
Folt Be lkuap Indiarr f-'ourtruruity

Position: f)oureslic Violcncc Clrime Aclvocatc ll Stntus: F'flNon-hxentpt

l)cpartrncnt:'l'iu,,ahe I nitiativc

Supcrvision Exercisetl: Notte

Supcrvisor: Social Scrvices f)ilcctor

lVage: DOE

Supervision Rcceived:
Sewices Dir-ector,

Incumbent will work under the general sltperuision of the Social

Supervision Exercised: None

Position Suntmary:

Thc Dornestic Violcnce Crime Advocate (DVCIA) rvill maintain client contact witlr botir the victim
and alleged abuser as thc case moves thrnugh the justicc system and at'ter tbr fbllow trp. The

Advocate also engages in community outreach to promote positiviry about law enforcetncnt scrvices

ancl to increase awareness about Domestic Violence witir thc ultitlate goal of raising public

awareness for prevcntion and reduction of Domestic Violcncc.

Iisscntial Dutics and Respottsihilities:

This list ot''duties und responsihilitics is illustrutit't only q/'the tusks patfitrmed hv tlris position
und is not all-indusive:

n Conclucl int;rkc and crisis asscssnlcnts and u,rite reports. inc,iucling lethalily clilngers urd
t reat nlent reco mnrcttd trt ions.

o Proviric cducation. trainirig, aud or:trcaclt lol viclirns. allcged abuscr. lanlilics,
employees, attcl coulluttity systctls

. Dcvelop training,lnd gducational nratcrials, conrluct trairrirrg, lcacl or co-lcacl cclttcational

supllort groLlps,

e \,Yritc violcncc assosslnetlt repurts, and selvc as an atlvoc*le antl cclucator in thc cilLtrt

system. (Not a layiicgal atlvocats).
r (-'oudur:t hornc-l,isits anel case nrilnagcrrent rcsponsibilitics as rrccdcd.

r (lortrpile plogmlr r:valuation data, lr,f itc sl.aLus rcpons, ancl clcvclop outt'cach ntaleriitls.

r [)n'elop {.ribal and comlrrLllrity agcncy collaborations undcr thc dircction ol'thc project

coorclinator,
r C'ollabolatively establish rclbn'al plotoc:ols with l.arv L:uforcenrcttl.
r Netr.r.,ork rvith other agcncics and or-sanizatiorrs throughout thc statc. pafiicularly rvitlt

other tribes.
r lrocus on thc variens llr'ogr:lln colnponents as dccrncd appropriatc by lhc dcplitt'lntcnl

sr"rpcrvisor.

r Pcr[olnr othcr dLrties as t'ecluit'ed or assigtretl .
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Knowledge, Skills, Certificltions, antl r\bilities:

o -fholoullh knowleclgc r:i' thc cxisting rc lationsltilr bc{rvccn thc Fort I}cllcnap Trillal
Oovernnreut, State . and Fecleral agcncics.

. I-'cdcral anci State elotncstic violcncc lar.vs.

. Tribal crimitial. dontcstic violenct ancl scxLriil ass:rult codes lbr itdLrlts itttd juvcrtilcs.

. Tribal attcl leileral c'(-)Lrrtlooln syste lns, policics. attd proccdttt'cs,
r LJnclcrsturrcl social. culiulal. and econouric fac:tors ol inclividuals autl litrnilies as thel'

apply tcl vierlcncc.

. Illtcrvicwirig and ilsscssurent tcclruiilucs lor pcrpctnrlors ol'physicttl;'scxual assltttlt lttcl
victinrs 0f'violsncc.

e Ability to asscss lirr imnrincnt orpotsntiirl lcthal halnr irncl irttcrvcuo applopt'iate[-v.

r Clrisis intervcnlitirr, teaching antl listurirrg.
o Clouuscl aucl interact lvrth intlii itluals, lanriIics atrtl cotntnurrrty grottps.

r \,{anage rvorkload and respousibititrcs ivith ruittitral su1:crvisiott.

o Ktrowlcrtgc of lcgal tcnriuoloqy, tbrtnat. and plrrecil urcs.

. Plofieient knowltrrlgc in \'1S Ot'l'rce applicatiorr arril database sotllr,at'c ancl ltin,c gcncral

o{'ficc s[<ills.

" I-.xcellent wlittcn aurl verbal coututunicetion sliills.
r Skill and ability to olganize, multi-tas[<. ancl courplcx proirlenr solving.
r r\bility to nranill4e tirrc wcll anci wor[< undcl stless[!l conclitions u,itlt an cvcn

tclnpcralllcnI.
r r\biliry to llleet and tlcal c{lectively r,vith the general pub[c atrcl t'c'pt-escntltivcs ilutr-t

otltcr agcrrcir-'s.

r Ability kr i.r,t)rk rvr:ll rvith othcrs antl posscss a willingncss lo assist othcrs.
. Ability to attend riot'k ciaily anrl on timc"
r Ability to givc cJircctrous r,vcll ancl nranagc scvcral lasks cottcun'cutly.
. Skill to establish:rnd rnaiutain an cllectir,e wolking lelationship n,ith co-lvot'kct's. l;ort

Belknap Cornrnurrity C'ouncil Aclnrinistratiun, other programs, agencies, antl the public^

r lJv{ust havc thc ahilitv to nraintain conficleuces and confklcntial inlonlatirrn witltin thc

o l'licc.
. Hold trust anci intcglity of'allcIierrts lelatcrl inlolnralitrn. tlosuutc,nts.:urcl totltnLtnicittiou.

[,d ucation:

Bachclor's Dcglec in Sociology, Social Wurk, Psychology ttt'rclatcd ficlcl OI{ any

conrbination ol' acaclcrrnic cciucatiou, lrroftssional trainirtg attd work cxpcricncc that

clcrnon.stratcs th,-' ability to pct'lirrtn thc clutics of'tlic position.

Spt'cial Contlitions;

r Must be *ble to pass an adjLrdicatcd backgrtiuud investigalion prior to hire.
r lncuurbcnt rvill bc subjcct l.r: autl rnusl corlply rvith thc [:ort 13cll<nap Ootntnuttit.v CoLrncil

Substance ;\[ruse I)tevcntion, Dt'Lrg, irnci ,,\lcoltol lesling polirty,

a
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. Mlrst be tweuty-one (21 ) ycars of age at tilxc of hirc.
r Must nevel have been charged with a felony; or rnistlcmeanor within three (3) years of

applying position in any juri.sdiction.

r lVlust l]osscss a valid MT driver's license anc{ be insurable by the FBIC Insulattce lvlaster
Plan.

r Mr.rst 5. sn gnrollcrl tncrnbcr o{'a t-cdcrally lecognizcd tlibc.

Note:

The statements herein are intcndsl to clesclibe the general nature and level of wolk being

pertbrmed by employees and arc not to bc construed as an exhaustive list o1't'esponsibilities.
cluties, ancl skills required ol pcrsonnel so classil'iecl. lru(hermore, they do not establish a

contract for ernployment and are subject lo change at the discretion of the employer. 'l'he Forr

tlciknap tndian Conmuuity reserues thc right to revise or cltange.iob dutics and responsibilities
as the need en'ises. This position elescription does not constitute a writteu or implied contract.

IMMIGRATTON REFORM AND CONROL ACT. Rccluircs all individuals appointcd to a

positiou rnusl present grroof of employrnent cligibility. Succcssiirl applicants will bc askcrl to
prod ucc documeutalion.

lhe Foft Bclkrrap Indian Corrununity rcscrycs the right to revise ot'change iob cluties and

rcsponsibilitics as the nced arises.

Indian Prefcrence Emplttyer as Required hy Lnw

Rcviscd: 5l17ll9

Approved
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