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Position: TiwaheAsst.-FamilyAdvocacy
Coordinator

Depertuent Tiwahe Initiative

SupervibioaExercised: None

Fort 
.B-elknap Indian Community

656 Agency Main Steet
Harlem, MT 59526

Status: Full Time

Supenisor: Tiwahe Family Advocacv
Coordinato, '

Wage: $25-27 DOE

iffiH"A"H;T' Incunbent will work under the genenr suporvision of the Family

Supclvision Exerci.ged: None.

Position Summary:

rhe Tiwahe AssistantFamily Advocacy coordinatoris will assist in.theplanning developmen!
ffififf Xfimf ffiH"TH;31e*!ime,;;;;,itertneril.t'il#.t.ndertrregoars.ril,,,G;;,ramily'ia-uo-cal*5;*ff lff:r#{ffi l*mr;;1i:lij"trj,;lftl
ffi,H"r*"iil:,'r:lt;li*:i*'*;u,b'f ffi"+;*iil;;;;anasrrvice
ffi i##.iff**,,-;;;:;:'&htulxlf,lillTi#H:*;*:m;
assisting with policy *o ptoto*ij'"Gtprnq and assist *tr, oi 

""J*tri,'ihr6 to improvefi$HTffi;;ffi;:ffiffi jft";;il;;;b"',Hd**;;fi ,#r",ilieior-
Essentisl Duties and Rerponsibilities:

:Xf {::{:,i:;#,X{::**"^ is iuwtrsttve ontv orthe tastc pe{orned by this position

r Assist in ercIdine project oYltghl and coordination on the Tribal Tiuatrel,'ftrK|f;r,-:r*ff"T1f" ^iGlG;-"r r - shengrhen ameri cau rndian and

.fjil?i:,*mode,;a;;frffl1T,*H?l*".#l**Hi{#j-,Iffi:ff;
!,;i"*,ffi ffi :HggT:$tffi;'l;,*Tr#8":**#:::Fi;*"n"mTniningl4TT program 

-rilor-onli mlJ pr"b*rr] .

r Assist in serving as a liaison uenr'-"en th" rri!, *i th9-Bld office of Indian services,BIA office of-Justice s"J.*'rolsi ili,.lil.i roqi', &rucation @in),.and otherFederal agencies such as rh;6;r-ent ofJustice (DOD.
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. A$iss in providing oversight and nonioring of thc TirYahe Pnoject Plan Including

,*""it"g,il prqF* b,rd& r-.d"g q.jq rEsruce allocation: PIT -d-.td'g:
prqifftftitfr;;J uacr proiJ cJu"Li,ut'-* in aacordame with ttre Projet ptt9 lltit
wilt also h.1116,[ p-"idiog'Afoifea rcports and perbrmmce oucoms in coordination

with other Tribal fgrarm-
. Assist in managing pmgpm eyalualios and assessmenB, focusing on identi$ng aod

@ F,ft.* *a p*rottnar,* E€cure{rcnt oucomes. use key

pq&rnrncc psraffitE[s to monitbr wort pcrtrmgrea me$IutE reslllt's' eilurc

delivtrrble rnd senriccs *t ot qceed trc itmjet plan' grPort rnanagcment ad
decision-naking and frcilitatc communicaions'

o Assist in netini with rnanagemeil, key sratchoqer$ ad tribar officidc s6frto discnss

issu* reluingro-mtet progfrms bt ninn chitdren, tre elderly, and frnilies in rclabn

to tlc Tiwah€ Ploj@t Phn.
o Assist in moniioring and/or ssessing enecution of applitPle programs rrith

responsibitity i" ;;"fi"g recommenda6ons on all phases of nrratre Proiec Plan'

tdentifieg scas of inprorrc6eof and-;tt 
"gth 

ue proviAcr gpidancs on the ansinment of

such rmnm€ndations.

Knmlcd8p, SHll$ Cerlfficationa, rnd AbUdcc:

. Ability to perform in a selfdir€ctod mtrmcr white multi'trskfuu; and rvort' \lEll botlt

lnocpco*nrb cnd in rslms. Kmwledge 9n teclrnigrcs in individusl and gloup

foniUtioo, UuUaiog wo*CptrPt coalitions srd partnerships

o Fasriliar with dre Violence Agni"tt Stomeo Acr (2f105), ry Vj:Iry Aglittst Womeit

Re-a,ilhorizfi;a6 gzotrl, ft-rooi*-Cnua wehre Act, the BIA Financid Assistrnce

and Socisl S*,ilttJgd 25 CFR Pqt 20, d Fanrily Court procedures.

. Excellent public speaking urd presentrtion skills.

. Ability to connect'with orher and forgs strong rcMonships.

o connired o rhe mission of s*viig tne Forr Bclknsp tndisn Tribal Comnunity and

Prcgf8fit3' r,?----a .^.e- --ffiroo Higbly orysni4d and aulytical, tT+ompetent - proficicart in Microsoft office psograms

and tnckittg daubases.

. Ability to p!t6- ser/eml tasks oonc'rarrly, time mmEgement ard oryanizational skills'

. Ability to srppoG n€tuorl$ and higbly motivred
r Abiliry o mainain confideotid informction
. Ability t" 

"rc.tri; 
.oo o"iotrio d€ildl€d reords; complce n€oessry poparvort and

rncadeadlincs.
. Suong wriring and cornmrniction skills

. rnowteogp of budget preparation, conuol and management.

Educrdou

. Bachelor's degFee in Public Policy, Pyblic- Ilgtb Fanily and C'nnnrmer Sciences'

Rlrrcation, Sod"t Wodq SocioloEt, or leland fi€ld'

Spcdd Condltlou!
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r lvlust be able to pass an ad.iudicated background investigation prior to hire'

" Incumbent will be subject to ancl must cornpl,v with the lrorl Belknap Conrmunit,v Council

substance AbLrse Prevention. I)rug, and Alcohol testing policy.

o lvlust be tr,venty-one {2 l) years oI age at time of hire'

r lvlust never have been charged lvith a l'elony: or misclemeanor within three (3;.v.,ears of

applying position in any juriscliction.

e lvlust possess a vaiid lvl'['driver's license ancl be insurable by the FBIC Insurance lvlaster

Plan.

o Must be an enrollecl member ol'a federally recognized tribe.

Note:

The statements herein are intencled ro describe the general nature and level of ivorii being

perlormecl by employees and are not to be construcci as zur exhaustive list ol responsibilities'

ciuties, and skills require<i of personnel so classified. Furthermore. the;- do not establish a

confract for employmenl ancl aie subject to change at the discretion of the employer' The Fort

Belklap Inclial Communiry* reserveslhe right to ievise orchangeJob dLrties and responsibilities

as the need arises. This position clescription does no1 conslitule a rvritten 0r irnplied conraci'

Irv*trltIGfutTION RETORtuI AND CONROL ACI" Reqr-rires all individuals appointed to zr

posirian rnusr present proof ol empioyment eligibilit-v-. Successful apolicants will be asked lo

procluce cloc untentatio n-

The Fort Belknap lndian cornmunity reserves the right to revise or change job duties and

responsibilities as the need arises.

Indiutt Preference Entployer a-s Reqrirer{ b-y Law

Revisecl t0/ S ltfi
Approved Ao
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