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POSITION: AssociateJudge STATIIS: ReguterlFull-Time

PROGRAM: Tribrl Court WAGE; (DOE)

DEPARTMENT: JudicialBranch LOCATION: FortBetknapAgency

Supelyis.ipn Beceived: Iacumbent will work under the general supervision of the Chief Judge.

Sup.ervision EreT.dsed.:. None

Generst Pesqip$on -ofDntis: Insrmbent servas as hearing judge for the Fort Belknap Indian
Connunity tibal cou$ in accordance with the Fort Belknap Indian Community Tribal Iaw aod Order
Code. The appoinhent and tem of the Associate Judge is set forth in the Tribal Gode. Judges serve by
appointaent of the Fort Belknap Inilin Conuunity Cormcil.

Essenfral Duties and ResnonsiDllldegi

Ihis list of futies and responsibillities is illusuuive only ofthe tasks performed hy this posfrion anil is not
all-fuchsive:

I . keside over cases bnouglt befse the court inoluding benoh orjury tials, including but not
linited to all civiland$imfual cases, trafrc aniljwenile cases/rwiews; uials, civil hearings;
anaignnens, joint and separde tials, fismissal, other preliminary mattem; maintenance of an
ongoingreferral system foroffenden including conpletion or deftultof court ordered teatnenl
where

2, Determines the meaning interpretation, and application of the Fort Belknap Indian Conmunity
Constitution and laws and where appropriate, other authorities, as applicable in speoific cases.

3. Preside overjuryselectionanrl seating.
4. Issues subpoenas compelliqg the attendance ofwihecses at proceedings.
5. Issues search warranb and warrants to apprchend pursuant to the Tribe's rules goveming criminal

procedure.

6. Determines the amount of bail to beposted.
7. Issues any order or writ necessary aud proper to the complete exercise of the powem and the

general authority ofthe court, including those necessary to compel compliance with orders of the
court and to trmtrish persons for faihue to comply.

8. Conducts lepl researoh and uniting in a timely manner,
9. Maintain decorum and integrity ofthe nibal Cou*.
10. Performs other duties as assigued consistent with the position of an associate judge.

Kqgudedee. Ski[q.flJpd Abilities:

u Knowledge of the Fort Bel*nap Indian Comounity, federal state and local laws and regulations,
haffic, aud civilcodes.

.u 'Knowledge and understanding of ooruhoom procedures.
o Skill in understanding and interpreting complex statutes, ordinances, rogulations and standards.



. SkiU ls mnldng intellig€nf and effective decisions in routine ard emergency situations.o Slcill in communicatiqg effici€ntly and efrectively both verbally and in writing.o Skills in mathenatics to ad4 zubhacg nulliply, and divide in all tmits ofmeasure, using whole
numbers, oorrlmon ftactions, ald decimds, including ability to compute rate, ratio, and percent
and to draw and intsrprd hr grsphs.

. Ability to read, analyze, and inilerpret the mst complex doctments.

. Ability to define problems, collect data, establish frctq and draq' \,alid oonchsions.
o Ability to interpret an extensive rari*y of rechnical instructionsin legal, mathematical diagram

form and deal with severalabstact andoonsretevuiables.
o Ability to -ainhin confidencss and professionalism required ofthe position.
o Ability to apply laws to facts and deoide cases in frir and lstrssa6gts menner.
o Mu$ have excelledwrittenand oral cmmmication skillg with e:ryoieirce inuniting avariety

of court related dogum€nts.
o Ability to respond effectively to the most se,nsitive inEriries or complaints.
. Abilityto witespeechesanduticles usingoriginalorinnovativetechniques or style.
r Ability to make effective and persuasive speeches and presentations on contoversial or complex

topics to top managemenl public groups, and/or boards of directors.
o Ability to communicate verbally and inwriting.
o Ability to travel wor& extaded hours and various work schedilss.
o Abilig to respond to community issues and concerns with a high lerrel of sensitivity
r AbiliU to rapidly a{iust to varying work schedules and psychological and phpical stress of work

Sunervison Rcsnonsibilities

ltis position has no supervisory reqponsibilities.

MlnimumOuslfficstions:

Be a member of a federally rccognized Indim Tribe.
Be at least 30 yearsof'age.
Possess a high school diploma or its equivalent /
Never been convic'ted of a felony crime.
Ilave not bee,n convictad ofa misdemeanor qime wi&in a one (l) year pffiod inmediaroly
befffs appointmenfi.

Have not rcceived a dishonorable discharge ftom the Armed Foross of the United States.

Ilave not be removed or disbarred from any court of any jurisdiction.
'Have successfirlly completed an examination covering the Constitution and By-Laws, Corporate
Charter, Laws of the Fort Belknap Indian Commrmity, thejudicial system and law enforcement
to be administered by the Fort Belkuap Indiaa Community Cormoil within 3 months ofbeing
hired
Ilave successfully completed taining for the position as a judge upon hire.
Ilave at least 3 years' eryerience with oonrts ofjurisdiction andthe interpretatio4 application and

enfolcement of laws; or eErivalent combination of education and elEerience. Note: Part-time
work .is prorated in.crediting experience (o.g., if you work 20 horus per week for a l2-montb -z
period you will be credited with 6 months of expuience).

Must possess valid MT driver'o license, or obtain one within 3 months of being hired if license is
&omanother state.

No DUIs or major trafrc offenses witbin the past tbree (3) years.
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o Mustbe able topass a background check

Phvclcai Demands:

The physical demands described here are rqresentative of those that must be met by an employee to
successfrrllyperform the essential firnctions of this job. Reasonable accommodations may be made to
enable individuds with disabilities to perfotm the essential functions.

. While paforming the duties ofthis jo\ the employee is regulrly required to talk or listen.
r The eryloyee ftequently is required to sit The e,nployee is occasionally requir€d to shd or

walk
. The eryloyee must occasiondly lift and/or move up to t0 pounds.
o Specific vision abilities reqnired by thisje include close vision, dishnoe vision, peripheral

visiorg and ability to adjust focus.

WorkEqvironmenE

The workenvirotrm€,nt charaoteristics de.scdbedhere arc r€,presentative ofthose an employee encounters
while performingthe essential ftnctions ofthis job. Reasonable accommodations may be made to enable
individuals with disabilities to performtbe ess€ntial functions.

r Whileperforming &s duties ofthisjob the eryloyee is occasionally exposed to outside weather
conditions.

o Thenoise level in the workeirvironment is usually moderate.

TheFort Bettnry IndianCommunityrcserves fterig[tto revise orchangejob duties and responsibilities
as the nesd aises. This position descriptiou does not constifise awritte,n orirylied oontact of
emplolment

Indlu heference Employer os Re,qulredbylnw

ImmierationBqformandControlAct! Requiresthatallindividualsappointedtoapositionmust
present proof of erylolment eligibility. Successil applicants urill be asked to produce documentation.

[ow to Apply; Suhmit enmplete application &resme to:

Human Resoruces Deparment
Fort Belknap Indian Community
656 AgencyMain Sbeot
Ilarlem, MT59526

Revised 311012020

Approved


