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About Us
El Elyon Learning Center Inc Cebu is a Pre-

Primary Private School providing dynamic and
enhanced education to refine our students’ God-

given talent.

Government Recognised
School ID: 409041

Pre-School Education Recognition #067, S.2018

INTRODUCTION
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Mission
El Elyon Learning Center aims to provide a

dynamic education which has God - centered and
Bible - based curriculum, pupil related program of

education and a hands on experience and skills
with the use of technology and to uphold the

standard of scholastic excellence and to strive its
end to impress Christ in the hearts of children.

Vision
El Elyon Learning Center is a Bible Centered

Christian educational field of ministry that will
exemplify in providing quality and transformative
education that will give impact to the community

for the glory of God.

MISSION, VISION &
OBJECTIVE OF THE
SCHOOL
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 As EL ELYON Learning Center Incorporated stands in the
portal of the new millennium holds to endeavor citizens
and to guide them according to what God wanted them

to become someday. This includes the following
objectives.

 An agency of transmitting moral and spiritual values
based in the Bible.

 A mission field to saturate the gospel in community
through an active teamwork of the school and home.

 An avenue for children to experience developmentally
appropriate curriculum.

 An institution that will maximize Filipino values and
culture that are deteriorating.

 An environment for children to express themselves and
learned freely with the use of educational facilities and

materials.

E L E L Y O N  L E A R N I N G  C E N T E R  I N C .  C E B U

Objective

MISSION, VISION &
OBJECTIVE OF THE
SCHOOL
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A. New Pupils
1. Enrollment application for new  pupils will be accepted
during a certain  period of time. 
a. Parent/legal guardian  must complete the registration form
b.  Submit a copy of birth certificate  (Photocopy)
2. Kinder II applicants will be accepted  on a slot available
basis during the  enrolment day. (Priorities are given to  pupils
who finished Kinder I from this  school.
3. A down payment will  be required for  admission.

B. Current Pupils
1. Pre-registration dates are  announce each year (usually in  
April). 
2. Pre-registration is not official  until the following are
completed.  
a. Re-enrollment application  completed. 
b. Registration fee paid.
3. After the announcement of pre- registration deadline.
Enrollment will  be opened to the new pupils. Current  pupils
who have not completed pre- registration will be
accommodated  depending on the slots available.

GENERAL
ADMISSIONS
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Nursery

SCHOOL FEES
PACKAGE

Kinder 1 & 2

Tuition Fee
Miscellaneous Fees

TOTAL FEE

Books/Modules (Cash Basis Only)

Tuition Fee
Miscellaneous Fees

TOTAL FEE

Books/Modules (Cash Basis Only)

Discounts
Cash
Highest Honor
High Honor
Siblings
Referral

₱1, 000. 00
₱1, 000. 00
₱600. 00
₱ 500. 00 / pupil
₱ 500. 00 / successful
referral
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₱9,  000
₱8,  200

₱20, 875

₱3,  675

₱9,  500
₱8,  400

₱22, 100

₱4,  200
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On School Attire

STUDENT
POLICIES

Monday to Thursday

During rainy season

Friday

Proper and complete school
uniform must be worn during
class hours.

P.E. Uniform

Sandals are allowed

Grooming
1. Short hair cut for the boys not touching the collar of their polo
school uniform, 1-2 inches length of hair only on the top hair
growth and one (1) inch at both sides not touching the earlobe.
2. No long fingernails for boys and girls.
3. No lazy or messy hair bun for the girls.
4. No hair dye/ hair color that affects in the manner of grooming
because of its vibrant color (pink, purple, red etc.) that will catch
the attention of other students or school personnel.
5. No putting on of make-up like lipstick, eyeliner, mascara etc.
(except for lip balm without color for lips protection only). 
6. No wearing of high heel shoes, open toe shoes, sandals and flip
flops or slippers and knee socks or colored socks. 
7. EL ELYON LEARNING CENTER also prohibits any apparel, jewelry,
accessory or any bling-bling that stands for any membership (like
gang, vibrant color of nail polish which is not proper or fitted to
look at in a student.
8. No wearing of cap or hat inside the classroom and taking off the
shoes except if going to the rest room and changing it to slippers.
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STUDENT
POLICIES

 A pupil who has been absent should upon his/her arrival
present to his/her teacher Written and signed excuse from
the parents/guardian. 

Excusable absences are chose due to illness, injury,  or
death in the immediate family and planned  absences,
which are approved one week in  advance by the
principal. All other reasons for  advances are normally
considered.
For excused absences, the student will be allowed to
make up all missed class work assignment, rest, and
quizzes within 1-5 days no makeup work for unexcused
absences. 
After three days of unexcused absences per grading
period (quarter), the parents will be requested to see the
principal.
Parent are urged to refrain from removing the children
from school for personal vacations, trip or other reasons
not considered absences are not considered unexcused
absences and could cause the pupils academic
difficulties.

School Attendance
 A pupil should attend school function and activities
like educational fieldtrips or other activities required
by the school. 

Absences
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Leaving the School:

STUDENT
POLICIES

Leaving the school during the class time is prohibited for
any purpose without written specific permission of the
parents/guardian duly approved by the Principal.
Should a pupil get ill, he/she could leave the school after
parent/guardian has been notified to pick her/him up. 
Parents and guardians are urged to be on time for
dismissal to fetch their children
No pupils will be allowed to leave the school premises while
waiting for pick up.
During the school year, parents/guardians are requested
not to go their children's classroom to confer with the
teachers. Conference with teachers or other school
authorities shall be done by appointment through the
Principal's office. 
Smoking is strictly prohibited inside the school premises. 

Recess
All pupils are requested to eat inside the classroom.
Junk foods & other foods with heavy content of
preservatives (saltier) are discouraged. Sandwiches,
biscuits, milk, juice, chocolate drinks are the only foods
allowed during the recess.
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Examination

STUDENT
POLICIES

The school advice the parents/guardians to settle their
accounts and secure examination permit, if ever the
parents/guardians could not settle their account they will
see the office to secure promissory notes.

Our date of payment is every 15th of the Month, If the Day
of Payment fall on Saturday, Sunday or Holiday; payment
will be one day prior

Promotion & Retention
Promotion and retention of students shall be by subject.
Students whose proficiency level is beginning at the end of
the quarter or grading period shall be required to undergo
remediation after class hours/ tutorials so that they can
immediately catch up as they move to next grading period.
If by the end of the school year, the students are still at the
beginning level then they shall be required to take summer
classes.
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Parent Involvement

STUDENT
POLICIES

The school desires that parents pray for our support and
take an active interest in the school. Parents are actively
involved with their children academically, non-
academically and spiritually.
Help the child in homework, assignments and projects
Attend programs and activities in which their child is
involved.
Parents are urged to attend all parent-teacher
conferences to discuss the progress of their child.
Visit the school or class to discuss their child’s progress
or problems with the teacher or principal when
necessary.
Attend the parents forum once a year
Take an active role in organizing and extracurricular
activities
Support their child’s teacher and the school by prayer
and by participating in the activities.
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DEPED
ORDER

DepED ORDER No. 8 S. 2003 (Using of Cellular Phone)

DO 83, s. 2003 – Reiteration to DECS Orders Nos. 70, s. 1999
and 26, s. 2000 (Prohibiting Students of Elementary and

Secondary Schools from Using Cellular Phones and Pagers
During Class Hours)

November 20, 2003
DO 83, s. 2003
Reiteration to DECS Orders Nos. 70, s. 1999 and 26, s. 2000 (Prohibiting
Students of Elementary and Secondary Schools from Using Cellular Phones
and Pagers During Class Hours)
To: Bureau Directors
Regional Directors
Schools Division/City Superintendents
Heads, Public Elementary and Secondary Schools
1. It has been noted that cell phones have been proliferated with lewd and
obscene picture messages particularly those capable of Multi-Media
Services (MMS). In view of this, the following policies regarding the
prohibition on the use of cell phones are hereby reiterated:
       1. The Department of Education (DepED) strictly imposes a ban on the
use of cellphones by the students during class hours; and
        2. Teachers and parents should devise ways to educate students on the
responsible use of cell phones to prevent them from engaging in misguided
and immoral activities.

2. Immediate dissemination of and compliance with this Order is hereby
directed.

References: DECS Orders: Nos. 26, s. 2000 and 70, s. 1999
Allotment: 1—(D O. 50-97)
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Minor Offenses

SANCTIONS

Disorderly conduct during class hours

Littering within the school

Gambling in any form

Dress code and hairstyle violations

Tardiness more than 3x

Playing rough games

Not showing respect to the teachers by not paying

attention, doing others things and sarcasm

Leaving the room without permission

Using foul language or obscene

Bringing banned items such as cellphones, trading cards,

ipods etc. Items will be confiscated and may not be

returned/ may only be returned by the end of school year.

Failure to submit homework 3 or more times

Teasing
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Major Offenses

SANCTIONS

Stealing

Cheating

Leaving the school premises without permission

Destroying school properies

Vandalism

Possession of pornograhic materials (will be confiscated

without return)

Inflicting harm to others

All forms of bullying

Assaulting staff, teachers and visitors

Carrying deadly weapon
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Bullying

SANCTIONS

According to republic act 10627 or the anti-bullying act 2013,

bullying refers to any severe or repeated use by one or more

students of a:

written

verbal

electronic/ cyber bullying

physical act or gesture

Or any combination thereof, directed at other student that has

the effect of actually causing or placing the latter reasonable

fear of physical and emotional harm to his/her property.

Administrative sanction depends on minor or major offenses
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SANCTIONS

1. Warning
This is a verbal reprimand or written notice given to any
violator. Continuation or repetition of the offense may be a
cause for higher sanction.
2. Probation
This prohibits the violator from participating in any extra or
curricular activities as set forth in the notice of probation.
Further violation, after due process, shall be a reason for
further or higher sanction
3. Suspension
This prohibits the violator from attending his/her classes and
activities of a definite period of time. If this is violated while the
offender is on suspension, he/she shall be subjected for
further and higher sanction.
Minor offense – 4th degree – 2 days suspension
Major offense – 3-4 days suspension
4. Dismissal
The termination of student status for an indefinite period of
time. The violator may be readmitted upon approval of the
principal
5. Expulsion
This is permanent termination of student status without
possibility of admission to any school. The school shall not
release good moral and report card.
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REPUBLIC ACT 
NO. 10627
(BULLYING LAW)

REPUBLIC ACT NO. 10627(BULLYING LAW)

AN ACT REQUIRING ALL ELEMENTARY AND SECONDARY SCHOOLS TO
ADOPT POLICIES TO PREVENT AND ADDRESS THE ACTS OF BULLYING IN

THEIR INSTITUTIONS

Be it enacted by the Senate and House of Representatives of the Philippines
in Congress assembled:

Section 1. Short Title. – This Act shall be known as the "Anti-Bullying Act of
2013".
Section 2. Acts of Bullying. – For purposes of this Act, "bullying" shall refer
to any severe or repeated use by one or more students of a written, verbal
or electronic expression, or a physical act or gesture, or any combination
thereof, directed at another student that has the effect of actually causing or
placing the latter in reasonable fear of physical or emotional harm or
damage to his property; creating a hostile environment at school for the
other student; infringing on the rights of the other student at school; or
materially and substantially disrupting the education process or the orderly
operation of a school; such as, but not limited to, the following:
a. Any unwanted physical contact between the bully and the victim like
punching, pushing, shoving, kicking, slapping, tickling, headlocks, inflicting
school pranks, teasing, fighting and the use of available objects as weapons;
b. Any act that causes damage to a victim’s psyche and/or emotional well-
being;
c. Any slanderous statement or accusation that causes the victim undue
emotional distress like directing foul language or profanity at the target,
name-calling, tormenting and commenting negatively on victim’s looks,
clothes and body; and
d. Cyber-bullying or any bullying done through the use of technology or any
electronic means.
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REPUBLIC ACT 
NO. 10627
(BULLYING LAW)

REPUBLIC ACT NO. 10627(BULLYING LAW)

Section 3. Adoption of Anti-Bullying Policies. – All elementary and
secondary schools are hereby directed to adopt policies to address the
existence of bullying in their respective institutions. Such policies shall be
regularly updated and, at a minimum, shall include provisions which:
(a) Prohibit the following acts:
       (1) Bullying on school grounds; property immediately adjacent to school      
grounds; at school-sponsored or school-related activities, functions or
programs whether on or off school grounds; at school bus stops; on school
buses or other vehicles owned, leased or used by a school; or through the
use of technology or an electronic device owned, leased or used by a school;
        (2) Bullying at a location, activity, function or program that is not school-
related and through the use of technology or an electronic device that is not
owned, leased or used by a school if the act or acts in question create a
hostile environment at school for the victim, infringe on the rights of the
victim at school, or materially and substantially disrupt the education process
or the orderly operation of a school; and
     (3) Retaliation against a person who reports bullying, who provides
information during an investigation of bullying, or who is a witness to or has
reliable information about bullying;
(b) Identify the range of disciplinary administrative actions that may be taken
against a perpetrator for bullying or retaliation which shall be commensurate
with the nature and gravity of the offense: Provided, That, in addition to the
disciplinary sanctions imposed upon a perpetrator of bullying or retaliation,
he/she shall also be required to undergo a rehabilitation program which shall
be administered by the institution concerned. The parents of the said
perpetrator shall be encouraged by the said institution to join the
rehabilitation program;
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REPUBLIC ACT 
NO. 10627
(BULLYING LAW)

REPUBLIC ACT NO. 10627(BULLYING LAW)

(c) Establish clear procedures and strategies for:
       (1) Reporting acts of bullying or retaliation;
    (2) Responding promptly to and investigating reports of bullying or
retaliation;
       (3) Restoring a sense of safety for a victim and assessing the student’s
need for protection;
       (4) Protecting from bullying or retaliation of a person who reports acts
of bullying, provides information during an investigation of bullying, or is
witness to or has reliable information about an act of bullying; and
   (5) Providing counseling or referral to appropriate services for
perpetrators, victims and appropriate family members of said students;
(d) Enable students to anonymously report bullying or retaliation:
Provided, however, That no disciplinary administrative action shall be
taken against a perpetrator solely on the basis of an anonymous report;
(e) Subject a student who knowingly makes a false accusation of bullying
to disciplinary administrative action;
(f) Educate students on the dynamics of bullying, the anti-bullying policies
of the school as well as the mechanisms of such school for the
anonymous reporting of acts of bullying or retaliation;
(g) Educate parents and guardians about the dynamics of bullying, the
anti-bullying policies of the school and how parents and guardians can
provide support and reinforce such policies at home; and
(h) Maintain a public record of relevant information and statistics on acts
of bullying or retaliation in school: Provided, That the names of students
who committed acts of bullying or retaliation shall be strictly confidential
and only made available to the school administration, teachers directly
responsible for the said students and parents or guardians of students
who are or have been victims of acts of bullying or retaliation.
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REPUBLIC ACT 
NO. 10627
(BULLYING LAW)

REPUBLIC ACT NO. 10627(BULLYING LAW)

      All elementary and secondary schools shall provide students and their
parents or guardians a copy of the anti-bullying policies being adopted by
the school. Such policies shall likewise be included in the school’s student
and/or employee handbook and shall be conspicuously posted on the
school walls and website, if there is any.

     The Department of Education (DepED) shall include in its training
programs, courses or activities which shall provide opportunities for
school administrators, teachers and other employees to develop their
knowledge and skills in preventing or responding to any bullying act.

Section 4. Mechanisms to Address Bullying. – The school principal or any
person who holds a comparable role shall be responsible for the
implementation and oversight of policies intended to address bullying.
Any member of the school administration, student, parent or volunteer
shall immediately report any instance of bullying or act of retaliation
witnessed, or that has come to one’s attention, to the school principal or
school officer or person so designated by the principal to handle such
issues, or both. Upon receipt of such a report, the school principal or the
designated school officer or person shall promptly investigate. If it is
determined that bullying or retaliation has occurred, the school principal
or the designated school officer or person shall:
(a) Notify the law enforcement agency if the school principal or designee
believes that criminal charges under the Revised Penal Code may be
pursued against the perpetrator;
(b) Take appropriate disciplinary administrative action;
(c) Notify the parents or guardians of the perpetrator; and
(d) Notify the parents or guardians of the victim regarding the action
taken to prevent any further acts of bullying or retaliation.
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REPUBLIC ACT 
NO. 10627
(BULLYING LAW)

REPUBLIC ACT NO. 10627(BULLYING LAW)

If an incident of bullying or retaliation involves students from more than
one school, the school first informed of the bullying or retaliation shall
promptly notify the appropriate administrator of the other school so that
both may take appropriate action.

Section 5. Reporting Requirement. – All schools shall inform their
respective schools division superintendents in writing about the anti-
bullying policies formulated within six (6) months from the effectivity of
this Act. Such notification shall likewise be an administrative requirement
prior to the operation of new schools.
Beginning with the school year after the effectivity of this Act, and every
first week of the start of the school year thereafter, schools shall submit a
report to their respective schools division superintendents all relevant
information and statistics on acts of bullying or retaliation. The schools
division superintendents shall compile these data and report the same to
the Secretary of the DepED who shall likewise formally transmit a
comprehensive report to the Committee on Basic Education of both the
House of Representatives and the Senate.
Section 6. Sanction for Noncompliance. – In the rules and regulations to
be implemented pursuant to this Act, the Secretary of the DepED shall
prescribe the appropriate administrative sanctions on school
administrators who shall fail to comply with the requirements under this
Act. In addition thereto, erring private schools shall likewise suffer the
penalty of suspension of their permits to operate.
Section 7. Implementing Rules and Regulations. – Within ninety (90)
days from the effectivity of this Act, the DepED shall promulgate the
necessary rules and regulations to implement the provisions of this Act.
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REPUBLIC ACT 
NO. 10627
(BULLYING LAW)

REPUBLIC ACT NO. 10627(BULLYING LAW)

Section 8. Separability Clause. – If, for any reason, any provision of this
Act is declared to be unconstitutional or invalid, the other sections or
provisions hereof which are not affected thereby shall continue to be in
full force or effect.
Section 9. Repealing Clause. – All laws, decrees, orders, rules and
regulations or parts thereof which are inconsistent with or contrary to the
provisions of this Act are hereby repealed, amended or modified
accordingly.
Section 10. Effectivity. – This Act shall take effect fifteen (15) days after
its publication in at least two (2) national newspapers of general
circulation.
Approved,
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DEPED ORDER NO.
40 S.  2012(DEPED
CHILD PROTECTION
POLICY)

DepED order no. 40 s. 2012(DepED Child Protection Policy)
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40 S.  2012(DEPED
CHILD PROTECTION
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DepED order no. 40 s. 2012(DepED Child Protection Policy)
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40 S.  2012(DEPED
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40 S.  2012(DEPED
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DepED order no. 40 s. 2012(DepED Child Protection Policy)
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DepED order no. 40 s. 2012(DepED Child Protection Policy)
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Grading System
Note: The school considers multi-intelligences

THREE LEVEL OF ASSESSMENT
1.Written Works                                                             - 30%

a.  Seat Works
2.Performance                                                               - 50%

a.Quiz
b.Project
c.Class Participation
d.Class Attendance
e.Character and Teachers Evaluation

3.Periodical Examination                                                -20%

TOTAL                                                                                  100%

90 - 94   -    With Honors
95 - 97   -    With High Honors

97 - 100   -    With Highest Honors

GRADING
SYSTEM
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CLASS
SCHEDULE

Nursery

Kinder 1

Teacher Elfa D. Alsa, LPT

Teacher Elfa D. Alsa, LPT

12:00 - 12:20 PM
PREPARATION

Prayer, Singing Nursery Rhymes, Reading Drills
Note: Always do the Flag Ceremony Inside the class by singing

Lupang Hinirang, Recite Panatang Makabayan every day
20 MINS

12:20 - 12:50 PM WRITING WRITING READING READING VALUES 30 MINS

12:50 - 1:10 PM SNACK TIME / RECESS 20 MINS

1:10 - 1:25 PM NAP TIME / STORY TIME 15 MINS

1:25 - 1:55 PM MATH LANGUAGE MATH LANGUAGE P.E. 30 MINS

1:55 - 2:00 PM DIARY TIME / DISMISSAL 5 MINS

TIME: MON TUE WED THU FRI NOTES:

TIME: MON TUE WED THU FRI NOTES:

2:30 - 2:45 PM
PREPARATION

Prayer, Singing Nursery Rhymes, Reading Drills
Note: Always do the Flag Ceremony Inside the class by singing

Lupang Hinirang, Recite Panatang Makabayan every day
15 MINS

2:45 - 3:20 PM WRITING WRITING WRITING SCIENCE SCIENCE 35 MINS

3:20 - 3:55 PM READING READING FILIPINO FILIPINO VALUES 35 MINS

3:55 - 4:10 PM RECESS BREAK 15 MINS

4:10 - 4:45 PM LANGUAGE LANGUAGE MATH MATH P.E./ART 35 MINS

4:45 - 4:55 PM STORY TIME/ SING & DANCE 10 MINS

4:55 - 5:00 PM DIARY / DISMISSAL 5 MINS
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CLASS
SCHEDULE

Kinder 2
Teacher Elfa D. Alsa, LPT

8:30 - 8:45 AM
PREPARATION

Prayer, Singing Nursery Rhymes, Reading Drills
Note: Always do the Flag Ceremony Inside the class by singing

Lupang Hinirang, Recite Panatang Makabayan every day
15 MINS

8:45 - 9:25 AM WRITING WRITING WRITING SCIENCE SCIENCE 40 MINS

9:25 - 10:05 AM READING READING FILIPINO FILIPINO VALUES 40 MINS

10:05 - 10:20 AM RECESS BREAK 15 MINS

10:20 - 11:05 AM LANGUAGE LANGUAGE MATH MATH P.E./ART 40 MINS

11:05 - 11:20 AM STORY TIME/ SING-A-LONG 15 MINS

11:20 - 11:30 AM DIARY / DISMISSAL 10 MINS

TIME: MON TUE WED THU FRI NOTES:
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ACADEMIC
CALENDAR

SCHOOL YEAR 2025 - 2026

23

28

30

Commencement of Classes

Parent-Teacher Conference

1  Monthly Paymentst

JUNE JULY AUGUST SEPTEMBER

15

21-25

2  Monthly Paymentnd

NUTRITION WEEK

ACTIVITIES/CELEBRATION

15

18-20

21

25

26-29

3  Monthly PaymentRD

1  Long Testst

Ninoy Aquino Day

National Heroes Day

Pagdiriwang ng Linggo ng

Wika

15

16-19

23-26

4  Monthly Paymentth

1  Periodical Examst

ENVIRONMENT/EARTH

WEEK

OCTOBER

15

16-20

18

20-23

24

27-31

5  Monthly PaymentTh

2  Long Testnd

1  Grading Cards Dayst

CULTURAL WEEK

ACTIVITIES

UN DAY CELEBRATION

Semestral Break

NOVEMBER DECEMBER JANUARY
1-2

3

14

17-20

25-28

30

All Saints/Souls Day (Special

Holiday)

Resumption of Class

6  Monthly Paymentth

2  Periodical Examnd

ART AND COLOR WEEK

Bonifacio Day

8

13

15

16-18

19

22-31

25

Feast of the Immaculate

Conception Of Mary

2  Grading Cards Daynd

7  Monthly Paymentth

3  Long Testrd

Christmas Party

Holiday Break

Christmas Day

1-2

5

15

19-22

26

New Year Break

Resumption of Class

8  Monthly Paymentth

3  Periodical Examrd

Start of Moving-Up

Payments

FEBRUARY MARCH
13

13

17

18-20

21

27

EELC Hearts day & Teacher’s

Day

9  Monthly Payment (Final)th

Chinese New Year (Special

Holiday)

4  Long Testth

3  Grading Cards Dayrd

Due of Moving-Up Payments

7

10-13

16-27

31

FAMILY DAY

CELEBRATION

Final Exams

Practice/Rehearsal for Moving-

up

Moving-Up Ceremony
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CLASS 
SUSPENSION

Signal
No. 1

Signal
No. 2

Signal
No. 3

No classes in Kindergarten

No classes in Elementary and
High School

No classes in ALL LEVELS
including tertiary level

LGU Discretion in areas where there are no storm
signals.
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