
F'OTT'T BEI.T{NAP INDI'}TN CO}4iVIUNITY

Fort Belffilgtnty 656 Agency Main St' Flarlem' MT 595?6

Jurenile Prcrbation Ofii$er STATUS: Regular/Full-T-tme
TITLE:

DEPAR?MtsNT;

PROGtrt*.{M:

I,OCATlON:

'lribal Court SALARY: DOE

'l'iwahe ltecidivisn Reduciion lnitiative (RRI)

Fort BelknaP AgencY

g.lIPEG.VtrSIoN RECEIVE}; Incumbont rvorks nnder tlre direct supervision ofthe RRI ProgramManager

SUPDRVISIGI{ EXERCIS$D: None'

Il$ gn ti :r I l) r t ti cs * tr-d ltcs0$ nsi bilitigs:

T'his lisr of r)uties ancl resportsibilities is illusiraiit'e or$y af the tasks perfot*ted by this position

and is itot all-inclusive.

llosiliolt Sttttrnta r$.

The RRi Jrivenile probation ofhcer (Jpo) will be responsibte ior supervising juvenilcs thai are place on probation

l.he Jpo wjli assist i" tt 
" 

,"rrulirliution oijuvenite offenders and further devcloping the tribal juvenile jrrsiice

system. The JPO vrill provide case management ofjureniles placed on probation or deferred prosecution'

conduct visits, prcpare dH;;;;;."ir.?"ia".. oi tn* oiuut cswl wldle"dealing appropriarely with violations'

drugscreen, and make ,"F"r'i' to appropriate agencies and/or treatment providers'

The JPo rvill rvork exclusively rvilh adolescents who have been convicted of one oL mtlrecritnes and

utilize ihe GAIN-SS as an aliemative scntenctng guide raiher than jail time'

Suucrvise ancl counsel juveniles that ale placed on probalion or deferred prosecutitrn asr,vell as

peiforming duties associaied with casc managenrent'

Ensurc offender complian"e by conducting |egular home, sclrool, employment" and officevisiis'

Docunrentallcontactsregart}ingthcchijciandlamilyand/<rrprobationc]ients.
pr.epararion oivar.ious *til;;.poj, rngluiine byt not timited to strategies lor juvenilesupervision

r.eporis, pre-,lisposition"l;;;;, il"nile Deiintio. Alte'native Initiative reports' r'iolation reports'

social history ancl case plan! and various assessmeut instruments as instructed; conduct interviews

ancl provide courttestimony r. i r -

Recosunend probation tems to thc presidirrg .lucige while attending court hearings'

Enlbrce the orders 0f t1'e court and deal appropriatoly with violations o{ the court orderper

departments' policy andlor Tribal Codes'



Perlorm drug screcns on juvenile olfcndcrs.

Make relerrals to appropriate agencies and trealrnent providers'

Ability tc, rcact productively, handle *ther essential tasks as assigned-

plovicle probation and/or superr,lr;sg 6l-Iuvenile offenders mandated to probationgralrted

by the Court.

Before a petition is filed, the JPO may entei an informal adiustmenl'

fhe JPO ihalt huo* no power to rnake arrests or to perform alry other 1aw enforccmcnl functions in

carrying out his rluties excepr that the JPO may take into custody any youthwho violates hislheL

probation by a lalvful orcle;: olthe court. If JFO i,s certified by a federal or state Juvenile Probation

acaclemy he will follovv the guidelines uncler'his sertifioarion'

Track and cotrelate the prosecution ofreferred lepods by thc Proseclrtor's Offics ancl ensure

cOramuni.cation beiween police, prosecutol, advocatcs, ald j4dicial depat1meni.

Worh closely wilh the Interventionist Specialist/ Case l\'ianagcr in providing the beslsen'ices for

juveniies in an efFort to Prevent tliejuvenile lrom reoffending.

Flelp coordinale collaboration r.vith RI{I Advisory Boarci members, tribal programs! state, and

fbderal agencies.

ctolleci and mainrain all data associated lvith juveniles on pfobation.

Oilier duties as assigned.

li n o w l c d re. S ltit l.s. C e rl i S c a t iotts--a-u$-AbililisE.

'I'horough knowledge olthe exisiing relationslrip betra,een the Foli Belknap Tribal

Government, State, and Federai agcncies.
proficicnt i<nolviedge in ir4S Oitlce application and database softvrare andhave general

offrce skiIls.
Knora,ledgc of iegal iernrin"ology, iormat, and proceciures.

Skili in preparing, reviev,ring, arralyzing, anC interpreting complex legal documents and

publications.
Knowledge ofTribal Governments, criminal civil, family, and juvenile procedures.

Excellent writtcn and r,erbal oonrmunication skills.

Slcitl and abiLity to org:rnize and mirlti-iask.

Abiliiy to tnanage time rvell and work under slressfui conditions with an eventemperament.

Abiliry to nleet and deal effectiveiy with the general public and representatives Fromother

agencies.

Ability to worlc well with others and Fossess a willingness to assist others.

Ivlust a6en{ worlc daiiy anrl on iime (orrtside of approved leave, consistency is an inrportant requirement

tor this position.

Ability to give dir-ections weii and Inanage several tasks concurrently

Sl<ili to establish and mainiail an effeciil's working relatiorrship rvith co-workers, Forl
. Belknap Corrmunily Council Adnrinistration,other Jlrograms, agencies, and the public'

Ability to exet'cise indcpendenl judgment and ncgotia{e legal actions.

r\bility to work indepcndcntly and meetsit'ic{ deadlines.

Must have the ability to maintain conirdences and confidential infor:rnatinn i,viihin theolfioe

and matter within the oouri.



Knowleclge of tl.'- -rlture, people, anil language of the Fort Belknap T' ' is preferred btrt nol required

[.ltl ucil tio n an il/or [IJlqrigrsc:

r\ssooiates degree in criminal justice, corrections, social work, psychology, or sociology is

prelerred.
l,aw Enforoemenll Correctional Otlicer experience is preferued bul not required.

Must atlend a JPO certified federal or state academy to be trained.

May substitute tlt'ee {3) years' lvork experience in a closely related fieid.

.Srrrrc.ia I Cnnd itiun s:

Incumbent wilt be sribject to and r"nrmt comply with the Fort Beiicnap Community CouncilSukrstance
,{buse Prsvention, Drug and Alcohol tcsting pclicy, and nill include background investigation and

work and criminai history prior to and <iuring cmployrnent.
Must be fwenty-ane (21) years of age at lime of hire.
l,4ust never have been charged rvith a fclony; or misderneanor within tiu'ee (3) years ofapplying
position in any jurisdiction.
Mrist possess valid MT driver's liccnse and be insurahle by the FBIC Insurance MasterPlan.
Must be an cnroiied member of a fedcrally rccognized tribe.
\\tillingness to take and pass the Fort Belknap Tribal Bar [xamination to fruther hislhercredentials.

The staternents herein ale intended to describe the general natr"tre and level of worl< being perfilrmed by
employees and are noi to be construed as au exhaustive list ofresponsibilities, duties, and skills lequired of
pe1'sonftel so classified. Furthermore, they do not estahlish a contraot for employinent and are subjeot io
change at the discretion of the employer, The Fort Belknap Indian Community reservcs the right to revise
or changejob duties and responsibilities athe need arises. This position descriptio;r does irot consiitute a

written or implied oontracL

IMI'y{IGR.ATION REFORIK A}{D CCINT'ROL ACT. Requircs all individuals appointed to aposition mrrst
pressnt proof of employment eligibility. Successful applicants wili be askcd to produce documentatioa.

'l'he Fort Belknap lndian Community reserves the riglrt to tevise or change job duties and
respcnsibilities as fhe need arises. fhis position descliption does nat constitute a written orimplied
contf aci of emp I o.'- m ent-
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