre-ement between EpA and the FBIC. Ensure thatProgrammatic Terms and conditions risted in CERCLA s..tion rzs(a)state andTribal Response program are closely followed.
1P"1. that,cooperative Aergelneniprogru.n-utic Terms and conditions ItemIII.site-specific Assessment and cleanup .ictivities are consistent with CERCLASection 128(a)(2)(c)(iir) and to the extent authorized by rhe scope of work for thecurrent cooperative Agreement. (cunent cooperative egr"r*.r, on file in theEnvironmental protection Department.)
work closely with the Tribal F.o.o..#nt officerto: (l) ensure compliance with theprocurement requirements of the EPA financial assistanc. i"luutionr, +o crn puJ-'
?9 

, .? 
1., and 3 5 (if applicable), oMB Super circular, una uny T.rrrs and conditions setforth in the current cooperativ. egt eri"n t; and e) ensure that in accordance withthe applicable FY 1999 or 2000 oJn.*., ..fair 

share,, qour, nrgotiated with EpA (orlatest negotiated goars) are followed in accordance witi EpAt'rrogram for
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Utilization of Smali, Minority and Women's Business Enterprises in procurement

under assista-nce Programs'
Otherduties relevant to this position, as may be assigned'

KNOWX-ED GE, SKtrI,LS, AND AEXLITIES :

1. Incurnbent must possess and demonstrate experience in leadership and management

skills;
Z. lncumbent must possess and demonstrate experience in coordination and planning skills;

3. Incumbent must possess and demonstrate experience in conducting meetings. workshops'

seminars, and educational outreach sessions;

4. Incumbent must have the ability to write technical reports, grant proposals, and prepafe

budgets and possess experience working with Federal budgets;

5. Incumbent must possess experience in supervision of staff;

6. Incumbent ,,'.rr, iott"ts the knowledge, ski[, and ability to operate computers, various

software progmms, and office equipment;

7 . Incumbent must possess the abiiity^to work and comrnunicate effecti'reiy with other

professionals, co-workers, and the public;
g. Incumbent must possess the ability to make frequent technical decisions requiring

indePendent judgment; and

D = =8.-!-.. ^* eoin*na rlssyee {BS-\ in 2 ssienfific rliscipline is reqqifegl, and #.r,Jrpt p-o,,sless tr-year
fh2l l:ll€lltE UA L)LtCirlU tliai !! rtrt

management, plus 1 -year general-s'ork exp ef ierlce'

*EXCEpTIONz trf appitcunt is ,*ro"*tly p*rt*iog o E$ d'esre.e in scientifr'c d'iscipline' tkey

way meet thk quffiation, if tkeypos$sss tke vequired exp"riunce. '4'pplicawt mwst explicltlv

stite tkev sye iursiifte a BS"desiei in a scientific- discipline, witk experience desctibed below'

" 3 years cotle in Program/grani

management, plus 1-1/2 years general work experience'

r 2 years *oU"gl1ffitio* tr^" A-g*.), and must poqsess l-vear lvork experience in

program/gruJ *unug.ment, plus 2-112 years eeneral work '

NR

ilr-tl.t. 
"f 

S.l.t. in a scientific discipline is requ-ire4' and incumbent rnust

program/grant management, plus 2-vear,s gg4gI4!-lryoIk

disciplf.ne.

WOR.KIN G RELATIONSIIIPS :

The Brownfields TRF'-Lrordinutor serves as an expert for brownfields assessment and management

activities for the Gros ventre and Assiniboine Tribes of the Fort Belknap Indian Community' The

incumbent coordinates and collaborates with Environmental Manager, Administntive Assistant,

Water Quality Coordinator, Nonpoint Source Coordinator, Environmental Compliance Officer,

Environmental Technician,'and other Environmentai Protection Departrnent staff on projects and

activities. The TRp Coordinator advises the Environmental Manager, CAO, and FBICC on the

Brownfields Tribal Response Program activities on a regular basis. The Brownfields TRP

Coordinator will routinity *ott .'iith Tribat staff, other agency employees, and the public'

EDUCATION CE

N9TE: ThisisapositionlocaredintheEnvironmentalProtectionDepartmurt.Revisedon02l22l20l6,O4llsl2}l6'0612912016'03113118'
l1126ll9, oltoltiozo. EpD:pD_BrownfieldsTRpcoorrdinator:InaNezPerce:inp.
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Position Description- Brownfields Tribat Response progran Coordinator
Fort Belknap Indian Community

WORKII.{G CONDITIONS:
The Brownfields TRP coordinatorworks.ap_p_roximately 80% of the time in an office setting andapproximately 20% of the time in the field . Normal phyri"ui 

"irort 
is required including sittingwalking, stooping,lifting, bending reaching, and climbing stairs in officebuildings. Field workmay be performed in all types of weather conOitionr *O 

""r"utfy 
in remote locations. Field workroutinely requires walking, hiking, climbing obstacles 

"rJ 
.""gi t.nain, lifting and packing 30+

r^oun{9 of equipment, andpossibly drivingvehicles off estabhlhedroads. The Brownfields TRpcoordinator should be prepared to adryt h-is/trer work r.rr"Jui. io work in these conditions toaccomplish goals and objectives of the program, and to work with the public, ur r"quir"a.

SPECIAL REQUIREMENTS: Incumbent must have knowledge and understanding of tribalgovernments and experience in working with Native American people. Incurribent must besensitive and responiive to tribal cultur; and beliefs.

-oflmR REQUTREMENTS: Incumbent must possess a valid state of Montana Driver,sLicense and be able topass a physical examination. tn"umbenimust be willing to travel tomeetings, conferences, and trainings in-state and out-of-state. Incumbent musl be willing/able totravel after regular office hours and/or on weekends, and work afterregular office hours.

IMMTGRATTON REFORM AND CONTROL ACT:- Requires that all individuals appointed toa position must present proof of employment eligibility. su"rir.ru applicants will be asked toproduce d ocumentation.

NOTE: ThisisapositionlocatedintheEnvironmentalProtectionDepartment.Revisedon02l22/2016,04/1g/2016,06/2912016,03/13/rg,
I I 126 / I 9, 03/ 03 /2u0. EpD:pD-Brownfi eldsTRpcoordinaio.'tnarvor"rc",inp. 5


